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Local Option:  Assessment of Paraprofessionals

Transmittal Sheet

1.  Local Option Selected (Please check one).  Descriptions of options are listed on the Tennessee rubric.

Option A: ___       Option B:___       Option C:___     Option D:___     Option E:___

2. Please check the appropriate box to indicate that documentation to support each of the seven essential components is attached to this transmittal sheet.  All the documentation for each component should be labeled by the component number and clipped together.

	Component
	Yes
	No

	1. The process used to assess paraprofessionals measures both the knowledge of reading, writing, and math and the ability to assist in instructing reading, writing, and math.

	
	

	2. The process used to assess paraprofessionals identifies a rigorous standard of quality for all content areas that each candidate is expected to meet or exceed.

	
	

	3. The process ensures that assessment scoring protocol is applied to each candidate in the same way.

	
	

	4. The process ensures objectivity.

	
	

	5. The process provides evidence of validity and reliability.

	
	

	6. The process includes a method for documenting results.

	
	

	7. The process is accessible to all applicable paraprofessionals.

	
	


3. Please check the appropriate box.
	Requirement
	Yes
	No

	Two copies of all documentation have been submitted.


	
	

	An original copy of the assurance page has been submitted.


	
	

	An original copy of this transmittal sheet has been included.
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Local Option:  Assessment of Paraprofessionals

Assurance Sheet
The Title I Director has reviewed the submitted process and verifies the following assurances:

a. All seven components of the process are in compliance.
b. Passing scores/ratings of proficient have been reviewed and are acceptable.
c. A district review committee evaluates paraprofessionals who are assessed locally.
d. Locally developed assessment tools meet standards of validity and reliability.
e. A process is in place to verify that assessment results will be available to each participating paraprofessional,  the results are released appropriately, and records are maintained.
f. The local paraprofessional option is available to all applicable paraprofessionals.
	Name of LEA

	
	Name of Title I Director



	Signature of Title I Director
	
	Date
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