
Career Connections - 1

	Business Technology
School Year

Career Connections 
Course Code #3716
Term: ____Fall____Spring
½ Credit

Recommended Prerequisites:  Interpersonal Communications or Career Management Success
	Student:
Grade:

	
	Teacher:
School:

	
	Number of Competencies in Course: 67

	
	Number of Competencies Mastered:

	
	Percent of Competencies Mastered:


Standard 1.0
Students will relate self-management to career success.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	
1.1A
	Examines the influence of self-concept on behavior. 
	
	

	
1.1B
	Uses specific techniques to evaluate self and achieve self-understanding.
	
	

	
1.1C
	Evaluates the importance of goal setting in motivation.
	
	

	
1.1.D
	Examines the role of self-discipline in achieving goals.
	
	

	
1.2A
	Analyzes the meaning of wellness and propose ways to achieve it.
	
	

	
1.2B
	Constructs strategies for achieving wellness.
	
	

	
1.2C
	Describes the meaning of stress, related physiological changes, and consequences of stress.
	
	

	
1.2D
	Evaluates stresses in life and suggest methods for dealing with them.
	
	

	
1.2E
	Designs a time management plan.
	
	

	
1.2F
	Analyzes the role of networking to career success.
	
	

	
1.3A
	Identifies components that make up personality.
	
	

	
1.3B
	Identifies different personality types and select examples of jobs for which each personality type would be well-suited.
	
	

	
1.3C
	Formulates a plan to evaluate personality and apply that plan to produce a list of prospective traditional and non-traditional careers.
	
	


Standard 2.0
Students will evaluate work ethics, workplace relationships, workplace diversity, attitudes, and workplace communication skills to career success.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	
2.1A
	Uses the decision-making process to analyze a problem and recommends a reasonable solution. 
	
	

	
2.1B
.1B
	Generates alternative solutions to a problem using creative thinking skills. 
	
	

	
2.1C
	Gathers reliable information upon which to base decisions.
	
	

	
2.2A
	Constructs various examples of verbal communication, written communication and body language. 
	
	

	
2.2B
	Proposes and demonstrates various methods of giving and receiving criticism.
	
	

	
2.2C
	Compares and contrasts positive and negative behaviors.
	
	

	
2.3A
	Evaluates the importance of personal qualities in school and to discuss how these qualities transfer from school to the workplace.
	
	

	
2.3B
	Practices appropriate social skills for the workplace.
	
	

	
2.3C
	Judges the value of dress code, attendance, and appropriate conduct to the workplace environment.
	
	

	
2.3D
	Describes the relationship between an individual’s attitude and career success.
	
	

	
2.4A
	Actively contributes to the development and/or completion of a project. 
	
	

	
2.4B
	Shares personal strengths with others as part of a team process.
	
	

	
2.4C
	Provides examples of problems and solutions workers encounter when working with others different from themselves.
	
	

	
2.4D
	Discusses the value of being able to work successfully with people who are unlike oneself.
	
	

	
2.4E
	Analyzes the history of the roles that men and women have traditionally played in the workplace and compare and contrast these changing roles.
	
	

	
2.4F
	Examines the differences between workers of varying ages and formulate strategies for coping with these differences.
	
	

	
2.4G
	Analyzes the value of cooperation and teamwork to accomplish a task.
	
	

	
2.5A
	Judges the value of doing a job to the best of the worker's ability to the individual, other employees and the employer.
	
	

	
2.5B
	Examines the role of honesty and integrity in the workplace.
	
	

	
2.5C
	Analyzes ethical dilemmas faced by employees in the workplace and their impact.
	
	

	
2.6
	Explains the relationship between job progress and adaptability to workplace (corporate) culture.
	
	


Standard 3.0
Students will analyze the workplace and strategies for entering the work force.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	
3.1A
	Examines the function of the workplace to the owner, the employee, and the community.
	
	

	
3.1B
	Analyzes different ways in which the workplace is organized.
	
	

	
3.1C
	Analyzes resource limitations and the effective use of time, money, materials, space and staff
	
	

	
3.2
	Identifies three career goals to be achieved in the next ten years
	
	

	
3.3A
	Prepares a personal finance plan based on personal goals
	
	

	
3.3B
	Compares and contrasts financial decisions as to whether they are good are bad.
	
	

	
3.4A
	Applies resume-writing techniques to create a personal resume. 
	
	

	
3.4B
	Applies job application skills to complete a sample job application form.
	
	

	
3.4C
	Prepares an accurate and well-designed personal resume, letter of application and thank you letter.
	
	

	
3.4D
	Completes a job application form that is correct, neat, and complete.
	
	

	
3.4E
	Role-plays a job interview.
	
	


Standard 4.0
 Students will examine techniques for creating a career strategy and develop a personal career strategy.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	
4.1
	Chooses Internet sites, magazines, books, and other sources to collect information about occupations and careers.
	
	

	
4.2
	Selects a career; searches local newspapers, Internet postings and other sites for information on qualifications employers in general are seeking.
	
	

	
4.3
	Lists attitudes and values that are valuable to employers.
	
	

	
4.4
	Evaluates the importance of being in control of personal behavior and develops strategies for taking control.
	
	

	
4.5
	Explains the theory of changing careers and life-long learning. 
	
	

	
4.6
	Constructs a list of traits and characteristics of effective leaders.
	
	

	
4.7
	Composes a plan for improving personal leadership skills.
	
	

	
4.8
	Assembles and organizes personal materials for a portfolio.
	
	

	
4.9
	Rates personal present employability skills.
	
	


Standard 5.0
Students will assess the management of the multiple roles within the family, workplace, and community.

	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	
5.1
	 Assesses changes in the family over the life span.
	
	

	
5.2
	Assesses the value of all family members, emphasizing the father and mother figures.
	
	

	
5.3A
	Generates plans for effective use of family resources, including time, energy and money.
	
	

	
5.3B
	Identifies resources available to assist or enhance family life. 
	
	

	
5.4A
	Determines the appropriate support/intervention plan needed to address selected stressful or crisis situations.
	
	

	
5.4B
	Analyzes the effect of the aging population on society.
	
	

	
5.4C
	Cites methods of coping with family crises or stressful situations (serious health problems, addictions, moving, financial problems, suicide, abuse, special needs members, aging family members, death and dying experiences).
	
	


Standard 6.0
Students will develop professional leadership skills.
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	
6.1
	Analyzes leadership and confidence through professional development activities.
	
	

	
6.2
	Applies effective image-building techniques.
	
	

	
6.3
	Composes informative articles for publication in local and/or state publications.
	
	

	
6.4
	Organizes and manages a team presentation on leadership. 
	
	

	
6.5
	Practices proper parliamentary procedure skills through group meetings.
	
	

	
6.6
	Participates in the affiliated vocational student organization.
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