Pre-Edit Error and Recycle Status Vouchers (vouchers not appearing in workflow)

If you are looking for a particular voucher to review/approve and it does not appear in your workflow, it may be in pre-edit error or recycle status.  Pre-edit errors include items such as an invalid purchase order number, an inactive vendor number, and a duplicate invoice number.  Recycle status includes items such as combo edit errors, and an accounting date not in an open period.

To view vouchers in pre-edit error status, navigate to FSCM Reporting Tools > FSCM Query Viewer.  Select the TN_AP09_PRE_EDIT_ERRORS query.  Select the HTML run option.
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Enter your Business Unit.  Enter % in the Origin field to return the full list of vouchers.  As an example,
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Click the View Results button.
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The data can now be downloaded to an Excel spreadsheet.

The errors will need to be corrected on-line as per instructions included in the Edison Agency Interface Guide.









To view vouchers in recycle status, navigate to FSCM Reporting Tools > FSCM Query Viewer.  Select the TN_AP09_VCHR_STATUS_RECYCLE query.  Select the HTML run option.
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Enter your Business Unit.  Enter % in the Origin field to return the full list of vouchers.  As an example,
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[bookmark: _GoBack]Click the View Results button.
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The data can now be downloaded to an Excel spreadsheet.

The errors will need to be corrected on-line as per instructions included in the Edison Agency Interface Guide.
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View Results

Download results in :  Excel Spreadsheet Csv Text
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View Results

Download results in : Excel Spreagsheet CsvTextfile xuLFie (3 kb)

H oo
Voucher ID Invoice ID Invoice Date | _Vendor ID Vndr Addr Seq Num | Origin Datetime. Gross Amt

135010 01150850 DM-26721205 120912013 0000061873  Ludie Bell 1CHA 1200912013 3:18:33PN -187.400

235010 01186824 DM-27341288 0100912014 0000061873 Ludie Bel 1CHA 0100912014 3:12:50PM -187.400

335010 01203736  140203201401A 011412014 0000167462 Roan Mountain Pharmacy Inc 1CHD 0111412014 11:21:15AM 306.400 1000225573
435010 01203737 1402032014018 0111412014 0000167462 Roan Mountain Pharmacy Inc 1CHD 011412014 1121:15A1 169.580 1000225573
535010 01203738  140203201401C 011412014 0000167462 Roan Mountain Pharmacy Inc 1CHD 0111412014 11:21:15AM 212.960 1000225573
635010 01203730  140203201401D 0111412014 0000167462 Roan Mountain Pharmacy Inc 1CHD 011412014 1121:15A1 22.420 1000225573
7 35010 01203740  140203201401E 011412014 0000167462 Roan Mountain Pharmacy Inc 1CHD 0111412014 11:21:15AM 169580 1000225573
8 35010 01203741  140204201401A 0111412014 0000167462 Roan Mountain Pharmacy Inc 1CHD 011412014 1121:15A1 98.840 1000225573
9 35010 01203742 1402042014018 011412014 0000167462 Roan Mountain Pharmacy Inc 1CHD 0111412014 11:21:15AM 306.400 1000225573





