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STATE OF TENNESSEE

DEPARTMENT OF EDUCATION

Division of Career & Technical Education

PHIL BREDESEN                      4th FLOOR, ANDREW JOHNSON TOWER                    LANA C. SEIVERS, Ed.D.

         GOVERNOR                                              710 JAMES ROBERTSON PARKWAY                                   COMMISSIONER

   NASHVILLE, TN  37243-0383

MEMORANDUM

TO:

Directors of Schools


CTE Directors

  
FROM:
Ralph Barnett, Assistant Commissioner  
DATE:

February 7, 2007  
SUBJECT:
Join the Workshop: Perkins IV Baseline Data and Earned Credit Reporting  
Welcome to the WebEx workshop to provide technical assistance to Directors for Perkins IV baseline data and earned credit reporting for your system.  Due to the critical importance of this reporting and to ensure an opportunity for every Director to participate, we will repeat the workshop for three days, twice each day on the following dates: Thursday, February 8; Friday, February 9; and Saturday, February 10.  Workshop times will be at 9:00 A.M. and 1:00 P.M. CST on these dates.
To participate in the WebEx workshop you will need access to a phone line (toll-free number provided) and a computer with Internet access during the interactive teleconference.

You may register for the workshop at any time.  To avoid the “Internet traffic”, register for the workshop at least one hour in advance.

To Register for the Workshop:  

1. Go to Tennessee Department of Education WebEx Center:  http://tndoe.webex.com/ 

2. Select "Meeting Center" on the top menu.

3. Select "Weekly" to display our six scheduled workshops on 2/8-10/2007.

4. Select the date and time (central time) of the workshop in which you would like to participate.  (These are repeat sessions; however, you may join as many workshops as needed.)

5. Click "Registration" on the right side of the workshop(s) you selected and fill in the required information.
6. Click "Register Now" to register.

7. Click “OK” at “Registration Pending” screen.

8. The “Browse Meeting” screen returns.  Your registration is completed.  You may close your browser.

After your registration has been accepted, you will receive a confirmation email including the meeting password, call-in toll free number, and the workshop related information.  Please email Li-Zung.Lin@state.tn.us, if you have not received the workshop registration confirmation three hours prior to the workshop.
For the First Time WebEx User:

1. Please read “Participating in a Teleconference” before the workshop.

· Go to Tennessee Department of Education WebEx Center:  http://tndoe.webex.com/ 

· At “Meeting Center”, click “Assistance” at the left.

· Click “Help” to open “Meeting Center Help”.

· Select “Participating in a Teleconference” at the left content list.

· Review all topics listed.

2. Setup “Meeting Manager for Windows” by clicking: https://tndoe.webex.com/tndoe/meetingcenter/mcsetup.php.  WebEx will automatically setup “Meeting manager for Windows” for you.

3. Check your computer’s compatibility of rich media players by clicking: https://tndoe.webex.com/tndoe/systemdiagnosis.php (You need either FlashPlayer or Media Player but not both).

To sign in for the workshop:

Follow the instructions of “Here’s what to do” on your registration confirmation email.

Before you call into the workshop, you need to log on to the suggested web link and follow the instructions that are shown on your screen. 

Enjoy your WebEx workshop!

If you have any concerns, please contact us.

Dan Covington
Career and Technical Education

Department of Education

dan.covington@state.tn.us
(615) 741-8836
RB: DC/sg

