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Education of Homeless Children and Youth

2011-2014 Grant Program
Application Instructions
The application must include all of the following:
· Title Page (Attachment A)
· Signed Statement of Assurances (Attachment B)

· Signed EIS Homeless Student Report (Attachment C)

· Action Plan and Evaluation (Attachment D)

· Staffing Chart (Attachment E)

· Documentation of Collaboration Chart (Attachment F)

· Title I, Part A Set-Aside (Attachment G)

· Homeless Education Liaison Form (Attachment H)

· Narrative in the following categories: (Maximum narrative up to five double-spaced pages, using a 12 point Times New Roman font.) 

· Needs Assessment

· Action Plan and Evaluation 

· Collaboration, Raising Awareness, and Eliminating Barriers

· Program Details/Descriptions
· Parental Involvement

· Budget (Excel Document)
The original and two (2) copies of the application should be sent by certified mail or hand delivered to:
Tennessee Department of Education

James L. Francis, Ed.D., Homeless Education Project Director  

Office of Federal Programs

5th Floor - Andrew Johnson Tower

710 James Robertson Parkway

Nashville, Tennessee 37243-0379
In addition, an electronic version including the budget spreadsheet should be sent to james.francis@tn.gov.
Applications must be postmarked or hand delivered to the above address no later than 3:30 Central Standard Time Friday, June 10, 2011.   
Following the identification of successful applicants, notification of a tiered award, a revised budget will be requested by the TN Department of Education. Upon submission of a revised budget and final approval, the Department of Education will issue a grant award letter. Funds provided to the school system may not be used to supplant funds previously designated for the purpose of providing programs in the project area.  

If you have any questions, please feel free to contact Chris Satterfield at 615-532-4777 or chris.satterfield@tn.gov or James L. Francis, Ed.D. at 615-253-5210 or james.francis@tn.gov 
Attachment A – Application Title Page

Tennessee Department of Education 

EDUCATION OF HOMELESS CHILDREN AND YOUTH

McKinney-Vento Subgrant Application
FY(s) 2011 – 2014

	Submitting LEA /Applicant Name:                                                                      LEA Code:     

	Address:      

	City:      


County:
Zip:
	County:      
	Zip:      

	Phone Number:      
Fax Number:      


Beginning Date of Project:           

Ending Date: 

     

 FORMTEXT 
     

Number of Homeless Students Reported in EIS 5/23/2011 for  2010-2011:
     

 FORMTEXT 
     

     
Total Amount of Funds Requested      


	Project Contact or

Authorized Representative:       

	Telephone No.:      
Email Address:      

	Local Homeless Liaison:      

	Telephone No.:      
Email Address:      

	Budget Contact:      

	Telephone No.:      
Email Address:      


	Superintendent/Director of Schools:      

	Telephone No.:       
Email Address:      


Statement of Assurances (Attachment B)
· The project will be operated in compliance with the guidelines set forth under Title X, Part C, otherwise known as the McKinney-Vento Act of 1990, as amended by No Child Left Behind Act of 2001, and use requested funds to comply with, paragraphs (3) through (7) of section 722(g) and in accordance with the statutes, regulations, policies, and other administrative rules promulgated by and required of the Tennessee Department of Education (TDOE). (See Appendix C)
· The LEA will use funds received under the grant to supplement, not supplant, funds used before the award of the grant for purposes of providing services to homeless children and youth.
· The LEA will prepare and submit to the TDOE reports and data as might be required.
· The LEA will keep such records and provide such information to the SEA as may be required for fiscal audit and program evaluation and comply with maintenance of effort requirements.
· Submit annual programmatic and budget reports to the Tennessee Department of Education.
· The LEA will designate a homeless liaison to ensure that homeless children and youth enroll and succeed in school; and homeless families, children, and youth receive educational services for which such families, children, and youth are eligible, including Head Start and Even Start programs and preschool programs administered by the local education agency, and referrals to health care services, dental services, mental health services, and other appropriate services.

· The LEA will use fiscal control and funds accounting procedures that will ensure proper disbursement of; and accounting for, federal funds paid to that agency under this program and will observe all applicable grant requirements.

· Each LEA shall adopt policies and practices to ensure that transportation is provided, at the request of the parent or guardian (or in the case of an unaccompanied youth, at the request of the liaison), to and from the school of origin.
· Each LEA shall review and revise any policies that may act as barriers to the enrollment of homeless children and youth in school.

· Each LEA shall provide the (TDOE) with a description of policies and procedures consistent with section 722 (e) (3), and will ensure that activities will not isolate or stigmatize homeless children and youth.

· Each LEA will coordinate with state and local housing agencies responsible for developing the comprehensive housing affordability strategy described in section lO~ of the Cranston-Gonzalez National Affordable Housing Act to minimize educational disruption for children who become homeless.
____     _________________________________________     _______________________
Signature of Program Contact/Authorized Representative
Date

___     ___________________________________________     ______________________
Signature of Superintendent/Director of Schools
           
 Date

_____     ______________________________     _     ___________________


Name (please print or type)                                                     School System
Homeless Students Reported Enrolled in 2010-2011 EIS Data (Attachment C)
	Grade Level
	Column A

	
	Number of Homeless students  ENROLLED
LEA schools

	Ages 3-5 (not K)
	     

	K
	     

	1
	     

	2
	     

	3
	     

	4
	     

	5
	     

	6
	     

 FORMTEXT 
     

	7
	     

	8
	     

	9
	     

	10
	     

	11
	     

	12
	     

	Ungraded
	     

	Total Homeless Students 
	     

 FORMTEXT 
     


Homeless Students Reported by Type of Temporary Housing
	Type of Temporary Housing in 2010 – 2011 EIS Data

	Shelter (including transitional housing, awaiting foster care)
	Doubled-up (i.e., living with another family)
	Unsheltered  (e.g., cars, parks, campgrounds, substandard, etc.)
	Hotels/Motels

	     
	     
	     
	     


APPLICANT CERTIFICATION: To the best of my knowledge and belief, data in this application is true and correct. The document has been duly authorized by the governing body of the applicant, and the applicant will comply with the attached assurances if its funding is approved.

_____________     ___________________________                ______  _________
Signature of Superintendent/Director of Schools
            Date
LEA:

LEA Code:
Attachment D

Tennessee Homeless Education Program

McKinney-Vento Subgrant 2011-2014

Program Objectives, Activities, Measures, Data Source

Complete for each objective:

Objective # ___ : 

	
	Activities to Achieve the Objective
	No. of Homeless Students to be Impacted
	Time Frame
	Measurable Outcomes/Grade Level to be Served 
	Data Sources and Estimated Cost

	1
	     

	     
	     
	     
	     

	2
	     

	     
	     
	     
	     

	3
	     

	     
	     
	     
	     


Add rows as necessary! Activity: Provided a detailed description of each of the planned authorized activities for which you are requesting funding. 
Agency Responsible for Activity: ___     __________Contact Name: _______     _____     ________ Phone: ___     ________________
Duplicate this chart as  objective
LEA:

LEA Code:
Attachment E

Staffing Chart for Subgrant Activities

	Name
	Position
	FTE
	Responsibilities
(Should align with activities in 

Attachment D)
	Obj. No.

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Add rows as necessary
Subcontractors for Subgrant Activities

	Name
	Agency
	Responsibilities

(Should align with activities in 

Attachment D)
	Obj. No.

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


LEA:

LEA Code:
Attachment F
Collaboration Chart

Collaborations within the LEA

	Collaborating Program
	Activities in Place
	Activities Planned
	Obj. No.
	Services or Resources Provided by Collaborators

	     
	     
	     
	          
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	     
	     
	     
	          
	     


Collaborations in the Community

	Collaborating  Agency
	Activities in Place
	Activities Planned
	Obj. No.
	Services or Resources Provided by Collaborators and Signature

	     
	     
	     
	     
	     


	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	     
	     
	     
	     
	     



Documentation of Collaboration
This document is to be signed and included with the application as evidence of the collaboration between the applicant and the entity/entities with which the applicant has and will collaborate in the planning and implementation of the Education of Homeless Children and Youth Program described in the application. The statement must be signed by the chief executive officer of the agency or organization with which the applicant is collaborating.

LEA:

 (Attachment G)

Title I, Part A and McKinney-Vento Coordination

Title I, Part A Funds Set-Aside for Homeless Children and Youth

	
	Total Amount
	Activities

	Actual Set Aside for 2009-2010
	     
	     

	Planned Set Aside 2010-2011
	     

	     


What percentage of the 2009-2010 Title I set aside funds were spent on activities for homeless children and youth? (If less than 100% explain.)
What was the process used to determine the amount of the Title I, Part A, Set Aside for 2010 - 2011?
What mechanisms are in place to ensure ongoing coordination between the Title I, Part A, Set Aside and McKinney-Vento programs?
Tennessee Department of Education(Attachment H) 

Education of Homeless Children and Youth

Homeless Education Liaison/Contact Information

FY 2011
	Name of Homeless Liaison:      

	School System:      


	School Address:      


	Work Phone:      

	Fax Number:      

	E-mail Address:      


	Areas of Endorsement:      


	Classroom Teaching Experience:      


	Fiscal Contact Person:      

	Phone:      

	Superintendent:      

	Phone:      

	Homeless Education Director:      

	Phone:      

	Signature of Homeless Liaison:      

	Date:      


This document is to be signed and included with the application as evidence of the collaboration between the applicant and the entity/entities with which the applicant has and will collaborate in the planning and implementation of the Education of Homeless Children and Youth Program described in the application. The statement must be signed by the chief executive officer of the agency or organization with which the applicant is collaborating.  

Narrative Guidelines
The applicant should use the scoring document and guidelines for preparing the narrative for the proposed use of homeless education program funds. The narrative discussion should reference the information in the attachments but does not need to duplicate the information.  (Maximum narrative five pages.)
STATEMENT OF NEEDS 
AND CURRENT STATUS (20 points)
The applicant should submit a needs assessment of homeless children and youth based on evidence.  Please provide as much evidence as possible.
· Needs assessment – This needs assessment should include the targeted number of children, the unique needs of those children identified, the likelihood of the local education agency to meet those needs, and a description of the type, and intensity of the coordination of services.
· Current status of the program – numbers of students identified for services under McKinney-Vento in the 2010-2011 (5/16/2011) EIS Data, including preschool children; socio-economic and demographic data and trends; needs assessment data, if available. 

· Available resources – resources in the community; outreach programs in place, including percent of time that the local liaison and others devote to homeless education.

· Identification – of major needs of homeless children and youth in the LEA that will be addressed in the proposal. 

ACTION PLAN AND EVALUATION (20 points)
The application should provide a clear description of the program goals and services sought, and details about each activity within those programs. A clear description of an effective evaluation plan should also be included. You may want to cite current theory, sub-grant evaluation data, and research and best practices in this section.

· Strategies for assessing progress toward achieving program objectives and generating information to make changes for program improvement. (Appendix D)
· Description of staff time and internal and external resources to be utilized for program evaluation. 

· Description of policies and procedures – 1) a description of the policies and procedures that the LEA will implement or has implemented to ensure project activities will not isolate, segregate or stigmatize homeless children and youth, and 2) how services will integrate homeless and non-homeless students.

RAISING AWARENESS AND ELIMINATING BARRIERS (10 points)
Please provide evidence of how you will raise awareness of the McKinney-Vento act including;
· Professional development – Detailed plan on how all staff members will receive training on assisting in the identification, rights, and educational services for McKinney-Vento students. 

· Collaborations within the LEA (Title IA, migrant, preschool, IDEA, etc.) – elaboration on information included in Attachments F and  G

· Collaboration activities that encourage the participation of parents in their child’s education.  
· Collaborations with community agencies and programs (shelters, youth programs, social services, business partners, faith-based agencies, housing support agencies, Head Start, HUD Continuum of Care, etc.) – elaboration on information included in Attachment G
PROGRAM DETAILS/DESCRIPTIONS (25 points)
· Discussion of the links between the needs, objectives, activities, and outcomes listed in Attachment D;
· Explanation of how the proposed activities do not replace the regular academic program and expand upon or improve services provided to homeless students as part of the school’s regular academic program; 
· Include the staff needed to achieve the objectives of your project Attachment E;
· Any training required to provide these services, the job descriptions and position titles, duties to be performed, lines of authority for the position, and source of funding for the position, i.e., fully funded with homeless education funds, shared funding, or separately funded from other sources;
· Description of any subcontractors, basis for their selection, and ways their efforts are integrated with the overall program design; 
· The day the program will start and end;
· The method to be used for tracing the services provided to each homeless child, and the method and procedures that will be used to track homeless children's academic progress; 
· There is documentation of services of collaborating agencies, and sufficient coordination of services; (If funding is given to collaboration agencies, an estimate of how much funding will be given should be included.)
· Evidence that a homeless liaison is designated.  (Please provide the name and contact information on the form provided in this application.)
PARENTAL INVOLVEMENT (15 points)
There is an explanation as to how the LEA will involve the homeless parents in the education of their children. Including but not limited to; immediately meeting with parent upon registration, meeting 30 days after enrollment, and communications process for school and student activities.    Written notice forms can be included in this section as supporting evidence of how the LEA will involve and inform parents of the McKinney-Vento Act.
BUDGET (10 points)
· Explanation of expenses linked to activities and objectives
· Cost and resource sharing with the LEA or other federal programs
· Cost and resource sharing with external agencies
ED-3056 (Rev. 05-08)
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