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PPlleeaassee  pprroovviiddee::  AA  ddeessccrriippttiioonn  ooff  iimmaaggee((ss));;  ttiittllee  oorr  nnaammee  ooff  iimmaaggee;;  pprriinntt  oorr  nneeggaattiivvee  nnuummbbeerr  iiff  kknnoowwnn;;  aanndd  aacccceessssiioonn  
nnuummbbeerr  iiff  aavvaaiillaabbllee;;  iinncclluuddee  pphhoottooccooppiieess  wwhheenn  ppoossssiibbllee..  

Scanning  Instructions:Scanning Instructions:  
  

 
Preferred File Type: ___________ Resolution (DPI/PPI): __________ 

NNootteess//SSppeecciiaall  IInnssttrruuccttiioonnss::  

DWG Use Only 

Date Completed: ___________________ 

Completed By: ____________________ 

Entered in Database  

1 
Revised 12/2011 



Specify how each image will be used (Private use, Publication, Exhibition, Commercial, Video, etc.): 
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 If the item will be used on the internet please provide the URL: 
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PPuubblliiccaattiioonn  oorr  MMeeddiiaa  IInnffoorrmmaattiioonn  
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I am aware of and hereby agree to abide by the conditions in this form and to use the credit line “Courtesy of 
Tennessee State Library and Archives.”  I assume full responsibility in regard to copyright.  It is understood 
that only one-time use rights are granted in all cases. 
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Tennessee State Library and Archives (TSLA) in no way waives its right to future publication of the 
image(s) supplied to you or the right to grant others permission to use them.  TSLA does not grant rights in 

perpetuity. 
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1. Images must be properly credited: Courtesyy of Tennessee State Library and Archives. 
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2. Images may be resized for patron convenience.  Images are not to be digitally manipulated or changed in 
any way without expressly noting “Image has been altered from the original.” 
 

3. Images are to be used only once for the purpose listed on this form.  Any subsequent or different use 
constitutes a re-use and must be applied for in writing subject to applicable fees. 
 

4. Users assume responsibility for questions of copyright and invasion of privacy that may arise in the use of 
the TSLA image(s). 
 

5. TSLA reserves the right to limit the number of copies; to restrict the use and reproduction of rare or 
valuable materials; to make special price quotations for materials involving unusual difficult in digitizing 
or scanning; and to charge a different fee than specified for such services. 
 

6. The Tennessee State Library and Archives encourages the researcher to provide this repository with one 
complimentary copy of the finished work. 

2 
Revised 12/2011 
 


	OrderFormPage1
	OrderFormPage2

