
Accounting I - 1

	Business Technology
School Year


Accounting I
Course Code # ____3779 ____3701
Term: ____Fall____Spring

1 Credit

Recommended Prerequisites:  Keyboarding/Document Formatting
	Student:
Grade:

	
	Teacher:
School:

	
	Number of Competencies in Course:  30

	
	Number of Competencies Mastered:

	
	Percent of Competencies Mastered:


Recommended Prerequisite or Concurrent with: Computer Applications

Suggested Prerequisite: Algebra I
Suggest Concurrent with: Algebra II or Geometry or permission of the accounting instructor

Standard 1.0
The student will analyze various accounting career opportunities. (GAI: 3.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	1
	· 
	Investigates the types of businesses and organizations that hire accountants. Compares the employment opportunities found in the library, local newspaper, Internet or Occupational Outlook Handbook. (GAI 4.0) 
	
	


Standard 2.0
The student will analyze and record financial information and prepare end-of-fiscal period documents for a service and merchandising business organized as a sole proprietorship, a partnership or a corporation manually and/or using computer software. (GAI 1.0, 2.0, 3.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	2
	· 
	Analyzes, journalizes and posts information collected from source documents and proves the accuracy of journal totals. 
	
	

	3
	· 
	Prepares financial statements and supporting schedules from the balanced work sheet manually and/or with computer software. (GAI 1.0, 2.0, 3.0, 4.0) 
	
	

	4
	· 
	Prepares the ledgers for the closing of one fiscal period and the beginning of the new period by adjusting and closing all temporary accounts and proving the accuracy of the ledger through the balanced post-closing trial balance manually and/or with computer software. 
	
	


Standard 3.0
The student will demonstrate an understanding of cash control systems. (GAI 1.0, 2.0, 3.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	5
	· 
	Writes checks, records deposits, and calculates balances on the check stub. (GAI 1.0, 2.0) 
	
	

	6
	· 
	Prepares bank reconciliation. (GAI 1.0, 2.0) 
	
	

	7
	· 
	Analyzes and journalizes debit card purchases, a dishonored check, a service fee, a credit card fee, and an electronic funds transfer. (GAI 1.0, 2.0, 4.0) 
	
	

	8
	· 
	Prepares blank, restrictive and special endorsements. (GAI 1.0, 2.0) 
	
	

	9
	· 
	Records entries to indicate the establishment and replenishment of a petty cash fund. (GAI 1.0, 2.0) 
	
	


Standard 4.0
 The student will prepare payroll records, taxes and reports. (GAI 1.0, 2.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	10
	· 
	Calculates and records on a time card the regular, overtime and total hours and wages to determine gross pay. (GAI 1.0, 2.0,) 
	
	

	11
	· 
	Calculates deductions for income taxes, FICA tax, insurance and other deductions to determine the net pay on a payroll register and transfer information to each employee earnings record. (GAI 1.0, 2.0) 
	
	

	12
	· 
	Calculates and journalizes the payment of the payroll, the employer payroll taxes and the payment of tax liabilities. (GAI 1.0, 2.0) 
	
	

	13
	· 
	Prepares payroll checks and pay stubs for individual employees. (GAI 1.0, 2.0, 4.0) 
	
	


Standard 5.0
The student will prepare Federal Income Tax Returns. (GAI 1.0, 2.0, 3.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	14
	· 
	Researches and explains the function of the Federal Government Tax System. 
	
	

	15
	· 
	Gathers W-2 forms and all source documentation necessary to fill in the Tax forms. 
	
	

	16
	· 
	Demonstrates understanding of the Federal Income Tax vocabulary by correctly completing the tax forms. 
	
	

	17
	· 
	Illustrates completion of the tax form by correctly using basic computational skills to figure adjusted gross income, taxable income, amount of tax owed and or refund. (GAI 1.0, 2.0) 
	
	

	18
	· 
	Employs the ability to use the tax table to find the correct tax liability. (GAI 3.0, 4.0, 5.0) 
	
	

	19
	· 
	Assembles the individual tax return. 
	
	

	20
	· 
	Assesses the completion of the entire tax preparation process. 
	
	


Standard 6.0
The student will analyze, calculate and utilize accounting for special procedures that occur less frequently in the accounting cycle. (GAI 1.0, 2.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	21
	· 
	Prepares plant asset records, journalizes annual and partial-year depreciation using straight-line and declining-balance methods and records the disposal of plant assets. 
	
	

	22
	· 
	Differentiates between the allowance and direct write-off methods of accounting for uncollectible accounts, including writing off, collecting accounts that has been previously written off and adjusting entries. 
	
	

	23
	· 
	Differentiates between a periodic and a perpetual inventory system; calculates the cost of merchandise inventory using LIFO (last-in, first-out), FIFO (first-in, first-out), weighted average and lower-of-cost-or-market methods; and prepares stock record cards. 
	
	

	24
	· 
	 Calculates interest expense, due dates and maturity value of promissory notes and records journal entries for notes payable and notes receivable. (GAI 1.0, 2.0, 3.0) 
	
	

	25
	· 
	Calculates the amount of accrued revenue and expense at the end of a fiscal period and journalizes the necessary adjusting, closing and reversing entries for accrued items. (GAI 1.0, 2.0, 3.0) 
	
	

	26
	· 
	Analyzes, plans, and journalizes the declaration and payment of dividends for a corporation and calculates a corporation’s federal income tax. (GAI 1.0, 4.0) 
	
	


Standard 7.0
The student will analyze the role of human resources in a business organization. (GAI 5.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	27
	· 
	Illustrates the differing activities that are performed by a member of a human resource staff. 
	
	

	28
	· 
	Compares and contrasts the various methods that are used in hiring, firing, promoting and transferring employees in a business.
	
	

	29
	· 
	Illustrates the effect of laws and regulations of the government on the human resource department. 
	
	

	30
	· 
	Examines and analyzes available employee benefits. 
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