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	State of Tennessee Department of Children’s Services

Administrative Policies and Procedures Change Notice 


· State and Federal Laws governing DCS policies are listed in the “Authority” Section of each policy listed below.  
· Best Practice Standards governing DCS policies are listed in the “Standards” Section of each policy listed below.
· Managers and Supervisors/designees must provide instruction, interpretation and/or training on policies and procedures and other documents relevant to an employee’s job duties as required by DCS Policy 1.3 Communication-Meetings, Information Sharing Policy Development and Review.  
· Policies on “PREVIEW” indicates that the revised/new policies are placed on the “Policy PREVIEW”  web page for a maximum of thirty (30) days (or less depending on the circumstances) prior to their effective date for implementation.  The PREVIEW period is designated for instruction, reading, interpretation and/or training prior to implementation. Revised policies are “marked up” in order to view what changed.  DELETED information will be displayed as a “strikethrough” and highlighted (ex., strike-through) and NEW information will be represented in red font.  NOTE:  Policies on “PREVIEW” status is approved by Executive Management, signed by the Commissioner and are not subject to review for additional changes.
· If hyperlinks do not work properly from this list, go to the appropriate Web Pages to access documents.

	
	Policy No.
	Policy/Other Document
	Policy Chapter
	Policy Owner/Contact
	Effective/ Revision Date
	New/Updated Forms Associated with Policies and Procedures 

	1. 
	1.2
	Org Charts, Rosters, Directories, Annual Report and Strategic Plan
	1
	All Executive Management

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	2. 
	1.3
	Communication-Meetings, Information Sharing Policy Dev and Review
	1
	All Executive Management

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	3. 
	1.4
	1.4 Incident Reporting
	1
	All Executive Management

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	4. 
	Manual
	Incident Reporting Manual for YDCs

	1
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	07/11
	None

	Policy Revision:
	Manual revised to delete references to DCS Group Homes.  Manual posted to the Manuals, Plans and Handbooks Web Page.  Minor review required.

	5. 
	1.5
	Internal Audit
	1
	Mason Ball, Director Internal Audit
Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	6. 
	1.9
	Prohibition of Use of Tobacco Products
	1
	All Executive Management

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.


	7. 
	1.15
	News Media Relations for DCS Regional Offices and YDCs
	1
	Rob Johnson, PIO
Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms
Added form:
CS-0251 Local Administrative Procedures and Instructions

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	8. 
	1.16
	Internal Affairs Investigations
	1
	Dave Shoemaker, Dir. IA
Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	9. 
	1.18
	Uniformed Employees Grooming Requirements and Provisions for Uniforms
	1
	Regional Administrators; YDC Superintendents;  Brice Poteete, DCS Fire/Safety Director;
Albert Dawson, Deputy Comm/JJ
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to delete references to “recreational” employees in the policy statement.  Procedures will reflect that recreational employees may wear clothing appropriate for the recreational activity; Section A, added reference to DCS Personnel Handbook; Section A, added requirement for one pair of stud earrings may be worn; Section G, added additional color shirts (blue and white) that may be ordered instead of red for Fire Safety Officers. Other minor editing revisions made to procedures and processes throughout policy.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	10. 
	1.21
	Coordination-Cooperation with Communities, Governmental and Non-Governmental Agencies
	1
	All Executive Management

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	11. 
	1.29
	DCS Budget and Planning Process
	1
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	12. 
	1.32
	Service of Legal Process- Subpoenas and Legal Representation
	1
	Legal Services

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	13. 
	1.33
	Research Proposals
	1
	Eric Henderson, PQI
Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	14. 
	3.10
	Coverage for Personal Property Loss and Damage
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	15. 
	3.12
	Petty Cash Fund
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	16. 
	3.15
	Telecommunication Services
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	Telecommunication Service Request (TSR) Web Application

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	17. 
	3.16
	Reimbursements for Employee Expenses
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	18. 
	3.17
	Youth Development Center Trust Fund Accounts
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	
	No revisions to existing forms
Form added:
CS-0251 Local Administrative Procedures and Instructions

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	19. 
	3.18
	Loss or Damage of Personal Property of Youth in Juvenile Justice Facilities
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	20. 
	3.21
	Commissary or Canteen Privileges for Youth at YDC’s
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms
Form added:
CS-0251 Local Administrative Procedures and Instructions

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	21. 
	3.22
	Internal Monitoring of Fiscal Activities in Juvenile Justice Facilities
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	Form added:
CS-0251 Local Administrative Procedures and Instructions

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	22. 
	3.23
	Management of Federal Benefits
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	23. 
	3.26
	State Funded Youth Allowances-Incentive Allowances
	3
	Finance and Support Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	24. 
	3.27
	Fiscal Adm Process for Programs and Services

	3
	Finance and Support Svcs.
Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	25. 
	4.2
	Job Performance Evaluations
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice

	08/15/11
	None (Forms used by content of this policy are Department of Human Resources forms)

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	26. 
	4.3
	Telecommuting
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	27. 
	4.8
	Drug Free Workplace
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	28. 
	4.9
	Employee Disciplinary Actions
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	29. 
	4.10
	Conflicts of Interest
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	30. 
	4.15
	Employee Health Care and Communicable Disease Prevention and Control
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	31. 
	4.17
	Personnel Files
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	32. 
	4.20
	Workplace Harassment
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	33. 
	4.21
	Physical Examinations for Designated Employees
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	34. 
	4.27
	Employee Exit Interview
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing form


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	35. 
	4.29
	Workplace Violence Prevention Guidelines
	4
	Dezanne Russell, Human Resources

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms


	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	36. 
	5.1
	Professional Development Calendar and Database
	5
	Donna Johnson, Director, Training and Professional Dev.
Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	37. 
	5.2
	Professional Development and Training Requirements
	5
	Donna Johnson, Director

Training and Professional Dev.
	08/15/11
	No revisions to existing forms


	Policy revision:
	Policy revised to update policy with new 4th edition American Correctional Association (ACA) standards; Section A: Added Title IX to required training; Section A, 2, additional refresher courses added:  Education Training, Education Services, CANS and FAST Assessments, and Foster/Resource Parent Bill of Rights (CBT).  Section A, added other activities that meet the cultural competence training requirement; Made corrections to JJ training courses in Section B;  Added list and web link in Collateral Documents Section of available Cultural Competency courses/activities.  Other minor editing revisions made to procedures and process throughout policy.  Policy posted in Policy Chapter on the Web Page.  Major review required

	38. 
	5.3
	Annual Needs Assessment and Training Plan
	5
	Donna Johnson, Director

Training and Professional Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	None

	Policy Revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	39. 
	7.12
	Records and Information Management
	7
	Chuck Brown, Dir, Rec Mgmt

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	None

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	40. 
	7.13
	Records Disposition Authority Development and Review Process
	7
	Chuck Brown, Dir, Rec Mgmt

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms


	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	41. 
	7.15
	Computer Network and Cabling Services
	7
	Michael Bowie, Ex. Director Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	None

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	42. 
	7.16
	Procurement of Telecommunication Equipment and Services
	7
	Michael Bowie, Ex. Director
Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	None

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	43. 
	7.17
	Forms Management
	7
	Policy Development
Forms Mgmt Division (OIS)

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms


	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	44. 
	7.18
	Publications Management
	7
	Publications Mgmt Division (OIS)

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing form


	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	45. 
	7.20
	Data System Access Rights Guidelines for Clerical and Adm Employees
	7
	Michael Bowie, Ex. Director

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	None

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	46. 
	8.1
	DCS Volunteer Services Program
	8
	Emily Brown, Dir. Vol Svcs.

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice

	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	47. 
	9.4
	Confidential Child-Specific Information
	9
	Chuck Brown, Dir, Rec Mgmt

General Counsel

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	48. 
	9.5
	Access and Release of Confidential Child-Specific Information
	9
	Chuck Brown, Dir, Rec Mgmt

General Counsel

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice

	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update policy with new 4th edition American Correctional Association (ACA) standards; Removed “DCS Group Homes” from policy; Updated DCS Rules in several sections; Added new Section D for guidelines for regions to develop logging system for records. Other minor editing revisions made to procedures and processes throughout policy.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	49. 
	9.8
	Transfer of Youth Case Files in YDC’s
	9
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	50. 
	9.10
	Closed Youth Case File Disposition
	9
	Chuck Brown, Dir, Rec Mgmt

Revision requested by: Albert Dawson, Deputy Comm, Division of Juvenile Justice

	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.


	51. 
	11.3
	Criteria for Assessment and Placement of Delinquent Youth in YDCs
	11
	Albert Dawson, Deputy Comm, Division of Juvenile Justice

	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	52. 
	11.5
	Psychological and Educational Assessment of Youth in Youth Dev Centers
	11
	Albert Dawson, Deputy Comm, Division of Juvenile Justice

	08/15/111
	None

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	53. 
	12.1
	Return to Home Placement for Youth Adj Del and Procedures for Aftercare
	11
	Jacqueline Moore, JJ Training/Comm. Svcs

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice

	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	54. 
	12.5
	Passes For Youth Adjudicated Delinquent
	12
	Jacqueline Moore, JJ Training/Comm. Svcs
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards; Added to Section E, new item b) guidelines on passes and escorts for youth for critical illness or death of family member as required by new 4th edition ACA standards. Other minor editing revisions made to procedures and processes throughout policy.  Policy posted in Policy Chapter on the Web Page.  Minor review required.


	55. 
	12.8
	Criteria for Placing Youth at Taft Youth Development Center
	12
	Jacqueline Moore, JJ Training/Comm. Svcs

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	56. 
	12.10
	Transfer of Youth Between YDCs
	12
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	57. 
	12.13
	Reclassification of Youth in YDCs
	12
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	58. 
	12.14
	Public Notification of Release of Juvenile Offender
	12
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	59. 
	13.1
	Supervision Levels of Youth Adjudicated Delinquent for Custodial and Non-Custodial Youth
	13
	Jacqueline Moore, JJ Training/Comm. Svcs

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	60. 
	13.5
	Electronic Monitoring Use on Youth Adjudicated Delinquent
	13
	Jacqueline Moore, JJ Training/Comm. Svcs

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	61. 
	13.26
	Probation Referrals
	13
	Jacqueline Moore, JJ Training/Comm. Svcs

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to DCS Group Homes and added applicable COA Standards.   Policy posted in Policy Chapter on the Web Page.  Minor review required.

	62. 
	13.32
	Detainers
	13
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	63. 
	14.25
	Special Child Protective Services Investigations
	14
	Irma Buchanan, Dir. SIU

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.


	64. 
	15.5
	Registering and Maintaining Status of Children and Families with AdoptUSKids
	15
	Odessa Krech, Foster Care
	08/15/11
	New Form added: 

 CS-0950 , ADOPTUSKIDS Information Acknowledgement 

	Policy revision:
	Policy revised to delete references to “Resource Exchange for Adoptable Children in Tennessee (REACT)” to “AdoptUSKids (AUK)”.  Other minor editing revisions made to procedures and processes throughout policy.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	65. 
	15.14
	Adoption Assistance Case  File Contents
	15
	John Johnson, Director, Foster Care and Adoptions, Sandra X. Wilson, Executive Director, Office of Child Permanency 
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to include COA Standards; Add Fostering Connections to Success Act of 2008; Updated Section B to reflect forms required for initial Adoption Assistance applications; Added a new Section D to add procedures for applying for Special or Extraordinary Adoption Assistance; Added a new Section E to add procedures for applying for revised Adoption Assistance contracts; Number 5-8 added to Section F to outline requirements for state funded children to receive Adoption Assistance; Section H added to provide procedures for supporting documentation required for Adoption Assistance renewals. Policy posted in Policy Chapter on the Web Page.  Major review required.

	66. 
	16.3
	Desired Characteristics of Resource of Resource Parents
	16
	John Johnson, Director, Foster Care and Adoptions, Sandra X. Wilson, Executive Director, Office of Child Permanency
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to include COA Standards; Added new Section C addressing requirements for resource parents who smoke.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	67. 
	16.11
	Shared Resource Homes
	16
	John Johnson, Director, Foster Care and Adoptions, Sandra X. Wilson, Executive Director, Office of Child Permanency
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to include COA Standards and revise references to “REACT” to “AdoptUSKids”.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	68. 
	16.16
	Denial, Closure or Suspended Admissions of Resource Homes
	16
	John Johnson, Director, Foster Care and Adoptions, Sandra X. Wilson, Executive Director, Office of Child Permanency
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to include COA Standards; Policy Title changed to “Denial, Closure, or Suspended Admissions of Resource Homes”; New Section C added to address explanation and examples for suspending resource homes or placing resource homes on hold.  Policy Chapter on the Web Page.  Major review required.

	69. 
	16.23
	Resource Home Case Files
	16
	John Johnson, Director, Foster Care and Adoptions, Sandra X. Wilson, Executive Director, Office of Child Permanency
	08/15/111
	

	Policy revision:
	Policy revised to include COA Standards; Resource Parent “case files” have been changed to “Resource Home Case files”; Added that ICPC Resource Home Case files will be maintained in the same manner as all other DCS Resource Home case files. Section A revised to add Resource Home case file maintenance in secure locations; No information included in the files that belongs to individuals unrelated to the case; Section C clarified that Resource Homes will be reassessed each year(or earlier for auditing purposes) by reassessment date; No waiver will be granted to extend approval beyond reassessment date; Section C revised to list currently required background checks; New form CS-0950, AdoptUSKids, added to policy.   Policy Chapter on the Web Page.  Major review required.

	70. 
	18.1
	Social Services in Youth Dev Centers
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	71. 
	18.2
	Recreation Services, Facilities, and Equipment in YDC’s
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes; Policy title change.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	72. 
	18.3
	Youth Work Opportunity Program in YDC’s
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes; Policy title change.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	73. 
	18.4
	Receiving and Documentation of New Youth in YDC’s
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	74. 
	18.5
	Control of Youth Personal Property in YDCs
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	75. 
	18.8
	Guidelines for Reporting Sexual Abuse and Assaults in DCS YDCs-PREA
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	76. 
	18.10
	Substance Abuse Screening for Youth in YDCs
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	77. 
	18.11
	Services for Youth with Identified Substance Abuse Needs at YDCs
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	78. 
	18.26
	Quarterly Reports for YDCs
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	79. 
	18.28
	Program Audit Process and Monitoring Insp for YDCs
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	80. 
	18.31
	Religious Programs and Services for Youth in YDCs
	
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	81. 
	18.34
	Referral and Placement of Youth in Regional YDCs
	
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	82. 
	18.37
	Determinate Commitment Manual
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	83. 
	18.38
	Reception and Classification Center Units
	18
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	84. 
	19.7
	Transitioning Youth with Serious Psychiatric Disorders to Adult Mental Health Services
	19
	Mary Beth Franklyn/Diana Yelton, TNCare
	08/15/11
	None

	Policy revision:
	Policy revised to update procedures and processes to include terminology “serious psychiatric disorders” in title and procedures.  Added applicable COA Standards.  Other minor editing revisions made to procedures and processes throughout policy.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	85. 
	19.8
	Transitioning Youth into the DIDD Adult Services
	19
	Mary Beth Franklyn/Diana Yelton, TNCare
	08/15/11
	None

	Policy revision:
	Policy revised to delete references to “Division of Mental Retardation” and replace with “Department of Intellectual and Developmental Disabilities.” Other minor editing revisions made to procedures and processes throughout policy.  Added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	86. 
	20.1
	Health Services Administration in YDC’s
	20
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards; Added applicable COA Standards; Section B-2-C revised to add that staff may attend staff development meetings with prior approval from supervisors.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	87. 
	20.2
	Health Care Facilities, Staffing and Reporting at YDC’s
	20
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update policy with new 4th edition American Correctional Association (ACA) standards; Section C-1-B revised to delete specific sexually transmitted diseases and added requirement of PAP and pregnancy tests for female youths; Section D-4 revised to delete that annual reports will be sent to the Commissioner.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	88. 
	20.5
	Health Care at YDCs
	20
	Patty Slade, RN

Revision requested
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	Revised form:
CS-0084, Sick Call (formerly Daily Sick Call Roster)

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards; Section C-2-B revised to address uses for revised sick call form, CS-0084, Sick Call. Policy posted in Policy Chapter on the Web Page.  Major review required.

	89. 
	20.7
	TENNderCARE Early periodic Screening, Diagnosis and Treatment Standards (EPSDT)
	20
	Mary Beth Franklyn, Dir. TennCare

Revision requested by:Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	90. 
	20.8
	Reproductive Health Education and Services
	20
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes and added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	91. 
	20.12
	Dental Services
	
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	92. 
	20.15
	20.15 Medication Administration
	
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards; Added COA Standards. Policy posted in Policy Chapter on the Web Page.  Minor review required.

	93. 
	20.17
	Management of Pharmaceuticals and Medical Instruments/Devises in YDCs
	20
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	Form revised:

CS-0712, Medication Disposal Record
No revisions to other existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards; Revised Section A-6-c to add form CS-0712, Medication Disposal Record; Revised Section A-7- to add that disposal bio-hazardous waste and sterilization of medical equipment will completed according to local, state and federal guidelines.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	94. 
	20.18
	Psychotropic Medication
	20
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update new 4th edition ACA Standards; Added COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	95. 
	20.19
	Communicable Diseases
	20
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards. Added COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	96. 
	20.22
	Human Immuno-Deficiency Virus/Acquired Immune Deficiency Syndrome
	20
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice

	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards. Added COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	97. 
	20.24
	Informed Consent
	20
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards. Added COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	98. 
	20.25
	Health Records and Access
	20
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards. Added COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	99. 
	20.26
	Accident/Injury Reporting in YDCs
	20
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards. Added COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	100. 
	20.29
	Death of a Child/Youth in Department of Children’s Services Custody/Guardianship
	20
	Patty Slade, RN

Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards. Added COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	101. 
	21.1
	Minimum Rules and Regulations for Approval of Schools
	21
	Mary Meador, Dir. Of Ed.
Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to update policy with new 4th edition American Correctional Association (ACA) standards; Policy Statement revised to add that YDC schools are to operate in accordance with Tennessee State Board of Education rules and regulations in order to maintain approval through DOE.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	102. 
	21.2
	Educational/Vocational Training Programs
	21
	Mary Meador, Dir. of Ed.
Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	103. 
	21.3
	Teacher Certification Requirements
	21
	Mary Meador, Dir. Of Ed.
Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards. Policy posted in Policy Chapter on the Web Page.  Minor review required.

	104. 
	21.6
	Library Administration and Supervision at DCS Juvenile Justice Facilities
	21
	Mary Meador, Dir. Of Ed.
Revision requested by:
Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/111
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards. Policy posted in Policy Chapter on the Web Page.  Minor review required.

	105. 
	22.1
	Administration of Food Services in YDC's
	22
	Shayna Smith, DCS Dietitian
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update new 4th edition ACA Standards; Added new Section A requirement for a designated food service manager in YDC’s to comply with new 4th edition ACA standard; Section C, 2, added new item c) requirement to conduct menu evaluations on a quarterly basis as required by new 4th edition ACA standard; Deleted references to DCS Group Homes; Integrated Policy 22.6 Dining Environment into 22.1.  Policy 22.6 to be deleted.  Other minor editing revisions made to procedures and processes throughout policy.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	106. 
	22.2
	Medical and Religious Modified Diet Orders for Youth in YDCs
	22
	Shayna Smith, DCS Dietitian
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update to new 4th edition ACA Standards; Deleted references to DCS Group Homes;  Section F, 1, revised from “…every 30 days” to “quarterly”; New Section G added for Allergy Diets.  Other minor editing revisions made to procedures and processes throughout policy.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	107. 
	23.3
	Clothing, Bedding, and Personal Hygiene Basics for Youth in YDCs
	23
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to “DCS Group Homes”; Updated policy with new 4th edition American Correctional Association (ACA) standards. Policy posted in Policy Chapter on the Web Page.  Minor review required.

	108. 
	24.4
	Youth Appearance and Dress Code in YDCs
	24
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	109. 
	24.10
	Title VI Program and Complaint Process
	24
	Steve Hovies, Dir. Div Iniatives

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes. Added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	110. 
	24.12
	Access to Legal Counsel for Youth in YDCs
	24
	General Counsel

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	111. 
	24.14
	Title IX Program and Complaint Process
	24
	Steve Hovies, Dir. Div Iniatives

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Added applicable COA Standards.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	112. 
	26.6
	Access to Viewing, Reading and Listening Material for Youth in YDC’s
	26
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	113. 
	27.7
	Sleeping Accommodations for Youth in YDCs
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	114. 
	27.9
	Fixed Post Assignments for Youth Development Center Employees
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	115. 
	27.10
	Preventing, Apprehending and Reporting Escapes at YDCs
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	116. 
	27.12
	Central Operating Center, Perimeter Security, Security Logs and Security Devices at YDCs
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	117. 
	27.14
	Youth Movement, Population Counts and Reporting in YDCs
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	118. 
	27.19
	Search Procedures for YDCs
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	119. 
	27.21
	Contraband and Preservation of Physical Evidence
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	120. 
	27.23
	Transporting Youth in YDCs 
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	121. 
	27.24
	Inspections and Visits of Living Units and Activity Areas in YDCs
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	122. 
	27.26
	Key and Tool Control in YDC's
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	123. 
	27.28
	Post Orders in YDCs
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	124. 
	27.32
	Investigation of Injury Resulting From Use of Physical Intervention
	27
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	125. 
	28.1
	Maintenance and Construction Guidelines for Youth Development Centers
	28
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	126. 
	28.3
	Construction, Expansion, Building and Safety Code Guidelines for DCS Facilities
	28
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	127. 
	29.1
	Monitoring and Conducting Fire and Occup Safety Insp in YDC’s
	29
	Brice Poteete, Fire Safety Officer
	08/15/11
	No form changes.

	Policy revision:
	Policy revised to update new 4th edition ACA Standards; Section B revised to read:  “and submit the original to the Facility Safety Officer “each week” instead of “by 4:00 p.m. each Wednesday”; Section D revised for submission of corrective actions on annual inspections from forty-five (45) days to thirty (30) days; Section E revised for conducting specialized inspections, i.e., generators, fire hydrants, alarm systems and sprinkler systems, etc.  Policies 23.1, 23.2 and 23.4 incorporated into 29.1 and will be deleted when the revised 29.1 is implemented.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	128. 
	29.3
	Fire Safety Evacuation Plans for YDCs
	29
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	129. 
	29.4
	Fire Safety and Sanitation Monitoring in Leased Property and State-Owned Facilities
	29
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to delete references to DCS Group Homes.  Policy 23.4 incorporated into 29.4 and will be deleted when 29.4 becomes effective. Policy posted in Policy Chapter on the Web Page.  Major review required.

	130. 
	29.5
	Contingency Plans for Youth Development Centers
	29
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	131. 
	29.7
	Control and Use of Flammable, Toxic and Caustic Materials at YDCs
	29
	Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy 29.28 incorporated into 29.7.  Policy 29.8 will be deleted when the revised 29.7 is implemented. Policy posted in Policy Chapter on the Web Page. Major review required.

	132. 
	30.3
	Management of State Owned Property
	30
	Burgess Oliver, Director

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	133. 
	30.5
	Use, Maintenance, and Responsibilities of Operating State Vehicles
	30
	Burgess Oliver, Director

Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	134. 
	31.2
	Responsibilities Regarding Runaways, Absconders and Escapees
	31
	Dave Shoemaker, Dir IA
Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Policy revised to update ACA Standards (3rd Edition) to the new 4th edition Standards and/or delete references to DCS Group Homes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	135. 
	31.5
	Organization of Family Case Files
	31
	Diane Irwin, Director
Child Permanency
	08/15/11
	Forms revised:
CS-0725 Family Case File Organization Checklist

CS-0822 Face Cover Sheet for Family Case Files

	Policy revision:
	Section C, 10 revised to include additional guidelines regarding Family case file binder when there are multiple children; Section C, 14 revised to include additional guidelines regarding photographs; Section D revised to include additional guidelines for children in full guardianship or who have been adopted; Deleted item #7 in Section F; Updated forms CS-0725 and  CS-0822 to match policy revision. Other minor editing revisions made to procedures and processes throughout policy.  Policy posted in Policy Chapter on the Web Page.  Major review required.

	136. 
	31.14
	Documentation of TFACTS Case Recordings
	31
	Diane Irwin, Director Child Permanency
Revision requested by:

Albert Dawson, Deputy Comm, Division of Juvenile Justice
	08/15/11
	No revisions to existing forms

	Policy revision:
	Revisions included the addition of COA standards; Minor changes in Sections I and J of the policy- revised TNKIDS case recording language and substituted TFACTS module conference notes.  Policy posted in Policy Chapter on the Web Page.  Minor review required.

	137. 
	31.15
	Guidelines for Transportation of Children-Youth by Regional Employees
	31
	Judy Cole, Ex Dir/East

Mildred Lawhorn, Ex Dir/West

Albert Dawson, Deputy Comm/JJ
	08/15/11
	Form added to policy:
CS-0827 Non-Custodial Consent for Transport

	Policy revision:
	Policy revised to update Section A, items #3 and 4 regarding the use of personal vehicles for transporting children; Section A, item 13 a) revised to give additional guidelines regarding court orders or commitment orders;  Section A, item 13, b) - g) added forms required to be transported with child/youth.  Other minor editing revisions made to procedures and processes throughout policy.  Policy posted in Policy Chapter on the Web Page.  Major review required.


· Major Review: A New policy/document or existing policy/document revisions that are substantial and/or impact current practices or processes.  An overview/ training is conducted with employees on new or existing policy/document revisions that are relevant to an employee’s position and/or job duties. 
· Minor Review:  Policy/document revisions that may not have a significant impact on current practice or processes.  An overview/training of minor policy/document revisions may be reviewed/discussed during regularly scheduled meetings or at the discretion of Supervisors and/or Managers.
Date of Notice: 8/19/2011 
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