[bookmark: _Toc416779882]Appendix B: Unique Accommodation Request Process
Directions: If an English Learner or a student with a disability requires an accommodation that is not listed in the Accessibility and Accommodation guidance document and that does not change the construct being measured by the test, the school may request approval for use of the accommodation using this request form. If approved, the accommodation must be listed in the Individual Education Plan (IEP) or 504 plan for a student with a disability or the English Learner plan, if applicable. 

[bookmark: _GoBack]To request approval for a unique accommodation, this form must be completed and uploaded to EdTools by the principal or district primary testing coordinator, or designee, at least six weeks prior to testing to ensure a timely state response is received. Do not email this form. Once the form is uploaded, email tned.assessment@tn.gov A copy of this form must be kept in the student’s file and, if appropriate, retained at the district office. 

	Contact Information

	District/School Name:
	District/School Number:

	Name of Principal/Designee or District/LEA Assessment Coordinator: 
	Date:

	Email:
	Contact Number:

	Student Information

	Student Name:
	State ID Number:

	Grade:
	DOB:

	Indicate Type of Plan:       IEP          504 Plan          English Learner

	TNReady Test Administration

	For which TNReady Assessment are you seeking approval to use the unique accommodation?

	Provide a brief description of the accommodation for which you are requesting approval:

	Describe evidence that supports the need for this accommodation, including how it is used by the student in the classroom and on other assessments: 



