
Program Revision Notification Form
Tennessee Higher Education Commission

Division of Postsecondary School Authorization

All information is required unless otherwise indicated.  The form must be typed and completed in its entirety with the appropriate signatures and attachments.  
Incomplete and/or un-typed applications will not be processed. Staff assistance with completing this form is available by telephone at (615) 741-5293.

	Institution Code
	
	
	Institution Name
	


	Address
	
	City
	
	State
	
	Zip Code
	


	Phone 
	(   )
	Fax
	(   )
	E-Mail
	


	Notification Prepared By
	
	Title
	
	Date
	


	Email Address
	
	Phone
	(   )


	Please select the type of program revision submitted from the following selections (check all that apply).
Please attach a brief narrative detailing these changes.

	
	Change in Tuition
	
	Change in Credit Hours 
	
	Change in Contact Hours
	
	Change in Program Length


	
	Change in Program Name
	
	Change in Delivery Mode
	
	Change in Curriculum Content
	
	Change in Credential 


	Please select the reason for the program revision from the following selections (check all that apply).


	
	State Approval Agency Mandated 

(attach documentation)
	
	Accrediting Agency Mandated

(attach documentation) 
	
	Requirement by Professional Licensing Board 

(attach documentation)

	
	
	
	

	
	Educational Necessity 
(Please explain on a separate sheet of paper)
	
	Other
  (Please explain on a separate sheet of paper)


	Program Code
	
	Name of Program
	
	Credential
	


	New Name of Program 
(if applicable) 
	
	New Credential (if applicable)
	


	
	
	CURRENT
	
	REVISED
	
	PROPOSED

EFFECTIVE

DATE
	
	LAST REVISION DATE
	
	DPSA USE ONLY
% Change

	1.
	Number of Contact Hours
	
	
	
	(if applicable)
	
	
	
	
	

	2.
	Quarter Credit Hours 
	
	
	
	(if applicable)
	
	
	
	
	

	3.
	Semester Credit Hours
	
	
	
	(if applicable)
	
	
	
	
	

	4.
	Length of Program (Indicate in Days, Weeks or Months)
	
	
	
	(required)
	
	
	
	
	

	5.
	Mode of Program Delivery (Indicate On-site, Distance Learning 
or Blended)
	
	
	
	(required)
	
	
	
	
	

	6.
	Tuition Charged for the Program
	
	
	
	(required)
	
	
	
	
	

	
	   Other Program Costs: (e.g., Fees, Books, Equipment etc.)
	+
	
	+
	(required)
	
	
	
	
	

	
	   Total Cost for Tuition and Other Program Costs
	
	
	
	(required)
	
	
	
	
	

	
	
	
	
	
	
	

	
	If this revision includes an increase in tuition, please provide on a separate sheet of paper possible job titles along with documented approximate starting salary and/or 
	
	
	
	
	

	
	wage information for completers of this program.
	
	
	
	
	


As the director of the institution, I certify that the information contained in and attached to this form is true and accurate.
	

	Print Name


	
	
	

	Director’s Signature
	
	Date


Attachments needed for the Program Revision Notification Form

Please send this form at least 30 days prior to the anticipated implementation of any proposed program revision.
· If the program being revised is associated with any of the State of Tennessee Health Related Boards (e.g. Massage Therapy, X-Ray, Dental, Nursing, etc.) or the Department of Commerce & Insurance, (e.g. Auction Board, Real Estate Commission, Board of Architectural and Engineering Examiners, etc.) or the Department of Education, (e.g. Teacher Licensure, etc.), please contact the appropriate board or commission for approval and/or curriculum and/or certification and licensure requirements before you complete and/or submit the revision form to our office.  Additionally, we will need verification of compliance, in writing, from the appropriate entity before the revision will be processed. 

· If the revision includes an increase in tuition, include possible job titles along with documented approximate starting salary and/or wage information for completers of this program. The information pertaining to the possible job titles must indicate Tennessee information.  The use of websites similar to monster or salary.com is discouraged.  Please see the attached sheet, Tennessee Resources for Job Titles and Salaries, for recommended sites.

Send completed application to one of the addresses listed below:

Via USPS:
 




Via FEDEX or UPS:

Attn:  Dr. Stephanie Bellard Chase


Attn:  Dr. Stephanie Bellard Chase

Tennessee Higher Education Commission

Tennessee Higher Education Commission

Parkway Towers, Suite 1900



Parkway Towers, Suite 1900

404 James Robertson Parkway


404 James Robertson Parkway

Nashville TN 37243-0830



Nashville TN 37219-1585

Tennessee Resources for Job Titles and Salaries
[image: image1.png]Key Internet Resources

T \ | LABOR & WORKFORCE
DEVELOPMENT

Tennessee Department of Labor and Workforce www.in.gov/labor-wid
Development

Jobs Forecast News - Hot Jobs to 2016 www.tn.gov/labor-wid/outlogks/

Employment Security Division

Research and Statistics Sectio Wages for more than 700 occupations www.tn.gov/labor-wid/wages/
. . intro.htm
Occupational Data Unit —
220 French Landing Drive
g The Source: More information about WWW.SoUrcetn.org

Nashville, Tennessee 37243

occupations

Phone: 615.741.3639
Fax: 615.532.9434
E-mail:
Martha.Wettemann@state.tn.us

TennCIDS: Explore career interests and www. cids.utk.eduy/
find training opportunities in Tennessee

Occupational Outlook Handbook: Find detailed www,bls.gov/oco/home.htm
description of job duties

America’s Job Bank: Apply for jobs in the cities www.ajb.org/
We're on the Web! or counties you want

wwwitn.gov/laboewfd Teens: Are you a teen looking for a job? Start www.tn.gov/labor-wid/youth/
your online job search here!

Tennessee Regional Career Centers

www.tn.gov/laborwid/cc/
Tennessee Northeast Career Center L R PR @ Tennessee Career Center at Columbia
at johnson City . aﬂé?mggg%@,@%% 764 Telephone: {931) 496-3800
Telephone: (423) 610-0222 '% [l @ww‘a&ﬁ“@¢ﬂe
aﬁﬂ%}ﬂ’ ﬁyg ; ‘&‘ Tennessee Career Center at Jackson
Tennessee Career Center at Talbott 388 g a%&&% ﬁ Telephone: {731) 668-2040
Telephone: (423) 317-1060 [ PEREY S

Tennessee Career Center at Knoville Tennessee Career Center at Tullahoma Tennessee Career Center at Dyershurg
Telephone: (865) 594-5500 Telephone: (931) 454-1905 Telephone: (731) 286-8300
Tennessee Career Center at Crossville Tennessee Career Center at Cookeville Tennessee Career Center at
Telephone: {931) 484-7456 Telephone: (931) 526-9701 Memphis North Main

Telephone: {(901) 545-2240

Tennessee Career Center—Chattanooga Tennessee Career Center at Clarksville

Telephone: {423} 894-5354 Telephone: (931) 551-9737 Tennessee Career Center at
Memphis Poplar

Tennessee Career Center at Athens : -

Tolephone: (423) 7452028 Tennessee Carez(e;;aliigitgé )at Metro Center Telephone: (901) 543-7535

Telephone: (615) 253-8320

The Tennessee Career Centers offer free career workshops, use of computers, Internet, phones and fax machines. Staff can
assist you in your job search and use tools to match your job skills o a local employer. Call your focal Tennessee Career Cen-

ter today. Callers with hearing impairments may use TTY (615) 532-2879. TTY 1-800-848-0208. TDD 1-800-848-0299 or
TTY/TDD 714,

The Tennessee Department of Labor and Workforce Development is committed to principles of equal opportunity, equal access,
and affirmative action. Auxiliary aids and services are available upon request to individuals with disabilities.

Tennessee Departrnent of Labor & Workforce Development; Authorization #337436: 35.000 copies, Fetwruary, 2009. This document was promul-
gated at a cost of $0.05 per copy.
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