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STATE OF TENNESSEE

DEPARTMENT OF EDUCATION

Division of Vocational-Technical Education

PHIL BREDESEN                                              4H FLOOR, ANDREW JOHNSON TOWER                                LANA C. SEIVERS, Ed.D.

        GOVERNOR                                                                710 JAMES ROBERTSON PARKWAY                                                COMMISSIONER

   NASHVILLE, TN  37243-0383

TO:

Vocational Directors

FROM:
Ralph Barnett, Assistant Commissioner

DATE:

May 9, 2005

RE:

Competency Profile Attainment Reporting for 2004-05
As the end of the school year draws near, it is time to once again finalize documentation of vocational course competencies and report this data to the Division of Vocational-Technical Education.  We will in turn report to the U.S. Office of Education, who will forward the data to Congress.  You will find the following reports online on the TIGER link Tasks to be Performed by August 1.
We continue to urge your diligence in reporting the most accurate data possible.  It is crucial that for all students you provide the correct social security or ID number, as this is the basis for matching information in all of our databases.

With this memo we are sending information about reporting competency attainment to the Division of Vocational-Technical Education.  Included are the following:

· A Competency Attainment Reporting Guide—Please read this document thoroughly before beginning your report.

· A Competency Profile Attainment Reporting Forms Packet including:

1.  A blank Instructor Competency Attainment Reporting Form along with instructions for completion.  This form is to be used only for reporting by Trade and Industrial Education teachers who are teaching T & I courses that are being phased out.

2. A blank copy of an ADDENDUM to the Profile Chart for Indicating Mastery of Multiple Students.  This form needs to be copied and disseminated to all teachers (with the exception of those teaching T & I courses that are being phased out) for them to complete and return with their group reporting form.
3. A blank copy of the Local Education Agency Competency Attainment Reporting Form.  This form is to be copied and used for reporting on each vocational program area.

4. Non-attainment Information form
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The Concentrator Report will be completed on line.  A concentrator diskette is not required.
Your finalized competency attainment reports (1-4 above) are to be submitted to Robert Kriebel in this office no later than August 1, 2005.  This critical information must be received and approved before funding can be requested for the 2005-2006 school year. 
Meanwhile, if you have questions about reporting or need assistance, you may call your regional consultant or call Dan Covington at 615-741-8836 or e-mail him at Dan.Covington@state.tn.us.  We will provide technical assistance workshops in June for year-end reporting at each of the Career Technical Study Councils.
We sincerely appreciate your diligence in working to collect and report the highest quality data possible, as this will help to “tell our story” about vocational-technical education in Tennessee and in the nation.  Again, this year we look forward to collaborating and cooperating with you as we focus on the continuous improvement of vocational-technical education.
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