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Acknowledgement and Awareness Statement 

 
 
I, _________________________________, from ____________________________________,     
                            (Print – your full name)                                        (Print – name of your department or agency) 
 
hereby certify that I have read and agree with the Department of Human Resources’ Policy 12-024 
that states the following for a Temporary Salary Adjustment: 
 
A salary adjustment may be given to an employee who is either temporarily assigned additional 
responsibilities that are more complex than the employee’s current job classification (assignment 
differential) or assigned to be on an irregular shift (shift differential). When the additional 
responsibilities are no longer being performed or the employee is no longer assigned to the irregular 
shift, the salary adjustment must be removed. The employee must sign an awareness statement 
acknowledging that this adjustment is temporary.  
 
I understand that I am being given a temporary salary adjustment due to either assumption of 
additional duties or an irregular shift and that such salary adjustment will be removed once I am no 
longer performing these duties or working the irregular shift. 
 
If I have questions regarding policy 12-024, I should contact my agency’s Human Resources Office 
or the Department of Human Resources. 
 
 
_____________________________        ______________ 
Signature                                                  Date 
 
 


