TN Guidance for Occupational Survey


[image: image1.emf]1. Why do we have to give out the Occupational Survey? 
Each State is required through ESEA and subsequently through NCLB to identify and recruit migrant students and families. The Occupational Survey is a tool that Tennessee uses to meet our state requirements under these laws. 
The survey is included on the “Data Collection and Reporting Requirements” table for Title IC which can be found on the State web site. 
The survey is also part of the statewide TN Migrant Education Program Service Delivery Plan, a federally mandated plan which guides State migrant education program activities.   In Strategies, 12.d  “The MEP (Migrant Education Program) will make yearly contact with LEAs that do not have migrant programs to determine if a need exists to screen for migrant eligibility.”  The Occupational Survey also functions as our indicator, based on the number returned by the individual LEA, that the State MEP needs to explore the possibility that the need exists in the LEA for a funded migrant education program. 
Our goal is to be able to come as close as possible to identifying 100% of our migrant students. Migrant students are of all races and ethnicities. The Occupational Survey, because it is given to all new students, will help us to better identify more of our qualifying students. 

2. May the Occupational Survey be included in a packet of information provided to new students?
Yes.  This would be an efficient method for assuring that all new students receive the survey. 
3. Do I have to forward all completed surveys to the address at the bottom of the survey?
No.  You only need forward those Occupational Surveys with one or more items marked as “yes.” 

4. Do I have to keep a copy of the completed survey in the student’s file?

Because the Occupational Survey is not a federal form, there is no need to retain a copy of the form in the student file for federal monitoring purposes.

In the TN Migrant Education Program Service Delivery Plan, “Comprehensive Needs Assessment,” Determining the Number/Percentage of Eligible Migrant Students:  It is the Certificate of Eligibility (COE) that determines the eligibility of migrant students.  So, you don’t have to retain the survey, only a COE if the student becomes certified as migrant by the State of TN.   
5. What if the parent does not want to complete the survey?  
Ultimately, the parent may make the decision to not complete the form.  It is possible that out of fear or lack of understanding of how the information provided may be used, a parent may be reluctant to provide information. If possible, obtaining responses to student name and the yes-no items will provide us with the initial information that we need for potential identification as a migrant student.   
