Tennessee Department of Education

PROCEDURES FOR CARRYOVER, DROP DEAD AND 
REPORTING LATE QUARTERLY EXPENDITURES 

Carryover Limitations Procedures: 

Title I and Title III FY 11 Carryover Concerns (emailed to systems weekly)
1. Open the spreadsheet attachment by:




A. Right-clicking on the file icon in your email




B. Select “Open with Excel”




C. Once open, save the file to your computer’s Desktop or desired location.

2. Check FACTS to see if the situation is the same as displayed on the spreadsheet.
3. The grant period for all NCLB programs in the FY 11 consolidated application ends on September 30, 2011.  Title I-A has a 15% carryover cap and Title III has a 25% carryover cap.  The spreadsheets in the email show which districts have not met the carryover limitations or accounting requirements for FY11.   If you are over the 15% for Title I-A (tab 1) or 25% for Title III (tab 2), you must submit the letter (also attached to the email) requesting approval for excess carryover.  The carryover waiver request for Title I-A does NOT count against a district for future Title I-A waivers since funds were partially generated from ARRA.   
4. For LEAs that have drawn money in past quarters but not reported the expenditures, please use the form on page 3.  As in the first example, if you have reported expenditures in error and need them removed from FACTS, please enter them as a negative on the form.

Drop Dead Funds: 
All ESEA FY 10 Drop Dead Concerns (also emailed to systems weekly) 

1. Open the spreadsheet attachment by:




A. Right-clicking on the file icon in your email




B. Select “Open with Excel”




C. Once open, save the file to your computer’s Desktop or desired location.

2. Check FACTS to see if the situation is the same as displayed on the spreadsheet.
3. If an LEA has money left to draw/request:  LEAs MUST obligate allowable expenses (see EDGAR § 76.707 below) before 9/30/11, reporting their expenditures no later than 12/31/11 for those obligations they initiate prior to 9/30/11 and liquidate before 12/31/11.
4. For LEAs that have drawn money in past quarters but not reported the expenditures, please use the form on page 3.  As in the first example, if you have reported expenditures in error and need them removed from FACTS, please enter them as a negative on the form.
             

E.D.G.A.R.
Sec. 76.707  When obligations are made.
The following table shows when a State or a subgrantee makes obligations for various kinds of property and services.

	If the obligation is for--
	The obligation is made--

	(a) Acquisition of real or personal property.                                   
	On the date on which the State or subgrantee makes a binding written commitment  to acquire the property.

	(b) Personal services by an employee of the State or subgrantee.                    
	When the services are performed.



	(c) Personal services by a contractor who   is not an employee of the State or          subgrantee.                                 
	On the date on which the State or subgrantee makes a binding written commitment  to obtain the services.

	(d) Performance of work other than personal services.                          


	On the date on which the State or subgrantee makes a                                              binding written commitment                                              to obtain the work.

	(e) Public utility services
	When the State or subgrantee                                        receives the services.

	(f) Travel
	When the travel is taken.

	(g) Rental of real or personal property
	When the State or subgrantee uses the property.



	(h) A preagreement cost that was properly  approved by the State under the cost  principals identified in 34 CFR 74.171 and 80.22..
	


    

Expenditure Late Reporting
FAX# 615-253-5706, Attn: Carol Neiger (for all NCLB/ESEA Grants)
(For any other projects, email Spencer.Yonce@tn.gov or the Project Director)

	
	Title/Project
	Fiscal Year
	Amount 
to be reported:
	Note:
	Quarter to be Reported:

	Example:
	Title II-A
	2011
	($560.22)
	Remove incorrect amount
	Qtr ending 6/30/2011

	Example:
	Title II-A
	2011
	$535.17
	Correct amount
	Qtr ending 6/30/2011

	Example:
	Title I
	2012
	$180,693.11
	Late reporting–Expenses for 1st quarter and the payment on 10/15/2011 for payroll
	Qtr ending 9/30/2011
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	Request:
	
	
	
	
	


Please make the above changes for ______________________ system.  

Federal Programs Director or Finance Personnel (print)
 

Title

Signature
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