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Rationale

Paraprofessionals are recognized as a valuable asset to the education of students in Tennessee’s public schools.  Paraprofessionals represent a broad range of backgrounds and often have years of successful experience assisting teachers with classroom instruction.  Paraprofessionals often reflect the culture and ethnicity of the community and may have frequent opportunities to connect with students and parents both inside and outside of the school walls.  

No Child Left Behind sets clear guidelines for academic qualifications for individuals assisting in instruction in Title I-funded programs.  The law allows three options to certify that paraprofessionals meet academic requirements:  they must have at least an associate’s degree or have completed at least two years of college, or meet a rigorous standard of quality and demonstrate, through a formal State or local assessment, knowledge of, and the ability to assist in instruction in reading, writing, and mathematics, or reading readiness, writing readiness, or mathematics readiness, as appropriate.  The deadline for meeting the Highly Qualified standards is the end of the 2005-06 school year (Highly Qualified Teachers, Improving Teacher Quality State Grants, ESEA Title II, Part A, Non-Regulatory Guidance, August 3, 2005).

Individuals who work in food services, cafeteria or playground supervision, personal care service, non-instructional computer assistance, serve only as translators or who only conduct parental involvement activities, or similar non-instructional positions do not have to meet the Highly Qualified provisions.  However, all paraprofessionals must have a secondary school diploma or its equivalent (Title I Paraprofessionals Non-Regulatory Guidance, March 1, 2004).

The paraprofessional assessment does not have to be a written assessment, according to guidance issued by the U. S. Department of Education.  However, there must be evidence that the assessment is valid and reliable.  Also, the assessment results must be documented, i.e., there must be a record of the assessment and the individual’s performance on the assessment.  Should a State or LEA decide to use or allow more than one type of assessment, each assessment should be evaluated against the same standards (Title I Paraprofessionals Non-Regulatory Guidance, March 1, 2004).

While NCLB offers three options to ensure that paraprofessionals are highly qualified, testing is the option that has most frequently been chosen by states (Instructional Paraprofessional Custom Survey Report, Education Commission of the States, 2005).  To assist paraprofessionals in meeting the NCLB regulations, Tennessee has made all three options, including local assessment, available. Therefore, the Tennessee Department of Education has developed a rubric that will be used to assess the components developed by local divisions to evaluate the content knowledge and ability to assist in instruction in reading, writing, and mathematics.  Local assessments will compare favorably to the ParaPro (state option) so that all paraprofessionals, whether exercising the state option or the local option, are assessed equitably.

The following rubric will be used to evaluate local academic assessments for paraprofessional knowledge of reading, writing, and mathematics and the ability to assist in instructing, reading, writing, and mathematics (or, as appropriate, reading readiness, writing readiness, and mathematics readiness).

1. The process used to assess paraprofessional measures both the knowledge of reading, writing, and math and the ability to assist in instructing reading, writing, and math (or reading, writing, and math readiness).  Paraprofessionals are evaluated against the same standards as those taking the state assessment, ParaPro; that is, local assessments must test paraprofessionals on comparable knowledge and skills covered by the ParaPro related to:

a. Reading knowledge

b. Ability to assist in reading instruction

c. Math knowledge

d. Ability to assist in math instruction

e. Writing knowledge

f. Ability to assist in writing instruction

Meets Criteria_____             
    Does Not Meet Criteria_____
	Options (Circle Local Option Selected)
	Documentation Required

	Option A:  The local school system has adopted a commercial assessment  used to evaluate both applicable knowledge and the ability to assist in instruction reading, writing, and mathematics that is comparable to the ParaPro (Attachment A).
	·  Name of assessment/ vendor selected and checklist of objectives assessing both knowledge of content and skills to assist instruction:

	Option B:  The local school system has adopted (1) a combination of a commercial assessment to evaluate knowledge of reading, writing, and mathematics and (2) a locally developed assessment process to evaluate skills necessary to assist in the instruction of reading, writing, and mathematics that is comparable to the ParaPro (see Attachment A).
	· Name of assessment/ vendor(s) selected and checklist of objectives assessing knowledge (Section 1) and locally developed checklist of objectives assessing skills to assist instruction (Section 2):

	Option C: The local school system has contracted with a vendor or educational partner to develop an assessment process that evaluates skills comparable to the ParaPro (Attachment A).  The assessment process evaluates both the knowledge of reading, writing, and mathematics and the skills necessary to assist in the instruction of reading, writing, and mathematics.
	· Name of assessment/ vendor and checklist of objectives assessing both knowledge and ability to assist instruction

	Option D: The local school system has replicated a model developed/accepted and validated by another educational agency such as a state department of education (SEA) which asesses both the knowledge of reading, writing, and mathematics and the skills necessary to assist in the instruction of reading, writing, and mathematics and is comparable to the ParaPro (see Attachment A).
	· Name of validated model selected and copy of document.

	Option E: The local school system has developed an assessment process that evaluates knowledge of reading, writing, and mathematics and the skills necessary to assist in the instruction of reading, writing, and mathematics and is comparable to the ParaPro (see Attachment A).
	· Copy of assessment document which includes checklist of objectives assessed for both knowledge and skills to assist instruction


2. Identify a rigorous standard of quality for all content areas that each candidate is expected to meet or exceed.

Meets Criteria_____


Does Not Meet Criteria_____

	Indicators
	Present
	Not Present
	Not Applicable

	a. The assessment process includes a list of the documents or tests that will be used to collect evidence for proficiency in each content area.
	
	
	

	b. The assessment process applies a rigorous standard of quality that each candidate is expected to meet or exceed for assessing both knowledge in reading, writing, and mathematics and the skills to assist instruction in reading, writing, and mathematics.
	
	
	

	c. The scoring assessment process includes a system that designates a score that is accepted as “passing” or “proficient.”
	
	
	

	d. The passing score or point accumulation is the same, or close to, the passing scores or points of other adopters of the model replicated or selected (Option A, B, C, or D).
	
	
	

	e. The passing score or point accumulation (Option E) reasonably replicates the requirements for a passing score on the ParaPro or models in Options A-D.
	
	
	


Documentation: List of documents or tests, scoring rubric, passing scores; rationale for passing scores/rating of proficient signed by LEA Title I Director
3. Ensure that assessment scoring protocol is applied to each candidate in the same way.

Meets Criteria_____


Does Not Meet Criteria_____

	Options: (Check only for Option Selected; Mark N/A for other options)
	Indicators
	Present
	Not Present
	Not Applicable

	Option A:  The local school system has adopted a commercial assessment used to evaluate both applicable knowledge and the ability to assist in instruction reading, writing, and mathematics that is comparable to the ParaPro (see Attachment A).
	Outside scoring ensures standards are applied equitably 

Documentation: Name of commercial assessment selected.

	
	
	

	Option B:  The local school system has adopted (1) a combination of a commercial assessment to evaluate knowledge of reading, writing, and mathematics and (2) a locally developed process to evaluate skills necessary to assist in the instruction of reading, writing, and mathematics that is comparable to the ParaPro (see Attachment A).
	Section 1: Outside scoring ensures standards are applied equitably 
Section 2: A screening process that includes a district review committee.  
Documentation: List of test(s) used; Statement of assurance signed by LEA Title I Director certifying that the criteria will be implemented; Member/position list of the district review committee.
	
	
	

	Option C: The local school system has contracted with a vendor or educational partner to develop an assessment process that evaluates skills comparable to the ParaPro (Attachment A).  The process evaluates both the knowledge of reading, writing, and mathematics and the skills necessary to assist in the instruction of reading, writing, and mathematics.
	Outside scoring ensures standards are applied equitably 

Documentation: List of test used; Statement of assurance signed by LEA Title I Director certifying that the criteria will be met. 
	
	
	

	Option D: The local school system has replicated a model developed/accepted and validated by another educational agency such as a state department of education (SEA) which evaluates both the knowledge of reading, writing, and mathematics and the skills necessary to assist in the instruction of reading, writing, and mathematics and is comparable to the ParaPro (see Attachment A).
	Documentation: List of test used; Statement of assurance signed by LEA Title I Director certifying that the criteria will be implemented; Member/position list of the district review committee.
	
	
	

	Option E: The local school system has developed an assessment process that evaluates knowledge of reading, writing, and mathematics and the skills necessary to assist in the instruction of reading, writing, and mathematics and is comparable to the ParaPro (see Attachment A).
	Statement of assurance signed by LEA Title I Director certifying that the criteria will be implemented; Member/position list of the district review committee.
	
	
	


4. Ensure objectivity.

Meets Criteria_____


Does Not Meet Criteria_____

	Indicators
	Present
	Not Present
	Not Applicable

	The assessment process is based on factual evidence obtained through scientific methods or reasoning i.e. the assessment is based on facts rather than opinion.

	
	
	

	The assessment process contains factual evidence upon which to base the score that the rater gives to each candidate.

	
	
	


Documentation:  Option A, B (Sec. 1), C, D.  Verification from vendor.  Option B (Sec. 2) and E:  Statement of Assurance signed by LEA Title I Director certifying that the criteria is met.

5. Provide evidence that the assessment process is valid (measures what it is supposed to) and reliable (extent to which the scores are dependable or relatively free from random errors of measurement).

Meets Criteria_____


Does Not Meet Criteria_____

	Indicators 
	Present
	Not Present
	Not Applicable

	Reliability: The assessment process was tested by using different people to administer the test to the same individuals and the same or similar results were obtained.
	
	
	

	Validity: The assessment process accurately measures what it is supposed to measure: the requirements of Highly Qualified Paraprofessionals in No Child Left Behind.
	
	
	

	Validity: The assessment process measures the objectives clearly and to a high degree.

	
	
	

	Validity: The assessment process has a relationship or correlation to another rubric that has established validity.

	
	
	


Documentation: 

· Option A, B (Section 1), C, D:  Verification from vendor or developer

· Option B (Section 2) and  E:     Statement of assurance signed by the local Title I Director that the indicators are met 

6. Include a method for documenting assessment results, i.e. a record of the assessment and the individual’s performance on that assessment.

Meets Criteria_____


Does Not Meet Criteria_____
	Indicators 
	Present
	Not Present
	Not Applicable

	Assessment results are made available to each paraprofessional assessed.
	
	
	

	Scores of the individual paraprofessional are confidential and released only to appropriate individuals.
	
	
	

	A record of the assessment is maintained either in the employee’s file or in a central location.
	
	
	


Documentation:  Statement of assurances signed by LEA Title I Director certifying that the criteria indicators will be implemented
7. Certifies that the assessment process is accessible to all individuals.

Meets Criteria_____


Does Not Meet Criteria_____

	Indicators 
	Present
	Not Present
	Not Applicable

	The local assessment option is available to all paraprofessionals under the NCLB Highly Qualified requirements.
	
	
	

	The local assessment option will provide accommodations to individuals meeting ADA.
	
	
	


Documentation:  Statement of assurances signed by LEA Title I Director certifying that the criteria indicators will be implemented.
APPROVAL STATUS
Local Assessment Status:    ___ Accepted   








  ___ Returned for Revisions
____________________________________                                                                                             ______________________


        SEA Representative












Date

Attachment A

EDUCATIONAL TESTING SERVICES (ETS) PARAPRO OBJECTIVES

Reading Skills and Knowledge
· Identify the main idea or primary purpose

· Identify supporting ideas 

· Identify how a reading selection is organized

· Determine the meanings of words or phrases in context

· Draw inferences or implications from directly stated content

· Determine whether information is presented as fact or opinion 

· Interpret information from tables, diagrams, charts, and graphs

Application of Reading Skills and Knowledge to Classroom Instruction

· Sound out words (e.g., recognize long and short vowels, consonant sounds, rhymes)

· Break down words into parts (e.g., recognize syllables, root words, prefixes, suffixes)

· Decode words or phrases using context clues

· Distinguish between synonyms, antonyms, and homonyms

· Alphabetize words

· Help students use prereading strategies, such as skimming or making predictions

· Ask questions about a reading selection to help students understand the selection

· Make accurate observations about students’ ability to understand and interpret text

· Help students use a dictionary 

· Interpret written directions

Mathematics Skills and Knowledge

Applicants may not use calculators.  The test questions do not require knowledge of advanced-level mathematics vocabulary.
· Number Sense and Basic Algebra

- Perform basic addition, subtraction, multiplication, and division of whole numbers, fractions, decimals

- Recognize multiplication as repeated addition and division as repeated subtraction

- Recognize and interpret mathematical symbols such as +, <, >, ≤, ≥
- Understand the definitions of basic terms such as sum, difference, product, quotient, numerator, denominator

- Recognize the position of numbers in relation to each other (e.g., ⅓ is between ¼ and ½)

- Recognize equivalent forms of a number (e.g. ½ = 2/4; 1/10 = 0.1 = 10%
- Demonstrate knowledge of place value for whole numbers and decimal numbers

- Compute percentages

- Demonstrate knowledge of basic concepts of exponents (e.g., 2² - 4, 24, = 2 x 2 x 2 x 2 = 16)
- Demonstrate knowledge of “order of operations” (parentheses, exponents, multiplication, division, addition, subtraction)

- Use mental math to solve problems by estimation

- Solve word problems 

- Solve one-step single variable linear equations (e.g., find x if x + 4 = 2)

- Identify what comes next in a sequence of numbers
· Geometry and Measurement

· Represent time and money in more than one way (e.g., 30 minutes = ½ hour; 10:15 = quarter after 10; $0.50 = 50 cents = half dollar)

· Convert between units or measures in the same system (e.g., inches to feet; centimeters to meters)

· Identify basic geometrical shapes (e.g., isosceles triangle, right triangle, polygon)

· Perform computations related to area, volume, and perimeter for basic shapes

· Graph data on an xy-coordinate plane

· Data Analysis

· Interpret information from tables, charts and graphs

· Given a table, chart, or graph with time-related data, interpret trends over time

· Create basic tables, charts, and graphs

· Compute the mean, median and mode

Application of Mathematics Skills and Knowledge to Classroom Instruction

The Math Application questions assess the examinee’s ability to apply the three categories of math skills listed in Math Skills and Knowledge in a classroom setting or in support of classroom instruction.  The questions focus on testing mathematical competencies needed to assist the teacher with instruction.  

Writing Skills and Knowledge

· Basic grammatical errors in standard written English 

· Errors in word usage (e.g., their/they’re/there, then/than)

· Errors in punctuation

· Parts of a sentence (e.g., subject and verb/predicate)

· Parts of speech (nouns, verbs, pronouns, adjectives, adverbs, and prepositions)

· Errors in spelling

Application of Writing Skills and Knowledge to Classroom Instruction

· Use prewriting to generate and organize ideas (including freewriting and using outlines)

· Identify and use appropriate reference materials

· Draft and revise (including composing or refining a thesis statement, writing focused and organized paragraphs, and writing a conclusion)

· Edit written documents for clarity, grammar, sentence integrity (run-ons and sentence fragments), word usage, punctuation, and spelling

· Write for different purposes and audiences (including using appropriate language and taking a position for or against something)

· Recognize and write in different modes and forms (e.g., descriptive essays, persuasive essays, narratives, letters)

Adapted from Educational Testing Services, ETS

Available on-line at www.ets.org
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