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STATE OF TENNESSEE

DEPARTMENT OF HUMAN RESOURCES

***SPECIAL EXAMINATION ANNOUNCEMENT***

PROMOTIONAL EXAMINATIONS FOR
DEPARTMENT OF SAFETY

Existing registers for job classifications listed below will be ABOLISHED on July 22, 2008 and NEW REGISTERS WILL BE ESTABLISHED following the completion of the promotional examination process (approximate register establishment date is mid-November, 2008).  
	JOB CLASS  TITLE
	CLASS

CODE
	SALARY RANGE 

(HOURLY)
	SALARY RANGE
(MONTHLY)
	SALARY RANGE
(YEARLY)

	 THP Lieutenant
	38633
	$24.28 - $36.08

	$3945 - $5863
	$47,340 - $70,356

	THP Sergeant
	38632
	$20.73 - $30.81

	$3369 - $5007
	$40,428 - $60,084


APPLICATIONS WILL  BE ACCEPTED FOR THE JOB CLASSIFICATIONS LISTED ABOVE FROM JULY 15 THROUGH JULY 29, 2008. 
Applicants who will qualify for either of these job classifications within 90 days following the closing date listed above may file a state application to be admitted for examination.

*Completed paper applications may be mailed or faxed to the Department of Human Resources,  but must
   have a postmark date or fax transmission date no later than July 29, 2008.  Mailing address and fax 
   number are  provided on the State of Tennessee Employment application form.

*Applications may be submitted online at the Department of Human Resources website until 
  11:00 p.m. central time on July 29, 2008.  
* Access to either the printable application form or the online application is provided at:
                                                  www.state.tn.us/dohr/tnapp.htm

THE WRITTEN EXAMINATIONS FOR THE JOB CLASSIFICATIONS  LISTED ABOVE WILL BE ADMINISTERED ON THURSDAY, SEPTEMBER 4, 2008.  
*Examination of these classifications will be offered  in each of the three grand divisions of the state 
  at sites in Jackson,  Knoxville, and Nashville (or other location in the surrounding area).  
*Testing sessions will begin at either 8:00 a.m. or 1:00 p.m. on September 4.  Assigned testing times are to 
   be determined by District Captains.  

*Qualified applicants will be sent a testing admission letter approximately one to two weeks prior to the
   testing date.  The letter will provide the specific testing location, along with the scheduled testing time.
******************************
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!! HOW TO APPLY!!

1.  
Print application form from the Department of Human Resources website (or obtain from any of various state agencies) and complete the application following instructions provided; OR complete the online application available at the Department of Human Resources website.  (Website address provided on front page of this document.)
2. File your application as soon as it is completed, making sure to comply with the closing deadlines of 7/29/2008.  If you meet the education and experience requirements, you will be notified when and where to report for testing.

3. If you do not meet the minimum qualifications for job classification(s) listed above, you will receive notification informing you of the reason(s) for your disqualification.

4. The Department of Human Resources will accept degrees, coursework, and training completed through any appropriately accredited institution recognized by the U.S. Council on Post-Secondary Education.  To assure that maximum credit is received for post-secondary education, official transcripts should be submitted along with the application to the Department of Personnel.  To receive credit for Continuing Education Units (CEU’s) the training must be job-related and approved by the American Council on Education, Office of Educational Credit, or the National Council of the Continuing Education unit.  Applicants graduating or completing coursework from a foreign institution may receive education credit only after submitting a letter of credential evaluation from a regionally accredited school, the National Council of the Evaluation of Foreign Student Credentials, World Education Services Inc., or from Education Credential Evaluation Inc.

5.     Applicants with disabilities which affect their ability to participate in either a written or performance test may be eligible for an alternative examination.  Applicants certified by the Department of Human Services Division of Rehabilitation Services as unable to participate in regular testing may substitute a work test period as the examination alternative.  To receive information concerning the work test period or to request other forms of testing assistance or accommodations call (615) 741-0441 or Tennessee Relay Service 711.

All applications submitted by mail and other correspondence regarding Tennessee Career Service Examinations should be addressed to:
DEPARTMENT OF HUMAN RESOURCES 
APPLICANT SERVICES DIVISION
2nd FLOOR, JAMES K. POLK BUILDING
505 DEADERICK STREET, NASHVILLE, TN  37243
POLICY OF NON-DISCRIMINATION !! 
Pursuant to the State of Tennessee's policy of non-discrimination, the Department of Human Resources does not discriminate on the basis of race, sex, religion, color, national or ethnic origin, age, disability, or military service in its policies, or in the admission or access to, or treatment or employment in, its programs, services or activities.  Equal Employment Opportunity/Affirmative Action/Americans with Disabilities Act inquiries or complaints should be directed to the Department of Human resources EEO/AA/ADA Coordinator Danielle Barnes, 2nd Floor, James K. Polk Building, 505 Deaderick Street, Nashville, Tennessee 37243-0635 TDD (Telecommunications Device For The Deaf) Number (615) 741-0441 - Fax Number (615) 401-7626. 
!! SPECIAL NOTICE !! 
This announcement of Civil Service Examinations is being issued in conformity with Civil Service Rules and Regulations to inform the public of the classes of positions, salary ranges, examples of duties, minimum qualifications and relative weights of examination parts. In order for applicants to secure regular appointments in Civil Service positions, they must first successfully compete in the appropriate examination and be certified from the Civil Service Register which is compiled as a result of such examination. Interested applicants must submit a completed application form to the Tennessee Department of Human Resources. Application forms are available at most State offices. The application and information about State jobs are available at the Department of Human Resources Internet website (www.state.tn.us/dohr). Telephone inquiries can be made to (615) 741-4841. . 
!! VETERANS PREFERENCE !! 
Veteran preference points will be awarded to applicants who receive a passing career service score and who served on active duty in the armed forces of the United States during any of the service eligibility dates listed below. 

Five (5) points will be awarded to: (1) a veteran who served during a period of war; (2) the spouse or unremarried surviving spouse of a permanently and totally disabled veteran whose disability was service-connected and who served in a period other than war; and (3) the unremarried surviving spouse of a veteran who died in the line of duty during a period other than war. Ten (10) points will be awarded to: (1) a veteran with a ten percent (10%) service-connected disability who served during a period of war; (2) the spouse or unremarried surviving spouse of a veteran with a one hundred percent (100%) service-connected disability and who served during a period of war; and (3) the unremarried surviving spouse of a veteran who died in the line of duty during a period of war. 
Before preference can be granted, it is necessary that all veterans submit a copy of their discharge or separation papers showing both enlistment and discharge dates. Disabled veterans and spouses of disabled veterans must submit a copy of discharge or separation papers plus a statement from the Veteran's Administration, dated within the last six months, showing the percent of service-connected disability (or death if in service), and proof of death (death certificate). 
Veterans must have received an honorable discharge and be a legal resident of the State of Tennessee. Legal resident status is established by having resided in the State of Tennessee for the past two years or by possession of a Tennessee voter registration card. IF YOU HAVE NOT LIVED IN TENNESSEE FOR THE ENTIRE PAST TWO YEARS, YOU MUST SUBMIT A COPY OF YOUR TENNESSEE VOTER'S REGISTRATION CARD. 
SERVICE ELIGIBILITY DATES: WWII (12-7-41 to 12/31/46); Korean Campaign (6-27-50 to 1-31-55); Vietnam Conflict (2-28-61 to 5-7-75); Lebanon, Grenada, or Panama Expeditions (Only if awarded Forces Expeditionary Medal); and Operation Desert Shield/Storm (8-2-90 to end date unestablished). SERVICE ELIGIBILITY DATES:  WWII (12-7-41 to 12/31/46); Korean Campaign (6-27-50 to 1-31-55); Vietnam Conflict (2-28-61 to 5-7-75); Lebanon, Grenada, or Panama Expeditions (Only if awarded Forces Expeditionary Medal); and Operation Desert Shield/Storm (8-2-90 to end date unestablished).

THP LIEUTENANT
SUMMARY:  Under general supervision, is responsible for supervisory highway patrol work of considerable difficulty or is assigned to perform considerably difficult highway patrol-related staff work; and performs related work as required. 

DISTINGUISHING FEATURES:  This is the second supervisory class in the Highway Patrol sub-series.  An employee in this class is responsible for acting as shift supervisor for a relatively small decentralized staff, performing public assistance, public protection, crime prevention, law enforcement, defendant prosecution, and related highway patrol work in a large geographical segment of a highway patrol district, or under changing shift conditions, frequently is responsible for shift supervision of all highway patrol operations in a district, or is assigned to perform considerably difficult highway patrol related staff work.  This class differs from THP Sergeant in that an incumbent of  the latter performs in the first supervisory class responsible for a small segment of the highway patrol district.  This class differs from that of THP Captain in that an incumbent of the latter performs in the first highway patrol managerial class, responsible for managing all highway patrol operations in a district. 

MINIMUM QUALIFICATIONS 

Education and Experience: Graduation from an accredited two-year college or technical institute and substantial (five or more years of) increasingly responsible highway patrol experience or commercial motor vehicle regulatory experience with the State of Tennessee, including at least two years as a THP Sergeant or CVE Sergeant. 
Substitution of Experience for Education: Qualifying full-time highway patrol experience or commercial motor vehicle regulatory experience with the State of Tennessee may be substituted for the required education on a year-for-year basis to a maximum of two years. 
Necessary Special Qualifications: 
Applicants for this class must: 
1. be willing to and able to qualify with, carry, and use assigned weapons 

2. be at least twenty-one (21) years of age on the date of application 

3. be a citizen of the United States 

4. have a good moral character, as determined by investigation 

5. complete a criminal history disclosure form in a manner approved by the appointing authority 

6. agree to release all records involving their criminal history to the appointing authority 

7. supply a fingerprint sample in a manner prescribed by the TBI for a fingerprint based criminal history  records check 

8. have no conviction for a felony or have been discharged under any other than honorable conditions from  any branch of the United States armed forces 

9. pass a physical examination administered by a licensed physician that is consistent with the Americans  with Disabilities Act and that relates to the essential functions of the position 
10. pass a psychological evaluation administered by a licensed mental health professional that is consistent with the Americans with Disabilities Act and that relates to the essential functions of the position 

11. have visual acuity of 20/100 in each eye, separately without glasses, and each eye corrected to 20/30 or better with corrective lenses 

12. possess a valid motor vehicle operator’s license at the time of appointment in some positions 

13. possess a valid North American Standard Commercial Vehicle Inspection Certification in some positions 
14. if assigned flight duty, must possess an applicable commercial pilot’s license

15. upon appointment, successfully complete a prescribed course of instruction at the Department of Safety Training Center or have successfully completed the equivalent of the prescribed course.

EXAMINATION METHOD: Written Test, 50%, and Oral Interview, 50%, for Career Service positions.
THP SERGEANT
SUMMARY:  Under general supervision, is responsible for supervisory highway patrol work of average difficulty or is assigned to perform highway patrol-related staff work of average difficulty; and performs related work as required.  
DISTINGUISHING FEATURES:  This is the first supervisory class in the Highway Patrol sub-series. An employee in this class is responsible for daily supervision of staff performing public assistance, public protection, crime prevention, state/federal law enforcement, defendant prosecution, and related Highway Patrol work in an assigned Highway Patrol district or is assigned to perform Highway Patrol related staff work of average difficulty. This class differs from Trooper in that an incumbent of the latter performs in an entry-working capacity. This class differs from THP Lieutenant in that an incumbent of the latter performs as shift supervisor, responsible for a large segment of a Highway Patrol district, or under changing shift conditions may be responsible for all Highway Patrol operations in a Highway Patrol district.

MINIMUM QUALIFICATIONS 

Education and Experience: Education equivalent to graduation from a standard high school and experience equivalent to substantial (five or more years of) responsible highway patrol work or commercial motor vehicle regulatory work with the State of Tennessee.
Substitution of Education for Experience: Graduation from an accredited two-year college or technical institute may be substituted for the required experience on a year-for-year basis to a maximum of two years.  
Necessary Special Qualifications: 
Applicants for this class must: 
1. be willing to and able to qualify with, carry, and use assigned weapons 

2. be at least twenty-one (21) years of age on the date of application 

3. be a citizen of the United States 

4. have a good moral character, as determined by investigation 

5. complete a criminal history disclosure form in a manner approved by the appointing authority 

6. agree to release all records involving their criminal history to the appointing authority 

7. supply a fingerprint sample in a manner prescribed by the TBI for a fingerprint based criminal history  records check 

8. have no conviction for a felony or have been discharged under any other than honorable conditions from  any branch of the United States armed forces 

9. pass a physical examination administered by a licensed physician that is consistent with the Americans  with Disabilities Act and that relates to the essential functions of the position 
10. pass a psychological evaluation administered by a licensed mental health professional that is consistent with the Americans with Disabilities Act and that relates to the essential functions of the position 

11. have visual acuity of 20/100 in each eye, separately without glasses, and each eye corrected to 20/30 or better with corrective lenses 

12. possess a valid motor vehicle operator’s license at the time of appointment in some positions 

13. possess a valid North American Standard Commercial Vehicle Inspection Certification in some positions 
14. if assigned flight duty, must possess an applicable commercial pilot’s license

15. upon appointment, successfully complete a prescribed course of instruction at the Department of Safety Training Center or have successfully completed the equivalent of the prescribed course.

EXAMINATION METHOD: Written Test, 50%, and Oral Interview, 50%, for Career Service positions.







