Sample Letter 2

Answer Garnishment to Court Letter

(honor garnishment)

(Date)

(Court Name)

(Address)

RE:
(Employee Name)

Garnishment or Court Docket No.  (       )

Dear (Court Clerk Name):

This letter hereby notifies you that we have received the court order to garnish (employee’s name) wages. The first deduction from (employee’s name) paycheck will begin on (the next payday date, for example, 7/31/01).

Except as stated above, the State of Tennessee does not have in its possession or control any property, debts or effects belonging to the Defendant at the time of service of the garnishment notice, or at any time thereafter.

The State of Tennessee, Department of (Name of Department), has no information regarding what other person or entity may control any property or effects of the judgment debtor.

Call me at (phone number) if you have any questions regarding our administration of the garnishment.

Yours truly,

(Agency payroll officer’s name)

(Title)

cc:
Agency legal counsel

