Department of Transportation Contract Management Plan
Calendar Year 2015

The Department of Transportation has various offices submitting contracts
through the Department of General Services, Central Procurement Office, for
approval. Each of these offices will submit contracts and amendments to the
Department of Transportation Finance and Legal Offices for review. Once
approved by the Legal Office, each contract is forwarded to the
Commissioner for signature and upon execution, it is forwarded to the
Central Procurement Office via Edison for consideration and approval.

Each of the program areas is responsible for reviewing contractor
performance in terms of progress and compliance with the provisions of the
contract. The program areas maintain records on the contracts as needed.
Each program area is responsible for the evaluation of contract results in
terms of meeting departmental objectives.Each program area is also
responsible for verifying information on the contractor's invoices prior to
submission to the Finance Office for payment.

The Legal Office for the Department assists the program areas in using
appropriate legal language in the contracts. The General Counsel or cther
designated attorney inthe Legal Office approves the contracts for form and
legality prior to the signing of the contract by the Commissioner.

The Finance Office for the Department verifies that information on the
invoices is correct per established federal and state regulations. The Finance
Office works closely with the program areas to ensure that invoices are
correct and are processed in a timely matter.

The Contract Management Plan for the Department of Transportation for the 2015
calendar gear is being filed in accordance with the Central Procurement Office’s Rule

0690-03-01-.27(3) and is approved by:

DEPARTMENT OF TRANSPORTATION:

FE J \.3 € 2[]15

/

JOHN C. SCHROER, COMMISSIONER DATE
, / r/ zf/&
JOHN REINBOLD, GENERAL COUNSEL DATE

APPROVED AS TO FORM AND LEGALITY



7-1-11 cocrdinator

Service Contracts Coordinator Designation

Calendar Year of Designation: 2015

This designation (superseding all prior documents of this purpose) shall be effective
immediately and remain so until superseded by a new designation properly filed, except it
shall NOT be effective beyond the calendar year specified above.

| understand the designated Service Contracts Coordinator serves as an agency’s internal
specialist with responsibility for:

— all service procurements and contracting,

— providing service contracting information and training to the agency’s staff as
necessary, and

— serving as the agency’s primary RFP Coordinator or resource for other designated
RFP Coordinators.

| further understand that because limited staffing in the central professional service
procurement oversight function, communications on behaif of my agency with Office of
Contracts Review staff should be limited to those from the designated Service Contracts
Coordinator.

As chief executive of the agency identified below, | hereby designate the following person as
the agency’s Service Contracts Coordinator.

Name: Victoria P. Hassinger

Address: 505 Deaderick Street, Suite 300, Dept. of Transportation, Legal Office, J.K. Polk
Bldg., Nashville, TN 37243

Telephone: 615-532-3508

E-Mail: Victoria.hassinger@tn.gov

f\jﬁ’ '? A
Agency Chief Executive Vv L4/ 3,4

Signature & Date @Z%\

Printed Name & Title John C. Schroer, Commissioner

Agency Name Department of Transportation




7-1-11 SIGN

Signature Certification & Authorization

for purposes of professional service contracting documents

Calendar Year of Certification & Authorization(s): 2015

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until
superseded by a new document of this purpose properly filed, except it shall NOT be effective
beyond the calendar year specified above.

| hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and
communications on my behalf EXCEPT requests for non-competitive contracts or amendments
which | understand that | must sign personally.

Printed Name & Title Sample Signature with Initials

sample of agency head’s name as it will be signed
& initialed by the guthorized individual named

Lyndsay Botts, Chief of Staff ['fq’/ WA C f %’{;h/‘lﬁ(%ﬁ/\/

Paul D. Deggs, P.E., Deputy Commissioner,
Chief Engineer

Joseph Galbato, Deputy Commissioner,
Chief Financial Officer, Chief of L
Administration '

Adetokunbo Omishakin, Deputy
Commissioner/Chief of Environment and
Planning

{—
add rows to the schedule as necessary

Further, as the chief executive of the agency identified below, | will sign all professional service

contract documents as well as associated procurement documents and communications in the
following manner:

Agency Chief Executive Signature & Date %Z )

John C. Schroer, Commissioner of Department of
Printed Name, Title & Agency Transportation . Lk
- " Moy 12 AL
=
W

=

l1of1l




7-1-11 SIGN

Signature Certification & Authorization

for purposes of professional service contracting documents

Calendar Year of Certification & Authorization(s): 2014

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until
superseded by a new document of this purpose properly filed, except it shall NOT be effective
beyond the calendar year specified above.

| hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and
communications on my behalf EXCEPT requests for non-competitive contracts or amendments
which | understand that | must sign personally.

Printed Name & Title Sample Signature with Initials
sample of agency head’s name as it will be signed
& initialed by the aguthorized individual named

Adetokunbo Omishakin, Assistant

Commissioner/Chief of Environment and %
Planning _’k@

Joseph Galbato, Deputy Commissioner, (, />f} <
Chief Financial Officer ( ,“4 L ,'/L//C/‘{A{ |

Paul D. Deggs, P.E., Deputy Commissioner, §//
Chief Engineer Fe DCD

Lyndsay Botts, Chief of Staff %(/t VW%(/{ J(?)//rb |

add rows to the schedule as necessary

Further, as the chief executive of the agency identified below, | will sign all professional service
contract documents as well as associated procurement documents and communications in the
following manner:

Agency Chief Executive Signature & Date ( - /C?f‘;éij_é«/ N OV 0 1 20 13

Printed Name, Title & Agency ' \
L L. o

lof1l




Department of Transportation Contract Management Plan
Calendar Year 2014

The Department of Transportation has various offices submitting contracts through the
Department of General Services, Central Procurement Office, for approval. Each of
these offices will submit contracts and amendments to the Department of Transportation
Finance and Legal Offices for review. Once approved by the Legal Office, each contract
is forwarded to the Commissioner for signature and upon execution it is forwarded to the
Central Procurement Office.

Each of the program areas are responsible for reviewing contractor performance in
terms of progress and compliance with the provisions of the contract. The program areas
maintain records on the contracts as needed. Each program area is responsible for the
evaluation of contract results in terms of meeting departmental objectives. Each program
area is also responsible for verifying information on the contractor’s invoices prior to
submission to the Finance Office for payment.

The Legal Office for the Department assists the program areas in using appropriate legal
language in the contracts. The General Counsel or other designated attorney in the
Legal Office approves the contracts for form and legality prior to the signing of the
contract by the Commissioner.

The Finance Office for the Department verifies that information on the invoices is correct
per established federal and state regulations. The Finance Office works closely with the
program areas to ensure that invoices are correct and are processed in a timely matter.

The following pages provide additional information concerning contracting activities.

r the Department of Transportation for the 2014

rjis being fil cordance with and F&A Rules, Chapter 0620-03-08-
is pm
3
A \ / OZZ; éﬁf}

Johih H. y!eihsbra, Geéhneral Counsel Date /

= NOV 01 2013

ohn C. Schroer, Commissioner Date




7-1-11 coordinator

Service Contracts Coordinator Designation

Calendar Year of Designation: 2014

This designation (superseding all prior documents of this purpose) shall be effective
immediately and remain so until superseded by a new designation properly filed, except it
shall NOT be effective beyond the calendar year specified above.

| understand the designated Service Contracts Coordinator serves as an agency'’s internal
specialist with responsibility for:

— all service procurements and contracting,

— providing service contracting information and training to the agency’s staff as
necessary, and

— serving as the agency’s primary RFP Coordinator or resource for other designated
RFP Coordinators.

| further understand that because limited staffing in the central professional service
procurement oversight function, communications on behalf of my agency with Office of
Contracts Review staff should be limited to those from the designated Service Contracts
Coordinator.

As chief executive of the agency identified below, | hereby designate the following person as
the agency’s Service Contracts Coordinator.

Name: Victoria P. Hassinger

Address: 505 Deaderick Street, Suite, Dept. of Transportation, Legal Office, J.K. Polk Bldg

Nashville, TN 37243

Telephone: 615-532-3508

E-Mail: Victoria.hassinger@tn.gov

Agency Chief Executive

Signature & Date Cﬂ?“ NOV O]. 2013

Printed Name & Titte John C. Schroer, Commissioner

Agency Name Department of Transportation




Signature Certification & Authorization

for purposes of professional service controcting documents

Calendar Year of Certification & Authorization(s}):

2013

This Signature Certification & Authorization supersedes all prior documents of this purpose for

the agency identified below and shall be effective immediately and remain effective until

superseded by a new document of this purpose properly filed, except it shall NOT be effective

heyond the calendar year specified above.

| hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and
communications on my behalf EXCEPT requests for non-competitive contracts or amendments

which | understand that | must sign personally.

Printed Name & Title Sample Signature with Initials
sample of ogency head's name as i will he signed
& initlaled by the quthorized fndividugl numed

Paul D. Degges, Deputy Commissioner and
Chief Engineer

Adetokunbo Omishakin, Assistant
Commissioner/Chief of Environment and
Planning

loseph Galbato, i}, Deputy
Commissioner/Chief Financial Officer

Scott C. Black, Chief Operating Officer

gedd rows to the schedule os necessary

Further, as the chief executive of the agency identified below, | will sign all professional service
contract documents as well as associated procurement documents and communications in the

following mannep:

Agency Chief Executive Signoature & Date f::;&f,
ks,

Printed Name, Title & Agency  John G, Schroer, Commissioner

l1ofl



Service Contracts Coordinator Designation

Calendar Year of Designation: 2013

This designation (superseding all prior documents of this purpose} shall be effective
immediately and remain so until superseded by a new designation properly filed, except it
shall NOT be effective beyond the calendar yvear specified above.

| understand the designated Service Contracts Coardinator serves as an agency’s internal
specialist with responsibility for:
— all service procurements and contracting,

— providing service contracting information and training to the agency’s staff as
necessary, and

— serving asthe agency’s primary RFP Coordinator or resource for other designated
RFP Coordinators.

| further understand that because limited staffing in the central professional service
procurement oversight function, communications on behalf of my agency with Office of
Contracts Review staff should be limited to those from the designated Service Contracts
Coordinator.

As chief executive of the agency identified below, | hereby designate the following person as
the agency’s Service Contracts Coordinator.

Namae: Victoria P. Hassinger

Address: Division of Lagal Services, JK Polk Bldg., Suite 300, 505 Deaderick Street,
Nashville, TN 37243

Telephone: 615-532-3508

E-Mail: Victoria.hassinger@in. gov

Agency Chief Executive
Signature & Date {§ %&%%W

Printed Name & Tle  John C. Schroer, Commissioner

Agency Name Department of Transportation




FLl il

Signature Certification & Authorization

For gurposes of professional service contracting documents

z Calendar Year bf Certification & Authorization{s}: 2012

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until
superseded by a new document of this purpose progerly filed, except it shall NOT be effective
peyond the calendar year specified above,

| hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and
communications onomy behalf EXCEPT requests for non-cormpetitive contracts of amendments
which Lunderstand that Emust sign personally;

Printed Name & Title: Sample Signature with Initials
sarople of egency beed's norpe os it will e sigried
& indtirled by the authorized indwifont rormed

fax

Paul D, Degges, Deputy Commissioner

loseph Gatbato, Deputy Commissioner

Adetokunbo (Toks) Omishakin, Assistant
Commissioner

Lyndsay Botts, Chief of Staff

gt Pyl o thw sehrslaieens neessery

Further, as the chief executive of the ageney identified below, | will sign all professionsl sepvice
contract documents as well a5 associated procurement documents and communications in the
fallowing manner:

Agency Chief Exgcutive Signature & Dote G

JAohn C) Schroer, Commissionar

Printed Name, Title & Agency Department of Transportation




LY srdinnate

Service Contracts Coordinator Designation

Calendar Year of Designation: 2012

This designation {superseding alt prior documents of this purpose) shall be effective
immediately and remaln so until superseded by a new designation properly filed, except it
shall NOT beeffective beyond the calendar year spicified above,

Funderstand the designated Service Contracts Coordinator serves as anagency’s internal
specialist with responsibility for:
-~ alf service procurements and contracting,

-~ providing service contracting information and training to the agency’s staffas
necessary, and

— serving as the agency’s primary RFP Coordinator or resource for other designated
RFP Coordinators.

| further understand that because limited staffing in the central professional service
procurement oversight function, communications on behalf of my agency with Office of
Contracts Review statf should be limited to those from the designated Service Contracts
Coordinator,

As chief executive of the agency identified below, | hereby designate the following person as
the agency’s Service Contracts Coordinator,

Mame: Victoria Hassinger

Address: 3 Floor, James K. Polk Building

Teleghone: £15-532-3508

E-Mails victaria hassinger@tn.gov

Agency Chief Executive
Sipnsture & Date

printed Mame & Title. John C. Schroer, Commissionsr

Agency Mame T ennessee Department of Transportation




Departrment of Transportation Contract Management Plan
Calendar Year 2012

The Department of Transportation has various offices submitting contracts through the
Department of General Services, Central Procurement Office for approval, Each of these
offices will submit contracts and amendments to the Department of Transportation Finance and
Legal Offices for review. Once approved by the Legal Office, each contradl is forwarded to the
Commissioner for signature, and upon execution it is forwarded {o the Central Procurement
Office.

Each of the program areas are responsible for reviewing contractor performance interms of
progress and compliance with the provisions of the contract. The program areas maintain

" records on the contracts as needed. Each program area is responsible for the evaluation of
contract results in terms of meeting departmental objectives. Each program area is also
responsibte for verifying information on the contractor's invoices prior to submission to-thg
Finance Office for payment.

The Legal Office for the Department assists the program areas in using appropriatelegat.
janguage in the contracts. The General Counsel or other daesignated attormey in the Legal Office
approves tha contracts for form and legafity prior 1o the signing of the contract by the
Commissionet. :

The Finance Office for the Department verifies that information on the invoices is correct per
‘established federal and state regulations. The Finance Office works closely with the program
areas to ensure that invoices are correct and are processed in a timely matter.

The following pages pfdvida additicnal information concerning contracting activities,

witract main’tangﬁégbiag for the Department of Transportation for the 2012 calendar year
iled in accordancy wifh ‘I;I;A 12-4-109(d) and F&A Rules, Chapter 0620-3-8 and is

sk by i ”

H

L L b , .
Vit L Y 121511
John H. Reinbold, Gexgeral Counset Date '

: #
i

John C. Schroer; Commissioner Date




TENNESSEE DEPARTMENT OF TRANSPORTATION DIVISION'S RESPONSIBILITIES

All Divisions of the Department of Transportation (TDOT) are responsibia for lssuing grants or
contracts (grants and contracts herginafter refarred 1o as contracis). The following divisions are
required to submit contracts ulifizing the Cantral Proctrement Office appraved templates:

Civit Rights

Environmental

Finance

Covernor's FHighway Safety Office
Human Resources

Information Technology
Maintenance

Muitimodal

Blarming

When a Division needs to issue a contract, that Division will obtain the anpropriate projaot
number and speed chart from the TDOT Programming Office and confirm funding availability
with the TDOT Finance Office. After these steps are completed, the Division will prepare a draft
of the contract and submit to the TDOT Legal Division (Contract Review Sactiony for review:

the Contract Review Section notifies the Division of any nseded changes and advises if any
additional docurmentation may be required {rule exceptions, endorsaments, and other Central
Pracurement Office request forms). After final review by the Contract Review Section, the
Division shall obtain signatures from the contractor.

‘When contractor signatures are obtained, the Division completes the contract packet and
subrmits through TDOT for final approval and TDOT signatures:  Division/Director/Finance/
L egal/Bureau Chist/Commissioner.

Each Division is responsible for antering the signed contracts into the Edison systeny tis the
Division's responsibility to ensure that the contractor is registered in the Edison system. After
ihe Central Procurament Office and the Comptrofler approves the contract i Edison, the
Oivision will execute the coniract and send a copy of the fully executed contract 1o the
contractor

The Division is responsible 10 ensure contractors are in comphance with contract terms and
conditions, Each Division is responsible for reviewing and sntering invoicas into Edison
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