Download 2003-2004 Concentrator File

· From Vocational-Technical Education home page (http://www.state.tn.us/education/vehompg.htm), click on the TIGER link, then select Download Survey Information on the TIGER Web page.
· Log into the secured state website (contact Dr. Robert Kriebel robert.kriebel@state.tn.us if you need assistance with your User ID or password).
· Select “TIGER” as your application to open TIGER – Timely Information Gathering, Examination, and Report home page.
· Select from the left top “Download File From State” to open the download file list.
· The 2003-2004 Concentrators download file is listed as FLW###followup0304report. (### indicates three digits of your system number)
· Select the 2003-2004 Concentrators download file and save the file onto your computer for further Follow-Up data entry. 
· KEEP the original file name for upload.  FLW### will help the upload server recognize that this file is the Follow-up Survey from your school system.
Upload Follow-up Survey Data File

· After all the survey responses were entered to the download file (please refer the instructions) and saved with the original file name, you are ready to upload the survey information to the State.
· From the State Vocational-Technical Education home page (http://www.state.tn.us/education/vehompg.htm), click on the TIGER link, then select Upload Survey Results to the State on the TIGER Web page.
· Log into the secured state website (contact Dr. Robert Kriebel robert.kriebel@state.tn.us if you need assistance with your User ID or password).
· Select “TIGER” as your application to open TIGER – Timely Information Gathering, Examination, and Report home page.
· Select from the left top “Upload File To State” to open an upload page.
· Click “Browse…” to find the file to upload from your computer.  Be sure to use the original file name when you upload, FLW###followup0304report.
· Follow the upload procedure.  The system will let you know if the file is uploaded successfully.  You may want to print the page that has the renamed file name for your record.
· Click the left top “Verify Upload”—you should see any files you uploaded listed.  This is the way to make sure your uploaded files were sent through TIGER to the State.
