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1. State agencies receiving Title ID funds (Department of Corrections and Department of Children’s Services) will conduct a self-monitoring by completing the Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs pages 3 – 6 and submitting it to the Title I D Project Director by May 22nd.  The state agencies must keep a copy on file in their offices.
2. On-site monitoring using the entire Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs will be conducted of the state agencies on a alternate year schedule listed at the bottom of this document.  Page 2 of the Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs should only be completed during an on-site monitoring visit.  
3. On-site monitoring will be conducted after the Title ID Project Director has received the Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs from the state agency scheduled to be monitored on-site.  The Title ID Project Director will use the self-monitoring results received from the state agency as the foundation for the monitoring.  The state agency must provide documentation of compliance for each item.

4. The Title ID Project Director will contact the authorized representative from the state agency to arrange a date and time for the on-site monitoring.  The authorized representative must be present for the on-site monitoring and able to produce documentation of compliance for each indicator.  At least one facility receiving services from Title ID Subpart 1 funds will be visited by the Title ID Project Director as a component of the state agency monitoring visit.

5. The Title ID Project Director may decide to monitor the other state agency on-site after a review of its self-monitoring results from the Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs.  
6. If minor issues of noncompliance are found, the state agency will have two (2) weeks from the time of the visit to resolve the finding.  It is the state agency’s responsibility to forward any documentation related to the finding to the Title ID Project Director.

7. If issues of compliance are found that cannot be resolved within the two week period, then the state agency will complete and submit the Compliance Action Plan Agreement, signed by the Commissioner of the Agency and the authorized representative responsible for the program.  This document must delineate the compliance issue(s), the steps that will be taken to address the issue(s), the date those steps will be accomplished and the documentation that will be available to demonstrate compliance.  This document will be sent to the Title ID Project Director for his/her approval and signature/date.

8. The Monitoring Instrument ESEA – No http://tennessee.gov/education/fedprog/doc/MonitoringProcessTitleIDStateAgencyPrograms2006.docChild Left Behind Title ID, Subpart 1, State Agency Programs and Compliance Action Plan Agreement5/15/2006 will be forwarded to Betty Cochran in the Office of Federal Programs by the Title ID Project Director.   The Executive Director will review all Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs and Compliance Action Plan Agreements and approve them before the monitored state agency’s fiscal year Title ID Application can be approved.  

9. All Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs must be identified in one of the following four categories:

· Closed
· Closed with Suggestions
· Incomplete Pending Compliance with Approved Compliance Action Plan Agreement
· Open (Compliance Issues Not Resolved)

10. As a condition of approval of a state agency’s Title ID Application for Funds under No Child Left Behind, Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs must be either Closed, Closed with Suggestions, or Incomplete Pending Compliance with Approved Compliance Action Plan Agreement.  For the state agency that is not monitored on-site, the state agency must have submitted an approvable self-monitoring using the Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs. 
11. State agencies with reports indicating Incomplete Pending Compliance with Approved Compliance Action Plan Agreement will have follow-up on-site monitoring for compliance with the Agreement by the following Spring at the latest.

12. Any corrections on the Monitoring Instrument ESEA – No Child Left Behind Title ID, Subpart 1, State Agency Programs must follow this procedure:

· The person correcting an inaccuracy must put a line through the inaccurate information;

· He/she must then write the correct information in the correct location; and, finally,

· He/she must initial and date the correction.  

13. Letters from the Executive Director of Federal Programs will be sent to state agencies that were on-site monitored indicating the status of their monitoring.

Schedule of State Agency On-Site Monitoring

Department of Children’s Services




June 2006

                                                                                                            June 2009

                                                                                                            June 2012

Department of Corrections





June 2007

                                                                                                            June 2010

                                                                                                            June 2013
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