Tennessee Department of Education

PROCEDURES FOR REPORTING LATE QUARTERLY EXPENDITURES 

Carryover Limitations Procedures:  Procedures for FY09 funds

Title I, Title III and Title IV Carryover Concerns



1. Open the spreadsheet attachment by:




A. Right-clicking on the file icon in your email




B. Select “Open with Excel”




C. Once open, save the file to your computer’s Desktop or desired 





location.



2. Check FACTS to see if the situation is the same as displayed on the 




spreadsheet.



3. Follow the steps in situation 1 and 2 above if your LEA needs to either request 




money or report expenditures for past quarters.




Eve or Brenda can now take care of this process with/for you, but use 

the form attached on page 3.


4. If your LEA does not plan to expend the required amount of your allocation 




prior to 9/30/10, follow the procedures for requesting a waiver in the 

Title I Carryover Limitation Letter or contact the Title III or Title IV Director to complete the necessary requirements for a waiver.  Your Director of Schools will be notified of the waiver request status.  

 Example for ALL Late Reporting:  

                       Spencer, 
                                I need you to report the following expenditures for Staggs' County for our FY10 funds:

              Title             Amount to be reported:                 Quarter to report Expenditures:
              Title II-A                  $5395.00                                                 9/30/09
              Title II-A                  $4212.00                                                 12/31/09
             

                                                                                  Sincerely,

                                                                                  Jane Doe, Bookkeeper

Drop-dead monies:  DEADLINE ALREADY PASSED
        Situation 1: LEA has money left to draw/request:

1. LEAs MUST obligate allowable expenses (see EDGAR § 76.707 below)  
before 9/30/10, reporting their expenditures no later than 12/31/10 for those obligations they initiate prior to 9/30/10 and liquidate before 12/31/10.
        Situation 2: LEAs that have drawn money in past quarters but not reported the 




expenditures, must:

                    

A. Send Spencer Yonce an URGENT email (Spencer's email is 





Spencer.Yonce@tn.gov), with the subject line reading: 




"FY09 Expenditure Reports".

                    

B. State in the email for which Titles/Projects you are requesting his 




help.

                   

C. After each title listed, please put an amount to be reported as 




expended and for which quarter he is to report it.




D. Be CERTAIN to identify both your LEA name and your name 




and position in the email request!
E.D.G.A.R.
Sec. 76.707  When obligations are made.
The following table shows when a State or a subgrantee makes obligations for various kinds of property and services.

	If the obligation is for--
	The obligation is made--

	(a) Acquisition of real or personal property.                                   
	On the date on which the State or subgrantee makes a binding written commitment  to acquire the property.

	(b) Personal services by an employee of the State or subgrantee.                    
	When the services are performed.



	(c) Personal services by a contractor who   is not an employee of the State or          subgrantee.                                 
	On the date on which the State or subgrantee makes a binding written commitment  to obtain the services.

	(d) Performance of work other than personal services.                          


	On the date on which the State or subgrantee makes a                                              binding written commitment                                              to obtain the work.

	(e) Public utility services
	When the State or subgrantee                                        receives the services.

	(f) Travel
	When the travel is taken.

	(g) Rental of real or personal property
	When the State or subgrantee uses the property.



	(h) A preagreement cost that was properly  approved by the State under the cost  principals identified in 34 CFR 74.171 and 80.22..
	


    

Expenditure Late Reporting
FAX# 615-253-5706  Attn: Eve Carney
	Project/Title:
	Amount to be reported:
	Memo line information:
	Quarter to be reported:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Items to be deleted:

	Project/Title
	Amount to be deleted:
	Quarter where info is now located:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please make the above changes for  (Insert system name here)  system.  

Signature of Federal Programs Director or Finance Personnel:
        Date requested:

	
	


