Tennessee School Nutrition Program
Vended Meal Contract Instructions

All SFAs who are seeking a vended meal contractor MUST submit their bid documents to the Tennessee School Nutrition Program (TSNP) for approval BEFORE they advertise the procurement and issue the procurement documents. The following time constraints must be met for all contracts for the 2015-2016 school year.
Latest date to submit bid documents for approval by the TSNP: May 1, 2015
Latest date to advertise and issue a bid or request for quote: May 31, 2015
ALLOW A MINIMUM of 10 BUSINESS DAYS for TSNP staff to evaluate the bid documents as submitted and request clarification and/or revisions. ALL revisions must be approved before the bid documents can be released to potential bidders.
ALLOW A MINIMUM of 10 BUSINESS DAYS for potential bidders to review bid documents after they are released and to submit their bids. 
ALLOW a MINIMUM of 10 BUSINESS DAYS for TSNP staff to review bid results including final contract BEFORE it is signed by SFA.  
All questions regarding the SFA’s bid process should be addressed to:
Phyllis Hodges, Director of Procurement, Tennessee School Nutrition Program, Phyllis.Hodges@tn.gov
Or Peter McNeilly, Charter School Consultant, 615-532-4748 or Peter.McNeilly@tn.gov
[bookmark: _GoBack]In the event that Ms. Hodges or Mr. McNeilly is away from the office, check with the receptionist for an alternate contact. The toll free number for the Tennessee SNP office is 1-800-354-3663.
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