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How to enroll in DGS Purchasing Training Course Offerings
Go to the webpage listed below which has a list of the courses being offered by DGS Purchasing.

http://state.tn.us/generalserv/purchasing/for_training.html
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________________________________________________________________________

Click on the course that you would be interested in enrolling in.  The link takes you to a calendar which shows you the upcoming dates these courses are scheduled to be taught.  

More detailed course descriptions are available on this page for everyone to read to confirm that the selected course is what the end user is interested in. 

[image: image2.png]May, 2011
May Training Oportunities 7 1
B| 23 4 56 T8
91011121314 15
161718192021 22
232425262728 29
3031

Click on a link to register for that class

DaylDate

Y Description Openings

This class covers the basics of how to create an ePro
Requisition within the Edison system. It is an Entry-
level course for Agency Requestors. ePro
511112011 Requisifions are the starting points for Local
Purchases, Contract Release Orders and the
submitting of Purchase Requests to DGS Purchasing
12:30:00 PM The second half of the class covers how to create
Sourcing Events and Purchase Orders to allow
Agency Requestors to finish processing of certain
types of Purchases within their agency limit

&Procurement Requisitions
8:30:00 AM - eProcurement Requisitions

This class provides information on creating and using
Sourcing Events within Edison. The first half of the
class covers the creation of basic Sourcing Events
512512011 with lirmited numbers of attachments and few Bidders.
It is an Entry-level course for Agency Buyers. The
second half of the class is for more advanced users,

ourcing Events
530:00 AM. Sourcing Events

12:30:00 PM and covers more complex Sourcing Events with
muliple attachments and Bidders. It also gives
information on how to_help Bidders use the Supplier’
Portal to complete the Bidding process




 

To enroll in a class, please send an e-mail to our instructor, Matt Ross, at matt.ross@tn.gov, giving him the following information for each enrollee;

Student's name:
Agency where the student works

Enroller or Student's Phone numbers and e-mail addresses

Course Title
Course scheduled date and time
Once the e-mail requesting that someone get enrolled into a class is received by Matt he will confirm availability in the class and then respond back to the prospective students by e-mail confirming their enrollment in the desired class. 

If the requested course is full, the student will either be added to a waiting list or asked to enroll in a future course offering.

If there are any questions relating to these training offerings please either send Matt Ross an e-mail or call him at 615-253-2523.
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