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1. INTRODUCTION 

1.1. State of Procurement Purpose 

The State of Tennessee Real Estate Asset Management (“STREAM”), an agency of the State of 

Tennessee, hereinafter referred to as “the State,” has issued this Request for Qualifications (“RFQ”) 

to define the State’s minimum service requirements, solicit responses, detail response 

requirements, and, outline the State’s process for evaluating responses and selecting a Contractor 

using the Best Value Procurement Option One (“BV1”). 

 

Through this RFQ, the State seeks to contract for the requested services and to give ALL qualified 

businesses, including those that are owned by minorities, women, Tennessee service-disabled 

veterans, and small business enterprises, opportunity to do business with the State as contractors 

and subcontractors. 

 

Tennessee statutes (T.C.A. 4-15-101, et. seq.) empower the State Building Commission (“SBC”) to 

award, construction contracts for any improvement to real property in which the State of Tennessee 

has an interest. STREAM shall utilize the “competitive sealed best value procedure” as herein 

described, in order to achieve maximum competition among qualified Respondents and to obtain 

the highest level of quality at the best price for State projects “utilizing procedures that promote 

competition to the greatest extent possible”. 

A site visit will not be held as a part of the qualifications process. A formal site visit, if any, will be 

conducted as a part of the bidding process at a later date. 

1.2. Project Description 

The State is seeking to retain a company whose experience exceeds the minimum requirements to complete a 

project for the replacement of the existing lighting fixture to LED fixtures at Tennessee Prison for Women in 

Nashville.  The project will install new LED fixtures at each housing unit and support buildings.  All light fixtures 

will require compliance with all applicable codes and standards.  Light replacement will include lights in each 

offender cell, high bay day rooms, balcony lights, and support spaces lighting.  Other light fixtures are located in 

corridors, offices, dining areas, kitchen areas, and storage areas throughout the institution.  Project will adhere 

to the Owner’s Project Requirements and Detention Project Procedures (RFQ Attachment 6.5.) and will require 

access through the secure perimeter through a security sallyport. 

 

1.3. Current Project Status 

The Designers for the Project were given the Notice-To-Proceed to begin Construction Documents (“CD”) Phase 

on September 23, 2016.  

 

The Designer (see contact information below) may be contacted for technical information. These are 

preliminary drawings and it is expected changes will be made during the Construction Document (“CD”) Phase.    

 

Designer:  Oliver Little Gipson Engineering Inc. – Tony Gipson – 931-454-9940 

 

1.4. Project Location 

The project will be located in the Tennessee Prison for Women, 3881 Stewarts Lane, Nashville, TN 

37218 

 

 

1.5. Project Expectations, and Objectives 
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The following are characteristics that Respondents should be able to demonstrate:  

 

1. A proven track record of successfully completing light replacement projects within secure perimeters in 

state institutions –state prisons, federal prisons, county jails, city jails qualify as examples as secure 

facilities. 

2. Significant experience in scheduling construction activities resulting accurate cadence of construction 

especially in offenders cells. Ability to schedule around specific activities within housing units and support 

buildings. 

3. Experience with state construction contracts, contract general conditions and application for payments. 

4. State of Tennessee Contractor License with the appropriate limits. 

 

This Project is part of a statewide energy program and it requires accurate reporting of energy conservation 

and the projected return on investment calculations methods included in this RFQ.  Contractor shall provide 

evidence of experience with energy conservation and post construction energy analysis. 

 

1.6. Project Construction Budget 

Preliminary Estimated Construction Cost for this Project - $1,485,000 

 

1.7. Nondiscrimination 

No person shall be excluded from participation in, be denied benefits of, or be otherwise subjected 

to discrimination in the performance of a contract pursuant to this solicitation or in the employment 

practices of the Vendor on the grounds of handicap or disability, age, race, color, religion (subject to 

Tennessee Code Annotated, Sections 4-21-401 and 405), sex, national origin, or any other classification 

protected by federal, Tennessee state constitutional, or statutory law.  The Vendor pursuant to this 

solicitation shall post in conspicuous places, available to all employees and applicants, notices of 

nondiscrimination. 

 

1.8. RFQ Communications  

1.8.1. The State has assigned the following RFQ identification number that shall be referenced in 

all communications regarding this RFQ: 

 

SBC PROJECT No.: 140/001-04-2015-04 

 

1.8.2. Unauthorized contact about this RFQ with employees or officials of the State of 

Tennessee, except as detailed below, may result in disqualification from consideration 

under this procurement process.   

 

1.8.2.1. Any entity or individual responding or intending to respond to this RFQ 

(“Respondent”) shall direct communications concerning this RFQ to the following 

person designated as the Solicitation Coordinator: 

 

Nickie Smith, Solicitation Coordinator 

Department of General Services 

Central Procurement Office, 3
rd

 Floor 

William R. Snodgrass Tennessee Tower 

312 Rosa L. Parks Avenue 

Nashville, TN 37243 

Phone: (615) 532-7475 
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Email: Nickie.smith@tn.gov 

 

1.8.2.2. Notwithstanding the foregoing, prospective Respondents may alternatively contact: 

a. staff of the Governor’s Office of Diversity Business Enterprise for assistance 

available to minority-owned, woman-owned, Tennessee service-disabled 

veteran owned, and small businesses as well as general, public information 

relating to this RFQ (visitwww.tn.gov/businessopp/ for contact information); 

and: 

 

b. The DGS Safety and Compliance Manger, Pamela Fitzpatrick, who is the 

individual designated by the State to coordinate compliance with the 

nondiscrimination requirements of the State of Tennessee, Title VI of the Civil 

Rights Act of 1964, the Americans with Disabilities Act of 1990, and 

associated federal regulations. 

 

1.8.3. Only the State’s official, written responses and communications with Respondents are 

binding with regard to this RFQ.  Oral communications between a State official and one or 

more Respondents are unofficial and non-binding.   

 

1.8.4. Potential Respondents shall ensure that the State receives all written questions and 

comments, including questions and requests for clarification, no later than the Written 

Questions & Comments Deadline detailed in the RFQ Section 2, Schedule of Events. 

 

1.8.5. Respondents shall assume the risk of the method of dispatching any communication or 

response to the State.  The State assumes no responsibility for delays or delivery failures 

resulting from the Respondent’s method of dispatch.  Actual or digital “postmarking” of a 

communication or response to the State by a specified deadline is not a substitute for the 

State’s actual receipt of a communication or response. 

 

1.8.6. The State will convey all official responses and communications related to this RFQ to the 

prospective Respondents from whom the State has received a Notice of Intent to Respond 

(refer to RFQ Section 1.12). 

 

1.8.7. The State reserves the right to determine, at its sole discretion, the method of conveying 

official, written responses and communications related to this RFQ.  Such written 

communications may be transmitted by mail, hand-delivery, facsimile, electronic mail, 

Internet posting, or any other means deemed reasonable by the State. For internet posting, 

please refer to the following website: http://www.tn.gov/generalservices/article/request-for-

qualification-rfqs. 

 

1.8.8. The State reserves the right to determine, at its sole discretion, the appropriateness and 

adequacy of responses to written comments, questions, and requests related to this RFQ.  

The State’s official, written responses will constitute an amendment of this RFQ.   

 

1.8.9. Any data or factual information provided by the State (in this RFQ, an RFQ amendment, or 

any other communication relating to this RFQ) is for informational purposes only.  The State 

will make reasonable efforts to ensure the accuracy of such data or information; however, it 

is the Respondent’s obligation to independently verify any data or information provided by 

mailto:Nickie.smith@tn.gov
http://www.tn.gov/businessopp/
mailto:Pamela.Fitzpatrick@tn.gov
http://www.tn.gov/generalservices/article/request-for-qualification-rfqs
http://www.tn.gov/generalservices/article/request-for-qualification-rfqs
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the State.  The State expressly disclaims the accuracy or adequacy of any information or data 

that it provides to prospective Respondents. 

 

1.9. Assistance to Respondents with a Handicap or Disability 

Prospective Respondents with a handicap or disability may receive accommodation relating to the 

communication of this RFQ and participating in the RFQ process.  Prospective Respondents may 

contact the Solicitation Coordinator to request such reasonable accommodation no later than the 

Disability Accommodation Request Deadline detailed in the RFQ Section 2, Schedule of Events. 

 

1.10. Respondent Required Review & Waiver of Objections 

1.10.1. Each prospective Respondent shall carefully review this RFQ, including but not limited to, 

attachments, amendments, questions, comments, defects, objections, or any other matter 

requiring clarification or correction (collectively called “Questions and Comments”) 

1.10.2. Any prospective Respondent having Questions and Comments concerning this RFQ shall 

provide them in writing to the State no later than the written Questions & Comments 

Deadline detailed in the RFQ Section 2, Schedule of Events. 

1.10.3. Protests based on any objection to the RFQ shall be considered waived and invalid if the 

objection has not been brought to the attention of the State, in writing, by the Written 

Questions & Comments Deadline. 

 

1.11. Pre-Response Conference 

A Pre-Response Conference will be held at the time and date detailed in the RFQ Section 2, Schedule 

of Events.  Pre-Submittal Conference attendance is strongly encouraged and potential Respondents 

may be limited to a maximum number of attendees depending upon overall attendance and space 

limitations. 

 

The conference will be held at: 

 

Tennessee Prison for Women 

3881 Stewarts Lane 

Nashville, TN 37218 

 

The purpose of the conference is to discuss the RFQ scope of services.  The State will entertain 

questions, however potential Respondents shall understand that the State’s response to any 

question at the Pre-Submittal Conference shall be tentative and non-binding.  Potential Respondents 

should submit questions concerning the RFQ in writing and shall submit them prior to the Written 

Comments Deadline date detailed in the RFQ Section 2, Schedule of Events.  The State will send the 

official response to questions to potential Respondents as indicated in Section 1.12 and on the date 

detailed in the RFQ Section 2, Schedule of Events 

 

Attendees should allow sufficient time to locate vehicle parking, and to meet at the Administration 

Building.  Each visitor shall present proper photo identification, such as a valid driver’s license and 

adhere to signage prohibiting certain items within the secure perimeter 

 

1.12. Notice of Intent to Respond 
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Before the Notice of Intent to Respond Deadline detailed in RFQ Section 2, Schedule of Events, 

potential Respondents should submit to the Solicitation Coordinator a Notice of Intent to Respond in 

the form of a simple e-mail or other written communication.  Such notice should include the 

following information:   

 

 the business or individual’s name (as appropriate); 

 a contact person’s name and title; and, 

 the contact person’s mailing address, telephone number, facsimile number, and e-mail 

address. 

 

A Notice of Intent to Respond creates no obligation and is not a prerequisite for making a 

proposal; however, it is necessary to ensure receipt of any RFQ amendments or other notices 

and communications relating to this RFQ. 

 

1.13. Response Deadline 

A Respondent shall ensure that the State receives a response no later than the Response Deadline 

time and date detailed in the RFQ Section 2, Schedule of Events.  A response shall respond, as 

required, to this RFQ (including its attachments) as may be amended.  The State will not accept late 

responses, and a Respondent’s failure to submit a response before the Response Deadline will 

result in disqualification of the response.  It is the responsibility of the Respondent to ascertain any 

additional security requirements with respect to packaging and delivery to the State of Tennessee.  

Respondents should be mindful of any potential delays due to security screening procedures, 

weather, or other filing delays whether foreseeable or unforeseeable. 
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2. RFQ SCHEDULE OF EVENTS 

2.1. The following RFQ Schedule of Events represents the State’s best estimate for this RFQ.   

 

EVENT 

 

TIME  

(central time 

zone) 

DATE 

(all dates are State business 

days) 

1. RFQ Issued  October 12, 2016 

2. Disability Accommodation Request Deadline  October 17, 201 

3. Pre-Response Conference  1:00 p.m. October 20, 2016 

4. Notice of Intent to Respond Deadline  October 21, 2016 

5. Written “Questions & Comments” Deadline 
2:00 p.m. 

 
October 28, 2016 

6. State Response to Written “Questions & 

Comments” 
 November 3, 2016 

7. Response Deadline 2:00 p.m. November 10, 2016 

8. State Completion of Technical Submittal 

Evaluations  
 November 15, 2016 

9. State Issues Evaluation Notice  November 15, 2016 

10. End of 7-Day Wait Period for Consideration of 

Protest. 
 November 22, 2016 

11. Anticipated Bid Date  February 9, 2017 

12. Anticipated Contract Start  April 14, 2017 

 

2.2. The State reserves the right, at its sole discretion, to adjust the RFQ Schedule of Events as it 

deems necessary.  Any adjustment of the Schedule of Events shall constitute an RFQ amendment, 

and the State will communicate such to potential Respondents from whom the State has received a 

Notice of Intent to Respond (refer to RFQ Section 1.12).   
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3. RESPONSE REQUIREMENTS 

3.1. Response Contents: A response to this RFQ should address the following: 

3.1.1. Phase I 

Mandatory Requirements: RFQ Attachment 6.2, Section A, details the mandatory technical, 

functional, and experience requirements that shall be demonstrated in the response to this 

RFQ in order to be moved on to Phase II of the Technical Response evaluation.  A 

Respondent shall duplicate and use RFQ Attachment 6.2, Section A as a guide to organize 

responses for the Mandatory Requirements of the RFQ response.  The Respondent should 

insert the page location of their response in the indicated first column of the RFQ 

Attachment 6.2, Section A.  RFQ Attachment 6.2, Section A, is the State’s sole means to 

evaluate as to whether or not a Respondent meets mandatory qualifications (Phase I). 

 

3.1.2. Phase II 

General Qualifications & Experience: RFQ Attachment 6.2 Section B is included in the State’s 

evaluation of Phase II of the Technical Response Evaluation, and it details general 

information and qualifications that shall be demonstrated in the response to this RFQ.  A 

Respondent shall duplicate and use RFQ Attachment B as a guide to organize responses for 

this portion of the RFQ response.  The Respondent should insert the page location of their 

response in the indicated first column of the RFQ Attachment 6.2, Section B.  The response 

should be economically prepared, with emphasis on completeness and clarity.  A response, 

as well as any reference material presented, shall be written in English and shall be written 

on standard 8 ½” x 11” pages (although oversize exhibits are permissible).  All response 

pages shall be numbered. All information shall be incorporated into a response to a specific 

requirement and clearly referenced. Any information not meeting these criteria will be 

deemed extraneous and will not contribute to evaluations. 

 

Technical Qualifications, Experience & Approach: RFQ Attachment 6.2, Section C is also 

included in the State’s evaluation of Phase II of the Technical Response Evaluation and it 

details technical qualifications, experience, and approach items that shall be demonstrated 

in the response to this RFQ.  A Respondent shall duplicate and use RFQ Attachment 6.2, 

Section C as a guide to organize responses for this portion of the RFQ response.  The 

Respondent should reference the page location of their response in the indicated first 

column of the RFQ Attachment 6.2, Section C. A response, as well as any reference material 

presented, shall be written in English and shall be written on standard 8 ½” x 11” pages 

(although oversize exhibits are permissible).  All response pages shall be numbered. Any 

information not meeting these criteria will be deemed extraneous and will not contribute to 

evaluations. 

 

3.2. Non-Responsive: 

The State may determine a response to be non-responsive and reject it if 

a. The Respondent fails to organize and properly reference the Proposal as required by the 

RFQ and RFQ Attachment 6.2, or 

 

b. The Respondent document does not appropriately respond to, address, or meet all of the 

requirements and proposal items detailed in RFQ Attachment 6.2 

 

3.3. Response Delivery  
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A Respondent shall ensure that the State receives a Response to this RFQ no later than the 

Response Deadline time and dates detailed in the RFQ Section 2, Schedule of Events.  All responses 

shall be delivered to: 

 

Nickie Smith, RFQ Coordinator 

Department of General Services  

William R. Snodgrass Tennessee Tower, 3
rd

 Floor (Central Procurement Office) 

312 Rosa L. Parks Avenue 

Nashville, Tennessee 37243 

Telephone: (615) 532-7475 

 

3.4. Response Format 

3.4.1. A Respondent shall ensure that the original response meets all form and content 

requirements detailed within this RFQ. 

3.4.2. A Respondent shall submit original response documents and copies as specified below. 

 

3.4.2.1. One original Response paper document labeled: 

 

“RFQ SBC 140/001-04-2015-04 RESPONSE ORIGINAL”  

 

AND  

 

Six copy(s) of the Response in the form of one digital document in “PDF” format 

properly recorded on its own otherwise blank, standard CD-R recordable disc 

labeled: 

 

“RFQ SBC 140/001-04-2015-04 DIGITAL RESPONSE COPY”  

 

Any discrepancies between the paper response document and digital copies may 

result in the State rejecting the response as nonresponsive. The original, signed 

paper document will take precedence. 

 

3.4.3. A Respondent shall separate, seal, package, and label the documents and discs for delivery 

as follows. 

 

3.4.3.1. The Response original document and copy disc(s) shall be placed in a sealed package 

that is clearly labeled:  

  

“DO NOT OPEN… RFQ SBC 140/001-04-2015-04 TECHNICAL RESPONSE FROM 

[INSERT RESPONDENT LEGAL ENTITY NAME]”’ 

 

3.4.3.2. The Response Package Cover Attachment (RFQ Attachment 6.3.a.) must be 

completely filled in with all pertinent information and affixed to the outermost 

container of the Technical Response. 

 

3.5. Response & Respondent Prohibitions: A response to this RFQ should not: 
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3.5.1. A Respondent shall not include the Respondent’s own contract terms and conditions.  If a 

response contains such terms and conditions, the State, at its sole discretion, may 

determine the proposal to be a non-responsive counter offer and reject it. 

 

3.5.2. A Respondent shall not restrict the rights of the State or otherwise qualify offer to deliver 

services as required by this RFQ.  The State, at its sole discretion, may determine the 

proposal to be a non-responsive counteroffer and reject it. 

 

3.5.3. A Respondent shall not propose alternate services (i.e., offer services different from those 

requested and required by this RFQ).  The State may consider a proposal of alternate 

services to be non-responsive and reject it 

 

3.5.4. A Respondent shall not provide, for consideration in this RFQ process or subsequent 

contract negotiations, incorrect information that the Respondent knew or should have 

known was materially incorrect.  If the State determines that a Respondent has provided 

such incorrect information, the State may deem the Respondent’s proposal non-

responsive and reject it.  

 

3.5.5. A Respondent shall not submit more than one Proposal in response to this RFQ.  If a 

Respondent submits more than one Proposal, the State may deem all of the proposals 

non-responsive and reject them. 

 

3.5.6. A Respondent shall not submit a Proposal as a prime contractor while also permitting one 

or more other Respondents to offer the Respondent as a subcontractor in their own 

Proposals.  Such may result in the disqualification of all Respondents knowingly involved.  

This restriction does not, however, prohibit different Respondents from offering the same 

subcontractor as a part of their proposals (provided that the subcontractor does not also 

submit a proposal as a prime contractor). 

 

3.5.7. A Respondent shall not be (and the State will not award a contract to): 

a. an individual who is, or within the past six months has been, an employee of the 

State of Tennessee or who is a volunteer member of a State board or commission 

that votes for, lets out, overlooks, or any manner superintends  the services being 

procured in this RFQ; 

 

b. a company, corporation, or any other contracting entity in which an ownership of 

two percent (2%) or more is held by an individual who is, or within the past six 

months has been, an employee of the State of Tennessee (this will not apply either 

to financial interests that have been placed into a “blind trust” arrangement 

pursuant to which the employee does not have knowledge of the retention or 

disposition of such interests or to the ownership of publicly traded stocks or bonds 

where such ownership constitutes less than 2% of the total outstanding amount of 

the stocks or bonds of the issuing entity); 

 

c. a company, corporation, or any other contracting entity which employs an 

individual who is, or within the past six months has been, an employee of the State 

of Tennessee in a position that would allow the direct or indirect use or disclosure 

of information, which was obtained through or in connection with his or her 
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employment and not made available to the general public, for the purpose of 

furthering the private interest or personal profit of any person; or, 

 

d. any individual, company, or other entity involved in assisting the State in the 

development, formulation, or drafting of this RFQ or its scope of services (such 

person or entity being deemed by the State as having information that would 

afford an unfair advantage over other Respondents). 

 

For the purposes of applying the requirements of this RFQ subsection 3.5.7., the State will 

deem an individual to be an employee of the State of Tennessee until such time as all 

compensation for salary, termination pay, and annual leave has been paid, but the term 

“employee of the State of Tennessee” shall not include individuals performing volunteer 

services for the State of Tennessee. 

 

3.6. Conflict of Interest 

3.6.1. This RFQ is also subject to Tennessee Code Annotated, Section 12-4-101 

3.6.2. This RFQ is also subject to State Building Commission Policy and Procedure 12.02, and the 

duties and obligations of the State are subject to Policy 12.02. 

 

3.7. Response Errors & Revisions 

A Respondent is responsible for any and all errors or omissions in its response to this RFQ.  A 

Respondent will not be allowed to alter or revise its response after the Response Deadline time and 

date as detailed in RFQ Section 2, Schedule of Events, unless such is formally requested in writing by 

the State (e.g., through a request for clarification, etc.). 

 

3.8. Response Withdrawal 

A Respondent may withdraw a response at any time before the Response Deadline time and date as 

detailed in RFQ Section 2, Schedule of Events, by submitting a written signed request by an 

authorized representative of the Respondent.  After withdrawing a response, a Respondent may 

submit another Response at any time before the Response Deadline time and date as detailed in 

RFQ Section 2, Schedule of Events. 

 

3.9. Response Preparation Costs 

The State will not pay any costs associated with the preparation, submittal, or presentation of any 

response.  Each Respondent is solely responsible for the costs it incurs in responding to this RFQ. 
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4. GENERAL CONTRACTING INFORMATION & REQUIREMENTS 

4.1. RFQ Amendment 

The State reserves the right to amend this RFQ at any time, provided that it is amended in writing.  

However, prior to any such amendment, the State will consider whether it would negatively impact 

the ability of potential Respondents to meet the deadlines and revise the RFQ Schedule of Events if 

deemed appropriate.  If a RFQ amendment is issued, the State will convey it to potential 

Respondents who submitted a Notice of Intent to Respond (refer to RFQ Section 1.12).  A response 

shall respond, as required, to the final RFQ (including its attachments) as may be amended. 

 

4.2. RFQ Cancellation 

The State reserves the right, at its sole discretion, to cancel the RFQ or to cancel and reissue this RFQ 

in accordance with applicable laws and regulations. 

 

4.3. State Right of Rejection 

4.3.1. Subject to applicable laws and regulations, the State reserves the right to reject, at its sole 

discretion, any and all responses. 

 

4.3.2. The State may deem as non-responsive and reject any response that does not comply with 

all terms, conditions, and performance requirements of this RFQ.  Notwithstanding the 

foregoing, the State reserves the right to waive, at its sole discretion, minor variances from 

full compliance with this RFQ.  If the State waives variances in a response, such waiver shall 

not modify the RFQ requirements or excuse the Respondent from full compliance, and the 

State may hold any Contractor to strict compliance with this RFQ. 

 

4.4. Assignment & Subcontracting 

The Contractor may not subcontract, transfer, or assign any portion of the Contract awarded as a 

result of this RFQ without prior approval of the State.  The State reserves the right to refuse 

approval, at its sole discretion, of any subcontract, transfer, or assignment. 

 

4.5. Insurance 

The State will require the apparent successful Respondent to provide proof of insurance coverage as 

required by the State’s Designers’ Manual (Conditions of the Contract), before entering into a 

contract.  Refer to Article 11 of the General Conditions of the Contract for Construction and any 

Supplementary Conditions (RFQ Attachment 6.6). Failure to provide evidence of such insurance 

coverage is a material breach and grounds for termination of the contract negotiations.  Any 

insurance required by the State shall be in form and substance acceptable to the State. 

 

4.6. Professional Licensure and Department of Revenue Registration 

4.6.1. Respondents shall be familiar with the Contractors Licensing Act of 1994, as currently 

amended (codified in Tennessee Code Annotated Sections 62-6-101, et seq).  A contract 

will not be awarded to a Respondent whose proposal is in conflict with the State of 

Tennessee licensing law. 

 

4.6.2. A Respondent shall be a licensed Contractor in the State of Tennessee.  Appropriate 

Tennessee Contractor License(s) are required, and demonstration of current licensure in 
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the State of Tennessee is a mandatory part of the proposal submission.  The Contractor 

shall maintain licensure during the period of this Contract, and shall notify the State of any 

changes in licensure. 

 

4.6.3. Before the response to this RFQ is submitted, the apparent successful Respondent (and 

Respondent employees and subcontractors, as applicable), shall hold all necessary, 

appropriate business and professional licenses to provide service as required.  The State 

may require any Respondent to submit evidence of proper licensure. 

 

4.6.4. Respondent shall complete the Response Package Cover Sheet, RFQ Attachment 6.3.a., 

which is to be affixed to the outermost container of the response package. The dollar limit 

on the license shall be sufficient to support the preliminary estimated construction cost for 

this Project (Refer to RFQ Section 1.6). 

 

4.6.5. Before the Contract resulting from this RFQ is signed, the apparent successful Respondent 

shall be registered with the Tennessee Department of Revenue for the collection of 

Tennessee sales and use tax. The State shall not award a contract unless the Respondent 

provides proof of such registration or provides documentation from the Department of 

Revenue that the Contractor is exempt from this registration requirement.  The foregoing 

is a mandatory requirement of an award of a contract pursuant to this solicitation.  For 

purposes of this registration requirement, the Department of Revenue may be contacted 

at: TN.Revenue@tn.gov. 

 

4.7. Disclosure of Response Contents 

4.7.1. All materials submitted to the State in response to this RFQ shall become the property of 

the State of Tennessee.  Selection or rejection of a response does not affect this right.  By 

submitting a response, a Respondent acknowledges and accepts that the full response 

contents and associated documents will become open to public inspection in accordance 

with the laws of the State of Tennessee. 

 

4.7.2. The State will hold all responses in confidence during the evaluation process.  

Notwithstanding the foregoing, a list of actual Respondents submitting timely responses 

may be available to the public, upon request, after the responses are opened. 

 

4.7.3. Upon completion of response evaluations, indicated by public release of Evaluation Notice, 

the responses and associated materials will be open for review by the public in accordance 

with Tennessee Code Annotated, Section 10-7-504(a)(7). 

 

4.8. Contract Approval and Contract Payments 

4.8.1. The State shall not be liable for payment of any type associated with the Contract and shall 

not be responsible for any work done by the Contractor, even work done in good faith and 

even if the Contractor is orally directed to proceed with the delivery of services, if it occurs 

before the Contract start date or after the Contract end date. 

 

4.8.2. All payments relating to this procurement will be made in accordance with the Payment 

Terms and Conditions of the Contract. 
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4.8.3. If any provision of the Contract provides direct funding or reimbursement for the 

competitive purchase of services or items to be delivered to the State as a component of 

contract performance or otherwise provides for the reimbursement of specified, actual 

costs, the State will employ all reasonable means and will require all such documentation 

that it deems necessary to ensure that such purchases were competitive and costs were 

reasonable, necessary, and actual.  The Contractor shall provide reasonable assistance and 

access related to such review.  Further, the State shall not remit, as funding or 

reimbursement pursuant to such Contract provisions, any amount(s) which it determines 

did not result from a reasonably competitive purchase or do not represent reasonable, 

necessary, and actual costs. 

 

4.9. Severability 

If any provision of this RFQ is declared by a court to be illegal or in conflict with any law, said 

decision will not affect the validity of the remaining RFQ terms and provisions, and the rights and 

obligations of the State and Respondents will be construed and enforced as if the RFQ did not 

contain the particular provision held to be invalid. 

 

4.10. Joint Ventures 

Firms submitting Qualification Statements as a Joint Venture shall file a statement of partnership 

authority with the Tennessee Secretary of State’s office containing the information required by Tenn. 

Code Ann. Section 61-1-303(a)(1) as well as have similar projects completed as the Joint Venture. 

 

If a Respondent intends to submit a Proposal as a joint venture, then the following requirements 

shall apply: 

 

a. For the purposes of this RFQ, the State recognizes a joint venture as separate 

organizations or business entities that intend to combine professional or technical 

expertise and business experience, and to share contractual and project responsibilities 

in performance of a contract pursuant to this RFQ; 

b. The joint venture shall be registered to do business in the State of Tennessee or each 

joint venture participant shall be registered to do business in Tennessee 

c. The joint venture shall meet the licensure requirements stated in Section 4.6 of this RFQ 

or each joint venture participant shall meet the licensure requirements state in section 

4.6 of this RFQ 

d. The joint venture shall have a monetary limitation on the license sufficient to support the 

preliminary estimated construction cost for this project or one of the joint venture 

participants shall have a monetary limitation sufficient to support the preliminary 

estimated construction cost for this project. Joint venture participants’ monetary limits 

may not be combined to support the preliminary estimated construction cost for the 

project. 

e. The joint venture shall meet the insurance requirements state in the RFQ or each joint 

venture participant shall meet the insurance requirements stated in this RFQ. A 

certificate of insurance must be submitted to provide proof of compliance with the 

insurance requirements. 

f. Each joint venture participant shall individually provide all documentation required for a 

review of financial responsibility and stability. A sub-contractor to a Respondent is not a 

joint venture participant. 
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5. PROCUREMENT PROCESS & CONTRACT AWARD 

 

5.1. Evaluation Categories & Maximum Points 

5.1.1. The evaluation process is designed to determine those responses having the highest total 

scores. The RFQ Coordinator will use RFQ Attachment 6.2., Qualifications & Evaluation Guide, 

to manage the evaluation and maintain evaluation records. 

 

The RFQ Coordinator will review each response to determine compliance with RFQ 

requirements (refer to RFQ Attachment 6.2.).  If the RFQ Coordinator determines that the 

response may have failed to meet one or more of the RFQ requirements, the Evaluation 

Team (made up of three or more State of Tennessee employees) will review the responses 

and record its determination of whether: 1) the Response meets mandatory requirements; 

2) the State will request clarifications or corrections; or, 3) the State will determine the 

Response as non-responsive to the RFQ and reject it. 

 

The State will consider qualifications, experience and approach, in the evaluation of 

proposal. The maximum points that may be awarded for each of these categories are 

detailed below. 

 

Each category is weighted as follows and one hundred points is the maximum total number 

of points which may be awarded: 

 

 

5.1.2. This competitive BV1 selection process is separated into two parts: a response (containing 

Qualifications, Experience, and Project Approach), and a bid. 

 

Part One: Response must attain a combined normalized minimum score of seventy-five 

points for a Contractor to be offered opportunity to bid. 

 

Part Two: Bids will only be considered for those Contractors invited to submit bids. 

 

5.1.3. Contractors invited to submit bids may be limited to the three (3) highest scoring responses 

in Part One, who’s Qualifications have attained the normalized minimum combined score of 

seventy-five points. 

 

5.1.4. Contractors shall address the bidding requirements provided in the project documents, and 

the State of Tennessee’s bidding procedures. 

 

EVALUATION CATEGORY MAXIMUM POINTS POSSIBLE 

General Business Requirements 

Refer to RFQ Attachment 6.2., Section A 
Pass/Fail 

Qualifications & Experience  

Refer to RFQ Attachment 6.2., Section B 
60 

Project Approach 

Refer to RFQ Attachment 6.2., Sections C 
40 
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5.1.5. The Contractor submitting the lowest bid during Part Two will be considered the apparently 

low bidder for contract award, pending review by the State. 

 

5.1.6. The State reserves the right, at its sole discretion, to request clarification of response 

documents or to conduct clarification discussions with any or all Contractors responding to 

the RFQ.  Any such clarification or discussion may be limited to specific sections of the 

responses identified by the State.  The subject Contractor shall submit any resulting 

clarification in writing as may be required by the State. 

 

5.1.7. The State reserves the right to receive an oral presentation from, or conduct interviews with, 

Contractors responding to the RFQ. Oral presentations and the number of firms interviewed 

are at the sole discretion of the State.  Presentations or interviews will be scheduled by the 

State and included as a component of response documents. 

 

5.1.8. The evaluation of responses concludes with determination of the responses having the 

highest total scores. 

 

5.1.9. The State will issue an Evaluation Notice to identify the apparently high scoring responses on 

the date detailed in the RFQ Schedule of Events. The Evaluation Notice shall not create 

rights, interests, or claims of entitlements with any RFQ participant. 

 

5.1.10. RFQ files will be available for public inspection as detailed in the RFQ Schedule of Events.  

The files remain open for public review from that date.  Bid result information will be 

available upon opening of bids (Bid Date), as detailed in the RFQ Schedule of Events. 

 

5.2. Protest Process 

Any protests or appeals of protests pursuant to this RFQ or the Evaluation Notice shall be handled in 

accordance with the SBC By-laws, Policy and Procedure Item 18. 
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SBC Project No. 140/001-04-2015-04 

STATEMENT OF CERTIFICATIONS AND ASSURANCES 

The Respondent shall sign and complete the Proposal Statement of Certifications and Assurances below as required, and it 

shall be included in the Technical Proposal (as required by RFP Attachment 6.2., Technical Proposal & Evaluation Guide, 

Section A, Item A.2.).   

The Proposer does, hereby, expressly affirm, declare, confirm, certify, and assure ALL of the following: 

1. The Respondent will comply with all of the provisions and requirements of the RFQ. 

2. The Respondent will provide all specified goods or services as required by the contract awarded pursuant to this RFQ.  

3. The Respondent accepts and agrees to all terms and conditions set out in the contract awarded pursuant to this RFQ. 

4. The Respondent acknowledges and agrees that a contract resulting from the RFQ shall incorporate, by reference, all 

Response responses as a part of the contract. 

5. The Respondent will comply, as applicable, with: 

(a) the laws of the State of Tennessee; 

(b) the policies and procedures of the State Building Commission and the Office of the State Architect; 

(c) Title VI of the federal Civil Rights Act of 1964;   

(d) Title IX of the federal Education Amendments Act of 1972; 

(e) the Equal Employment Opportunity Act and the regulations issued there under by the federal government; and,  

(f) the Americans with Disabilities Act of 1990 and the regulations issued there under by the federal government. 

6. To the best of the undersigned’s knowledge, information or belief, the information detailed within the Response to 

the RFQ is accurate. 

7. The Response submitted to the RFQ was independently prepared, without collusion, and under penalty of perjury. 

8. No amount shall be paid directly or indirectly to an employee or official of the State of Tennessee as wages, 

compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or consultant to the 

Respondent in connection with the request or any potential resulting contract. 

9. The Response submitted in response to the RFQ shall remain valid for at least 120 days subsequent to the date of the 

Response opening and thereafter in accordance with any contract pursuant to the RFQ. 

10. The Respondent affirms the following statement, as required by the Iran Divestment Act Tenn. Code Ann. § 12-12-111 “By 
submission of this response, each Respondent and each person signing on behalf of any Respondent certifies, and in the 
case of a joint response each party thereto certifies as to its own organization, under penalty of perjury, that to the best of its 
knowledge and belief that each Respondent is not on the list created pursuant to § 12-12-106.” 

By signature below, the signatory certifies legal authority to bind the responding entity to the provisions of this 

RFQ and any contract awarded pursuant to it.  The State may, at its sole discretion and at any time, require 

evidence documenting the signatory’s authority to be personally bound or to legally bind the responding entity. 

DO NOT SIGN THIS DOCUMENT IF YOU ARE NOT LEGALLY AUTHORIZED TO DO SO BY THE ENTITY 

RESPONDING TO THIS RFQ. 

SIGNATURE & DATE:  

PRINTED NAME & TITLE:  

RESPONDENT LEGAL ENTITY NAME:  
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RESPONDENT FEDERAL EMPLOYER IDENTIFICATION 

NUMBER (or SSN): 
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QUALIFICATIONS & EVALUATION GUIDE 

SECTION A:  GENERAL BUSINESS REQUIREMENTS.  The Respondent shall address all items detailed below and provide, 

in sequence, the information and documentation as required (referenced with the associated item references). The 

Respondent shall also detail the proposal page number for each item in the appropriate space below.  

The RFQ Coordinator will review the proposal to determine if the General Business Requirement Items are addressed as 

required and mark each with Yes (Y) or No (N).  For each item that is not addressed as required, the Proposal Evaluation 

Team shall review the proposal and attach a written determination.  In addition to the General Business Requirement 

Items, the RFQ Coordinator will review each proposal for compliance with all RFQ requirements. 
 

RESPONDENT  LEGAL ENTITY 

NAME: 
 

Proposal 

Page # 

(Respondent 

completes) 

Item 

Ref. 
Section A— General Business Requirements 

State Use Only 

Responsive 

Y/N 

  The response must be delivered to the State no later than the 

Technical Response Deadline specified in the RFQ Section 2, 

Schedule of Events. 

 

  The response shall not contain cost or pricing information of any 

type. 

 

  The response shall not contain any restrictions of the rights of 

the State or other qualification of the response. 

 

  A Respondent shall not submit alternate responses.  

  A Respondent shall not submit multiple responses in different 

forms (e.g. as a prime and a subcontractor). 

 

  Responsive to document layout details.  Section and subsections 

partitioned with tabbed separation sheets.  Tabs are labeled 

accordingly. 

 

 A.1. Qualifications Submittal delivered as: 

 

One original  

and  

Six digital documents in PDF format properly recorded on its own 

otherwise blank, standard CD-R recordable disc. 

 

 A.2. Statement of Certifications and Assurances: Provide the 

Statement of Certifications and Assurances (RFQ Attachment 

6.1.), completed and signed by an individual empowered to bind 

the Respondent to the provisions of this RFQ and any resulting 

Contract.  The document shall be signed without exception or 

qualification. 
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RESPONDENT  LEGAL ENTITY 

NAME: 
 

Proposal 

Page # 

(Respondent 

completes) 

Item 

Ref. 
Section A— General Business Requirements 

State Use Only 

Responsive 

Y/N 

 A.3. Response Package Cover Sheet: The outermost container 

displays Contractor Licensing information, with the Respondent’s 

State of Tennessee Contractor’s License Number, Classification, 

Expiration Date, and License Limit (Refer to RFQ Attachment 

6.3.a.). 

The dollar limit on the license is sufficient to support the 

preliminary estimated construction cost for this Project. 

 

 A.4. Conflict of Interest: Provide a statement, based upon 

reasonable inquiry, of whether the Respondent or any individual 

who will perform work under the contract has a possible conflict 

of interest (e.g., employment by the State of Tennessee), and, if 

so, the nature of that conflict. 

 

NOTE:  Any questions of conflict of interest shall be solely within 

the discretion of the State, and the State reserves the right to 

cancel any award. 

 

 A.5 Provide an official document of letter from an accredited credit 

bureau, verified and dated within the last three months and 

indicating a positive credit rating for the Respondent(NOTE: A 

credit bureau report number without the full report is 

insufficient and will not be considered responsive). 

 

 A.6. Detail the name, e-mail address, mailing address, telephone 

number, and facsimile number of the person the State should 

contact regarding the response. 

 

 A.7. Describe the Respondent’s form of business (i.e., individual, sole 

proprietor, corporation, non-profit corporation, partnership, 

limited liability company), and business location (physical 

location or domicile). 

 

 A.8. Detail the number of years the Respondent has been in business.  

 A.9. Provide a statement of whether there have been any mergers, 

acquisitions, or sales of the Company within the last five years, 

and if so, an explanation providing relevant details. 

 

 A.10. Provide a statement of whether the Respondent or, to the 

Respondent's knowledge, any of the Respondent’s employees, 

agents, independent contractors, or subcontractors, proposed to 
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RESPONDENT  LEGAL ENTITY 

NAME: 
 

Proposal 

Page # 

(Respondent 

completes) 

Item 

Ref. 
Section A— General Business Requirements 

State Use Only 

Responsive 

Y/N 

provide work on a contract pursuant to this RFQ, have been 

convicted of, pled guilty to, or pled nolo contendere to any felony.  

If so, include an explanation providing relevant details. 

 A.11. Provide a statement of whether, in the last ten years, the 

Contractor has filed (or had filed against it), any bankruptcy or 

insolvency proceeding, whether voluntary or involuntary, or 

undergone the appointment of a receiver, trustee, or assignee 

for the benefit of creditors, and if so, an explanation providing 

relevant details. 

 

 A.12. Provide a statement of whether there is any material, pending 

litigation against the Respondent that the Respondent should 

reasonably believe could adversely affect its ability to meet 

contract requirements pursuant to this RFQ or is likely to have a 

material adverse effect on the Respondent’s financial condition.  

If such exists, list each separately, explain the relevant details, 

and attach the opinion of counsel addressing whether and to 

what extent it would impair the Respondent’s performance in a 

contract pursuant to this RFQ. 

NOTE:  All persons, agencies, firms, or other entities that provide 

legal opinions regarding the Respondent shall be properly 

licensed to render such opinions.  The State may require the 

Respondent to submit proof of such licensure detailing the state 

of licensure and licensure number for each person or entity that 

renders such opinions. 

 

 A.13. Securities Exchange Commission: Provide a statement of 

whether there is any pending or in progress Securities Exchange 

Commission investigations involving the Respondent.  If such 

exists, list each separately, explain the relevant details, and 

attach the opinion of counsel addressing whether and to what 

extent it will impair the Respondent’s performance in a contract 

pursuant to this RFQ. 

NOTE:  All persons, agencies, firms, or other entities that provide 

legal opinions regarding the Respondent shall be properly 

licensed to render such opinions.  The State may require the 

Respondent to submit proof of such licensure detailing the state 

of licensure and licensure number for each person or entity that 

renders such opinions. 

 

 A.14. Provide a statement and any relevant details addressing whether  
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RESPONDENT  LEGAL ENTITY 

NAME: 
 

Proposal 

Page # 

(Respondent 

completes) 

Item 

Ref. 
Section A— General Business Requirements 

State Use Only 

Responsive 

Y/N 

the Respondent is any of the following:   

(a) is presently debarred, suspended, proposed for 

debarment, or voluntarily excluded from covered 

transactions by any federal or state department or 

agency; 

(b)  has within the past three years, been convicted of, or 

had a civil judgment rendered against the contracting 

party from commission of fraud, or a criminal offense 

in connection with obtaining, attempting to obtain, or 

performing a public (federal, state, or local) transaction 

or grant under a public transaction; violation of federal 

or state antitrust statutes or commission of 

embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making false statements, or 

receiving stolen property; 

(c) is presently indicted or otherwise criminally or civilly 

charged by a government entity (federal, state, or 

local) with commission of any of the offenses detailed 

above; and; 

(d) has within a three year period preceding the contract 

had one or more public transactions (federal, state, or 

local), terminated for cause or default. 

State Use – RFQ Coordinator Signature, Printed Name & Date: 

End of Section A 
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QUALIFICATIONS & EVALUATION GUIDE 

SECTION B:  GENERAL QUALIFICATIONS & EXPERIENCE.  The Respondent shall address all items detailed below and 

provide, in sequence, the information and documentation as required (referenced with the associated item references).  

The Respondent shall also detail the proposal page number for each item in the appropriate space below.  Proposal 

Evaluation Team members will evaluate and assign one score for all responses to Section B— General Qualifications & 

Experience Items. 
 

RESPONDENT  LEGAL ENTITY 

NAME: 
 

Proposal 

Page # 

(Respondent 

completes) 

Item 

Ref. 
Section B— General Qualifications & Experience Items 

 B.1. Provide a brief statement indicating your firm’s credentials to deliver the services 

required by this RFQ.  Include your firm’s license information, number of employees, 

type of client base, and location of offices. Name the location of the office that will be 

providing the required services sought by the RFQ. 

 B.2. Provide a Project Reference Form for each of no more than five projects (case 

studies), of similar scope and complexity, completed or being constructed by your 

firm. For each project (case study), complete the Project Reference Form (RFQ 

Attachment 6.3.b.).  

Project examples should include the following information: 

•Lighting Replacement of similar size to this Project; 

•Challenges faced and process of how those challenges were met to ensure project 

was completed on time and  in budget; and 

•Work evidencing energy conservation projects in correctional environment 

experience.   

 B.3. Provide a personnel roster listing the names of key people who the Respondent will 

assign to perform tasks required by this RFQ along with the estimated number of 

hours that each individual will devote to the required tasks.  Follow the personnel 

roster with a résumé for each of the people listed.  The résumé shall detail the 

individual’s title, education, current position with the Respondent, and employment 

history. 

Also, provide a personnel roster and résumés listing the names of the individuals who 

the Respondent will assign to provide back up support to the key team members. 

 B.4. Provide a table that identifies the personnel named in B.3 that worked on any 

projects named in B.2, and their job titles for those projects. 

 B.5. Continuous Improvement Process – Describe how customer feedback is received and 

provide copies of feedback received from the last five projects completed.  The 

projects completed can include projects worked on with the State.  If you do not have 

a continuous improvement process in place, please so state. 
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RESPONDENT  LEGAL ENTITY 

NAME: 
 

Proposal 

Page # 

(Respondent 

completes) 

Item 

Ref. 
Section B— General Qualifications & Experience Items 

 B.6. Provide documentation of the Respondent’s commitment to diversity as represented 

by the following: 

 

(a) Business Strategy.  Provide a description of the Respondent’s existing programs 

and procedures designed to encourage and foster commerce with business 

enterprises owned by minorities, women, and Tennessee service-disabled 

veterans, and small business enterprises.  Please also include a list of the 

Respondent’s certifications as a diversity business, if applicable. 

 

(b) Business Relationships.  Provide a listing of the Respondent’s current contracts 

with business enterprises owned by minorities, women, and Tennessee service-

disabled veterans and small business enterprises. Please include the following 

information: 

(i) contract description and total value; 

(ii) contractor name and ownership characteristics (i.e., ethnicity, gender, 

Tennessee service-disabled); and 

(iii) contractor contact name and telephone number. 

 

(c) Estimated Participation.  Provide an estimated level of participation by business 

enterprises owned by minorities, women, and Tennessee service-disabled 

veterans, and small business enterprises if a Contract is awarded to the 

Respondent pursuant to this RFQ.  Please include the following information: 

(i) a percentage indicating the participation estimate.  (Express the estimated 

participation number as a percentage of the total estimated contract value 

that will be dedicated to business with subcontractors and vendors having 

such ownership characteristics only and DO NOT INCLUDE DOLLAR 

AMOUNTS); 

(ii) anticipated goods or services contract descriptions; and, 

(iii) names and ownership characteristics (i.e., ethnicity, gender, Tennessee 

service-disabled veterans), of anticipated subcontractors and vendors. 

 

NOTE:  In order to claim status as a Diversity Business Enterprise under this 

contract, businesses shall be certified by the Governor’s Office of Diversity 

Business Enterprise (Go-DBE).  Please visit the Go-DBE website at 

https://tn.diversitysoftware.com/FrontEnd/StartCertification.asp?TN=tn&XID=926

5  for more information.    

 

(d) Workforce.  Provide the percentage of the Respondent’s total current employees 

by ethnicity and gender. 

https://tn.diversitysoftware.com/FrontEnd/StartCertification.asp?TN=tn&XID=9265
https://tn.diversitysoftware.com/FrontEnd/StartCertification.asp?TN=tn&XID=9265
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RESPONDENT  LEGAL ENTITY 

NAME: 
 

Proposal 

Page # 

(Respondent 

completes) 

Item 

Ref. 
Section B— General Qualifications & Experience Items 

 

NOTE:  Respondents that demonstrate a commitment to diversity will advance State 

efforts to expand opportunity to do business with the State as contractors and 

subcontractors.  Response evaluations will recognize the positive qualifications and 

experience of a Respondent that does business with enterprises owned by minorities, 

women, and Tennessee service-disabled veterans and small business enterprises and 

who offer a diverse workforce. 

   

SCORE (for all Section B—Qualifications & Experience Items above): 

(maximum possible score = 60) 
 

State Use – Evaluator Identification: 

End of Section B 
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QUALIFICATIONS & EVALUATION GUIDE 

SECTION C:  TECHNICAL QUALIFICATIONS, EXPERIENCE & APPROACH.  The Respondent shall address all items 

detailed below and provide, in sequence, the information and documentation as required (referenced with the 

associated item references).  The Respondent shall also detail the proposal page number for each item in the 

appropriate space below.  Proposal Evaluation Team members will evaluate and assign one score for all responses to 

Section C— General Qualifications & Experience Items. 
 

RESPONDENT LEGAL ENTITY 

NAME: 
 

Proposal 

Page # 

(Respondent 

completes) 

Item 

Ref. 

Section C— Technical Qualifications,  

Experience & Approach Items 

 C.1. Provide a narrative that illustrates the Respondent’s understanding of the State’s 

requirements and project schedule. 

 C.2. Provide a narrative that illustrates how the Respondent will complete the delivery of 

scope of services, accomplish required objectives, and meet the State’s project 

schedule. 

 C.3. Provide a narrative that illustrates how the Respondent will manage the project, 

ensure delivery of specified goods or completion of the scope of services, and 

accomplish required objectives within the State’s project schedule. 

 C.4. Quality Control: Describe how your firm implements quality control throughout the 

construction phases. 

 C.5. Provide a narrative on the Respondent’s process and experience in working with other 

team members, including architects, engineers, and general contractors. [Insert team 

members Proposers will be working with on this projects]             

 C.6. Provide a narrative that illustrates how the Respondent will coordinate the project 

execution in an operational prison. 

SCORE (for all Section C—Qualifications & Experience Items above): 

(maximum possible score = 40) 

 

State Use – Evaluator Identification: 

State Use – RFQ Coordinator Signature, Printed Name & Date: 

End of Section C 

 



RFQ ATTACHMENT 6.3.a 

SBC Project No.: 140/001-04-2015-04 

Page 27 of 30 

 

RESPONSE PACKAGE COVER SHEET 

 

Best Value Procurement Option One 
for  

 

LED Lighting Replacement and Upgrades 

Tennessee Prison for Women 

 

SBC Project No.: 140/001-04-2015-04 

Tennessee Contractor License Information 
 

 

 

Any blank spaces may cause Proposal to be unacceptable and rejected. 
 

Provide contractor license number, expiration date, and classifications for Respondent  

as applicable and in accordance with State of Tennessee licensing law. 

Provide all names as used for licensing or other legal transactions. 

 

Respondent 

Identification: 

    

Respondent 
  

Address 
  

Tennessee Contractor License information:  

License Number 
  

License Classification(s) applicable to Project   

License expiration date  $(  ) 

   Dollar Limit  
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Project Reference Form 

  Project # Page 1 of 2 

Utilize project reference forms with Section B, Qualifications and Experience, of the Qualifications and Evaluation Guide. 

RESPONDENT NAME:  

Owner/Agency Name:___________________________________________________________________________ 

Address:____________________________  City:_________________ State:__________  Zip:________________ 

Contact Person’s Name:______________________________________ Title:_________________________________ 

Phone:__________________________________________________ E-Mail:_________________________________ 

 

Project Information: 

Project Title:  

Owner’s Project or Contract #:  

Project Location (City, State):  

Construction Start Date:  

Construction Completion Date:  

Project Square Footage (New):  

Project Square Footage (Renovation):  

Dollar Value of Construction: $  

Project Executive:  

Project Manager:  

Other Key Personnel (Project Lead and 

Team Members): 
 

Third Party Commissioning Agent (if 

used): 

 

Sustainability Criteria (if used):  
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Project Reference Form 

  Project # Page 2 of 2 

Utilize project reference forms with Section B, Qualifications and Experience, of the Qualifications and Evaluation Guide. 

RESPONDENT NAME:  

 

A. Provide a brief description of the project that includes the scope of the work and the services 

provided by your firm.  Relate the work in this project to the scope and required services contained in 

the RFQ. 
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RFQ 
SCORE SUMMARY MATRIX FORMAT 

 

 

The Average of the scores of all evaluators for the Q&E+PA will be totaled, and then the raw scores 

will be normalized to give the highest raw score the maximum points. The formula is: 

 

(
𝑅𝑒𝑠𝑝𝑜𝑛𝑑𝑒𝑛𝑡 𝐴𝑣𝑒𝑟𝑎𝑔𝑒 𝑆𝑐𝑜𝑟𝑒 𝑇𝑜𝑡𝑎𝑙

𝐻𝑖𝑔ℎ𝑒𝑠𝑡 𝐴𝑣𝑒𝑟𝑎𝑔𝑒 𝑆𝑐𝑜𝑟𝑒 𝑇𝑜𝑡𝑎𝑙
)  ×  𝑀𝑎𝑥𝑖𝑚𝑢𝑚 𝑃𝑜𝑖𝑛𝑡𝑠 =  𝑇𝑜𝑡𝑎𝑙 𝑃𝑜𝑖𝑛𝑡𝑠 

 

 

Calculations shall result in numbers rounded to two decimal places. 

 

 

 

 

 

 

 

__________________________________________ _________________ 
RFQ Coordinator                    Date 
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SECTION 01 35 13.16 
DETENTION PROJECT PROCEDURES 

PART 1 - GENERAL 
1.01 SECTION INCLUDES 

General administrative, security procedural requirements and restrictions for Contractors regarding 
access to and use of the Tennessee Department of Correction Project site and surrounding areas; and 
security procedures for Contractor tools, materials, and individuals. 

1.02 DEFINITIONS 

A. Lockdown – A condition within the Department of Correction that ALL (except emergency) 
movement ceases; an institutional count time is the most frequent use. 

B. Owner – State of Tennessee, Department of General Services for the Department of Correction. 

C. State of Emergency – Event or condition impacting the security of the facility or safety of staff, 
inmates or Contractors. 

D. TDOC – Tennessee Department of Correction. 

1.03 SUPERVISION 

A. Contractor shall provide on-site supervision of construction personnel at all times. 

B. Contractor shall at all times have a minimum of one (1) person at each separate work site or work 
crew capable of communication in English with the facility staff. 

1.04 PROJECT/SITE CONDITIONS/REQUIREMENTS 

A. Prior to mobilization of construction personnel to the site, Contractor shall ensure that personnel, 
subcontractors, material suppliers, etc. review the requirements of this Section. 

B. The Contractor shall require that all personnel, subcontractors, material suppliers, etc. who will 
enter TDOC property certify their awareness of and familiarity with the requirements of this 
Section during orientation to the institution. 

C. The Warden is the chief administrator of the TDOC institution and the Project site.  The Warden 
has full and final supervision over all institution operations and the Contractor usage of the site.  
The Warden may delegate certain responsibilities held, as presented in this Section, to one or 
more designees identified by the Warden. 

D. The Warden/designee may provide the Contractor's Superintendent with an institutional radio for 
communication.  Superintendent shall turn in radio to designated staff upon leaving the premises 
each day. 

E. The Warden/designee may approve the use of a single cellular telephone by the Contractor’s 
Superintendent, only. 

F. The Contractor shall provide to the Warden primary and alternate emergency contact information 
of individuals (Superintendent and/or foreman) to be notified during non-working hours if an event 
impacting the institution has occurred which warrants their notification. 

G. Security Procedures Orientation 

1.  Each individual who enters the site on behalf of the Contractor, including but not limited 
to, subcontractors and material suppliers, shall have received a Security Procedures 
Orientation for the Project.  The Warden/designee will provide orientation.  Prior 
orientation in the course of another project cannot substitute for orientation for this 
Project. 

2.  Contractor shall coordinate scheduling individuals for orientation. 
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3.  Warden will determine duration of the orientation and its agenda. 

4.  Contractor shall provide an interpreter, if required. 

5.  The institution will provide ten (10) Security Procedure Orientations at no charge to the 
Contractor.  Each Orientation meeting may accommodate as many employees as 
requested by the Contractor.  Orientations in excess of the ten (10) meetings will be 
charged to the Contractor at a rate of three hundred dollars ($300.00) per session. 

H. Contractor shall not request direction, Project documents clarification, or approval from institution 
staff, security escorts or other on-site personnel.  The Owner’s Project Manager is the Owner’s 
designated on-site representative during construction and is the only party authorized to direct 
changes to the scope, cost or Contract time of the Project. 

1.05 SURROUNDING SITE CONDITION SURVEY 

A. Prior to commencing the Work, the Contractor and TDOC representatives shall tour the Project 
site and surrounding areas together to examine and record existing conditions of adjacent 
buildings, roadways, and other applicable areas.  The Contractor shall photograph and videotape, 
in sufficient detail, the existing interior and/or exterior building conditions and grounds of all areas 
that will be affected by construction and access routes to substantiate existing conditions that 
might otherwise be construed as damage caused by the Contractor.  Date all material and deliver 
a copy to the Owner and TDOC within seven (7) days following the Notice to Proceed.  This 
record shall serve as a basis for determination of subsequent damage due to Contractor's 
operations.  Any cracks, sags, or damage to the adjacent buildings and improvements not noted 
in the original survey, but subsequently discovered, shall be reported to Owner's Representative 
and TDOC. 

B. The Contractor shall be responsible for any construction related damage, required repair and/or 
replacement to existing facilities or property including landscaping, paving, security systems 
(including but not limited to, fencing and fiber optics), roads and sidewalks unless it is verified that 
the damage was a previously existing condition.  Any damages shall be repaired or replaced with 
materials equivalent to the original work and is subject to the satisfaction of the Owner's 
Representative and TDOC. 

C. Photo-documentation of special, secure areas may require special handling and storage.  TDOC 
will identify when these circumstances are present and how the photo-documentation will be 
handled (Also see Section 1.10 H). 

1.06 EMERGENCIES 

A. If the Warden declares a state of emergency, Contractor may be: 

1.  Required to leave premises, or 

2.  Confined to a specific area for duration of emergency. 

B. Emergencies that may impact access to the institution or limit access within the secure perimeter 
include, but not limited to: 

1. Fog, inclement weather or natural disaster; 

2. Food, medical, or transportation emergencies; 

3. Disturbance, inmate work stoppage, inmate escape, inmate hunger strike or hostage 
situation; and, 

4. Bomb threat, chemical spill, fire, or institution evacuation. 

C. At the Warden’s discretion and depending on the level of emergency, the Contractor may be 
permitted to work at the job-site trailer/staging area(s) or other institution areas outside the secure 
perimeter. 

D. Any incident requiring police or ambulance service should be reported to the Warden/designee 
immediately following the notification of emergency responders. 
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1.07 ACCESS TO SITE 

A. Access is normally restricted to the period from 7:00 AM to 7:00 PM every weekday during 
daylight hours only.  The Warden may vary these hours at their discretion.  Contractor shall 
provide the Warden a minimum of forty-eight (48) hours notice before working on Saturdays, 
Sundays or State of Tennessee holidays.  If the institution is officially closed due to an emergency 
condition or other State of Tennessee requirement, the Contractor will not be allowed to work. 

B. During institution “inmate count times”, the Contractor will not be allowed to move construction 
employees between inmate secure zones within the institution’s secure perimeter or be allowed 
access to the Sallyport/Vehicle Gate area(s). 

C. Contractor shall access site through a single point designated by the Warden.  Random access to 
and from the Project site will not be permitted.  Fixed times for arrival and departure of most 
construction forces, as a group, should be established by mutual agreement between Contractor 
and the Warden.  Changes and additions to normal working schedules shall be communicated to 
the Warden a minimum of forty-eight (48) hours in advance.  

D. Sallyport/Vehicle Gate Access Procedures: 

1. During the pre-bid/construction conferences the Warden may identify specific windows of 
time that would be the least disruptive to the institution for the movement of workers 
and/or materials through the Sallyport/Vehicle Gate in order to best accommodate the 
Contractor.  Additional security staff may be assigned to assist with the processing 
procedures during the designated times. 

2. The Contractor shall provide legibly written inventories of all tools entering the 
Sallyport/Vehicle Gate.  Documentation shall be by storage box and vehicle. 

3. The Contractor shall provide all required vehicle information in written form to the 
Sallyport officer.  All vehicles will be searched.  This search shall include all 
compartments, under the hood, and in other areas where contraband is likely to be 
hidden. 

4. Construction workers attempting to enter the Sallyport/Vehicle Gate without an approved 
background check will not be permitted access to the site. 

E. The Warden/designee will endeavor to notify the Contractor as soon as possible if a situation 
exists which may preclude timely access to or use of the Project site. 

1.08 SECURITY 

A. Security Officer Escort: 

The Warden may establish a Construction Security point of contact to work with the Contractor 
and provide liaison between the construction Project and the facility.  This staff security officer will 
be provided for normal work hours. 

1. Normal Schedule – A block of hours scheduled between the hours of 7:00 AM to 7:00 PM 
during daylight hours as approved by the Warden.  Up to four (4) security officers will be 
provided for normal work hours.  Two (2) additional security officers may be provided (for 
limited duration) during normal work hours for vehicle escort when concrete placement or 
other intensive sally port traffic operations take place.  The Contractor shall submit a 
written request to the Warden or designee for use of these additional officers a minimum 
of forty-eight (48) hours prior to their intended use. 

2. Normal Work Hours – Security escorts shall be provided for five (5) eight (8)-hour shifts 
per work week.  Additional escorts and/or overtime hours for security escorts may be 
provided at the discretion of the Warden.  Costs for additional escorts and overtime hours 
shall be charged to the Contractor by the institution. 

3. Extended Schedule – All hours requested by the Contractor and approved by the Warden 
to extend work during hours of darkness or on weekends or holidays.  During extended 
hours only two (2) security escort officers (one (1) per crew) will be made available.  The 
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Contractor shall submit a written request to the Warden or designee for use of these 
officers a minimum of forty-eight (48) hours prior to their intended use. 

4. The Contractor can purchase a limited quantity of additional security escorts in the 
following time increments in compliance with the following: 
a. The dates and times that additional security escorts are available, and the 

quantities of escorts that are available are at the sole discretion of the Warden.  
The requirements of the facility will not be superseded by the needs of the 
Contractor; 

b. Payment(s) for additional escorts shall be made directly to the institution by the 
Contractor on a monthly basis at the following rates per escort: 

  4 hours =  $  95.00 
  8 hours =  $189.00 
10 hours =  $237.00 

c. Overtime (more than forty (40) hours/week) shall be charged at one and one-half 
(1 ½) times the block rates and shall also be the same block minimum time 
increments. 

d. Payments shall be made monthly to the institution.  Payments over thirty (30) 
days past due shall incur interest per the General Conditions. 

e. Additional security escorts required for non-conforming Contract corrective work 
will not be provided at no-cost to the Contractor.  The Contractor shall be 
responsible for all escort costs in blocks of time as per 1.08 4.b. above. 

5. Contractor shall endeavor to notify the Warden of non-workdays.  Failure to provide 
notification within eight (8) hours of a scheduled work assignment/work day or failure to 
fully utilize the staffing scheduled may result in overtime costs incurred by the institution 
to be charged to the Contractor. 

6. The correctional officer(s) assigned as a security escort has specific TDOC 
responsibilities to include (but not limited to): 
a. Accountability and security of civilian workers within the institution; 
b. Accountability of tools and equipment introduced into the institution; 
c. Security of all vehicles and fuels (escort may hold the keys or install a disabling 

device to the vehicle); 
d. Separation of the inmate general population should workers require access to 

inmate accessible areas; and, 
e. Maintaining communication with Central Control. 

7. Security escorts shall not participate in construction activities, receive construction 
materials or remove construction materials, either demolished or surplused, from the 
Project site. 

B. The Contractor shall restrict the access of all persons entering upon the Owner’s property in 
connection with the Work to the agreed upon access route, procedures and to the actual site of 
the Work. 

C. The Contractor shall restrict activities of employees to authorized areas.  Contractor employees 
shall not enter other institution buildings unless it is directly related to the Work of this Project. 

D. The Warden may conduct random vehicle searches on all vehicles entering TDOC property.  
Institutional entrances are posted with prohibited items, i.e., weapons, drugs, alcohol, cell 
phones, tobacco products, etc.  Vehicle searches may be conducted with the use of detection 
dogs.  If weapons, drugs, ammunition, or alcohol are found in a construction worker’s vehicle, the 
owner operator is subject to arrest by local authorities and may be restricted from return to TDOC 
property. Persons with valid handgun carry permits are also prohibited from having their weapon 
on the TDOC property. 

E. Individuals, vehicles, and construction facilities are subject to search at discretion of the 
Warden/designee.  Searches of individuals may include strip search at the discretion of the 
Warden. 
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F. The Contractor shall, at the direction of the Warden, be required to make available keys for any 
on-site job trailers, storage boxes, equipment containers, etc.  The Warden may require searches 
of these items or facilities at any time. 

G. All institutional areas are subject to video and audio surveillance at the direction and discretion of 
the Warden. 

1.09 IDENTIFICATION OF CONTRACTOR’S PERSONNEL 

A. All personnel shall be subject to a fingerprint background check conducted by the institution prior 
to being permitted to enter the institution.  The Contractor/employee shall complete a Contractor 
Pre-Access Questionnaire form completing all indicated background check information.  
Additionally, the Contractor/employee will be available to the institution to be fingerprinted as 
scheduled by the institution.  Background check forms provided by the Warden/designee must be 
completed prior to Contractor’s mobilization to the site.  Fingerprint background checks will be 
performed on employees, delivery drivers and vehicle operators employed by the Contractor, 
subcontractors and vendors.  Any consistent driver that frequents the Project site will require a 
background check.  Contractor should assume that background checks will take a minimum of 
seven (7) business days to complete.  The Contractor shall notify the Warden and complete the 
background check forms for all replacement and/or new employees, drivers, etc. not identified in 
the initial list of site personnel.  Background checks may be repeated on any employee at any 
time.  Any subsequent information, such as a recent arrest, may result in denial of access. 

B. A valid driver’s license number, social security number, date of birth and/or other similar 
information is required for a background check.  Background information will not be disclosed to 
or discussed with the Contractor.  Per applicable laws and TDOC policy, background information 
will remain confidential. 

C. The Contractor shall identify for the Warden, promptly upon their employ, persons who have been 
previously convicted of a felony, incarcerated, or who have a family member currently 
incarcerated at the institution.  Warden may require such persons to be excluded from working on 
the premises. 

D. Denial of access decisions by the Warden will be final and non-negotiable. 

E. The Contractor shall notify the Warden immediately upon dismissal or arrest of an employee, but 
no later than forty-eight (48) hours from the time the Contractor is informed.  The Warden shall 
decide if the employee may continue to have access to institutional property. 

F. An identification card (or pass) may be provided to each construction worker who enters the 
secure confines of the institution.  Workers will be required to show a valid government issued 
photo identification card in order for a card to be issued.  Identification cards shall be worn in plain 
sight at all times.  If lost or stolen, report to the Warden for issuance of a new card.  Identification 
cards shall be returned to the Warden upon completion of work or termination of employment.  
The cost of replacement cards/ identification shall be the Contractor’s responsibility. 

G. Construction Worker Apparel 

1. Construction workers may be required to wear appropriate identification and clothing 
inside correctional facilities, which may consist of or be limited by: 
a. Headwear of a specific color, 
b. Shirt and/or vest of a specific color, 
c. Other appropriate apparel as designated by the Warden/designee, and 
d. Wearing of camouflaged clothing is not allowed. 

2. Apparel depicting gang colors or symbols, contraband or inappropriate activity is not 
permitted.  (An example would be a shirt or hat advertising beer or drug paraphernalia, 
etc.) 

H. Construction workers shall be required to receive an ultraviolet ink stamp to facilitate processing 
egress. 
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1.10 JOB CONDITIONS 

A. Items that are not required for performance of Work are not permitted.  All unnecessary items 
must be removed from vehicles so that searches may proceed quickly. 

B. The Contractor shall maintain safe, clean and ADA compliant fire exit paths of travel for building 
occupants, visitors, and staff at all times. 

C. Association with inmates 

1.  Interaction with inmates is not permitted. 

2.  Trafficking or trading in goods and other items as listed in subparagraph 1.10 D. below 
with inmates is not permitted. 

3.  The Department of Correction adheres to a policy of Zero Tolerance regarding workplace 
relationships with inmates; see TN Code Annotated 41-21-241. 

D. Tobacco Products, Alcoholic Beverages, Cell Phones, Weapons, Cash and Drugs 

1. All areas within the TDOC site are designated as NO SMOKING/TOBACCO FREE areas.  
The Contractor shall not allow any workers to use or to have in their possession tobacco 
products or tobacco related paraphernalia within the secure perimeter of the institution.  
All tobacco related items must remained locked in the workers vehicle while on TDOC 
property. 

2. Alcoholic beverages, weapons, and illegal drugs are not allowed on TDOC property.  
Persons caught introducing illegal or banned items onto the grounds of a TDOC 
institution are subject to confiscation of the disallowed items, removal from the site, 
termination of site access privileges and prosecution. 

3. Individuals requiring prescription medications during the workday shall be required to 
produce the medication in the original packaging from the pharmacy with the prescription 
name and dosage (see TCA 39-16-201) and fill out a form, suitable to Warden, identifying 
them and their medication(s).  The Contractor’s Superintendent shall maintain a copy of 
the form(s) on file.  Approval from the Warden/designee must be received before the 
medication(s) are allowed on site.  Warden may require verification of prescription(s) / 
medication(s).  Warden may refuse to permit prescription/medications on site.  Only 
enough medication for one (1) day may be brought on site.  Contractor's Superintendent 
shall keep a copy of the form on file.  It is highly encouraged, if possible, that medications 
be taken at a time that allows for medications to be left outside the secure perimeter.  
Narcotic medications will not be allowed on the secure compound. 

E. Meals 

1. Workers may be required to leave the institution facilities to obtain meals.  On-site meals 
may be allowed to enter the institution at the Warden’s discretion and if in compliance 
with TDOC and institutional policies.  Food service for construction workers is not 
available at the facility unless so modified by the Warden during the Pre-Bid Conference 
and noted in a follow-up addendum. 

2. No food or beverages will be allowed through the checkpoint.  Workers may purchase 
food and beverages from vending machines in the visitation area. 

3. If vending machines are available, they will be identified at the Pre-Construction 
Conference.  Vending Machines are generally cashless.  Purchase cards may be 
purchased from the institution. 

F. No cell phones (except as noted above), beepers, or other telecommunication devices as defined 
by TCA Section 39-16-201 as amended will be allowed through building checkpoints without 
approval of the Warden or designee. 
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G. Without the Warden’s prior written approval, no computers, laptops, PDA’s, cameras, or other 
similar computer electronic devices will be allowed inside the security perimeters or through 
building and site checkpoints. 

H. Contractor required construction photographs, digital or otherwise, taken inside TDOC facilities or 
of the Project site and buildings shall become the property of TDOC and shall not be used for 
purposes other than as progress photos and other than construction related reports without the 
express written permission of the Warden and the TDOC Director of Facilities, Planning and 
Construction.  Any photographs, digital and print that include inmate faces shall be immediately 
destroyed and not used or printed for any purpose.  These requirements shall include 
photographs taken or construction photos used by the Contractor’s subcontractors, vendors, etc.  
Use of finished construction photographs, to include web-based use, will not be allowed unless 
approved in advance by the TDOC Director of Facilities, Planning and Construction. 

1.11 TOOLS AND MATERIALS 

A. A Class A tool is defined as any instrument that could be utilized: 

1. To attempt an escape,  

2. As a weapon, and 

3. To fabricate other materials into a weapon. 

B. Contractor shall make a concerted effort to introduce only necessary Class A tools into the 
facility, and in the least possible number.  Each toolbox and tool pouch entering the facility shall 
have a pre-written inventory for its contents.  TDOC staff will check tool, equipment and material 
inventories at all egress and exit control points.  Lack of tool accountability is the primary cause 
for delay when processing through control points. 

C. Tools shall be kept in a secure (locked) toolbox when not in use and shall be inventoried on a 
daily basis to insure complete and total accountability.  The Warden/designee may conduct an 
inventory of storage containers at any time as determined necessary. 

D. Hand tools shall be kept in Contractor's possession at all times when not properly stored.  Tools 
shall be removed or placed in a locked toolbox, shed, trailer, or similar tool storage area outside 
the secure perimeter at the end of each workday.  While the tools are being used, they shall be 
kept in view or on person.  Broken or non-usable tools are to be disposed of away from 
institutional property.  Any missing tools, devices, cell-phones, radios, etc., are to be reported 
promptly to the Sallyport Officer and security escorts. 

E. Ramset tools may be stored on site; however, "shots" shall be removed daily from the TDOC site 
and all spent shot accounted for by the Contractor.  Special procedures will be developed with the 
institution concerning cutting pliers, bolt cutters, hacksaws, and welding or cutting equipment. 

F. Storage of hand tools within the security perimeter is NOT permitted.  Warden/designee will 
designate an area for tool storage.  Contractor shall provide a tool storage container and lock, a 
tool inventory, and provide a key to the Warden/designee until removal of container.  The 
Warden/designee may conduct an inventory of storage containers at any time as determined 
necessary.  The Warden may determine that a TDOC padlock and key controlled by the escort 
officer be required.  The Contractor must maintain a complete and accurate list of all of the tools.  
Tools in locked tool storage containers shall be stored and organized in such a manner 
acceptable to the Warden/designee to facilitate ease of inventory, i.e. shadow boards or other 
acceptable method of tool storage.  If at any time the Contractor fails to maintain acceptable 
organization of any tool storage container, the Contractor may be required to remove the tool 
storage container from the site.  If tools are removed from the storage container for any reason 
(maintenance, repair, removal from the site, etc.), the tool inventory list for the specific storage 
container must be immediately updated to indicate that the tool is no longer part of the inventory. 

G. Workers shall not accept anything from an inmate or provide any tools or supplies to an inmate.  
Inmates are not permitted access to construction documents and related papers.  Any theft 
should be reported immediately. 
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H. Immediately report lost tools to the Warden/designee.  If a tool is lost, the Contractor and all 
workers will not be allowed to leave the compound until the tool is accounted for or recovered.  
Example:  A declaration that a tool is under a concrete pour or went out with a load of 
construction debris is NOT acceptable methods of accountability. 

I. All ladders shall be removed from inside the secure perimeter on a daily basis. 

1. Any ladder not in use within the secure perimeter shall be stored and secured to a fixed 
object with a chain and padlock.  The security escort may ask to control the padlock key. 

2. No ladder shall be left unattended at any time within the secure perimeter.  Security 
escorts shall not be utilized to monitor ladder access or use. 

3. All portable man-lift equipment shall be secured outside the security perimeter when not 
in use. 

J. Contractor shall be required to submit Material Safety Data Sheets (MSDS) to the Facility Safety 
Officer (FSO) for any product, chemicals, and materials brought onto TDOC property.  Contractor 
shall review MSDS information and requirements for MSDS data submittal to the institution’s 
Facility Safety Officer prior to the start of Work. 

1.12 CONTRACTOR USE OF PREMISES AND PRISON OCCUPANCY 

A. Use of the premises by Contractor will be limited to the ‘Site/Project Boundaries’ as identified in 
the Contract Documents to include temporary facilities, and reasonable access thereto.  Space 
for staging Work, employee parking and related operations of Contractor and Contractor's 
employees may be provided, subject to availability.  Coordinate use of premises under direction 
of the Warden. 

B. The Contractor is advised that the Project site(s) are or will be active correctional facilities or 
other prison related areas, and they shall take all necessary precautions to assure the safety of 
the staff and inmates, State of Tennessee employees, visitors and other contractors day and 
night.  The Contractor shall at all time conduct operations as to insure the least inconvenience 
and the greatest amount of safety and security for the State’s use of other nearby areas by 
inmates, State of Tennessee employees and the general public.  The Contractor acknowledges 
that there are inherent dangers involved while working at a prison and TDOC will use ordinary 
care to keep the premises reasonably safe during the Contractor’s access to the Work site. 

C. The Contractor shall coordinate their work with the institution’s routine daily schedule (counts, 
meals, work call, etc.), and shall schedule and carry out its work such that the normal operations 
of the facility are given first priority.  This applies particularly to noise, utility, and security systems 
outages and restriction of access.  Such construction operations shall frequently be carried on 
outside of the normal Contractor’s working hours, and by overtime, weekend, and holiday work. 

D. For renovation projects, if the site is within a secure perimeter of an operational institution, job 
trailers and storage trailers/units shall be located outside the secured perimeter of the institution 
facility as directed by the Warden.  With the Warden’s approval, job trailers may be located within 
the secure perimeter of the institution if they are enclosed by a separate fence and are capable of 
being fully locked. The Warden shall approve all fencing details. 

E. Provide and erect before any work begins, and maintain during the progress of the Work, all 
necessary dust partitions, protective and security barriers, warning signals, exit and directional 
signage and lighting.  The extent of this work and details of construction shall be in accordance 
with the requirements of all Federal, State, and local ordinances, codes and requirements; and 
shall meet the approval of all authorities having jurisdiction and the Warden. 

F. Provide isolation of Project work areas from occupied area(s) with barricades, plastic sheeting, 
plywood security walls, or temporary dust partition walls.  The Contractor shall provide and 
maintain necessary barriers and protective devices to control access to the Work areas and to 
contain all work and storage areas such that adjoining building spaces, including walkways, 
corridors, stairs and doorways, remain accessible for the institution’s use but not accessible to the 
inmate population. 
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G. Control traffic to/from the Work area(s) and occupied area(s) to prevent disruptions to the normal 
facility operation. 

H. Modify HVAC equipment to pressurize occupied non-work area(s) to prevent the migration of 
offensive materials and odors from Work area(s).  Blank-off outside air intakes and/or return air 
grilles to prevent distribution of offensive materials and odors into occupied non-work areas.  
Contractor shall confirm design CFM for all spaces affected by modifications and adjustments 
made to existing systems, and re-balance HVAC system(s) for all systems modified during 
construction. 

I. The use of any “air hammers” or other impact equipment that will cause excessive noise or 
vibration shall be strictly prohibited during normal operational hours.  Except for special situations 
where prior approval from the Warden/designee has been granted, the use of power impact tools 
for demolition is strictly prohibited inside occupied buildings. 

J. The use of any gasoline/kerosene/diesel-powered equipment inside occupied buildings shall be 
strictly prohibited, unless authorized by the Warden/designee. 

K. Exercise the utmost care to protect existing security systems, equipment, furniture, building 
finishes, site features and landscaping etc. from damage.  Contractor shall report damage 
immediately, but no later than the end of the workday, to the Warden.  Repair of security system 
cabling and cameras, lighting systems, fiber optic cabling and other critical systems shall be 
made immediately, and the costs of temporary replacement systems and TDOC labor, as 
needed, shall be the responsibility of the Contractor. 

L. Any portion of the existing buildings, furniture, equipment, etc. or existing utility and security 
services not included as part of the Work of this Contract or any portion of the Work damaged 
because of failure to provide the protection required, shall be removed and replaced with new 
materials and construction at the Contractor's expense.  The Work shall be accomplished subject 
to the Warden’s approval. 

M. If the Contractor makes arrangements for closure of a corridor, hallway, egress routes, sidewalks, 
streets, etc. which provides access to other parts of the institution’s, building or office areas; the 
Contractor shall make provisions for alternative access to such other nearby areas.  These 
proposed arrangements shall be acceptable to all authorities having jurisdiction and the Warden. 

N. Institutional staff shall not receive deliveries for the Contractor or for the Project.  The Contractor 
shall receive all Project related materials at their job site office or off-site, as required. 

O. The Contractor, subcontractors, or their employees shall not use TDOC equipment or tools. 

1.13 TRANSPORTATION FACILITIES 

A. Provide adequate protection for lawns, curbs, and sidewalks over which trucks and equipment 
pass to reach the Project site(s).  Repair and replace all damaged lawns, curbs, sidewalks, and 
roadways at no cost to the Owner. 

B. Contractor shall provide flagmen and traffic control management while using areas of the Project 
site or outside the Project limits.  The Contractor shall be responsible for maintaining pedestrian 
and vehicular traffic on local roads adjacent to and directly leading to and/or through the areas 
that are affected by the construction Project.  Prior to changing any traffic patterns, the Contractor 
shall submit a Maintenance-of-Traffic Plan identifying how the vehicular and pedestrian traffic 
flows will be modified, subject to the review and approval by the Warden, TDOC and authorities 
having jurisdiction.  The Contractor shall provide proper signage and personnel to identify and 
manage temporary roadway relocations or locations where traffic may be impacted. 

C. Contractor’s Vehicles 

1.  Personal vehicles for Contractor’s employees shall be parked outside the secure 
perimeter of the facility or to an off-site area as designated by the Warden.  Parking 
permits may be required for all construction personnel and business vehicles.  For any 
vehicles that are to be left overnight, the license number and numbers of vehicles must 
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be reported to the Warden/designee on a daily basis.  All vehicles left overnight shall be 
made inoperable. 

2.  Do not permit contractor related vehicles to park on any street or other area of the State’s 
property except in the area(s) so designated by the Warden/designee. 

3.  Vehicles and/or equipment, which cannot be taken outside the perimeter for refueling, will 
be refueled using gas cans.  Once the refueling is completed the gas cans are to be 
removed from inside the security perimeter.  No fuel tanks are permitted to be stored 
inside the security perimeter. 

4.  Work trucks, with logos and company names clearly visible, necessary to the progress of 
the Project (as determined by the Warden) will be permitted on-site (within the secured 
perimeter) as needed if they are capable of being fully locked, including fuel tanks and 
tool compartments. 

5.  Vehicles entering the security perimeter site will be required to await an escort and 
remain in the company of the escort. 

6.  All vehicles shall be locked at all times.  Any vehicle determined by the Warden to be a 
security threat or represents what could be a threat will not be allowed on state property. 

7.  All drivers shall have a valid driver’s license.  Vehicle drivers without a valid driver’s 
license will not be granted access to TDOC property and may be banned from the site 
and subject to arrest by local authorities. 

D. Construction Equipment:  

1. “Street worthy” vehicles such as automobiles or trucks may not be stored within the 
secure perimeter during extended hours.  Material delivery vehicles shall enter the 
compound, be unloaded, and depart the compound immediately after completion of the 
delivery.  Tractors such as farm tractors and flat bed wagons are preferred for hauling 
materials from the staging area to the Work area inside the secure perimeter. 

2. Pending Warden’s approval, during normal work hours, the Contractor’s Superintendent 
may park one “street worthy” truck inside the security perimeter near the Work area.  The 
vehicle shall be locked and the ignition key held by the security officer during the time the 
vehicle is parked.  The vehicle shall have a locking gas cap. 

1.14 WORK SEQUENCE 

A. The Work shall be executed to minimize disruption of activities at the Project site(s) or buildings.  
Contractor shall submit a written and graphic plan for staging of demolition work, staging of Work, 
layout and location of material staging areas, location of dust prevention partitions, security and 
any required system outages within seven (7) calendar days from the Notice to Proceed date.  
The Plan shall be reviewed, revised as required and approved prior to initiation of Work at site. 

B. The Warden shall be notified in writing seventy-two (72) hours prior to any utility, communication, 
electronic security device(s) and systems, or HVAC system cut-off.  The required notification of a 
cut-off or interruptions shall include, but not be limited to, service(s) to be cut-off, the expected 
impact on the facility, the date and time of the cut-off and the anticipated duration of the cut-off.  
Notification shall pertain to all or any portion of the Project site(s), institution buildings, adjacent 
State of Tennessee sites, or private properties required by the progress of the Work.  The 
Warden shall have final approval of the exact time for and duration of any proposed shutdown. 

1. Utility shut-downs or cut-offs impacting Central Control, medical and kitchen areas shall 
required a minimum of five (5) workdays notice and approval of the Warden. 

2. The Facility Safety Officer (FSO) and Facility Manager shall be notified to inspect and to 
determine that normal fire protection and utilities have been restored. 

3. Excessive scheduling of utility shutdowns or repeated requests to schedule and 
subsequent cancellation or re-scheduling of shut downs may be subject to back-charges 
to the Contractor by the institution. 
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4. Contractor shall not close-up, conceal or seal above ceiling spaces, utility chases or wall 
cavities without inspection and sign-off by the Warden or their designee.  Provide the 
Warden a minimum of twenty-four (24)-hour notice of all required inspections.  Failure to 
receive approval prior to concealment shall require the Contractor to provide adequate, 
as defined by the Warden, “open space” to inspect the concealed area before further 
work can proceed.  Costs to repair/patch “open space” inspection holes shall be the 
Contractor’s responsibility. 

1.15 JOB SIGNS AND PUBLICITY RELEASES 

A. Advertising Signage:  The use or installation of Contractor or subcontractor advertising signage is 
prohibited.  Do not display such advertising or job signs except as may be required for 
identification and deliveries. 

B. Owner-Furnished Warning Signs:  Whenever required by the TDOC On-site Representative, 
TDOC furnished warning signs shall be posted in areas as directed. 

C. The Contractor, subcontractors, vendors, material suppliers, etc. shall not release any 
information, story, photograph, plan or drawing relating information about the Project to anyone, 
including the press or other public communications mediums. 

1.16 CARE OF EXISTING FACILITIES 

A. The Contractor shall be responsible for repair or replacement of existing facilities including any 
landscaping, paving, security and fencing systems, roads and sidewalks damaged as a result of 
the performance of the Work.  Any facilities or finishes damaged shall be repaired or replaced 
with materials and workmanship equivalent to that employed in executing the original work and to 
the satisfaction of the TDOC and Owner's Representative. 

B. The Contractor shall take care not to overload the existing structure by storing material, erecting 
shoring, placing equipment or other materials upon or against the building. 

1.17 SPECIAL PAYMENT APPLICATION REQUIREMENTS 

Refer to Section 01 29 73 – Schedule of Values, sub-paragraph 1.02 D; the Contractor’s payment 
application’s Schedule of Valves shall to sub-divided and sub-totaled for each individual or distinct Project 
work area or building as necessary for TDOC accounting or grant reporting. 

SECTION END 
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SECTION 01 35 13.30 
DETENTION PROJECT PROCEDURES 

For Work Outside the Secure Perimeter 

PART 1 - GENERAL 
1.01 SECTION INCLUDES 

General administrative, security procedural requirements and restrictions for Contractors regarding 
access to and use of the Tennessee Department of Correction Project site and surrounding areas; and 
security procedures for Contractor tools, materials, and individuals for projects that do not require entry 
inside the secure perimeter of the institution or have only limited impact on institutional operations. 

1.02 DEFINITIONS 

A. Lockdown – A condition within the Department of Correction that ALL (except emergency) 
movement ceases; an institutional count time is the most frequent use. 

B. Owner – State of Tennessee, Department of General Services for the Department of Correction. 

C. State of Emergency – Event or condition impacting the security of the facility or safety of staff, 
inmates or Contractors. 

D. TDOC – Tennessee Department of Correction. 

1.03 SUPERVISION 

A. Contractor shall provide on-site supervision of construction personnel at all times. 

B. Contractor shall at all times have a minimum of one (1) person at each separate work site or work 
crew capable of communication in English with the facility staff. 

1.04 PROJECT/SITE CONDITIONS/REQUIREMENTS 

A. Prior to mobilization of construction personnel to the site, Contractor shall ensure that personnel, 
subcontractors, material suppliers, etc. review the requirements of this Section. 

B. The Contractor shall require that all personnel, subcontractors, material suppliers, etc. who will 
enter TDOC property certify their awareness of and familiarity with the requirements of this 
Section during orientation to the institution. 

C. The Warden is the chief administrator of the TDOC institution and the Project site.  The Warden 
has full and final supervision over all institution operations and the Contractor usage of the site.  
The Warden may delegate certain responsibilities held, as presented in this Section, to one or 
more designees identified by the Warden. 

D. The Warden/designee may provide the Contractor's Superintendent with an institutional radio for 
communication.  Superintendent shall turn in radio to designated staff upon leaving the premises 
each day. 

E. The Warden/designee may approve the use of a single cellular telephone by the Contractor’s 
Superintendent, only. 

F. The Contractor shall provide to the Warden primary and alternate emergency contact information 
of individuals (Superintendent and/or foreman) to be notified during non-working hours if an event 
impacting the institution has occurred which warrants their notification. 

G. Security Procedures Orientation 

1.  Each individual who enters the site on behalf of the Contractor, including but not limited 
to, subcontractors and material suppliers may, at the Warden’s discretion, receive a 
Security Procedures Orientation for the Project.  The Warden/designee will provide 
orientation.  Prior orientation in the course of another project cannot substitute for 
orientation for this Project. 
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2.  Contractor shall coordinate scheduling individuals for orientation. 

3.  Warden will determine duration of the orientation and its agenda. 

4.  Contractor shall provide an interpreter, if required. 

5.  The institution will provide ten (10) Security Procedure Orientations at no charge to the 
Contractor.  Each Orientation meeting may accommodate as many employees as 
requested by the Contractor.  Orientations in excess of the ten (10) meetings will be 
charged to the Contractor at a rate of three hundred dollars ($300.00) per session. 

H. Contractor shall not request direction, Project documents clarification, or approval from institution 
staff, security escorts or other on-site personnel.  The Owner’s Project Manager is the Owner’s 
designated on-site representative during construction and is the only party authorized to direct 
changes to the scope, cost or Contract time of the Project. 

1.05 SURROUNDING SITE CONDITION SURVEY 

A. Prior to commencing the Work, the Contractor and TDOC representatives shall tour the Project 
site and surrounding areas together to examine and record existing conditions of adjacent 
buildings, roadways, and other applicable areas.  The Contractor shall photograph and videotape, 
in sufficient detail, the existing interior and/or exterior building conditions and grounds of all areas 
that will be affected by construction and access routes to substantiate existing conditions that 
might otherwise be construed as damage caused by the Contractor.  Date all material and deliver 
a copy to the Owner and TDOC within seven (7) days following the Notice to Proceed.  This 
record shall serve as a basis for determination of subsequent damage due to Contractor's 
operations.  Any cracks, sags, or damage to the adjacent buildings and improvements not noted 
in the original survey, but subsequently discovered, shall be reported to Owner's Representative 
and TDOC. 

B. The Contractor shall be responsible for any construction related damage, required repair and/or 
replacement to existing facilities or property including landscaping, paving, security systems 
(including but not limited to, fencing and fiber optics), roads and sidewalks unless it is verified that 
the damage was a previously existing condition.  Any damages shall be repaired or replaced with 
materials equivalent to the original work and is subject to the satisfaction of the Owner's 
Representative and TDOC. 

C. Photo-documentation of special, secure areas may require special handling and storage.  TDOC 
will identify when these circumstances are present and how the photo-documentation will be 
handled (Also see Section 1.10 H). 

1.06 EMERGENCIES 

A. If the Warden declares a state of emergency, Contractor may be: 

1.  Required to leave premises, or 

2.  Confined to a specific area for duration of emergency. 

B. Emergencies that may impact access to the institution include, but not limited to: 

1. Fog, inclement weather or natural disaster; 

2. Food, medical, or transportation emergencies; 

3. Disturbance, inmate work stoppage, inmate escape, inmate hunger strike or hostage 
situation; and, 

4. Bomb threat, chemical spill, fire, or institution evacuation. 

C. At the Warden’s discretion and depending on the level of emergency, the Contractor may be 
permitted to work at the job-site trailer/staging area(s) or other institution areas outside the secure 
perimeter. 
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D. Any incident requiring police or ambulance service should be reported to the Warden/designee 
immediately following the notification of emergency responders. 

1.07 ACCESS TO SITE 

A. Access is normally restricted to the period from 7:00 AM to 7:00 PM every weekday during 
daylight hours only.  The Warden may vary these hours at their discretion.  Contractor shall 
provide the Warden a minimum of forty-eight (48) hours notice before working on Saturdays, 
Sundays or State of Tennessee holidays.  If the institution is officially closed due to an emergency 
condition or other State of Tennessee requirement, the Contractor will not be allowed to work. 

B. Contractor shall access site through a single point designated by the Warden.  Random access to 
and from the Project site will not be permitted.  Fixed times for arrival and departure of most 
construction forces, as a group, should be established by mutual agreement between Contractor 
and the Warden.  Changes and additions to normal working schedules shall be communicated to 
the Warden a minimum of forty-eight (48) hours in advance.  

C. The Warden/designee will endeavor to notify the Contractor as soon as possible if a situation 
exists which may preclude timely access to or use of the Project site. 

1.08 SECURITY 

A. Security Officer Escort: 

The Warden may establish a Construction Security point of contact to work with the Contractor 
and provide liaison between the construction Project and the facility.  This staff security officer will 
be provided for normal work hours. 

1. Normal Schedule – A block of hours scheduled between the hours of 7:00 AM to 7:00 PM 
during daylight hours as approved by the Warden. 

2. Normal Work Hours – Security escorts shall be provided for five (5) eight (8)-hour shifts 
per work week.  Additional escorts and/or overtime hours for security escorts may be 
provided at the discretion of the Warden.  Costs for additional escorts and overtime hours 
shall be charged to the Contractor by the institution. 

3. Extended Schedule – All hours requested by the Contractor and approved by the Warden 
to extend work during hours of darkness or on weekends or holidays.  The Contractor 
shall submit a written request to the Warden or designee for use of these officers a 
minimum of forty-eight (48) hours prior to their intended use. 

4. The Contractor can purchase a limited quantity of additional security escorts in the 
following time increments in compliance with the following: 
a. The dates and times that additional security escorts are available, and the 

quantities of escorts that are available are at the sole discretion of the Warden.  
The requirements of the facility will not be superseded by the needs of the 
Contractor; 

b. Payment(s) for additional escorts shall be made directly to the institution by the 
Contractor on a monthly basis at the following rates per escort: 

  4 hours =  $  95.00 
  8 hours =  $189.00 
10 hours =  $237.00 

c. Overtime (more than forty (40) hours/week) shall be charged at one and one-half 
(1 ½) times the block rates and shall also be the same block minimum time 
increments. 

d. Payments shall be made monthly to the institution.  Payments over thirty (30) 
days past due shall incur interest per the General Conditions. 

e. Additional security escorts required for non-conforming Contract corrective work 
will not be provided at no-cost to the Contractor.  The Contractor shall be 
responsible for all escort costs in blocks of time as per 1.08 4.b. above. 

5. Contractor shall endeavor to notify the Warden of non-workdays. 
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6. The correctional officer assigned as a security escort has specific TDOC responsibilities 
to include (but not limited to): 
a. Security of civilian workers; 
b. Periodic checks of tools and equipment introduced on to TDOC property; 
c. Monitoring the security of all vehicles and fuels; 
d. Separation of the inmate general population should workers require access to 

inmate work areas; and, 
e. Maintaining communication with Central Control. 

7. Security escorts shall not participate in construction activities, receive construction 
materials or remove construction materials, either demolished or surplused, from the 
Project site. 

B. The Contractor shall restrict the access of all persons entering upon the Owner’s property in 
connection with the Work to the agreed upon access route, procedures and to the actual site of 
the Work. 

C. The Contractor shall restrict activities of employees to authorized areas.  Contractor employees 
shall not enter other institution buildings unless it is directly related to the Work of this Project. 

D. The Warden may conduct random vehicle searches on all vehicles entering TDOC property.  
Institutional entrances are posted with prohibited items, i.e., weapons, drugs, alcohol, cell 
phones, tobacco products, etc.  Vehicle searches may be conducted with the use of detection 
dogs.  If weapons, drugs, ammunition, or alcohol are found in a construction worker’s vehicle, the 
owner operator is subject to arrest by local authorities and may be restricted from return to TDOC 
property. Persons with valid handgun carry permits are also prohibited from having their weapon 
on the TDOC property. 

E. Individuals, vehicles, and construction facilities are subject to search at discretion of the 
Warden/designee.  Searches of individuals may include strip search at the discretion of the 
Warden. 

F. The Contractor shall, at the direction of the Warden, be required to make available keys for any 
on-site job trailers, storage boxes, equipment containers, etc.  The Warden may require searches 
of these items or facilities at any time. 

G. All institutional areas are subject to video and audio surveillance at the direction and discretion of 
the Warden. 

1.09 IDENTIFICATION OF CONTRACTOR’S PERSONNEL 

A. All personnel shall be subject to a fingerprint background check conducted by the institution prior 
to being permitted to enter the institution.  If requested by the Warden, the Contractor/employee 
shall complete a Contractor Pre-Access Questionnaire form completing all indicated background 
check information.  Additionally, the Contractor/employee will be available to the institution to be 
fingerprinted as scheduled by the institution.  Background check forms provided by the 
Warden/designee must be completed prior to Contractor’s mobilization to the site.  Fingerprint 
background checks will be performed on employees, delivery drivers and vehicle operators 
employed by the Contractor, subcontractors and vendors.  Any consistent driver that frequents 
the Project site will require a background check.  Contractor should assume that background 
checks will take a minimum of seven (7) business days to complete.  The Contractor shall notify 
the Warden and complete the background check forms for all replacement and/or new 
employees, drivers, etc. not identified in the initial list of site personnel.  Background checks may 
be repeated on any employee at any time.  Any subsequent information, such as a recent arrest, 
may result in denial of access. 

B. A valid driver’s license number, social security number, date of birth and/or other similar 
information is required for a background check.  Background information will not be disclosed to 
or discussed with the Contractor.  Per applicable laws and TDOC policy, background information 
will remain confidential. 
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C. The Contractor shall identify for the Warden, promptly upon their employ, persons who have been 
previously convicted of a felony, incarcerated, or who have a family member currently 
incarcerated at the institution.  Warden may require such persons to be excluded from working on 
the premises. 

D. Denial of access decisions by the Warden will be final and non-negotiable. 

E. The Contractor shall notify the Warden immediately upon dismissal or arrest of an employee, but 
no later than forty-eight (48) hours from the time the Contractor is informed.  The Warden shall 
decide if the employee may continue to have access to institutional property. 

F. An identification card (or pass) may be provided to each construction worker who enters the 
secure confines of the institution.  Workers will be required to show a valid government issued 
photo identification card in order for a card to be issued.  Identification cards shall be worn in plain 
sight at all times.  If lost or stolen, report to the Warden for issuance of a new card.  Identification 
cards shall be returned to the Warden upon completion of work or termination of employment.  
The cost of replacement cards/ identification shall be the Contractor’s responsibility. 

G. Construction Worker Apparel 

1. Construction workers may be required to wear appropriate identification and clothing 
inside correctional facilities, which may consist of or be limited by: 
a. Headwear of a specific color, 
b. Shirt and/or vest of a specific color, 
c. Other appropriate apparel as designated by the Warden/designee, and 
d. Wearing of camouflaged clothing is not allowed. 

2. Apparel depicting gang colors or symbols, contraband or inappropriate activity is not 
permitted.  (An example would be a shirt or hat advertising beer or drug paraphernalia, 
etc.) 

H. Construction workers shall be required to receive an ultraviolet ink stamp to facilitate processing 
egress. 

1.10 JOB CONDITIONS 

A. Items that are not required for performance of Work are not permitted.  All unnecessary items 
must be removed from vehicles so that searches may proceed quickly. 

B. The Contractor shall maintain safe, clean and ADA compliant fire exit paths of travel for building 
occupants, visitors, and staff at all times. 

C. Association with inmates 

1.  Interaction with inmates is not permitted. 

2.  Trafficking or trading in goods and other items as listed in subparagraph 1.10 D. below 
with inmates is not permitted. 

3.  The Department of Correction adheres to a policy of Zero Tolerance regarding workplace 
relationships with inmates; see TN Code Annotated 41-21-241. 

D. Tobacco Products, Alcoholic Beverages, Cell Phones, Weapons, Cash and Drugs 

1. All areas within the TDOC site are designated as NO SMOKING/TOBACCO FREE areas.  
The Contractor shall not allow any workers to use or to have in their possession tobacco 
products or tobacco related paraphernalia within the secure perimeter of the institution.  
All tobacco related items must remained locked in the workers vehicle while on TDOC 
property. 

2. Alcoholic beverages, weapons, and illegal drugs are not allowed on TDOC property.  
Persons caught introducing illegal or banned items onto the grounds of a TDOC 
institution are subject to confiscation of the disallowed items, removal from the site, 
termination of site access privileges and prosecution. 
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3. Individuals requiring prescription medications during the workday shall be required to 
produce the medication in the original packaging from the pharmacy with the prescription 
name and dosage (see TCA 39-16-201) and fill out a form, suitable to Warden, identifying 
them and their medication(s).  The Contractor’s Superintendent shall maintain a copy of 
the form(s) on file.  Approval from the Warden/designee must be received before the 
medication(s) are allowed on site.  Warden may require verification of prescription(s) / 
medication(s).  Warden may refuse to permit prescription/medications on site.  Only 
enough medication for one (1) day may be brought on site.  It is highly encouraged, if 
possible, that medications be taken at a time that allows for medications to be left outside 
the secure perimeter.  Narcotic medications will not be allowed on the secure compound. 

4. The amount of cash the Contractor’s employees may carry on TDOC property shall be 
limited at the sole discretion of the Warden.  Maximum cash amounts per individual will 
be set at the Pre-Construction Meeting. 

E. No cell phones (except as noted above), beepers, or other telecommunication devices as defined 
by TCA Section 39-16-201 as amended will be allowed on site without approval of the Warden or 
designee. 

F. Without the Warden’s prior written approval, no computers, laptops, PDA’s, cameras, or other 
similar computer electronic devices will be allowed on site.. 

G. Contractor required construction photographs, digital or otherwise, taken inside TDOC facilities or 
of the Project site and buildings shall become the property of TDOC and shall not be used for 
purposes other than as progress photos and other than construction related reports without the 
express written permission of the Warden and the TDOC Director of Facilities, Planning and 
Construction.  Any photographs, digital and print that include inmate faces shall be immediately 
destroyed and not used or printed for any purpose.  These requirements shall include 
photographs taken or construction photos used by the Contractor’s subcontractors, vendors, etc.  
Use of finished construction photographs, to include web-based use, will not be allowed unless 
approved in advance by the TDOC Director of Facilities, Planning and Construction. 

1.11 TOOLS AND MATERIALS 

A. A Class A tool is defined as any instrument that could be utilized: 

1. To attempt an escape,  

2. As a weapon, and 

3. To fabricate other materials into a weapon. 

B. Contractor shall make a concerted effort to introduce only necessary Class A tools onto TDOC 
property, and in the least possible number. 

C. Hand tools shall be kept in Contractor's possession at all times when not properly stored.  Tools 
shall be removed or placed in a locked toolbox, shed, trailer, or similar tool storage area outside 
the secure perimeter at the end of each workday.  Ramset tools may be stored on site; however, 
"shots" shall be removed daily from the TDOC site and all spent shot accounted for by the 
Contractor. 

D. Storage of hand tools on site will not be permitted unless such tools are securely stored in a 
manner acceptable to the Warden.  Warden/designee will designate an area for tool storage.  
Contractor shall provide a tool storage container and lock, a tool inventory; provide a key to the 
Warden/designee until removal of container.  An inventory of storage containers may be 
conducted at any time as determined necessary by the Warden/designee. 

E. Workers shall not accept anything from an inmate or provide any tools or supplies to an inmate.  
Inmates are not permitted access to construction documents and related papers.  Any theft 
should be reported immediately. 

F. Immediately report lost tools to the Warden/designee.  If a tool is lost, the Contractor and all 
workers will not be allowed to leave the compound until the tool is accounted for or recovered.  
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Example:  A declaration that a tool is under a concrete pour or went out with a load of 
construction debris is NOT acceptable methods of accountability. 

G. All ladders shall be stored and secured to a fixed object with a chain and padlock when not in 
use.  Security staff may ask to control the padlock key. 

H. Contractor shall be required to submit Material Safety Data Sheets (MSDS) to the Facility Safety 
Officer (FSO) for any product, chemicals, and materials brought onto TDOC property.  Contractor 
shall review MSDS information and requirements for MSDS data submittal to the institution’s 
Facility Safety Officer prior to the start of Work. 

1.12 CONTRACTOR USE OF PREMISES AND PRISON OCCUPANCY 

A. Use of the premises by Contractor will be limited to the ‘Site/Project Boundaries’ as identified in 
the Contract Documents to include temporary facilities, and reasonable access thereto.  Space 
for staging Work, employee parking and related operations of Contractor and Contractor's 
employees may be provided, subject to availability.  Coordinate use of premises under direction 
of the Warden. 

B. The Contractor is advised that the Project site(s) are or will be active correctional facilities or 
other prison related areas, and they shall take all necessary precautions to assure the safety of 
the staff and inmates, State of Tennessee employees, visitors and other contractors day and 
night.  The Contractor shall at all time conduct operations as to insure the least inconvenience 
and the greatest amount of safety and security for the State’s use of other nearby areas by 
inmates, State of Tennessee employees and the general public.  The Contractor acknowledges 
that there are inherent dangers involved while working at a prison and TDOC will use ordinary 
care to keep the premises reasonably safe during the Contractor’s access to the Work site. 

C. The Contractor shall schedule and carry out its work such that the normal operations of the facility 
are given first priority.  This applies particularly to noise, utility, and security systems outages and 
restriction of access. 

D. Provide and erect before any work begins, and maintain during the progress of the Work, all 
necessary dust partitions, protective and security barriers, warning signals, exit and directional 
signage and lighting.  The extent of this work and details of construction shall be in accordance 
with the requirements of all Federal, State, and local ordinances, codes and requirements; and 
shall meet the approval of all authorities having jurisdiction and the Warden. 

E. Provide isolation of Project work areas from occupied area(s) with barricades, plastic sheeting, 
plywood security walls, or temporary dust partition walls.  The Contractor shall provide and 
maintain necessary barriers and protective devices to control access to the Work areas and to 
contain all work and storage areas such that adjoining building spaces, including walkways, 
corridors, stairs and doorways, remain accessible for the institution’s use but not accessible to the 
inmate population. 

F. Control traffic to/from the Work area(s) and occupied area(s) to prevent disruptions to the normal 
facility operation. 

G. Modify HVAC equipment to pressurize occupied non-work area(s) to prevent the migration of 
offensive materials and odors from Work area(s).  Blank-off outside air intakes and/or return air 
grilles to prevent distribution of offensive materials and odors into occupied non-work areas.  
Contractor shall confirm design CFM for all spaces affected by modifications and adjustments 
made to existing systems, and re-balance HVAC system(s) for all systems modified during 
construction. 

H. The use of any “air hammers” or other impact equipment that will cause excessive noise or 
vibration shall be strictly prohibited during normal operational hours.  Except for special situations 
where prior approval from the Warden/designee has been granted, the use of power impact tools 
for demolition is strictly prohibited inside occupied buildings. 

I. The use of any gasoline/kerosene/diesel-powered equipment inside occupied buildings shall be 
strictly prohibited, unless authorized by the Warden/designee. 
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J. Exercise the utmost care to protect existing security systems, equipment, furniture, building 
finishes, site features and landscaping etc. from damage.  Contractor shall report damage 
immediately, but no later than the end of the workday, to the Warden.  Repair of security system 
cabling and cameras, lighting systems, fiber optic cabling and other critical systems shall be 
made immediately, and the costs of temporary replacement systems and TDOC labor, as 
needed, shall be the responsibility of the Contractor. 

K. Any portion of the existing buildings, furniture, equipment, etc. or existing utility and security 
services not included as part of the Work of this Contract or any portion of the Work damaged 
because of failure to provide the protection required, shall be removed and replaced with new 
materials and construction at the Contractor's expense.  The Work shall be accomplished subject 
to the Warden’s approval. 

L. If the Contractor makes arrangements for closure of a corridor, hallway, egress routes, sidewalks, 
streets, etc. which provides access to other parts of the institution’s, building or office areas; the 
Contractor shall make provisions for alternative access to such other nearby areas.  These 
proposed arrangements shall be acceptable to all authorities having jurisdiction and the Warden. 

M. Institutional staff shall not receive deliveries for the Contractor or for the Project.  The Contractor 
shall receive all Project related materials at their job site office or off-site, as required. 

N. The Contractor, subcontractors, or their employees shall not use TDOC equipment or tools. 

1.13 TRANSPORTATION FACILITIES 

A. Provide adequate protection for lawns, curbs, and sidewalks over which trucks and equipment 
pass to reach the Project site(s).  Repair and replace all damaged lawns, curbs, sidewalks, and 
roadways at no cost to the Owner. 

B. Contractor shall provide flagmen and traffic control management while using areas of the Project 
site or outside the Project limits.  The Contractor shall be responsible for maintaining pedestrian 
and vehicular traffic on local roads adjacent to and directly leading to and/or through the areas 
that are affected by the construction Project.  Prior to changing any traffic patterns, the Contractor 
shall submit a Maintenance-of-Traffic Plan identifying how the vehicular and pedestrian traffic 
flows will be modified, subject to the review and approval by the Warden, TDOC and authorities 
having jurisdiction.  The Contractor shall provide proper signage and personnel to identify and 
manage temporary roadway relocations or locations where traffic may be impacted. 

C. Contractor’s Vehicles 

1.  Personal vehicles for Contractor’s employees shall be parked outside the secure 
perimeter of the facility or to an off-site area as designated by the Warden.  Parking 
permits may be required for all construction personnel and business vehicles.  For any 
vehicles that are to be left overnight, the license number and numbers of vehicles must 
be reported to the Warden/designee on a daily basis.  All vehicles left overnight shall be 
made inoperable. 

2.  Do not permit contractor related vehicles to park on any street or other area of the State’s 
property except in the area(s) so designated by the Warden/designee. 

3.  Work trucks, with logos and company names clearly visible, necessary to the progress of 
the Project (as determined by the Warden) will be permitted on-site as needed if they are 
capable of being fully locked, including fuel tanks and tool compartments. 

4.  Vehicles entering the security perimeter site will be required to await an escort and 
remain in the company of the escort. 

5.  All vehicles shall be locked at all times.  Any vehicle determined by the Warden to be a 
security threat or represents what could be a threat will not be allowed on state property. 

6.  All drivers shall have a valid driver’s license.  Vehicle drivers without a valid driver’s 
license will not be granted access to TDOC property and may be banned from the site 
and subject to arrest by local authorities. 
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1.14 WORK SEQUENCE 

A. The Work shall be executed to minimize disruption of activities at the Project site(s) or buildings.  
Contractor shall submit a written and graphic plan for staging of demolition work, staging of Work, 
layout and location of material staging areas, location of dust prevention partitions, security and 
any required system outages within seven (7) calendar days from the Notice to Proceed date.  
The Plan shall be reviewed, revised as required and approved prior to initiation of Work at site. 

B. The Warden shall be notified in writing seventy-two (72) hours prior to any utility, communication, 
electronic security device(s) and systems, or HVAC system cut-off.  The required notification of a 
cut-off or interruptions shall include, but not be limited to, service(s) to be cut-off, the expected 
impact on the facility, the date and time of the cut-off and the anticipated duration of the cut-off.  
Notification shall pertain to all or any portion of the Project site(s), institution buildings, adjacent 
State of Tennessee sites, or private properties required by the progress of the Work.  The 
Warden shall have final approval of the exact time for and duration of any proposed shutdown. 

1. Utility shut-downs or cut-offs impacting Central Control, medical and kitchen areas shall 
required a minimum of five (5) workdays notice and approval of the Warden. 

2. The Facility Safety Officer (FSO) and Facility Manager shall be notified to inspect and to 
determine that normal fire protection and utilities have been restored. 

3. Excessive scheduling of utility shutdowns or repeated requests to schedule and 
subsequent cancellation or re-scheduling of shut downs may be subject to back-charges 
to the Contractor by the institution. 

4. Contractor shall not close-up, conceal or seal above ceiling spaces, utility chases or wall 
cavities without inspection and sign-off by the Warden or their designee.  Provide the 
Warden a minimum of twenty-four (24)-hour notice of all required inspections.  Failure to 
receive approval prior to concealment shall require the Contractor to provide adequate, 
as defined by the Warden, “open space” to inspect the concealed area before further 
work can proceed.  Costs to repair/patch “open space” inspection holes shall be the 
Contractor’s responsibility. 

1.15 JOB SIGNS AND PUBLICITY RELEASES 

A. Advertising Signage:  The use or installation of Contractor or subcontractor advertising signage is 
prohibited.  Do not display such advertising or job signs except as may be required for 
identification and deliveries. 

B. Owner-Furnished Warning Signs:  Whenever required by the TDOC On-site Representative, 
TDOC furnished warning signs shall be posted as directed. 

C. The Contractor, subcontractors, vendors, material suppliers, etc. shall not release any 
information, story, photograph, plan or drawing relating information about the Project to anyone, 
including the press or other public communications mediums. 

1.16 CARE OF EXISTING FACILITIES 

A. The Contractor shall be responsible for repair or replacement of existing facilities including any 
landscaping, paving, security and fencing systems, roads and sidewalks damaged as a result of 
the performance of the Work.  Any facilities or finishes damaged shall be repaired or replaced 
with materials and workmanship equivalent to that employed in executing the original work and to 
the satisfaction of TDOC and Owner's Representative. 

B. The Contractor shall take care not to overload the existing structure by storing material, erecting 
shoring, placing equipment or other materials upon or against the building. 

1.17 SPECIAL PAYMENT APPLICATION REQUIREMENTS 

Refer to Section 01 29 73 – Schedule of Values, sub-paragraph 1.02 D; the Contractor’s payment 
application’s Schedule of Valves shall to sub-divided and sub-totaled for each individual or distinct Project 
work area or building as necessary for TDOC accounting or grant reporting. 

END OF SECTION 
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SECTION 01 35 13.32 
DETENTION PROJECT PROCEDURES 

For Work At Non-Institutional Areas 

PART 1 - GENERAL 
1.01 SECTION INCLUDES 

General administrative, security procedural requirements and restrictions for Contractors regarding 
access to and use of the Tennessee Department of Correction Project site and surrounding areas; and 
security procedures for Contractor tools, materials, and individuals for projects that do not require access 
to operating institutional properties or have only limited impact on institutional operations. 

1.02 DEFINITIONS 

A. Owner – State of Tennessee, Department of General Services for the Department of Correction. 

B. State of Emergency – Event or condition impacting the security of the facility or safety of staff, 
inmates or Contractors. 

C. TDOC – Tennessee Department of Correction. 

1.03 SUPERVISION 

A. Contractor shall provide on-site supervision of construction personnel at all times. 

B. Contractor shall at all times have a minimum of one (1) person at each separate work site or work 
crew capable of communication in English with the TDOC staff. 

1.04 PROJECT/SITE CONDITIONS/REQUIREMENTS 

A. Prior to mobilization of construction personnel to the site, Contractor shall ensure that personnel, 
subcontractors, material suppliers, etc. review the requirements of this Section. 

B. The Contractor shall require that all personnel, subcontractors, material suppliers, etc. who will 
enter TDOC property certify their awareness of and familiarity with the requirements of this 
Section during orientation to the institution. 

C. The Director of Facilities, Planning and Construction (FPC) is the chief administrator of the 
Project site.  The Director of FPC has full and final supervision over all site operations and the 
Contractor usage of the site.  The Director of FPC may delegate certain responsibilities held, as 
presented in this Section, to one or more designees identified by the Director of FPC. 

D. The Director of FPC/designee may provide the Contractor's Superintendent with an institutional 
radio for communication.  Superintendent shall turn in radio to designated staff upon leaving the 
premises each day. 

E. The Contractor shall provide to the Director of FPC primary and alternate emergency contact 
information of individuals (Superintendent and/or foreman) to be notified during non-working 
hours if an event impacting the institution has occurred which warrants their notification. 

F. Security Procedures Orientation 

1.  Each individual who enters the site on behalf of the Contractor, including but not limited 
to, subcontractors and material suppliers may, at the Director of FPC’s discretion, receive 
a Security Procedures Orientation for the Project.  The Director of FPC/designee will 
provide orientation.  Prior orientation in the course of another project cannot substitute for 
orientation for this Project. 

2.  Contractor shall coordinate scheduling individuals for orientation. 

3.  Director of FPC will determine duration of the orientation and its agenda. 

4.  Contractor shall provide an interpreter, if required. 
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G. Contractor shall not request direction, Project documents clarification, or approval from institution 
staff, security escorts or other on-site personnel.  The Owner’s Project Manager is the Owner’s 
designated on-site representative during construction and is the only party authorized to direct 
changes to the scope, cost or Contract time of the Project. 

1.05 EMERGENCIES 

A. If the Director of FPC declares a state of emergency, Contractor may be: 

1.  Required to leave premises, or 

2.  Confined to a specific area for duration of emergency. 

B. Emergencies that may impact access to the institution include, but not limited to: 

1. Fog, inclement weather or natural disaster; 

2. Food, medical, or transportation emergencies; 

3. Disturbance, inmate work stoppage, inmate escape, inmate hunger strike or hostage 
situation; and, 

4. Bomb threat, chemical spill, fire, or institution evacuation. 

C. At the Director of FPC’s discretion and depending on the level of emergency, the Contractor may 
be permitted to work at the job-site trailer/staging area(s) or other institution areas outside the 
secure perimeter. 

D. Any incident requiring police or ambulance service should be reported to the Director of 
FPC/designee immediately following the notification of emergency responders. 

1.06 ACCESS TO SITE 

A. Access is normally restricted to the period from 7:00 AM to 7:00 PM every weekday during 
daylight hours only.  The Director of FPC may vary these hours at their discretion.  Contractor 
shall provide the Director of FPC a minimum of forty-eight (48) hours notice before working on 
Saturdays, Sundays or State of Tennessee holidays.  If the institution is officially closed due to an 
emergency condition or other State of Tennessee requirement, the Contractor will not be allowed 
to work. 

B. The Director of FPC/designee will endeavor to notify the Contractor as soon as possible if a 
situation exists which may preclude timely access to or use of the Project site. 

1.07 SECURITY 

A. Security Escort (as applicable): 

1. Normal Schedule –7:00 AM to 7:00 PM during daylight hours as approved by the Director 
of FPC.  The Director of FPC will establish a Construction Security Contact person to 
work with the Contractor and serve as security escort.  The staff security officer will be 
provided for normal work hours. 

2. Normal Work Hours – Access to security escorts shall be provided during business work 
hours. 

3. Extended Schedule – All extended hours requested by the Contractor and approved by 
the Director of FPC on a case-by-case basis to extend work during hours of darkness or 
on weekends or holidays.  The Contractor shall submit a written request to the Director of 
FPC or designee for use of these officers a minimum of forty-eight (48) hours prior to 
their intended use. 

4. The Contractor shall be responsible for the costs of a full time security escort in the 
following time increments in compliance with the following: 
a. The Contractor shall have a TDOC security escort present whenever there are 

employees, subcontractors, vendors, etc. at the job site, no exceptions allowed; 
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b. Payment(s) for the security escort shall be made directly to the work site 
institution (or as otherwise determined by the Director of FPC) by the Contractor 
on a monthly basis in the following block rates: 

  4 hours =  $  95.00 
  8 hours =  $189.00 
10 hours =  $237.00 

c. Overtime (more than forty (40) hours/week) shall be charged at one and one-half 
(1 ½) times the block rates and shall also be the same block minimum time 
increments. 

d. Payments shall be made monthly to the institution.  Payments over thirty (30) 
days past due shall incur interest per the General Conditions. 

e. Additional security escorts required for non-conforming Contract corrective work 
will not be provided at no-cost to the Contractor.  The Contractor shall be 
responsible for all escort costs in blocks of time as per 1.07 4.b. above. 

5. Contractor shall endeavor to notify the Director of FPC of non-workdays. 

6. The correctional officer assigned as a security escort has specific TDOC responsibilities 
to include (but not limited to): 
a. Security of civilian workers; 
b. Periodic checks of tools and equipment introduced on to TDOC property; 
c. Monitoring the security of all vehicles and fuels; 
d. Separation of the inmate general population should workers require access to 

inmate work areas; and, 
e. Maintaining communication with Central Control. 

7. Security escorts shall not participate in construction activities, receive construction 
materials or remove construction materials, either demolished or surplused, from the 
Project site. 

B. The Contractor shall restrict the access of all persons entering upon the Owner’s property in 
connection with the Work to the agreed upon access route, procedures and to the actual site of 
the Work. 

C. The Contractor shall restrict activities of employees to authorized areas.  Contractor employees 
shall not enter other institution buildings unless it is directly related to the Work of this Project. 

D. The Director of FPC may conduct random vehicle searches on all vehicles entering TDOC 
property.  Institutions restrict prohibited items, i.e., weapons, drugs, alcohol, cell phones, tobacco 
products, etc.  Vehicle searches may be conducted with the use of detection dogs.  If weapons, 
drugs, ammunition, or alcohol are found in a construction worker’s vehicle, the owner operator is 
subject to arrest by local authorities and may be restricted from return to TDOC property. Persons 
with valid handgun carry permits are also prohibited from having their weapon on the TDOC 
property. 

E. Individuals, vehicles, and construction facilities are subject to search at discretion of the Director 
of FPC/designee.  Searches of individuals may include strip search at the discretion of the 
Director of FPC. 

F. The Contractor shall, at the direction of the Director of FPC, be required to make available keys 
for any on-site job trailers, storage boxes, equipment containers, etc.  The Director of FPC may 
require searches of these items or facilities at any time. 

G. All institutional areas are subject to video and audio surveillance at the direction and discretion of 
the Director of FPC. 

1.08 IDENTIFICATION OF CONTRACTOR’S PERSONNEL 

A. All personnel shall be subject to a fingerprint background check conducted by the Department 
prior to being permitted to enter the institution.  If requested by the Director of FPC, the 
Contractor/employee shall complete a Contractor Pre-Access Questionnaire form completing all 
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indicated background check information.  Additionally, the Contractor/employee will be available 
to the institution to be fingerprinted as scheduled by the institution.  Background check forms 
provided by the Director of FPC/designee must be completed prior to Contractor’s mobilization to 
the site.  Fingerprint background checks will be performed on employees, delivery drivers and 
vehicle operators employed by the Contractor, subcontractors and vendors.  Any consistent driver 
that frequents the Project site will require a background check.  Contractor should assume that 
background checks will take a minimum of seven (7) business days to complete.  The Contractor 
shall notify the Director of FPC and complete the background check forms for all replacement 
and/or new employees, drivers, etc. not identified in the initial list of site personnel.  Background 
checks may be repeated on any employee at any time.  Any subsequent information, such as a 
recent arrest, may result in denial of access. 

B. A valid driver’s license number, social security number, date of birth and/or other similar 
information is required for a background check.  Background information will not be disclosed to 
or discussed with the Contractor.  Per applicable laws and TDOC policy, background information 
will remain confidential. 

C. The Contractor shall identify for the Director of FPC, promptly upon their employ, persons who 
have been previously convicted of a felony, incarcerated, or who have a family member currently 
incarcerated in an institution managed by the Tennessee Department of Correction.  Director of 
FPC may require such persons to be excluded from working on the premises. 

D. Denial of access decisions by the Director of FPC will be final and non-negotiable. 

E. The Contractor shall notify the Director of FPC immediately upon dismissal or arrest of an 
employee, but no later than forty-eight (48) hours from the time the Contractor is informed.  The 
Director of FPC shall decide if the employee may continue to have access to institutional 
property. 

F. An identification card (or pass) may be provided to each construction worker who enters the 
secure confines of the institution.  Workers will be required to show a valid government issued 
photo identification card in order for a card to be issued.  Identification cards shall be worn in plain 
sight at all times.  If lost or stolen, report to the Director of FPC for issuance of a new card.  
Identification cards shall be returned to the Director of FPC upon completion of work or 
termination of employment.  The cost of replacement cards/ identification shall be the 
Contractor’s responsibility. 

G. Construction Worker Apparel 

1. Construction workers may be required to wear appropriate identification and clothing at 
correctional facilities, which may consist of or be limited by: 
a. Headwear of a specific color, 
b. Shirt and/or vest of a specific color, 
c. Other appropriate apparel as designated by the Director of FPC/designee, and 
d. The use or wearing of camouflaged clothing is subject to approval by Director of 

FPC. 

2. Apparel depicting gang colors or symbols, contraband or inappropriate activity is not 
permitted.  (An example would be a shirt or hat advertising beer or drug paraphernalia, 
etc.) 

1.09 JOB CONDITIONS 

A. Items that are not required for performance of Work are not permitted.  All unnecessary items 
must be removed from vehicles so that searches may proceed quickly. 

B. Association with inmates 

1.  Interaction with inmates is not permitted. 

2.  Trafficking or trading in goods with inmates is not permitted. 
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3.  The Department of Correction adheres to a policy of Zero Tolerance regarding workplace 
relationships with inmates; see TN Code Annotated 41-21-241. 

C. Tobacco Products, Alcoholic Beverages, Cell Phones, Weapons, and Drugs 

1. All areas within the TDOC property are designated as NO SMOKING/TOBACCO FREE 
areas.  The Contractor shall not allow any workers to use or to have in their possession 
tobacco products or tobacco related paraphernalia on TDOC property.  All tobacco 
related items must remain locked in the workers vehicle while on TDOC property. 

2. Alcoholic beverages, weapons, and illegal drugs are not allowed on TDOC property.  
Persons caught introducing illegal or banned items onto the grounds of a TDOC 
institution are subject to confiscation of the disallowed items, removal from the site, 
termination of site access privileges and prosecution. 

3. Individuals requiring prescription medications during the workday shall be required to 
carry the medication in the original packaging from the pharmacy with the prescription 
name and dosage (see TCA 39-16-201) and fill out a form, suitable to Director of FPC, 
identifying them and their medication(s).  The Contractor’s Superintendent shall maintain 
a copy of the form(s) on file.  Approval from the Director of FPC/designee must be 
received before the medication(s) are allowed on site.  Director of FPC may require 
verification of prescription(s) / medication(s).  Director of FPC may refuse to permit 
prescription/medications on site.  Only enough medication for one (1) day may be 
brought on site.  It is highly encouraged, if possible, that medications be taken at a time 
that allows for medications to be left outside the secure perimeter.  Narcotic medications 
will not be allowed on the secure compound. 

D. No computers, laptops, PDA’s, cameras, or similar computer electronic devices will be allowed on 
site without written approval of the Director of FPC or designee. 

E. Contractor required construction photographs and video, digital or otherwise, taken at TDOC 
facilities or of the Project site and buildings shall become the property of TDOC and shall not be 
used for purposes other than as progress documentation and other than construction related 
reports without the express written permission of the Director of FPC/designee.  Any photographs 
and videos, digital and print that include inmate faces shall be immediately destroyed and not 
used or printed for any purpose.  These requirements shall include photographs taken or 
construction photos used by the Contractor’s subcontractors, vendors, etc.  Use of finished 
construction photographs and videos, to include web-based use, will not be allowed unless 
approved in advance by the TDOC Director of FPC/designee. 

1.10 TOOLS AND MATERIALS 

A. A Class A tool is defined as any instrument that could be utilized: 

1. To attempt an escape,  

2. As a weapon, and 

3. To fabricate other materials into a weapon. 

B. Contractor shall make a concerted effort to introduce only necessary Class A tools onto TDOC 
property, and in the least possible number. 

C. Hand tools shall be kept in Contractor's possession at all times when not properly stored.  Tools 
shall be removed or placed in a locked toolbox, shed, trailer, or similar tool storage area at the 
end of each workday.  Ramset tools may be stored on site; however, "shots" shall be removed 
daily and all spent shot accounted for by the Contractor. 

D. Storage of hand tools on site will be permitted but such tools are securely stored in a manner 
acceptable to the Director of FPC.  Contractor shall provide a tool storage container and lock, a 
tool inventory; provide a key to the Director of FPC/designee until removal of container.  An 
inventory of storage containers may be conducted at any time as determined necessary by the 
Director of FPC/designee. 
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E. Workers shall not accept anything from an inmate or provide any tools or supplies to an inmate.  
Inmates are not permitted access to construction documents and related papers.  Any theft shall 
be reported immediately. 

F. Report lost tools, devices, cell-phones, etc. to the Director of FPC/designee no later than the end 
of the day. 

G. Contractor shall be required to submit Material Safety Data Sheets (MSDS) to the Facility Safety 
Officer (FSO) for any product, chemicals, and materials brought onto TDOC property.  Contractor 
shall review MSDS information and requirements for MSDS data submittal to the TDOC’s Facility 
Safety Officer prior to the start of Work. 

1.11 CONTRACTOR USE OF PREMISES AND PRISON OCCUPANCY 

A. Use of the premises by Contractor will be limited to the ‘Site/Project Boundaries’ as identified in 
the Contract Documents to include temporary facilities, and reasonable access thereto.  Space 
for staging Work, employee parking and related operations of Contractor and Contractor's 
employees may be provided, subject to availability.  Coordinate use of premises under direction 
of the Director of FPC. 

B. The Contractor is advised that the Project site(s) is or will be active correctional facility or other 
prison related area, and they shall take all necessary precautions to assure the safety of the staff 
and inmates, State of Tennessee employees, visitors and other contractors day and night.  The 
Contractor shall at all time conduct operations as to insure the least inconvenience and the 
greatest amount of safety and security for the State’s use of other nearby areas by inmates, State 
of Tennessee employees and the general public.  The Contractor acknowledges that there are 
inherent dangers involved while working at a prison and TDOC will use ordinary care to keep the 
premises reasonably safe during the Contractor’s access to the Work site. 

C. The Contractor shall schedule and carry out its work such that the normal operations of the facility 
are given first priority.  This applies particularly to noise, utility, and security systems outages and 
restriction of access. 

D. Provide and erect before any work begins, and maintain during the progress of the Work, all 
necessary protective and security barriers, and warning signal.  The extent of this work and 
details of construction shall be in accordance with the requirements of all Federal, State, and 
local ordinances, codes and requirements; and shall meet the approval of all authorities having 
jurisdiction and the Director of FPC. 

E. Control traffic to/from the Work area(s) and occupied area(s) to prevent disruptions to the normal 
facility operation. 

F. Exercise the utmost care to protect existing site features and landscaping etc. from damage.  
Contractor shall report damage immediately, but no later than the end of the workday, to the 
Director of FPC.  Repair of security system cabling and cameras, lighting systems, fiber optic 
cabling and other critical systems shall be made immediately, and the costs of temporary 
replacement systems and TDOC labor, as needed, shall be the responsibility of the Contractor. 

G. Institutional staff shall not receive deliveries for the Contractor or for the Project.  The Contractor 
shall receive all Project related materials at their job site office or off-site, as required. 

1.12 TRANSPORTATION FACILITIES 

A. Provide adequate protection for lawns, curbs, and sidewalks over which trucks and equipment 
pass to reach the Project site(s). 

B. Contractor shall provide flagmen and traffic control management while using areas of the Project 
site or outside the Project limits.  The Contractor shall be responsible for maintaining vehicular 
traffic on local roads adjacent to and directly leading to and/or through the areas that are affected 
by the construction Project.  Prior to changing any traffic patterns, the Contractor shall submit a 
Maintenance-of-Traffic Plan identifying how the vehicular and pedestrian traffic flows will be 
modified, subject to the review and approval by the Director of FPC, TDOC and authorities having 
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jurisdiction.  The Contractor shall provide proper signage and personnel to identify and manage 
temporary roadway relocations or locations where traffic may be impacted. 

C. Contractor’s Vehicles 

1.  Personal vehicles for Contractor’s employees shall be parked at an area as designated 
by the Director of FPC.  Parking permits may be required for all construction personnel 
and business vehicles. 

2.  Do not permit contractor related vehicles to park on any street or other area of the State’s 
property except in the area(s) so designated by the Director of FPC/designee. 

3.  Work trucks, with logos and company names clearly visible, necessary to the progress of 
the Project (as determined by the Director of FPC) will be permitted on-site as needed if 
they are capable of being fully locked, including fuel tanks and tool compartments. 

4.  All vehicles shall be locked at all times.  Any vehicle determined by the Director of FPC to 
be a security threat or represents what could be a threat will not be allowed on state 
property. 

5.  All drivers shall have a valid driver’s license.  Vehicle drivers without a valid driver’s 
license will not be granted access to TDOC property and may be banned from the site 
and subject to arrest by local authorities. 

1.13 WORK SEQUENCE 

A. The Work shall be executed to minimize disruption of activities at the Project site(s) or buildings.  
Contractor shall submit a written and graphic plan for staging of work, and the layout and location 
of material areas. 

B. The Director of FPC shall be notified in writing seventy-two (72) hours prior to any utility, 
communication, electronic security device(s) cut-off.  The required notification of a cut-off or 
interruptions shall include, but not be limited to, service(s) to be cut-off, the expected impact on 
the facility, the date and time of the cut-off and the anticipated duration of the cut-off.  Notification 
shall pertain to all or any portion of the Project site(s), institution buildings, adjacent State of 
Tennessee sites, or private properties required by the progress of the Work.  The Director of FPC 
shall have final approval of the exact time for and duration of any proposed shutdown. 

1.14 JOB SIGNS AND PUBLICITY RELEASES 

A. Advertising Signage:  The use or installation of Contractor or subcontractor advertising signage is 
prohibited.  Do not display such advertising or job signs except as may be required for 
identification and deliveries. 

B. Owner-Furnished Warning Signs:  Whenever required by the TDOC On-site Representative, 
TDOC furnished warning signs shall be posted as directed. 

C. The Contractor, subcontractors, vendors, material suppliers, etc. shall not release any 
information, story, photograph, plan or drawing-relating information about the Project to anyone, 
including the press or other public communications mediums. 

END OF SECTION 
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