SECONDARY PLACEMENT SUMMARY REPORT AND ASSURANCES

Please complete this form and return to: Sue Goodson, 4th Floor Andrew Johnson Tower, 710 James Robertson Parkway, Nashville, TN  37243-0383.  Fax number 615-532-8226.  Please send on or before March 18, 2005.

SUMMARY REPORT

A.
Number of concentrators listed on follow-up upload:
_____

B. Number of concentrators you were unable to reach after mailing survey and phoning at least two times:  _____

C. Calculate your survey response rate.  To do so, subtract item B above from item A above.  Take the number you get from that operation and divide it by the number in item A.   See the example below.

Survey Response Rate:  _____

EXAMPLE

A.
Number of concentrators listed on follow-up upload:
125

B. Number of concentrators you were unable to reach after mailing survey and phoning at least two times:  41
C. Calculate your survey response rate.  

​125-41=84

84/125=67

Survey Response Rate:  67%
------------------------------------------------------------------------------------------------------------

ASSURANCES

I certify that:

· a minimum of three attempts (one mailing, two telephone) were made to contact 2004 May-August graduates who were vocational concentrators in order to obtain follow-up information on them.

· information submitted to this report is accurate and that verifying documentation, including completed surveys, phone logs, and final reports, is on file within the local system.

and I understand that:

· this information is subject to review upon request by representatives of the Tennessee Department of Education and the U.S. Department of Education.

· for audit purposes this information must be kept on file in the local school system for a minimum of five years.

Signature of Director of Schools:  _________________________
Date:  __________

Signature of Vocational Director:  _________________________   
Date:  __________

