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STATE OF TENNESSEE

DEPARTMENT OF SAFETY AND HOMELAND SECURITY
312 ROSA L, PARKS AVENUE
25" Floor
NASHVILLE, TENNESSEE 37243

BILL HASLAM BILL GIBBONS
GOVERNOR COMMISSIONER
MEMORANDUM:
TO: Mike Perry, Chief Procurement Officer

Department of General Services, Central Procurement Office

FROM: Bill Gibbons, Commissioner
Department of Safety and Homeland Security

DATE: January 29, 2015

SUBJECT: Annual Contract Management Plan

Attached is the Annual Contract Management Plan for the Department of Safety
and Homeland Security for the calendar year 2015. Also attached are the 2015
Signature Certification & Authorization and the Service Contracts Coordinator
Designation forms.

If you have any questions, please contact Kippine Smith our Service Contract
Coordinator at (615) 251-5238.

BG/ks

Attachments



TENNESSEE DEPARTMENT OF SAFETY AND HOMELAND SECURITY
CONTRACT MANAGEMENT PLAN FOR CALENDAR YEAR 2015
FOR PROFESSIONAL SERVICES CONTRACTS

Responsibility

Action

Requesting Division

Fiscal Services

Requesting Division

Fiscal Services

Requesting Division

Vendor

Fiscal Services

Central Procurment Office
Review

Fiscal Services

Standard Review and
Supervision of Contractor
Performance, Progress, and
Contract Compliance.

The requesting division contacts Fiscal Services for assistance in the
preparation of professional services contracts.

Fiscal Services and the requesting division determines the appropriate procurement method
and contract language for the type of services to be procured. Requesting division and
Fiscal Services will then release an RFP or seek approval to use some other procurement
method. Once the RFP has been bid or an alternative procurment method is approved
Fiscal Services completes the contract and forwards a copy to the division for review.

After division review, Fiscal services notifies the requesting division of any changes and
advises them to forward 2 original copies to vendor for approval and signatures.

Requesting division forwards 2 original copies to the vendor for their
signature, along with the W-9, if applicable, and

Authorization Agreement for Automatic Deposit, if the vendor is not already on
ACH.

After the contract is signed by the vendor, all copies are returned to the
division along with the completed W-9 and
Authorization Agreement for Automatic Deposits, if applicable.

When a signed contract is received, Fiscal Services will obtain the

signature of the Commissioner and include

a Contract Supplement Sheet, and any applicable requests or RFP documentation
and submit in Edison to Central Procurment for approval.

The Central Procurement Office will obtain any additional approvals required
and approve the contract in Edison .

Once the contract has gained all approvals, Fiscal will then execute the contract in
Edison and send a copy to the vendor and the appropriate division.

It is the responsibility of each division to ensure vendors are in compliance
with the contract terms when service contracts are procured in their

area. Each division should have a Project Manager in their area to review
milestones and/or delivery terms as set forth in each contract prior to
payment of invoices.

Fiscal Services

Approved:

~

i AN HM

Sonya Hadiﬁﬁ Budget Direcii’) S Bill Gibbons, Commissioner



7-1-11 SIGN

Signature Certification & Authorization

for purposes of professional service contracting documents

Calendar Year of Certification & Authorization(s): 2015

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until

superseded by a new document of this purpose properly filed, except it shall NOT be effective
beyond the calendar year specified above.

| hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and

communications on my behalf EXCEPT requests for non-competitive contracts or amendments
which | understand that | must sign personally.

Printed Name & Title Sample Signature with Initials
sample of agency head’s name as it will be signed
& initialed by the authorized individual named

Roger Hutto, General Counsel WQW

Further, as the chief executive of the agency identified below, I will sign all professional service

contract documents as well as associated procurement documents and communications in the
following manner:

Agency Chief Executive Signature & Date * Q/\/\_ /
y g eaM./N \ l} 7_,?‘ /‘S—

Printed Name, Title & Agency Bill Gibbons, Commissioner

Department of Safety & Homeland Security

lofl




7-1-11 coordinator

Service Contracts Coordinator Designation

Calendar Year of Designation: J 2015

This designation (superseding all prior documents of this purpose} shall be effective
immediately and remain so until superseded by a new designation properly filed, except it
shall NOT be effective beyond the calendar year specified above.

| understand the designated Service Contracts Coordinator serves as an agency’s internal
specialist with responsibility for:

— all service procurements and contracting,

— providing service contracting information and training to the agency’s staff as
necessary, and

— serving as the agency’s primary RFP Coordinator or resource for other designated
RFP Coordinators.

| further understand that because limited staffing in the central professional service
procurement oversight function, communications on behalf of my agency with Office of
Contracts Review staff should be limited to those from the designated Service Contracts
Coordinator.

As chief executive of the agency identified below, | hereby designate the following person as
the agency’s Service Contracts Coordinator.

Name: Kippine Smith

Address: 1150 Foster Ave. Nashville, TN 37243

Telephone: 615-251-5238

E-Mail: Kippine.K.Smith@tn.gov

Agency Chief Executive

Signature & Date M H./\\f\ ) / -2 ‘//IJ""

Printed Name & Title Bill Gibbons, Commissioner

Tennessee Department of Safety and Homeland
Agency Name Security




7-1-11 SIGN

Signature Certificatf horization

for purposes of professional service contracting documents

Calendar Year of Certification & Authorization(s): 2014

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until

superseded by a new document of this purpose properly filed, except it shall NOT be effective
beyond the calendar year specified above.

| hereby declare the following in viduals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and

communications on my behalf EXCEPT requests for non-competitive contracts or amendments
which | understand that | must sign personally.

Printed Name & Title Sample Signature with Initials

sample of agency head’s name as it will be signed
& initialed by the authorized individual named

R

Roger Hutto, General Counsel

David Purkey, Assistant Commissioner
and Homeland Security Advisor

Rick Shipkowski, Deputy Homeland
Security Advisor

Further, as the chief executive of the agency identified below, | will sign all professional service

contract documents as well as associated procurement documents and communications in the
following manner:

Agency Chief Executive Signature & Date

Printed Name, Title & Agency Bill Gibbons, Commissioner

Department of Safety & Homeland Security




7-1-11 SIGN

Signature Certification & Authorization

for purposes of professional service contracting documents

Calendar Year of Certification & Authorization(s): 2014

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until

superseded by a new document of this purpose properly filed, except it shall NOT be effective
beyond the calendar year specified above.

I hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and

communications on my behalf EXCEPT requests for non-competitive contracts or amendments
which | understand that | must sign personally.

Printed Name & Title Sample Signature with Initials

sample of agency head’s name as it will be signed
& initialed by the guthorized individual namfg

Roger Hutto, General Counsel

add rows to the schedule as necessary

Further, as the chief executive of the agency identified below, | will sign all professional service

contract documents as well as associated procurement documents and communications in the
following manner:

%
Agency Chief Executive Signature & Date Q/\/\/\ H/\/\__,.,_.,\ / fjwé - fg.

Bill Gibbons, Commissioner, Department of Safety &
Printed Name, Title & Agency Homeland Security

l1ofl




7-1-11 SIGN

Signature Certification & Authorization

for purposes of professional service contracting documents

Calendar Year of Certification & Authorization(s): 2013

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until

superseded by a new document of this purpose properly filed, except it shall NOT be effective
beyond the calendar year specified above.

I hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and

communications on my behalf EXCEPT requests for non-competitive contracts or amendments
which | understand that | must sign personally.

Printed Name & Title Sample Signature with Initials

sample of agency head’s name as it will be signed
& initialed by the authorized individual named

Roger Hutto, General Counsel

add rows to the schedule as necessary

Further, as the chief executive of the agency identified below, | will sign all professional service

contract documents as well as associated procurement documents and communications in the
following manner:

Agency Chief Executive Signature & Date % 8 . e A&/a v d ﬁ,pm

Bill Gibbons, Commissioner, Department of Safety &
Printed Name, Title & Agency Homeland Security

lofl



7-1-11 coordinator

Service Contracts Coordinator Designation

Calendar Year of Designation: 2013

This designation (superseding all prior documents of this purpose) shall be effective
immediately and remain so until superseded by a new designation properly filed, except it
shall NOT be effective beyond the calendar year specified above.

I understand the designated Service Contracts Coordinator serves as an agency’s internal
specialist with responsibility for:
— all service procurements and contracting,

— providing service contracting information and training to the agency’s staff as
necessary, and

— serving as the agency’s primary RFP Coordinator or resource for other designated
RFP Coordinators.

| further understand that because limited staffing in the central professional service
procurement oversight function, communications on behalf of my agency with Office of
Contracts Review staff should be limited to those from the designated Service Contracts
Coordinator.

As chief executive of the agency identified below, | hereby designate the following person as
the agency’s Service Contracts Coordinator.

Name: Kippine Smith

Address: 1150 Foster Ave. Nashville, TN 37243

Telephone: 615-251-5238

E-Maii: Kippine.K.Smith@tn.gov

Agency Chief Executive .
Signature & Date w tL/\/‘\

Printed Name & Title  Bill Gibbons, Commissioner

Tennessee Department of Safety and Homeland
Agency Name Security




F-1-1% HGH

Signature Certification & Authorization

for purposes of professional service contracting documents

Calendar Year of Certification & Authorization(s): 2012

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until
superseded by a new document of this purpose properly filed, except it shall NOT be effective
beyond the calendar year specified above.

I hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and

communications on my behalf EXCEPT requests for non-competitive contracts or amendments
which | understand that | must sign personally.

Printed Name & Title Sample Signature with Initials
somple of ogency heod’s name as it will be signed
& inftinled by the gothorized individugl] nomed

Hoger Hutto, General Council

add rows o the sehedils o5 nesessory

Further, as the chief executive of the agency identified below, | will sign all professional service
contract documents as well as associated procurement documents and communications in the
following manner:

Agency Chief Executive Signature & Dote g S \J , ny
‘Bill Gibbons, Commissioner Department of Safety a
Printed Norme, Title 8 Agency Homeland Securily

1ol




7-1-11 coordinator

Service Contracts Coordinator Designation

i
I

Calendar Year of Designation: | 2012

This designation {superseding all prior documents of this purpose) shall be effective
immediately and remain so until superseded by a new designation properly filed, except it
shall NOT be effective beyond the calendar year specified above.

| understand the designated Service Contracts Coordinator serves as an agency’s internal
specialist with responsibility for:

— all service procurements and contracting,

— providing service contracting information and training to the agency’s staff as
necessary, and

— serving as the agency’s primary RFP Coordinator or resource for other designated
RFP Coordinators.

| further understand that because limited staffing in the central professional service
procurement oversight function, communications on behalf of my agency with Office of
Contracts Review staff should be limited to those from the designated Service Contracts
Coordinator.

As chief executive of the agency identified below, | hereby designate the following person as
the agency’s Service Contracts Coordinator.

Name: Sonya Hadley

Address: 23" Floor, TN Tower, 312 Rosa L. Parks Ave. Nashville, TN 37243

Telephone: {615) 251-5292

E-Maik Sonya.Hadley@tn.gov

Agency Chief Executive N .
Signature & Date w \i’v\

Printed Name & Title Bill Gibbons, Commissioner

Agency Name TN Department of Safety and Homeland Security




Fbnd comdioater

Service Contracts Coordinator Designation

Calendar Year of Designation: 2012 , VO I '

This designation {supgrzeding all prior documents of this purpose] shall be effective
immediately and remain so until superseded by a new designation properly filed, except it
shall NOT be effective beyond the calendar year specified above.

i understand the designated Service Contracts Coordinator serves as an agency's internal
specialist with responsibility for:
~ - all service procurements and contracting,

— providing servit;fz contracting information and training to the agency’s staff as
necessary, and

— serving as the agency’s primary RFP Coordinator or resource for other designated
RFP Coordinators.

{ further understand that because limited staffing in the central professional service
procurement oversight function, communications on behalf of my agency with Office of
Contracts Review staff should be limited to those from the designated Service Contracts
Coordinator,

As chief executive of the agency identified below, | hereby designate the following person as
the agency’s Service Contracts Coordinator.

Name: Coleman Hanna
i Address: 23" Floor, TN Tower, 312 Rosa L. Parks Ave. Nashville, TN 37243
| Telephone:  (615) 251-5292
E-Mall: Coleman.Hanna@tn.gov
Agency Chisf Executive
%gnatwg & Date

printed Name & Title - Bill Gibbons, Commissioner

Agency Name - TN Department of Safety and Homeland Security
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STATE OF TENNESSEE

DEPAR‘I’ME&T OF SAFEYTY AND HOMELAND SECURITY
312 RosA L. PARKS AVENUE
230 FLOOR
NASHYILLE, TN 37243
BILL HASLAM BILL GIBBONS
GOVERNOR COMMISSIONER

MEMORANDUM

TO: Robert Barlow, Director of Office of Contract Review-

Department of Finance and Administration

o

FROM: Bill Gibbonsg Commissioner
Department of Safety and Homeland Sec

DATE: December 21,2011
SUBJECT: Contract Authority Documents

Attached is the Annual Contract Management Plan for the Department of Safety and
Homeland Security for the calendar year 2012 per the requirements of T.C.A. 124~
10%d). Also attached are the 2012 Signature Certification & Authorization and the
Service Contracts Coordinator Designation forms.

The Department of Safety and Homeland Security has contracted with Shared Services
Solutions to provide administrative services, including service contract support, to the
Office of Homeland Security. Attached are the Office of Homeland Security contract
authority documents as part of the annual submission.

[f you have any questions, please contact Coleman Hanna, our Service Contract
Coordinator at (613) 251-5292.

BG/ch

Attachments



TENMNESSEE DEPARTMENT OF SAFETY AND HOMELAND SECURITY

ANNUAL MANAGEMENT CONTRACT PLAN
FOR PROFESSIONAL SERVICES CONTRACTS

Fiscal Services

Standard Review and Supervision
of Contracior Perdormancs,
Prograss, and Contract
Compliance:

Responsibiiity Actlon

Fequesting Division The requasting division contacls Fiscal Services for é&s&s@am:a in the oreparationolf a

' professional service contract,

Fiscal Services Flseal Services and the requesting division determing the appropriate contract and

Requesting Division ianquage for the type of services fo be procured. - Hequesting division completes the
contract and forwards a copy o Fiscal Services for raview.

Fiscal Bervices Naotifies the requesting division of any changes and advises them io forward 2 original
copies 1o vendor for approval and signatures.

Requesting Division Requesting division forwards 2 original coples fo the vendor for their signature, along
with the Service Provider Registration, if applicable, and Authorization Agreement for
Automatic Deposit; if the vendor Is not already on AGH.

Vandor After the contract is signed by the vendor, all copies are returned 1o the dhivigion along
with the completed Service Provider Registration and Authorization Agreement for
Automatic Deposits, i applicable.

Fiscal Services Wher asigned contract is received, Fiscal Services will obtain the signature of the
Cormmigsionsr and srter cortract information into Edison. A PDF version of the

contract is entered into Edison. Vendor Fegistration Forms and Completed

Authorization Agreement for Automatic Deposit forms are sent to F&A asneeded,

F & A Do ot Contract Approvals for Otfice of Contract Hevisw & Comphrolier are done in Bdison

Heview

Two copies of the confract will be disseminated to the requesting Division. The
raguesting division will forward a copy tothe vendor,

It is the responsibility of sach division to ensure vendors are in compliance with the
confract tarms when service contracts are procured in their area. Each division should
Have a Project Manager in thelr area 10 review milesiones and/or delivery termg as set
forth in gach contract pritr 1o approving involoes.

Fizcal Services

Approved:

E: mﬁz}é{ Director

Fill Giabons, Commissioner
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Signature Certification & Authorization

far purpeses of professional service controct & supporting documents

Calendar Year of Certification & Authorization{s} 2011

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until
superseded by a new document of this purpose properly filed, except it shall NOT be effective
beyond the calendar vear specified above.

{ hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and
communications on my behalf EXCEPT requests for non-competitive contracts or amendments
which | understand that I must sign personally.

Printed Name & Title Sample Signature with Initials
sample of ogericy head's nome-us it will be sigrned
& initioled by the suthorized individugl nomed

Roger Hutto, General Council

gk rows to the schedule ns netessory

Further, as the chief executive of the agency identified below, | will sign all professional service
contract documents as well as associated procurement documents and communications in the
following manner: '

Agency Chief Executive
Signature & Date

[ 24/

printed Mame & Tite - Bill Gibbons, Commissioner

Agency Name - TN Department of Safety

1of1



B840

Service Contracts Coordinator Designation

Calendar Year of Designation: 2011

This designation (superseding all prior documents of this purpose) shall be effective ’
immediately and remain so until superseded by a new designation properly filed, except it
shall NOT be effective beyond the calendar vear specified above.

| understand the designated Service Contracts Coordinator serves as an agency's internal
specialist with responsibility for:

— all service procurements and contracting,

— . providing service contracting information and training to the agency’s staff as
necessary, and

— serving as the agency’s primary RFP Coordinator or resource for other designated
REP Coordinators.

| further understand that because limited staffing in the central professional service
procurement oversight function, communications on behalf of my agency with Office of
Contracts Review staff should be limited to those from the designated Service Contracts
Coordinator.

As chief executive of the agency identified below, | hereby designate the following person as
the agency's Service Contracts Coordinator. ‘

Mame: Coleman Hanna

§ Address: Eiscal Services, 1150 Foster Ave., Nashville, TN 37243

Telephone:  (615) 251-5292

E-Mail: Coleman. Hanna@tn.gov

Agency Chief Executive
Signature & Date

printed Name & Titte  Bill Gibbons

Agency Name TN Department of Safety




TENNESSEE DEPARTMENT OF SAFETY
ANNUAL MANAGEMENT CONTRACT PLAN
FOR PROFESSIONAL SERVICES CONTRACTS

Responsibility

Action

Requesting Division

Fiscal Services
Requesting Division

Fisoal Bervices

Requasting Divigion

Mendor

Fiscal Services

F & A Office of Contract
Faview

Fiscal Services

Standard Review and
Supervisionof Coniractor
Barformance, Progress, and
Contract Compliance.

Tha requesting division tonacts Fiscal Services for assistanceinthe
preparation of a professional service contract

Fiscal Services and the requesting division determine the appropriate contract
and language for the type of services to be procured . Requesting division
completes the contract and forwards a copy to Fiscal Services for review.

Notifies the requesting division of any changes and advises them lo forward
2 original goples to vencor for spproval and signatures.

Requesting division forwards 2 original copies to the vendor for their
signature, along with the Service Provider Registration, if applicable, and
Authadization Agreement for Alttrmatic Deposit, if the vendor is not already on
ACH.

After the contract is signed by the vendor, glbcoples arg retumed to the
division along with- the compleled Service Provider Registration and
Authorization Agreemant for Automatic Deposits, if applicable.

When a signed contract is received, Fiscal Services witl oblain the

signature of the Commissioner and enter contract information into Edison:

A PDF version of the contractis entsred into Edison. - Vendor Registration Forms
and Completed Authorization Agreement for Automatic Deposit forms

are sentto FEA a3 neaded

Approvals for Office of Contract Review & Comptroller gre done in Edisory

Two copies of the contract will be disseminated to the requesting Diviston
Ths requesting division will forward & copy 1o the vendor

it s the responsibliity of each division to ensure Venoors are in compliance
with the contract terms when senvice conlracts are procured indher

area.- Each division shiould have a Project Manager in their area fo teview
mitestonies andior delivery terms as set forth o sach contract prior o
payment of invoicas.

Fiscal Bervices
Yo

Approved:

v

Bilt Hedge, Diractor

Hill Gibbons, Commissioner



AR08

SIGNATURE CERTIFICATION & AUTHORIZATION

CALENDAR YEAR OF CERTIFICATION/AUTHORIZATION: °

NOTICE TO COMMISSIONER OF FINANCE & ADMINIS

This Signature Certification & Authorization (superseding all prior documents of this purpose) shall be effective
immediately and remain so until superseded by a new designation properly filed, except it shall NOT be effective
bevond the calendar year specified above,

| hereby declare the following individuals to be authorized signatories permitted to sign ALL service contracts and
associated service procurement documents and communications on my behalf EXCEPT requests for non-
competitive contracts or amendments which | understand that | must sign personally,

: V : SAMPLE SIGNATURE WITH INITIALS
NAME AND TITLE {sample of agency head's name as i will bé signed & initialed
by the authorized individual namad)

Roger Hutto, General Council

PWILL SIGN ALL SERVICE CONTRACT DOCUMENTS AND RELATED COMMUNICATIONS IN THE
FOLLOWING MANNER:

s

:/J

PRINTED NAME & TITLE: Dave Milchell, Commissionsr

AGENCY HEAD SIGNATURE & DATE:

DEPARTMENT OR AGENCY NAME! Safsly




42248

SERVICE CONTRACTS COORDINATOR DESIGNATION

CALENDAR YEAR OF DESIGNATION: 2010

NOTICE TO COMMISSIONER OF FINANCE & ADMINISTRATION:

This designation (superseding all prior documents of this purpose) shall be effective immediately and remain so
until superseded by a new designation properly filed, except it shall NOT be effective beyond the calendar year
specified above.
i understand the designated Service Contracts Coordinator serves as an agency's internal specialist with
responsibility for

~— gl service procurements and contracting,

~ providing service contracting information and training to the agency's staff as necessary, and
— serving as the agency's primary RFP Coordinator or resource for other designated RFP Coordinators.

| further understand that because limited staffing in the FAA Office of Contracts Review (OCR), scommunications
on behalf of my agency with OCR staff should be limited to those from the designated Service Contracts
Coordinator.

{ hereby designate the following person as the Service Contracts Coordinator for my agency.

; , s———————
E%Mﬁﬁ:

Coleman Hanna

ADDRESS: Fisoal Sefvices, 1150 Foster Ave. Nashyville, TN 37243<1000

TELEPHONE: (815)251-5282

EMAIL: Coleman Hanna@in.gov

AGENCY HEAD SIGNATURE & DATE:

PRINTED NAME & TITLE:  Dave Mitchell, Commissianer

DEPARTMENT OR AGEMCY NAME: Safety
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ALTERNATE RFP COORDINATOR DESIGNATIONS

CALENDAR YEAR OF DESIGNATION: 2010

NOTICE TO COMMISSIONER OF FINANCE & ADMINISTRATION:

This desighation (superseding all pricr documents of this purpose} shall be effective immediately and remain so until
superseded by 2 new designation properly filed, except it shall NOT be effective beyond the calendar year specified above.

| understand that, because the experience, influence, and consistency of RFP Coordinators are factors critical to
successful RFP processes, an agency head should designate no more than three (3) alternate RFF Coordinators. |
further understand that BFF Coordinators have, st minimum, the following responsibilities:

* supporting program staff in drafting RFPs;

» managing RFP processes;

» instructing the Proposal Evaluation Teams about the RFP process, terms of the subject RFP, and the evaluation process
detailed in the REP So that tearm members understand the RFP process and thelr responsibiities in it

oversesing the review of technical proposals for responsivensss to requirements;

coordinating any consultations and financial reviews;

managing proposal evaluation processes;

oversesng cost proposal and total proposal score alculations, and

maintaining procurement files during RFP processes.

k3 - * W w

| heraby designate the follbwing indwiduals as alternate RFF Coordinators for my agency.

1 L I » °
i NAME: Oynthia Stewart i
! TELEPHONE: (61512518338 L
l EMAIL: Cynihiastewart@in.gov
_ NIRAY o Lo
NAME: Edwin Mimms
! TELEPHONE: - (6152515238
EMAIL: Edwin Mimms@tn.gov
| NAME: Shannon Hall |
TELEPHONE: (815} 2581-8170
EMAIL: Sharmmorn Hall@tngov
4 i — WWWWWWWWM
/) AT
- A ! g
AGENCY HEAD SIGNATURE & DATE: |} ¢, © YU ) 2/9/ 79
i : L

PRINTED NAME & TITLE!

Dave Milensll, Commissioner

DEPARTMENT OR AGENCY NANE:

Safety




TENNESSEE DEPARTMENT OF SAFETY
ANNUAL MANAGEMENT CONTRACT PLAN
FOR PROFESSIONAL SERVICES CONTRACTS

Figcal Services

Requesting Division

Werndor

Fiscal Services

F & A Clfice ot Contragt
Raview

Fiscal Services

Standard Raview and
Supervision of Contractor
Performance, Progress, and
Contract Compliance,

Responsibility Action
Requesting Division " {The requesting division contacts Fiscal Services for assistanca inthe
preparation of @ professionsl service contract
Fiscal Services Fisoal Sarvices and the requesting division determine the appropriste contract
Heguesting Division and language for the type of services {0 be procured.  Requesting division

completes the contract and forwards a copy 1o Fiscal Services for review.

Notifios the requesting divigion of any'changes and advises them to forward
2 origingl copres to vendor for approval and signatures.

Requesting division forwards 2 originasl coples to the vendot for their

signature, along with the Service Provider Registration, if applicable, and
Authorization Agreement for Automatic Deposit, i the vendoris m:st already on
ACH,

After the contract is signed by the'vendor, all coples are returned 1o the
division along with the completed Service Provider Regisiralion and
Authorzation Agresrment for Aulomatic Deposits il applicable;

Whan a sidined contract is received, Fiscal Services will obtainthe
signature of the Commissinner and enter contract information into Edison.

A POF version of the contract is enfered into Edison. Registration Form

ahd Completed Authorization Agreement forAutomatic Deposit form

are sent to FRA ay neaded.

Approvals for Office of Contract Review & Complroller are done in Edison,

Two copies of the contract will be disseminated toihe requesting Division
The requesting division wilt Torward a copy 10 the vendorn

itis the responsibility of each division to ensure vendors arein compliance
with the contract terms when service contracts are procured In their

area; Fach division should have & Project Manager in their area o review
milestones andior delivery terms as set forth in sach contract priorto
payment of invoices.

Fiscal Bervices

;g@%m

Mﬁg}gm&m&

il Hedgs, Director

%"}aw mﬁhwi Qﬁmmtgsmmf
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