TENNESSEE DEPARTMENT OF EDUCATION

Office of Federal Programs

ABCs OF IMPLEMENTING SUPPLEMENTAL EDUCATIONAL SERVICES 
The purpose of this document is to provide a list of sequential steps that will assist local education agencies (LEAs), with Title I high priority schools, in the implementation of supplemental educational services (SES). The LEA should:
· Identify Title I schools that must offer SES and state-approved SES providers for the LEA;
· Ensure that providers are available to serve students with disabilities, students covered under Section 504, and limited English proficient students (if no provider is available, the LEA must provide services directly or through a contract);
· Notify parents of their child’s eligibility for SES - Ensure that parental notification includes all required components:


□
Explanation of what the identification means and how the school compares in terms

of academic achievement to other elementary or secondary schools served by the LEA, 


□
Reasons for the identification, 


□ 
Explanation of what the school identified for school improvement is doing to address the
      problem of low achievement,

□ 
Explanation of what the local education agency is doing to help the school address the
      achievement problem,

□ 
Explanation of how the parents can become involved in addressing the academic issues
 
that caused the school to be identified for school improvement, 


□ 
Availability of supplemental educational services, 


□
Identity of approved providers of those services that are within the LEA or whose

services are reasonably available in neighboring LEAs,

□
A brief description of the services, qualification, and demonstrated effectiveness of each 

such provider.
· Disseminate provider information to parents – consider provider fairs for parents to meet providers;


· Set deadline to receive parent responses regarding SES requests – ensure that sufficient time and convenience is provided for parents to access and return SES response forms;
· Prioritize to serve lowest achieving students (if necessary);
· Respond to parents’ requests for placing their children with an SES provider;
· Communicate with school personnel about SES and their roles in working with parents and providers; 
· Prepare provider agreement template – ensure that the template meets federal requirements;
· Communicate with SES providers who are approved to serve in the LEA regarding requirements and procedures for offering SES tutoring;
· Work with parents and providers to develop academic goals and timelines for achieving goals for each student to be served;
· Offer SES services to students as soon as possible after the beginning of the school year.
