
Desktop Publishing - 1

	Business Technology
School Year

Desktop Publishing
Course Code # 3741
Term:____Fall____Spring
Recommended Credit: 1 Credit 

Grade Level: 10, 11, 12

Recommended Prerequisites:
Keyboarding/Document Formatting
	Student:
Grade:

	
	Teacher:
School:

	
	Number of Competencies in Course: 49

	
	Number of Competencies Mastered:

	
	Percent of Competencies Mastered:

	Suggested Prerequisites:
Computer Applications, Keyboarding/Document Layout and Design, Career Connections
	


Standard 1.0
The student will be able to evaluate the purposes, functions and common features of desktop publishing software.

	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	1
	· 
	Illustrates the application of desktop publishing terminology, features and concepts. (Gateway Algebra 1,0, 2,0, 3,0) 
	
	

	2
	· 
	Creates and modifies a variety of documents to demonstrate resourcefulness. (Gateway Algebra 2,0, 5.0) 
	
	


Standard 2.0
The student will research and apply knowledge of ethical and legal issues within the industry.

	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	3
	· 
	Applies ethical conduct providing the proper credit to those whose ideas and content has been used in creating new works. 
	
	

	4
	· 
	Demonstrates ethical behaviors in what is written, spoken, or presented in visual art, design, applied arts, and desktop publishing industries. Applies knowledge of copyrights in seeking formal permission from copyright sources before using materials. 
	
	

	5
	· 
	Recognizes the legal implications of violating federal and state laws in desktop publishing. 
	
	

	6
	· 
	Demonstrates legal responsibilities using the Internet for select desktop publishing projects. 
	
	


Standard 3.0
The student will research and apply typography concepts and guidelines for preparation of electronic publications.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	7
	· 
	Prepares a layout using typography specifications. 
	
	

	8
	· 
	Applies spot color to graphics and text. 
	
	

	9
	· 
	Applies typographical commands to text. 
	
	

	10
	· 
	Rotates text and graphics. (Gateway Algebra 5.0) 
	
	

	11
	· 
	Proofs, edits, resizes, crops/manipulates copy and graphics (Gateway Algebra 2.0) 
	
	

	12
	· 
	Prints or publishes hard copy that meets typography standards. 
	
	


Standard 4.0
The student will apply concepts of electronic publishing, design, layout, composition, and paste-up.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	13
	· 
	Applies layout and design principles using original and/or imported graphics. (Gateway Algebra 5.0) 
	
	

	14
	· 
	Applies spot color to graphics and text. 
	
	

	15
	· 
	Applies typographical commands to text. 
	
	

	16
	· 
	Rotates text and graphics. (Gateway Algebra 5.0) 
	
	

	17
	· 
	Proofs, edits, resizes, crops/manipulates copy and graphics (Gateway Algebra 2.0) 
	
	

	18
	· 
	Prints or publishes hard copy that meets publication and design standards. 
	
	


Standard 5.0
The student will relate and apply layout and design knowledge, skills, and techniques to the production of various projects.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	19
	· 
	Differentiates styles, color, graphics, and formatting in various newsprint media. (Gateway Algebra I 3.0, 5.0) 
	
	

	20
	· 
	Creates and prints the masthead for a school newspaper. 
	
	

	21
	· 
	Designs style-sheets which emphasize continuity and form in publications. (Gateway Algebra I 2.0, 5.0) 
	
	

	22
	· 
	Employees image manipulation using digital tools. (Gateway Algebra I 1.0, 3.0. 5.0) 
	
	


Standard 6.0
The student will demonstrate skills necessary for safety and environmental protection in visual art, design, printing, and photography. 
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	23
	· 
	Establishes and maintains a safe and healthy work environment. 
	
	

	24
	· 
	Completes a safety inspection evaluating possible fire, electrical, and ergonomic hazards. 
	
	

	25
	· 
	Passes with 100% accuracy a written safety examination. 
	
	

	26
	· 
	Maintains desktop publishing equipment and laboratory in a safe and clean condition. 
	
	


Standard 7.0
The student will evaluate career opportunities and career paths while demonstrating employability skills required within industry.

	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	27
	· 
	Designs a check sheet of employability skills. (Gateway Algebra 1.0, 5.0) 
	
	

	28
	· 
	Researches the industry for various career paths and job titles. 
	
	

	29
	· 
	Profiles personal characteristics, which are beneficial to the success of a professional in industry. 
	
	

	30
	· 
	Researches and develops a projection of industry trends related to career opportunities. (Gateway Algebra 4.0; Gateway English II 1.3, 3.05) 
	
	

	31
	· 
	Demonstrates skills that tend to lead to promotions, such as continuing education, attendance, attitude, professionalism, compliance with policies and procedures, priority on customer service (internal and external), adaptability to organizational change, and development and use of communication skills. 
	
	


Standard 8.0
The student will develop and demonstrate human relations, self-management, and workplace enhancement skills. 
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	32
	· 
	Illustrates modeling and role playing of examples of behavioral expectations in the workplace. 
	
	

	33
	· 
	Examines progress toward developing these expected behaviors through portfolios and reflection. 
	
	

	34
	· 
	Establishes and employ a forum for students to develop and demonstrate the soft skills. 
	
	

	35
	· 
	Collaborates and illustrates team building skills. 
	
	

	36
	· 
	Demonstrates parliamentary procedure through office staff/chapter organizational meetings. 
	
	

	37
	· 
	Participates in Business Professionals of America and/or Future Business Leaders of America. 
	
	


Standard 9.0
The student will apply appropriate tools and units of measurement; develop effective estimation and computation strategies for producing reasonable results; and calculate using appropriate tools such as mental mathematics, technology, manipulative, and pencil-and-paper.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	38
	· 
	Performs drawing setup using industry standards to create dimensional layout/spreads, draws geometric entities, edits and copies drawings, and manipulates drawings to enhance properties. (Gateway Algebra 1.0, 2.0, 5.0) 
	
	

	39
	· 
	Illustrates line, design and artistic details in layouts. (Gateway Algebra 3.0, 5.0) 
	
	

	40
	· 
	Applies basic design techniques to illustrate print and digital applications for layout and scale. (Gateway Algebra 1.0, 2.0, 3.0) 
	
	

	41
	· 
	Demonstrates how to use imaging technology to create a unique and marketable product. (Gateway Algebra 5.0) 
	
	

	42
	· 
	Applies proper photographic skills to obtain needed exposure exhibiting proper shutter speed use, aperture, and depth of field and filtering. (Gateway Algebra 1.0, 2.0, 5.0) 
	
	


Standard 10.0
The student will demonstrate understanding of concepts related to space and dimension.

	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	43
	· 
	Designs and lays out techniques to be used in display, brochures, publications, storyboards, various packages, posters, advertising. 
	
	

	44
	· 
	Reflections on how various publications differ visually, spatially, temporally, and functionally. 
	
	

	45
	· 
	Creates a layout that successfully applies elements of line, shape, texture, and value to create form and space. 
	
	


Standard 11.0
The student will apply persuasive communication skills to construct meaning and/or communicate ideas through the visual arts and/or a variety of print materials.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	46
	· 
	Analyzes magazine style layouts to determine how they reflect and influence, communicate ideas, use persuasive forms of communication and write for a variety of audiences. 
	
	


Standard 12.0
The student will use research tools to locate sources of information to enhance the communication of ideas and information to a variety of audiences for a variety of purposes in a variety of modes.

	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	47
	· 
	Determines appropriate preparation for an oral and/or written presentation to a specified audience. (Gateway English II 3.02, 3.06) 
	
	

	48
	· 
	Prepares scripts, visuals, and formats for presentations. (Gateway English II 1.08, 1.09) 
	
	

	49
	· 
	Presents an oral presentation with multimedia software directed to specific audience. (Gateway English II 4.03) 
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