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How to Find Bidders & Vendors in Edison

Follow this path to access a vendor in Edison:[image: image2.png]Maintain Bidder

Enter any information you have and click Search. Leave fislds blank for a list of all values.
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[image: image6.wmf]From the left-hand menu select FSCM -> VENDORS -> and then 
VENDOR under the Add/Update section, near the center of the page to reveal the Vendor Information search screen pictured below.
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	If You have the
	

	Vendor ID
	In the “Vendor ID” line switch the criterion from “begins with” to “contains” and enter the Vendor ID, select search and choose your vendor from the search results.

	Vendor Name
	In the “Name 1” line switch the criterion from “begins with” to “contains” and enter the vendor name, select search and choose your vendor from the search results.


Follow this path to access a bidder in Edison:[image: image8.png]
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From the left-hand menu select FSCM -> SOURCING -> and then MAINTAIN BIDDER under the Event Responses section, near the center of the page to reveal the Vendor Information search screen pictured below.

 
	If You have the
	

	Bidder ID
	In the “Bidder ID” line switch the criterion from “begins with” to “contains” and enter the Bidder ID, select search and choose your bidder from the search results.

	Bidder Name
	In the “Company Name” line switch the criterion from “begins with” to “contains” and enter the bidder name, select search and choose your bidder from the results.


Follow this path to locate a bidder OR vendor by Query: 

From the left-hand menu select FSCM REPORTING TOOLS and then FSCM Query VIEWER to reveal the Vendor Information search screen pictured below.
Here are some queries for bidder and/or vendor data:

	TN_SUPPLIER_VENDOR_USER_LIST


	This query will generate a list of vendors that are also registered as eSuppliers in Edison.

	VENDOR_BY_NIGP    
	This selection will yield all vendors in Edison by their associated NIGP codes. 

	AUC_BIDDER_USERS – Listing of bidders in Edison
	This query will supply a list of ALL registered sourcing bidders in Edison. 


It is advisable that the results are extracted into Excel format for easy viewing. This can be accomplished by selecting Excel next to your desired Query as also seen below. 








