(Place on district or school letterhead)
Date
Dear English Learner Parent:

We are writing to inform you that our district did not meet the benchmarks for Title III Annual Measurable Achievement Objective  (1 or 2 or 3).  This benchmark measures (1= growth, 2= proficiency, 3= Adequate Yearly Progress in Math or Language Arts Achievement) for the limited English proficient subgroup.  

After analyzing the information, our district believes that we missed this benchmark because (fill in with your information.).  Our district will respond to this by (list steps you will take to correct this failure.)  The purpose of this letter is to inform you of district plans as they apply to your child’s education.  If you have comments or concerns, please contact (Title III director’s name and contact information.)

Comments may also be addressed to Jan Lanier at the State Department of Education.  Her e-mail is jan.lanier@tn.gov and her phone is 615-532-6314.  

Both the State Department of Education and (the district and/or school) are working to guarantee the success in your English Learner.  

