1.  How many children from Davidson are placed in Davidson

2.  How many children from outside Davidson are placed in Davidson

3.  How many children are placed by which provider

4.  How many children in each home

These questions can be answered quickly using PivotTables.  I’ve attached an instructional document that I developed a while back for you to read later, but for now I’ll just walk you through the steps that will give you the answers to the above 4 questions.  Please forgive me if I explain it too simply – I don’t know what your level of expertise is when using Excel and it’s just best to keep it simple rather than start out complex and risk confusing people even more!

I’m going to be working with the first tab of the Placement Report called “Placement DepNeg_Unruly.”  I wasn’t sure if you wanted to look at all these tabs separately or together, so I’ve done it separately.  If you’d like to lump all these populations together, just copy and paste the contents of each tab onto one worksheet and perform these PivotTable procedures on the combined sheet.

So here we go!  I am first going to address the first 2 questions, since I can lump those together.

Choose Data, then PivotTable.  You will see a box that looks like this:
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Make sure that you have clicked in “Microsoft Excel list or database” and “PivotTable,” then choose Next.

You will see this:
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It has automatically chosen the entire worksheet, and that’s what you want it to do!  Click Next.  You will see this:
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Make sure “New worksheet” is marked, then choose Layout.

Here is what you will see next:
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On the right you will see all of the columns that are in the spreadsheet.  You drag the ones that you want to count over to layout picture.  You can see that there are a number of possibilities from this one spreadsheet.  To answer our first two questions, place the column names as such:

· Drag the Region label into the Data section

· Drag the County label into the Row section

· Drag the County of Placement label into the Row section

You will see this:
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Click on the dropdown for “County and Region of Current Placement” and uncheck all those except for Davidson County.  I did it this way because I thought you might also like to see where children from Davidson County are being placed.  If you did NOT want to see this, then I would change my steps a bit to make this less time consuming.  I would have first sorted the spreadsheet by County and Region of Current Placement and deleted all counties other than Davidson.  Then when I did this PivotTable, only Davidson would have shown up.  

So after you remove the other counties of placement, it will look like this:
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Now you have answered questions 1 and 2.  There are too many regions to make an effective graph, but if you wanted a graph, you simply choose the graph picture on the PivotTable box indicated by the arrow above.  By then unchecking various counties, you could look at this table graphically.

Following the same procedures, you can answer question 3.  Begin on the tab with the data.  You will get this message when you try to create the PivotTable:
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Choose Yes and continue.

Choose Next when you see this:
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Then you are to the layout section.  Do the following:

· Drag the Region label into the Data section

· Drag the Agency Serving Child label into the Row section

For the last question, do the following:

· Drag the Region label into the Column section

· Drag the Foster Parent label into the Row section

· Drag the Child’s Name label into the Data section

Then uncheck all regions except for Davidson County to see the number of children in each foster home.
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