Instructions for Use of Form

Request for Information, CS-0541
1. Complete this form if you have already accessed the Department of Children’s Services website and annual report and require additional information or statistics.

2. Fill in the name, degree, and title of the principal investigator (If you are a DCS employee please indicate your job title)

3. Please send your request to: Tennessee Department of Children Services, Office of Performance and Quality Improvement, 436 6th Avenue North, 9th Floor, Cordell Hull Building, Nashville, Tennessee, 37243-1290.
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	Tennessee Department of Children’s Services

Request for Information


The Department of Children’s Services receives some requests for information/statistics where the information is not already a matter of public record or where the release of such information is not already mandated by state law (e.g., see TCA 37-5-107, 37-5-115).  Information about the Department itself and common descriptive information and statistics about the children we serve are already publicly available on the Department’s web site and in the annual report.  If you have already accessed these public records, and need additional information/statistics, please provide the following information or attach documents as applicable.  Please send your request to:  Tennessee Department of Children’s Services, Office of Performance and Quality Improvement, 436 6th Avenue North, 9th Floor, Cordell Hull Building, Nashville, Tennessee, 37243-1290.
	Name
	     

	Title, research credentials
	     

	(include previous research experience or attach academic CV)
	     

	Address
	     

	
	     

	
	     

	Telephone Number
	(   )     -     

	Institutional/Agency affiliation
	     

	Purpose of the request 
(e.g., how will having this information benefit your agency or your research project; how will this information be utilized).

	     

	

	

	

	

	

	

	

	Benefits of the request 
(e.g., how will providing you this information benefit DCS, the children DCS serves, the State, the citizens of Tennessee).

	     

	

	

	

	

	

	

	


	Information/data being requested
(please be as specific and clear as possible; indicate not only the specific data you want but any special parameters e.g. the time frame such as a particular calendar year or fiscal year, specific groups of children such as "in custody" versus "committed", any specific geographical areas, etc.).

	     

	

	

	

	

	

	


	Principal Investigator:
	
	     

	
	Signature
	Date
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