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 M E M O R A N D U M



TO:			Publishing Companies and Representatives

FROM:		Morgan Branch, Director, Textbook Services

SUBJECT:	Invitation to Bid in the Tennessee  Section V, Reading K-8, 2011-13

DATE:		December 16, 2011



The State Textbook Commission hereby issues an invitation to bid instructional materials for Reading K-8  Section V of the OFFICIAL LIST OF TEXTBOOKS.  The Commission has adopted the following broadened definition of textbook

Textbook shall be defined as any medium or manual of instruction which
contains a systematic presentation of the principles of a subject and which constitutes a major instructional vehicle for that subject.

Bids will be accepted for instructional materials using the following selection classifications and method(s) of delivery:

Basal Text - This designation identifies an on-level program for use at a particular grade level. The basal should address the standards, grade level/course level expectations and checks for understanding of the subject area curriculum.  The basal program is the one that local boards of education are encouraged to adopt and make available for most students. 

Co-Basal Text – This designation identifies a program which addresses one or more elements of the subject area curriculum, but fails to address other elements of the state curriculum.  Systems may adopt a co-basal for use as a supplement to address certain elements of the subject area curriculum. This category would include supplementary materials which are not a part of a basal text program.  Each element addressed in the co-basal program must meet the same research standards as the basal programs.  Co-basal texts cannot be purchased as a primary resource for instruction.

Alternative Level Text - This designation may be used to identify texts that address the needs of students not on grade level. Such books are designated as “Alternative Level-Low” or “Alternative Level-High.” These books may be purchased in lieu of the basal text for a limited number of students. Local systems do have the option of adopting a book or series as an alternative level text even though it has not been so designated in the official list. Alternative level programs should meet the same scientifically based research standards as the basal programs.





METHOD OF DELIVERY



Technology Dependent – This designation identifies a program which requires technological hardware, software, and/or infrastructure for its implementation.  Local school systems adopting these programs are responsible for determining the necessary platforms and infrastructure to support these programs and for providing the technology necessary to deliver instruction.

Traditional – Programs that may use a variety of delivery methods and that are not exclusively dependent on technology.

There will be a Pre-Bid Conference on January 20, 2012 beginning at 9:00 A.M. The meeting will be on the TPS Complex in Hardison Hall Room C (Auditorium).  Directions are attached. This document and presentations concerning the standards will be discussed.

The State Board of Education has adopted a rule requiring publishers of adopted bound-print textbooks to provide, upon request, electronic files from which Braille versions of the textbook may be produced. See rule 0520-1-2-.15 at the following Web site  and in the information attached to this document. This requirement will be stipulated in the official bid form and contract.

In preparing for the bid, please adhere to the following requirements:

1. Read the INVITATION TO BID carefully and adhere strictly to the enclosed OPERATING POLICIES OF TENNESSEE DEPARTMENT OF EDUCATION STATE TEXTBOOK COMMISSION, The RULES of the STATE TEXTBOOK COMMISSION and Tennessee TEXTBOOK STATUTE referenced elsewhere in this package.

1. Sealed bids, addressed to the Secretary of the State Textbook Commission, Fifth Floor Andrew Johnson Tower, 710 James Robertson Parkway, Nashville, TN  37243-0379, and marked PROPOSAL FOR FURNISHING TEXTBOOKS TO THE STATE OF TENNESSEE, will be received until 10:00 a.m., March 1, 2012.

1. Each bid shall be accompanied by a certified check of not less than One Thousand ($1000.00) Dollars for each title bid or more than Ten Thousand ($10,000.00) Dollars for any one bidder regardless of the number of titles submitted. (Each component with a separate price counts toward this total.) Such checks shall be made payable to the State Treasurer and shall be returned to unsuccessful bidders, and to successful bidders upon proper execution of the contract and performance bond. [TCA 49-6-2203(c)] 

0. Please note that the current textbook contract forbids the assignment of the contract to another publisher without the prior approval of the Commissioner of Education and that the publisher initially bidding the program remains responsible for the program.  Also note that the bid deposit to be filed with your official bid in March is $1,000 per book, up to a maximum $10,000 per bid.  

0. Attached you will find a W-9 form, please complete this form and return it with your bid.  This is required for your company to be entered in the state’s accounting system.

0. Because Tennessee statutes require that the bid deposit be forfeited for any publisher who fails to execute a contract and full seventy-three month performance bond within thirty days of the award, you are strongly advised to determine your company's ability to secure such bond before filing a bid.  Each item bid with a separate price will be counted as a "book" in determining the amount of the performance bond.  The scale for the performance bond to be filed with the contracts of successful bidders has been promulgated.  That scale, with a maximum of $1,000,000, is available in the Operating Policies of the Textbook Commission attached to this document. 

1. The performance bond schedule may be found in the Rules of the Tennessee Department of Education, State Textbook Commission, and Chapter 0520-5-1 (enclosed).  Tennessee statutes require that the bid bond/deposit be forfeited for companies which do not execute a contract and a performance bond for approved programs.  

1. Bids shall include proposals to furnish certain textbooks to the State of Tennessee for a period of seventy-three months beginning on June 1, 2013, and terminating on June 30, 2019.

1. Tennessee’s Section V adoption will include bids received for Reading K-8,  [See TB-FORM I (List of Categories to be Bid) in the attachments for specific courses and further details. We will also be reviewing books for Basal, Co-Basal, Alternative High and Alternative Low classifications in each of the categories listed on TB-FORM I.

2. List the books bid on TB-FORM CB (Official Bid List) using TB-FORM CC (Official Bid List Certificate) as the cover sheet for the Bid.

3. A completed electronic copy of the Official Bid List must be submitted by e-mail to Morgan.Branch@tn.gov and a print copy of the Official Bid List (TB-FORM CB), including the Official Bid List Certificate (TB-FORM CC) must be included with the Official Bid submission package by the deadline date, 10:00 a.m., March 1, 2012.  Please label the electronic copy using the format of “BID 2012-Company Name”

4. The Official Bid List (TB-Form CB) shall state the national list (retail) price and the lowest wholesale price, which shall be considered the school price for instructional materials sold TN, delivered F.O.B. Nashville.  The retail price cannot exceed 115% of the wholesale price.

For series titles bid -

5. For a series, one line is allotted to describe the series.  

(1) List the series name, author(s), edition, and copyright in the appropriate cells on this line.  TEXT ID = S-Main to indicate the title of the entire series.

(2) The bid shall contain a maximum of six (6) lines of product for sale associated with the series and six (6) lines per grade level covered by the series.   Student book listed first after the title of the series. The TEXT ID = Text for the student edition for each grade level. For the same text in different formats (e-book, Big Book, Spanish, etc.), please list them immediately after the print student book. Titles for Leveled Readers do not need to be listed.

(3) The “book title” cell for each of these lines shall contain a maximum of 65 characters, including spaces and punctuation marks. These items may also be included as a component of the Uniform Teacher Resource Package of free items.  

6. Each student edition title should be followed immediately by the accompanying ancillary materials either bid for sale or provided free.  Those provided free compose the Uniform Teacher Resource Package.  Please see the Free Materials Policy for more information.

7. FREE MATEIALS:  The Free Materials Policy (see attached) provides for a Uniform Teacher Resource Package any series materials that are provided free with order will follow the same guidelines and be listed as Uniform Series Resource Package USRP. EACH USRP must have its own ISBN number or a unique identifier and a price. List ALL components that will be offered with Series, each component must have an ISBN number or a unique identifier and labeled on Form CB as SR.    Describe these free materials as they will be packaged and delivered to school systems;  Please refer to the “Free Materials Policy” section of this document for more information.  Prices may be associated with USRP are listed for replacement only. Use the “Wholesale Column” to list this price.  It will not be counted as part of your bond calculation. 

8. For individual titles bid

9. For independent titles bid, one line is allotted to describe the student text.  The same instructions as given above for a series apply for this line.  For individual books the TEXT ID = Main  For the same text in different formats (e-book, Big Book, Spanish, etc.), please list them under the main book.

10. For independent titles, the bid may contain a maximum of five (5) lines of additional products for sale per student text.  

(1) The “book title” cell for each of these lines shall contain a maximum of 65 characters, including spaces and punctuation marks.  

(2) These items may also be designated in the Uniform Teacher Resource Package as free items.

11. FREE MATEIALS:  The Free Materials Policy (see attached) provides for a Uniform Teacher Resource Package –UTRP. It must have its own ISBN number or a unique identifier and a price. List ALL components that will be offered as part of the UTRP for the book tile, each component must have an ISBN number or a unique identifier. Prices for each component must be listed on a separate list to provide replacement cost information.    Describe these free materials as they will be packaged and delivered to school systems;  Please refer to the “Free Materials Policy” section of this document for more information..  Prices may be associated with USRP are listed for replacement only. Use the “Wholesale Column” to list this price.  It will not be counted as part of your bond calculation. 

For all titles bid -

12. Materials and supplies to be provided free of charge must be provided to all local school systems at the same ratio, as new purchases are made, for the entire period of the contract.  Refer to the enclosed copy of the Free Materials Policy, for definitions and further details.

13. Uniform Teacher Resource Package (UTRP) – Uniform Series Resource Package (USRP) - TEACHER RESOURCE PACKAGE  shall include: Teacher edition; Student edition, if not incorporated in the Teacher edition; Instructional CD/DVD package; online textbook and resource access for teacher and student per textbook purchased; and any print resources not provided in the CD/DVD package. Materials contained in the teacher resource package shall also represent the list of approved items that a publisher/manufacturer can provide as samples during the entire adoption process. The teacher resource package must have its own unique International Standard Book Number (ISBN) or unique identifier. Each component of the USRP/UTRP packages must have its own ISNB or unique identifier.  Each publisher/manufacturer shall identify with SR/TR,  the ISBN and title, each item included in the teacher resource package.  An example is included in this Bid Package.

1. Books will be reviewed against the Tennessee curriculum standards and the respective national standards.  Instructions for required correlations are attached.

1. The Commission has adopted the 2009 MANUFACTURING STANDARDS AND Specifications FOR TEXTBOOKS (MSST), available from:

Book Manufacturers Institute

Textbook Specifications

Two Armand Beach Drive, Ste. 1B

Palm Coast, FL 32137-2612

(386) 986-4552

http://www.bmibook.com/html/1_d.html

	

1. Specimen copies or official samples of each component offered in their bid for this adoption shall be filed by June 30, 2012, with the Secretary of the State Textbook Commission.  Specific instructions for delivery will be provided to bidders after receipt of the official bid.

1. For each bound print component, that has a charge attach an original copy of  MSST-FORM B, found on pages 5 and 6 of the 2009 MSST, to the inside front cover of the official sample when delivered by June 30, 2012.  

1. List specific deviations from the MSST on MSST-FORM B for any title which you do not warrant under clause one.  

1. A MSST-FORM B must also be completed for each workbook bid for sale, but it is not necessary to list specific deviations (Class F of MSST).

1. For electronic components, which have a charge, in a medium for which an industry standard has been recognized in the 2009 MSST, attach an original copy of MSST-FORM M to the official sample, when delivered by June 30, 2012. 

For multiple titles in exactly the same electronic format, complete an original MSST-FORM M and attach a list of the ISBNs and titles produced in that format. 

1. Have the company official who executes the original to initial each page of the attachment and stamp "official sample" in a conspicuous place on each respective official sample or its packaging.  

1. Use MSST-FORM M to list specific deviations from the identified standard for any title(s) which you do not warrant under clause one. 

1. Non-consumable books not meeting the specifications of the MSST and electronic components not meeting one of the recognized industry standards as specified above must be warranted to withstand normal classroom use for the full seventy-three month adoption period. If such components are being bid for sale, one TB-FORM K must be executed with an original signature, notarized, and included with the bid.

1. Attach a list of the ISBNs and titles to which the warranty applies.

1. Have the company official who executes the original to initial each page of the attachment, and 

1. Stamp "official sample" in a conspicuous place on each respective official sample or 	its packaging. 

1. One (1) copy of TB-FORM B, TB-FORM M, and/or TB-FORM K, as applicable, for each title bid for contract must be attached to the third copy of TB-FORM CC (Form K is necessary only if items not meeting the MSST are bid for sale.) 

1. Consumable items should be so designated on the bid.

1. By June 30, 2012, samples of each item bid for sale must be delivered to members of the State Textbook Commission as requested, the appropriate Textbook Review Committee, the District Textbook Collections, and the Subject Area Consultant.   (The number of samples required will total approximately 25 copies.  These samples will not be returned.)  Specific instructions for delivery will be provided to bidders after receipt of the official bid. 

1. Copies of the required forms and information necessary for bidding books are attached.  You may replicate these forms as needed in completing bids.  If you need additional copies or other assistance, please contact the Office of Textbook Services.

1. Bids will be acknowledged publicly before the State Textbook Commission at its meeting in March, 2012.

1. Presentations before the State Textbook Commission and the Textbook Review Committee will be held in Nashville, Tennessee between the dates of June 11-15, 2012.  

1. Each bidder will be allotted time in proportion to the number of books offered with no bidder given more than 40 minutes. Bidders (Publishers) will be scheduled in alphabetical order.  

1. It is strongly recommended that each publisher bidding textbooks be represented at these hearings.  

1. Members of the State Textbook Commission will accept social calls only from publisher's representatives before June 11, 2012.

1. In August 2012, publishers will be asked to provide written responses to the reviews submitted by each committee. On September 17-18, 2012, publishers will have the opportunity to respond orally to the review committee’s textbook screening report.

Contracts -

1. Contracts for the books listed by the State Textbook Commission shall be executed in duplicate on forms prepared by the Secretary of the State Textbook Commission and approved by the State Attorney General.  Each contract shall state that the prices contained therein do not exceed prices offered currently elsewhere.  

1. The contractors shall file with the contract a good and sufficient bond for the full seventy-three month period of the contract with a surety company authorized to do business in the State of Tennessee.  A specimen bond document is also attached.

1. The sum will be determined by the scale found in the Rules of the Tennessee Department of Education, State Textbook Commission, Chapter 0520-5-1-.07, Supplement to Contract-Policies of the Tennessee State Textbook Commission, provided as part of the bid packet.

1. The bond will be conditioned upon the faithful performance of all conditions of such contract and upon the compliance with the rules of the Commission, which will be attached as a supplement to the contract.  Bonds must be for the entire contract period.  Renewal bonds are not acceptable.

1. Contract forms will be sent to the successful bidders. 



Questions about this invitation may be forwarded to:

Morgan Branch

Director, Office of Textbook Services

State Department of Education

Fifth Floor Andrew Johnson Tower

710 James Robertson Parkway

Nashville, Tennessee  37243-0379

(615) 253-3160

E-Mail:  Morgan.Branch@tn.gov	

Enclosures:

cc:	Textbook Commission 

Brenda Ables

	Subject Area Consultants

	Tennessee Book Company

	Valerie Starks




Other Documents included in the Preliminary Bid/Intent to Bid Package



Governing Documents 

THESE DOCUMENTS ARE IN PDF PORTFOLIO LABELED ADOPTIONGOVERNINGDOCUMENTS



1. Textbook Law

2. Commission Rules and Polices

a. Rules of the Tennessee Department. Of Education  State Textbook Commission 

b. Operating Policies of the Tennessee Department of Education State Textbook Commission

c. Free Materials Policy

d. Piloting Policy

e. Sample Policy

3. Performance Bond Overview

4. Sample Contract

5. Form H – Performance Bond Statement



Forms Reading Adoption

THESE FORMS ARE IN PDF PORTFOLIO LABELED -  INVITATIONREADINGFORMS 2011



1. Memorandum for Reading SectionV

2. Tennessee Textbook Adoption Schedule Reading 2011-2013

3. TB-FORM I-Categories to Be Bid

4. Checklist to Accompany Invitation to Bid

5. Instructions for Completing TB-FORM CB

6. TB-FORM CC-Official Bid Certificate (Cover Page for Bid List)

7. TB-FORM CB-Official Bid List 

8. Example Bid 

9. TB-FORM D-Statement of Publisher’s Representatives

10. MSST-FORM B-Statement of Publisher Submitting Books for Adoption

11. MSST-FORM M-Statement of Publisher Submitting Electronic Media

12. TB-FORM K-Replacement Warranty Agreement

13. ED-FORM 5078-Publisher Information Sheet

14. SUBSTITUTE W-9 FORM Request for Taxpayer Identification Number and Certification

15. Publisher Commitment Sheet

16. Correlation Instructions

17. Invitation to Bid Chart

J:\CNI\LARRY-Morgan\Y12 Section V\Pub Reading\Invitation\01-02INVBidCover_Memo11 Freev3.docx
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TENNESSEE TEXTBOOK ADOPTION SCHEDULE, SECTION V

Reading K-8

2011-2013 Revised

11-16-2011



Oct. 14, 2011	      Call for Reviewers:  Section V

		      Request for Substitutions all cycles



Oct. 21,  2011	      Preliminary Notification of Invitation to Bid for Section V, Intent to Bid

 	 

Dec 9, 2011	      Intent to Bid Due in Textbook Services Office

	 

Dec. 16, 2011	      Official Notification of Invitation to Bid, Section V



Jan. 31, 2011	      Deadline for Reviewer Application Submission



Jan. 20, 2012	      Pre-Bid Conference, Section V (1 Day Conference) -Hardison Hall



Feb. 13, 2012	      Meeting of Committee to Select Reviewers -Hardison Hall



Feb. 1, 2012	      Deadline for Submission of Substitutions



Mar. 1, 2012	      10:00 a.m. Deadline for Delivery of OFFICIAL BIDS Section V

	 

Mar. 26, 2012	      Meeting of State Textbook Commission, Election of Officers, Consider   

                                   Substitutions of Newer Editions

 	 

June 11-15, 2012	      STC Meeting/Textbook Review Committee Orientation/Publisher Hearings – Hotel

 	 

June 30, 2012	      Deadline for Delivery of Official Sample Textbooks

 	      	      Deadline for Delivery of Sample Textbooks to Textbook Review Committees

 	                    Deadline for Delivery of Sample Textbooks to State Textbook Commission and                

                                   District Textbook Collections

 	  

July 30-Aug 2, 2012	      Textbook Review Committee Debriefing - Area Hotel

 	 

July 27, 2012	      First Adoption List (Abstract) State Board of Education Meeting

 	 

Aug. 31, 2012	     Deadline for Amendments to Free Materials Offerings

 	 	     Deadline for Written Response to Reviews to Be Delivered to Commission  

                                  Members, the Office of Textbook Services, and the Textbook Review Committee

 	 

Sept. 17-18, 2012	     STC Meeting/Publishers' Hearings Section V -Area Hotel

 	 

Sept. 21, 2012	     Conditional Deadline for Delivery of Selected Official Samples

 	 

Oct.8, 2012	     Meeting of State Textbook Commission to Recommend Books for Section V and to   

                                  Approve the Invitation to Bid for Section V  Hardison Hall

 	 

October 19, 2012	     Final Reading Section V Adoption List (Official) State Board of Education Meeting

 	 

Nov. 1, 2012	     OFFICIAL LIST OF TEXTBOOKS for Section V to Local School Systems

 	 

Jan. 11, 2013	     Deadline for Samples for Section V to be delivered to Local School Systems

 	 

Jan. 14 -
Feb. 28, 2013	     Period for Regional Textbook Hearings   	 



April 15, 2013	     Deadline for Filing Local Adoption Report    





Updated 11/25/2011




TB-Form I

Section V: READING 

Categories to Be Bid



		Cat #

		CATEGORY

		Units Sold 2007-2010



		5101100

		PRIMARY READING GRADES R/1-3 BASAL

		Basal K-6 813,441



		

		

		CoBasal K-8 38,905



		5101110

		Primary Reading Grades R/1-3 Co-Basal

		Alternative K-8 22.708



		

		

		



		5101120

		Primary Reading Grades R/1-3 Alternative High

		



		

		

		



		5101130

		Primary Reading Grades R/1-3 Alternative Low

		



		

		

		



		5102100

		ELEMENTARY READING GRADES R/1-6 BASAL

		*



		

		

		



		5102110

		Elementary Reading Grades R/1-6 Co-Basal	

		



		

		

		



		5102120

		Elementary Reading Grades R/1-6 Alternative High

		



		

		

		



		5102130

		Elementary Reading Grades R/1-6 Alternative Low

		



		

		

		



		5103100

		COMPREHENSIVE READING GRADES R/1-8 BASAL

		*



		

		

		



		5103110

		Comprehensive Reading Grades R/1-8 Co-Basal

		



		

		

		*



		5103120

		Comprehensive Reading Grades R/1-8 Alternative High

		



		

		

		*



		5103130

		Comprehensive Reading Grades R/1-8 Alternative Low

		



		

		

		*



		For the latest information on content standards for Reading, please visit the TN Department of Education website: http://www.tncurriculumcenter.org/common_core  (English/Language Arts ) or contact:

Etta Crittenden, Consultant K-2, 615-253-6027, Etta.Crittenden@tn.gov or

Jim Herman, Director, Reading First; Reading 3-8, 615-741-3387, James.Herman@tn.gov 





		For information regarding the adoption process, please contact:

Morgan Branch, Director Textbook Services, 615-253-3160, 

Morgan.Branch@tn.gov 



		Bids will be accepted for instructional materials using the following selection classifications and method(s) of delivery:

Basal Text - This designation identifies an on-level program adopted by the local school district for use at a particular grade level(s) in reading. The basal should address the five essential elements for a comprehensive reading program as identified by No Child Left Behind (P.L. 107-110) and have scientific research as a basis.  The basal program is the one that local boards of education are encouraged to adopt and make available for most students. 

Co-Basal Text – This designation identifies a program which addresses at least one essential element of reading, as supported by scientifically based research, but which also fails to address other essential elements of reading.  Systems may adopt a co-basal for use as an intervention to address certain essential elements of reading.  Each element addressed in the co-basal program must meet the same scientifically based research standards as the basal programs.  Co-basal texts can not be purchased as a primary resource for instruction.

Alternative Level Text - This designation may be used to identify texts adopted by a local school district to address the needs of students not on grade level. Such books are designated as “Alternative Level-Low” or “Alternative Level-High.” These books may be purchased in lieu of the basal text for a limited number of students. Local systems do have the option of adopting a book or series as an alternative level text even though it has not been so designated in the official list. Alternative level programs should meet the same scientifically based research standards as the basal programs.

METHOD OF DELIVERY



Technology Dependent –This designation identifies a program which requires technological hardware, software, and/or infrastructure for its implementation.  Local school systems adopting these programs are responsible for determining the necessary platforms and infrastructure to support these programs and for providing the technology necessary to deliver instruction.

Traditional – Programs that may use a variety of delivery methods and that are not exclusively dependent on technology.
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TB-FORM G



PUBLISHER CHECKLIST TO ACCOMPANY BID



TO:	Director, Office of Textbook Services

State Textbook Commission

Fifth Floor Andrew Johnson Tower

710 James Robertson Parkway

Nashville, Tennessee 37243-0379



INCLUDED IN THIS ENCLOSURE ARE:


____________	Three copies of TB-FORM CC and TB-Form CB with original signatures



____________	Electronic copy of TB-FORM CB sent with proper file naming (Bid 2012-Company Name)



____________	One (1) copy of TB-FORM B, TB-FORM M, and/or TB-FORM K for each
			title bid for contract attached to the third copy of TB-FORM CC  (Form K is necessary

			only if items not meeting the MSST are bid for sale.)



____________ 	BID DEPOSIT ($1000 Per title up to a maximum of $10,000; each item with its own price counts as a “title.”)



____________ 	W-9 Form – for entry into the state’s accounting system


____________ 	One (1) copy of TB-FORM D (STATEMENT OF REPRESENTATIVES)



____________ 	One (1) OFFICIAL SAMPLE of all the books herein bid, with TB-FORM B, 

TB-FORM M and/or TB-FORM K attached, will be so marked and filed with the

 Secretary of the State Textbook Commission by June 30, 2012.



____________ 	Publisher Information Sheet



____________ 	Electronic copy of Publisher Information Sheet sent 



____________ 	Signed Publisher Commitment Sheet







__________________________________________

Publisher



BY:	_________________________________________



__________________________________________

Position



Enclosures



        ED-0354
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Instructions for Completing ED0354 Form CB



Column A-  	Place the Publisher’s Name



Column B-  	Enter the Category Number for the Subject Bid from Form I  



Column C-  	Enter the Level:  Basal, Co-Basal, Alt-Low, or Alt-High



Column D -  	Indicate the delivery method, T-Traditional, TD-Technology Dependent



Column E -  	Text ID  - S-Main – Series Title

			     Text- for each title in the series

			     Main – for stand-alone (individual) titles not part of a series

			     USTP – for Uniform Series Resource Package

			     SR – for Uniform Series Resource Package Components

			     UTRP – For Uniform Teacher Resource Package

			     TR – For Uniform Teacher Resource Package Components

			     TR-C/SR-C – For certificates for novels/level readers to be

      redeemed by the publisher



Column  F -  	Enter the Title of the Series and/or Title of the Individual Books

(1) [If a series, enter the title of the series on the first line and the series components for sale on the next lines per guideline (6 lines) then USRP, USRP components.

(2) Next enter textbooks in the series, Print Student Book. For the same text in different formats (e-book, Big Book, Spanish, etc.), please list them under the main book.]

(3) List any items for sale with the book (5 lines).

(4) List the UTRP for each book listed then the UTRP components 

)



Column G -  	The name(s) of the author(s)



Column H - 	The Edition number



Column I -	The copyright date



Column J -	Free Ratio: - as indicated in the Free Materials Policy



Column K -	The Grade level(s) of the book or series 



Column L -	ISBN # or unique identifier 



Column M -  	Wholesale Price



Column N -  	Retail Price



Column O.-The Teacher Resource Type  (DVD/CD, print/book, print/map, print/test booklets, internet access code/license)



Overall Instructions:



1. The Official Bid List (TB-Form CB) shall state the national list (retail) price and the lowest wholesale price, which shall be considered the school price for instructional materials sold TN, delivered F.O.B. Nashville. 

2. Each student edition title should be followed immediately by the accompanying ancillary materials either bid for sale or provided free.

For series titles bid -

2. For a series, one line is allotted to describe the series.  

(1) List the series name, author(s), edition, and copyright in the appropriate cells on this line.  TEXT ID = S-Main to indicate the title of the entire series.

(2) The bid shall contain a maximum of six (6) lines of product for sale associated with the series and six (6) lines per grade level covered by the series.   Student book listed first after the title of the series. The TEXT ID = Text for the student edition for each grade level. For the same text in different formats (e-book, Big Book, Spanish, etc.), please list them immediately after the print student book.

(3) The “book title” cell for each of these lines shall contain a maximum of 65 characters, including spaces and punctuation marks. These items may also be included as a component of the Uniform Teacher Resource Package of free items.  

3. Each student edition title should be followed immediately by the accompanying ancillary materials either bid for sale or provided free.  Those provided free compose the Uniform Teacher Resource Package.  Please see the Free Materials Policy for more information.

4. FREE MATEIALS:  The Free Materials Policy (see attached) provides for a Uniform Teacher Resource Package any series materials that are provided free with order will follow the same guidelines and be listed as Uniform Series Resource Package USRP. EACH USRP must have its own ISBN number or a unique identifier and a price. List ALL components that will be offered with Series, each component must have an ISBN number or a unique identifier and labeled on Form CB as SR.    Describe these free materials as they will be packaged and delivered to school systems;  Please refer to the “Free Materials Policy” section of this document for more information.  Prices may be associated with USRP are listed for replacement only. Use the “Wholesale Column” to list this price.  It will not be counted as part of your bond calculation. 

5. For individual titles bid

6. For independent titles bid, one line is allotted to describe the student text.  The same instructions as given above for a series apply for this line.  For individual books the TEXT ID = Main  For the same text in different formats (e-book, Big Book, Spanish, etc.), please list them under the main book.

7. For independent titles, the bid may contain a maximum of five (5) lines of additional products for sale per student text.  

(1) The “book title” cell for each of these lines shall contain a maximum of 65 characters, including spaces and punctuation marks.  

(2) These items may also be designated in the Uniform Teacher Resource Package as free items.

8. FREE MATEIALS:  The Free Materials Policy (see attached) provides for a Uniform Teacher Resource Package –UTRP. It must have its own ISBN number or a unique identifier and a price. List ALL components that will be offered as part of the UTRP for the book tile, each component must have an ISBN number or a unique identifier. Prices for each component must be listed on a separate list to provide replacement cost information.    Describe these free materials as they will be packaged and delivered to school systems;  Please refer to the “Free Materials Policy” section of this document for more information..  Prices may be associated with USRP are listed for replacement only. Use the “Wholesale Column” to list this price.  It will not be counted as part of your bond calculation. 

For all titles bid -

9. Materials and supplies to be provided free of charge must be provided to all local school systems at the same ratio, as new purchases are made, for the entire period of the contract.  Refer to the enclosed copy of the Free Materials Policy, for definitions and further details.

10. Uniform Teacher Resource Package (UTRP) – Uniform Series Resource Package (USRP) - TEACHER RESOURCE PACKAGE  shall include: Teacher edition; Student edition, if not incorporated in the Teacher edition; Instructional CD/DVD package; online textbook and resource access for teacher and student per textbook purchased; and any print resources not provided in the CD/DVD package. Materials contained in the teacher resource package shall also represent the list of approved items that a publisher/manufacturer can provide as samples during the entire adoption process. The teacher resource package must have its own unique International Standard Book Number (ISBN) or unique identifier. Each component of the USRP/UTRP packages must have its own ISNB or unique identifier.  Each publisher/manufacturer shall identify with SR/TR,  the ISBN and title, each item included in the teacher resource package.  An example is included in this Bid Package.










TB-Form CC


Page  0  of ___





Tennessee State Textbook Commission

Fifth Floor Andrew Johnson Tower

Nashville, Tennessee 37243-0379



OFFICIAL BID LIST



CERTIFICATE



We __________________________________, Publisher, hereby state and certify that titles set forth herein for the list of books bid accurately represent our bid for textbooks to be used within the State of Tennessee for a period of seventy-three months beginning June 1, 2013 and ending June 30, 2019; and if such bid list is accepted, in whole or in part, we agree to enter into contract with the State of Tennessee to furnish the book(s) approved by the State Textbook Commission for inclusion on the Official List of Textbooks herein listed at the price herein set forth.  We further agree to furnish to the State Department of Education, the National Instructional Materials Access Center (NIMAC), or a national repository, within 60 days of receipt of a request, electronic computer text files from which applicable Braille versions of any bound print title bid herein may be produced.





	_________________________________________________________________

	Publisher Name									

										_________________________________________________________________
	Address									
	_________________________________________________________________

	_________________________________________________________________
	Phone										
				By_______________________________________________________________
						Title					
	_________________________________________________________________
	Date					



The State Textbook Commission reserves the right to reject any and all bids.
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TBForm C

		Publisher		Category #		Level- Basal     Co-Basal Alt-Low Alt-High		Delivery Method   (T or TD)		Text ID            (S-Main, USRP, SR, Text , Main,  UTRP, or TR)		Book Title		Author		Editon		Copyright		Free Ratio (See Foot-note)		 Grade		ISBN-13		Wholesale      $$		Retail*      $$   (<=115% Wholesale		Teacher Resource Item Type (DVD/CD, print/book, print/map, print/test booklets, internet access code/license)		Type of Item (DVD/CD, print map, print text, bookletts, internet access code, site license, etc.)		Projected Completion Date for Last Component to be Bid for Sale		Projected Completion Date for Last Component to be Provided Free

































































































































































































































































































































































































































































































































































































































































































































































































































&"Arial,Bold"&11____________________
    Name of Publisher

Section V READING K-8	
&"Arial,Bold"INVITATION TO BID	&"Arial,Bold"&11TB-FORM CB  ED-5078
Rev. 10/11



Page &P	&"Arial,Bold"Invitation to Bid -Reading  
2011




Sheet2





Sheet3







1


2


3


4


5


6


7


A


B


Publisher


Category #



Sheet1

		Publisher		Category #		Level- Basal     Co-Basal Alt-Low Alt-High		Delivery Method   (T or TD)		Text ID (Main, Text, TR-Teacher Resource Item)		Book Title		Author		Edition		Copyright		Free Ratio (In accord with the Free Materials Policy		 Grade		ISBN-13		Wholesale      $$		Retail*      $$   (<=115% Wholesale		Type (Print, CD, DVD, Internet Accss)

		Publisher		5100010		Basal				Main		Series Items for Purchase		Author		First		2012		 		K-8

				5100010								Series Items for Purchase												5000000000001		$85.00		$97.75		CD

				5100010								Series Items for Purchase												5000000000002		$63.75		$73.31		DVD

				5100010								Series Items for Purchase												5000000000003		9.95		$11.44		Internet Acces

				5100010								Series Items for Purchase												5000000000004		$15.99		$18.39		Print

				5100010								Series Items for Purchase												5000000000005		$9.95		$11.44		Print

				5100010								Series Items for Purchase												5000000000006		$15.99		$18.39		Print

				5100010						USRP		Uniform Series Resource Package										K-8		5000000000007		9.95		$11.44

				5100010						SR		USRP Component (as many lines as needed)												5000000000008		$15.99		$18.39		Print

				5100010						SR		USRP Component												5000000000009		127.50		$146.63		Workbook

				5100010						SR		USRP Component												5000000000010		$114.40		$131.56		Blackline Masters

				5100010						SR		USRP Component												5000000000011		228.80		$263.12		Print/Book

				5100010						SR		USRP Component												5000000000012				$0.00		CD

				5100010						SR		USRP Component												5000000000013				$0.00		Online

				5100010						SR-C		USRP Component - Cerficate												5000000000014				$0.00		Certicate

		Publisher		5100010		Basal		T		Text		Student Edition Grade K										K		5000000000015		$86.50		$99.48		Print

		Publisher		5202010				T				Big Book  Edition 										K		5000000000016		$85.00		$97.75		Print

		Publisher		5202010				TD				E-Book Edition										K		5000000000017		63.75		$73.31		internet access

		Publisher		5202010								Items for Purchase										K		5000000000018		9.95		$11.44		Internet Access

		Publisher		5202010								Items for Purchase										K		5000000000019		$15.99		$18.39		Print

		Publisher		5202010								Items for Purchase										K		5000000000020		9.95		$11.44		CD

		Publisher		5202010								Items for Purchase										K		5000000000021		$15.99		$18.39		DVD

		Publisher		5202010								Items for Purchase										K		5000000000022		9.95		$11.44		Print

		Publisher		5202010						UTRP		Uniform Teacher Resource Package (as many lines as needed)										K		5000000000023		$15.99		$18.39

		Publisher		5202010						TR		UTRP Component - Teachers Edition										K		5000000000024		127.50		$146.63		Print/book

		Publisher		5202010						TR		UTRP Component 										K-2		5000000000025		$114.40		$131.56		Print/test

		Publisher		5202010						TR		UTRP Component 										K		5000000000026		228.80		$263.12

		Publisher		5202010						TR		UTRP Component 										K		5000000000027		2.25		$2.59

		Publisher		5202010						TR		UTRP Component 										K-8		5000000000028		127.50		$146.63		Print/book



		Publisher		5202010						TR		UTRP Component 										K		5000000000029		10.25		$11.79		 Internet access


		Publisher		5202010						TR		UTRP Component 										K		5000000000030		$4.10		$4.72		Print/test

		Publisher		5202010						TR-C		UTRP Component- Cerfitcate (Novel/Leveled Readers)										K		5000000000031				$0.00

		Publisher		5100020		Basal		T		Text		Student Edition Grade 1										K		5000000000032		$86.50		$99.48		Print

		Publisher		5100020				T				Big Book  Edition 										K		5000000000033		$85.00		$97.75		Print

		Publisher		5100020				TD				E-Book Edition										K		5000000000034		63.75		$73.31		internet access

		Publisher		5100020								Items for Purchase										K		5000000000035		9.95		$11.44		Internet Access

		Publisher		5100020								Items for Purchase										K		5000000000036		$15.99		$18.39		Print

		Publisher		5100020								Items for Purchase										K		5000000000037		9.95		$11.44		CD

		Publisher		5100020								Items for Purchase										K		5000000000038		$15.99		$18.39		DVD

		Publisher		5100020								Items for Purchase										K		5000000000039		9.95		$11.44		Print

		Publisher		5100020						UTRP		Uniform Teacher Resource Package (as many lines as needed)										K		5000000000040		$15.99		$18.39

		Publisher		5100020						TR		UTRP Component - Teachers Edition										K		5000000000041		127.50		$146.63		Print/book

		Publisher		5100020						TR		UTRP Component 										K-2		5000000000042		$114.40		$131.56		Print/test

		Publisher		5100020						TR		UTRP Component 										K		5000000000043		228.80		$263.12

		Publisher		5100020						TR		UTRP Component 										K		5000000000044		2.25		$2.59

		Publisher		5100020						TR		UTRP Component 										K-8		5000000000045		127.50		$146.63		Print/book



		Publisher		5100020						TR		UTRP Component 										K		5000000000046		10.25		$11.79		 Internet access


		Publisher		5100020						TR		UTRP Component 										K		5000000000047		$4.10		$4.72		Print/test

		Publisher		5100020						TR-C		UTRP Component- Cerfitcate (Novel/Leveled Readers)										K		5000000000048				$0.00

		Publisher		5 00010		Basal		T		Main		Reading for the Masses										8		5000000000049		$86.50		$99.48		Print

		Publisher		5202010				TD				E-Book Edition										8		5000000000050		63.75		$73.31		internet access

		Publisher		5202010								Items for Purchase										8		5000000000051		9.95		$11.44		Internet Access

		Publisher		5202010								Items for Purchase										8		5000000000052		$15.99		$18.39		Print

		Publisher		5202010								Items for Purchase										8		5000000000053		9.95		$11.44		CD

		Publisher		5202010								Items for Purchase										8		5000000000054		$15.99		$18.39		DVD

		Publisher		5202010								Items for Purchase										8		5000000000055		9.95		$11.44		Print

		Publisher		5202010						UTRP		Uniform Teacher Resource Package (as many lines as needed)												5000000000056		$15.99		$18.39

		Publisher		5202010						TR		UTRP Component - Teachers Edition										8		5000000000057		85.00		$97.75		Print/book

		Publisher		5202010						TR		UTRP Component 										6-8		5000000000058		$114.40		$131.56		Print/test

		Publisher		5202010						TR		UTRP Component 										8		5000000000059		228.80		$263.12

		Publisher		5202010						TR		UTRP Component 										6-8		5000000000060		2.25		$2.59

		Publisher		5202010						TR		UTRP Component 										8		5000000000061		127.50		$146.63		Print/book



		Publisher		5202010						TR		UTRP Component 										8		5000000000062		10.25		$11.79		 Internet access


		Publisher		5202010						TR		UTRP Component 										8		5000000000063		$4.10		$4.72		Print/test



Replacement Cost for USRP and UTRP Components (not counted as part of bond calculation)

Replacement Cost for USRP and UTRP Components (not counted as part of bond calculation)

Replacement Cost for USRP and UTRP Components (not counted as part of bond calculation)

Replacement Cost for USRP and UTRP Components (not counted as part of bond calculation)
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                                                   TB-FORM D e-form




STATEMENT OF PUBLISHER’S REPRESENTATIVES





TO:	Director, Office of Textbook Services

Tennessee State Textbook Commission

Fifth Floor Andrew Johnson Tower

710 James Robertson Parkway

Nashville, Tennessee 37243-0379



The following is a list of the official representatives and consultants authorized to represent our publishing company during the coming adoption between the approximate dates of June, 2012 and October, 2013  Please use the <TAB> key to scroll from point to point in the form.



		

		NAME	

		ADDRESS

		POSITION



		1.

		[bookmark: Text3]     

		[bookmark: Text4]     

		[bookmark: Text5]     



		2.

		[bookmark: Text6]     

		[bookmark: Text7]     

		[bookmark: Text8]     



		3.

		[bookmark: Text9]     

		[bookmark: Text10]     

		[bookmark: Text11]     



		4.

		[bookmark: Text12]     

		[bookmark: Text13]     

		[bookmark: Text14]     



		5.

		[bookmark: Text15]     

		[bookmark: Text16]     

		[bookmark: Text17]     









I hereby certify that the above is a true and correct listing and that these representatives and consultants will be present for all local textbook hearings as requested by local school systems.



[bookmark: Text1]Publisher:      





By: _____________________________________________

Signature



[bookmark: Text2]Position:      




Subscribed and sworn to before me this



_____________ day of ____________________ 20_____



____________________________________ Notary Public



My Commission Expires ____________________ 20_____





Any changes in this list must be reported in writing to the Office of Textbook Services prior to granting permission for that person(s) to operate in Tennessee as a bona fide representative of that publishing company.



[image: sealgold4]
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TB-FORM B


		STATE OF  di  





		STATEMENT OF PUBLISHER SUBMITTING BOOKS FOR ADOPTION






		One copy of this form signed by an official of the Publishing Company submitting books for adoption must be attached to the inside front cover of at least one official sample textbook submitted, plus additional copies when requested by the adopting agency.



		Name of Publisher       



		Address       



		Title offered for adoption       



		Copyright and edition        

		ISBN No.      



		



		CLASS OF TEXTBOOK:






		    A  FORMCHECKBOX 
    B  FORMCHECKBOX 
   C  FORMCHECKBOX 
   D  FORMCHECKBOX 
   E  FORMCHECKBOX 
   F  FORMCHECKBOX 
      AA FORMCHECKBOX 
      BB FORMCHECKBOX 
      CC FORMCHECKBOX 
   College  FORMCHECKBOX 
 Meets MSST     






		    Grades 9 – 12 only.  Class I  FORMCHECKBOX 

 Class II  FORMCHECKBOX 
 

     College  FORMCHECKBOX 
 Does not meet MSST



		



		PAPER:




		 Basis weight 

		      lbs.



		



		PRINTING:




		     Printing Symbol:  

		     



		     Margins:    

		Back      ”    

		Head      ”    

		Front      ”    

		Foot      ”






		



		BINDING:



		

		No. of pages (total)

		     

		Pages per signature

		     

		Bulk

		     



		

		Trim size:

		Width   

		     ”

		Height  

		     

		Endsheet

		      lbs.



		

		Inserts:                     

		Number and kind

		     



		

		Method of attachment

		     



		

		Transparent overlays:

		Number and kind

		     



		

		Method of attachment

		     



		

		Reinforcements:         

		Visible drill joints

		     

		Concealed muslin joints

		     



		

		Binding method:

		Sewed

		     

		Stitched

		     

		Adhesive

		     



		

		Unmilled spines

		     

		Milled spines

		     



		    

		Wires:Side

		     

		Saddle

		     

		Mechanical

		     



		

		Lining up: Supers:     

		Number

		     

		Headbands

		     

		Tightback

		     



		



		COVERS:




		Cover boards:

		Thickness in points

		     



		     Cover material:           

		Non-woven: Type II

		        

		Type III

		     



		

		Woven fabric group designation

		     



		

		Non-consumable soft-cover texts, Class AA                        

		     

		BB

		     

		CC

		     



		
                            

		Other

		     



		     Cover graphics:          

		Lithographed

		     

		Screened

		     

		Stamped

		     

		Other      



		     Cover top coating:  

		     



		



		SPECIAL FEATURES



		     



		



		The undersigned publisher submitting the textbook stated herein certifies (on the basis of tests of materials in their original conditions and in respect to the mechanical specifications employed in manufacture) that the filed sample conforms in every respect to the Manufacturing Standards and specifications for Textbooks in the State of Tennessee with the exception of:  (explain deviations fully below or on separate sheet).


     







TB-FORM B (continued)

		And the undersigned publisher agrees, in the event the contract for supplying the textbook listed herein is awarded to it, that:






		OFFICIAL SAMPLE 

CONFORMS; TEXTS


SUPPLIED WILL CONFORM 



		1.

		The official sample conforms to or exceeds in every particular the Manufacturing Standards and Specifications for Textbooks including applicable Temporary, Supplemental Adoptions and Amendments, and that all copies subsequently furnished under such contract will be identical to or the equivalent of the official sample, and will likewise conform to or exceed these same specifications.






		Official Sample Does


Not Conform; Texts


Supplied Will Conform



		2.

		Although the official sample deviates in certain particulars delineated herein from the Manufacturing Standards and Specifications for Textbooks including applicable Temporary, Supplemental adoptions and Amendments, all copies subsequently furnished under such contract will conform to or exceed every specification.






		Official Sample


Conforms Except for


Stated Deviations; Texts


Supplied Will Conform


Except for Stated


Deviations



		3.

		The official sample conforms to or exceeds every specification of the Manufacturing Standards and Specifications for Textbooks including applicable Temporary, Supplemental Adoptions and Amendments, except for those deviations expressly delineated herein, and all copies subsequently furnished under such contract will be identical to or the equivalent of the official sample, and will conform to or exceed every specification of the Manufacturing Standards and Specifications for Textbooks including applicable Temporary, Supplemental Adoptions and Amendments except for those expressly delineated and accepted by the adopting agency.






		Official Sample Does


Not Conform; Texts


Supplied Will Not Conform




		4.

		Neither the official sample, nor copies subsequently furnished under such contract, will conform to any particular specification of the Manufacturing Standards and Specifications for Textbooks including applicable Temporary, Supplemental Adoptions and Amendments, although all copies furnished under such contract will be identical to or the equivalent of the original sample.





		The undersigned publisher agrees to be bound under Clause One ( FORMCHECKBOX 
), Two ( FORMCHECKBOX 
), Three ( FORMCHECKBOX 
),     Four ( FORMCHECKBOX 
) of this warranty.  The publisher shall furnish to the State for appropriate testing, when requested, samples of materials used in the publication.






		

		Signed __________________________________________





		

		Name      





		

		Title      





		

		Company      





		Date      














FORM M


STATE OF______________________________________________________________


STATEMENT OF PUBLISHER SUBMITTING ELECTRONIC MEDIA FOR ADOPTION


One copy of this form signed by an official of the Publishing Company submitting electronic media for adoption must be submitted to the adopting agency.


Name of Publisher___________________________________________________________________________________________      

Address________________________________________________________________________________________

Title of Textbook (Core Instructional Program)    ___________________________________________________________________________________

Title of Electronic-based Program (if different from textbook) _________________________________________________________________________ 

Electronic Medium ___________________________________________________________________________________________

Copyright Version ______________________________

ISBN ________________________________________________ 

Industry Standards


Medium


Standard


Audio Cassette Audio Compact Disc CD/ROM


DVD 

DVD-ROM


Online


Video Cassette Other


ITA Standards 

Sony/Phillips Specifications 

Sony/Phillips Specifications 

DVD Forum Specifications 

DVD Forum Specifications 

W3C Recommendations 

ITA Standards


_________________________________


DEVIATIONS


The publisher submitting the electronic medium stated herein certifies (on the basis of tests of materials in their original conditions and in respect to the mechanical specifications employed in manufacture) that the filed sample conforms in every respect to the industry standard for that medium with the exception of: (explain deviations fully below or on a separate sheet)


    ___________________________________________________________________________________________________


    ___________________________________________________________________________________________________


    ___________________________________________________________________________________________________


    ___________________________________________________________________________________________________


    ___________________________________________________________________________________________________


Revised 8/06


83


Form M (continued)


WARRANTY OF PUBLISHER


And the undersigned publisher agrees in the event the contract for supplying the textbook listed herein is awarded to it, that:


OFFICIAL SAMPLE CONFORMS; TEXTS SUPPLIED WILL CONFORM


OFFICIAL SAMPLE DOES NOT CONFORM; TEXTS SUPPLIED WILL CONFORM


OFFICIAL SAMPLE CONFORMS EXCEPT FOR STATED DEVIATIONS; TEXTS SUPPLIED WILL CONFORM EXCEPT FOR STATED DEVIATIONS


OFFICIAL SAMPLE DOES NOT CONFORM; TEXTS SUPPLIED WILL NOT CONFORM


1 The official sample conforms to or exceeds in every particular the identified standard for the medium and that all copies subsequently furnished under such contract will be identical to or the equivalent of the official sample, and will likewise conform to or exceed these same specifications.


2 Although the sample deviates in certain particulars delineated herein from the industry standard for the medium, all copies subsequently furnished under such contract will conform to or exceed every specification.


3 The official sample conforms to or exceeds every specification of the industry standard for the medium, except for those deviations expressly delineated below, and all copies subsequently furnished under such contract will be identical to or the equivalent of the official sample, and will conform to or exceed the industry standard for the medium except for those expressly delineated and accepted by the adopting agency.


4 Neither the official sample, nor copies subsequently furnished under such contract, will conform to any particular specification of the industry standard for the medium, although all copies furnished under such contract will be identical to or the equivalent of the original sample.


The undersigned publisher agrees to be bound under Clause One (
), Two (
), Three (
), Four (
) of this warranty.


The publisher shall furnish to the State for appropriate testing, when requested, samples of materials used in this publication.


Date ___________________________

Signed ___________________________________________________________

Name ____________________________________________________________

Title ______________________________________________________________

Company __________________________________________________________

84


Revised 1/08




TB-FORM K08









REPLACEMENT WARRANTY AGREEMENT





TO:	Director, Office of Textbook Services

Tennessee State Textbook Commission

Fifth Floor Andrew Johnson Tower

710 James Robertson Parkway

Nashville, Tennessee 37243-0379



This replacement warranty shall be attached as an exhibit to any contract awarded pursuant to our bid to the State Textbook Commission for the contract period June 1, 2013 through June 30, 2019.  It shall apply to all non-consumable, for-sale components included in our bid which are not subject to Warranty Clause One on FORM B of the Manufacturing Standards and Specifications for Textbooks for either hard-cover or non-consumable soft-cover texts nor to Warranty Clause One on FORM M of the same document for components in one of the electronic media formats recognized in the MSST.  Publisher hereby warrants and represents that all such components shall remain in good and usable condition seventy-three months after the date of delivery, obvious signs of student abuse or extreme use excepted.  In the event during said seventy-three month period any such component shall no longer remain in good and usable condition, then upon written notice to publisher, said publisher agrees to provide replacement within thirty (30) days of said notice.




I hereby certify that I am authorized to execute this offer for the company.



____________________________________

Publisher



By: _________________________________



____________________________________

Position




Subscribed and sworn to before me this



_____________ day of ________ 20______



________________________ Notary Public



My Commission Expires ________ 20_____

 (
ED
-5083
)
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Contact Info

		OFFICIAL DESIGNATION OF FIRM:      										Date:		_________

		PLEASE INCLUDE STREET ADDRESS, CITY, STATE, ZIP, AND AREA/CODE/TELEPHONE, FAX AND E-MAIL ADDRESS FOR THE FOLLOWING:

		Publisher		Position		First Name		Last Name		Address 1		Address 2		City		State		Zip		Phone/Extension		Fax		E-Mail Address

		0		President

		0		Vice President

		0		Bid Manager

		0		Contract Manager

		0		Regional Manager

		0		Contact for Local Samples

		0		Local Representatiave 1

		0		Local Representatiave 2

		0		Local Representatiave 3

		0		Local Representatiave 4



		For Use with Offical Bid Only

		Bid Deposit Information: Check or Bond

		0		Bid Deposit Check # 

		0		Bid Deposit Check Amount

		0		Bid Deposit Bond Company

		0		Bid Deposit Bond #

		0		Bid Deposit Bond Amount



		0		Preparerd by:		K



				Return by e-mail to:

				Morgan.Branch@tn.gov





































 
&G
State of Tennessee

Publisher Information Sheet
Preliminary/Intent to Bid	


&8ED-5078		Section V-Reading K-8


mailto:Morgan.Branch@tn.gov

Office Use Only
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SUBSTITUTE W-9 FORM
REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION

1. Please complete general information:

Taxpayer Name Phone Number

Business Name (if applicable)

Address

City State ZIP Code

2. Circlethemost appropriate category below: (pleasecircle only one)

1) Individual (not an actual business)
2) Joint account (two or more individuals)
3) Custodian account of a minor
4) a Revocable savings trust (grantor is also trustee)
b. So-caled trust account that is not alegal or valid trust under state law
5) Sole proprietorship (using asocial security number for the taxpayer I1D)
6) Sole proprietorship (using afederal employer identification number for taxpayer I1D)
7) A valid trust, estate, or pension trust
8) Corporation
9) Association, club, religious, charitable, educational, or other non-profit organization (for

entities that are exempt from federal tax, use category 13 below)
10) Partnership
11) A broker or registered nominee

12) Account with the US Department of Agriculture in the name of a public entity that
receives agricultural program payments

13) Government agencies and organizations that are tax-exempt under Internal Revenue Service
guidelines (i.e., IRC 501(c)3 entities)

3. Fill in your taxpayer identification number below: (please complete only one)

1) If you circled number 1-5 above, fill in your Social Security Number.

4. Sign and datethe form:

Certification - Under penalties of perjury, | certify that the number shown on this form is my correct taxpayer identification number.
If | circled category 13 above, | also certify that my agency or organization is tax-exempt per Internal Revenue Service guidelines and
not subject to backup withholding.

Signature Date

Title (if applicable)
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PUBLISHER COMMITTMENTS



RETURN TO:	Morgan Branch, Director, Office of Textbook Services

By Mail		State Textbook Commission

		Fifth Floor, Andrew Johnson Tower

		710 James Robertson Parkway

		Nashville, Tennessee 37243-0379



IN ORDER TO PARTICIPATE IN YOUR ADOPTION PROCESS, OUR COMPANY IS COMMITTED TO:



______ 	File an official bid BY 10:00 a.m.,  MARCH 1, 2012, along with a check or bond of $1,000 per book up to a maximum $10,000.



______	According to the specified criteria, provide a correlation of our programs to the appropriate state and national standards by the June 30, 2012.

		

______	Provide a presentation of your programs to the State Textbook Commission in June 2012.



______	Submit by June 30, 2012, an official sample and approximately 25 evaluation samples for each title bid and all ancillaries bid.  These samples will not be returned.



______	Execute a replacement warranty for books not built to the Manufacturing Standards and Specifications for Textbooks and for components not meeting an industry standard identified in the Electronic Media Manufacturing Standards of the 2009 MSST.



______	Respond to our reviews of your programs in writing and orally (optional) in hearings in September 2012.



______	Upon award of contract, provide books at or below bid price for the seventy-three month period beginning June 1, 2013.  Contracts must be accompanied by a performance bond ranging from $50,000 to $1,000,000 for the full seventy-three month period.  



[bookmark: OLE_LINK1][bookmark: OLE_LINK2]______	Prepare and submit, within 60 days of a request, a NIMAS file set to the National Instructional Materials Access Center (hereinafter NIMAC) that complies with the terms and procedures set forth by the NIMAC, if applicable. The files will be used for the production of alternate formats as permitted under the law for students with print disabilities.



______	By January 11, 2013, provide from 1-6 copies of returnable sample packages of each title bid for review by adoption committees in each of 136 school systems as requested by the system.  These samples remain the property of the publisher.



______	Consign a sufficient number of titles to meet the needs of local school systems to the designated depository.



______	Present ONLY approved books to local school system adoption committees.



______________________________________

    						     Publisher



Signature:  ______________________________________



______________________________________

     Position		 
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TENNESSS STATE TEXTBOOK COMMISSION

TEXTBOOK CORRELATION INSTRUCTIONS



The correlation process consists of two components and many include tables or charts.

Component 1 calls for an alignment of the state curriculum standards with the submitted textbook.  Publishers focus on the GLEs and CLEs of the standards. Those are the Grade Level Expectations (Grades K-8) and Course Level Expectations (Grades 9-12).



Component 2 calls for a narrative of no more that 1000 words that describes the textbook design in a manner that will help orient reviewers to the material submitted.  Directions for the two components follow: 





Component 1:

For each Tennessee standard submit data to address the following points:

· References to essential components which have been bid for contract.  If a component is essential, it should be bid. (Essential component will be interpreted as those components necessary to make the program fully functional in the classroom.)

· References to components of the program to be provided free, as specified in your bid.

· References to other components of the program as the publisher deems appropriate.

· Provide a key clearly identifying which components of the program each entry represents.



Component 2:

In a narrative format of no more that 1000 words, explain how the program addresses the Tennessee standards for the respective area being bid.  Include the following topics:

· Orientation and clarification of your program for the reviewers at the state or local level who are examining your program

· Description of the program’s design relative to pedagogy, methodology and materials, including any special features or alternative pedagogical approaches

· Description of relevant research

· Description of the assessment components

(Please note that while it is appropriate to point out proprietary components for the program’s design, at this point you are explaining the program, not selling it.)



Tennessee standards can be accessed at the following addresses.



http://www.tncurriculumcenter.org/common_core



Following is the contact information for the various subject area consultants.


Subject Area Consultants

Cycle V/Section V

READING K-8



		Area

		Consultant



		Reading 3-12

		Jim Herman

615-741-3043

Scott.Eddins@tn.gov



		Reading K-2 

		Etta Crittenden

 Consultant K-2, 

615-253-6027, 

Etta.Crittenden@tn.gov





		Office of Textbook Services

		Morgan Branch

615-253-3160

Morgan.Branch@tn.gov



Valerie Starks

615-253-4348

Valerie.Starks@tn.gov














Invitation to Bid Chart- Reading K-8



		Document

		Disposition

		Date Due



		Invitation to Bid Textbooks in Tennessee Memorandum

		For Your Information

		



		(1) Checklist of Forms Required for the Invitation to Bid  Process (TB-Form G)

		To the Office of Textbook Services 

		March 1, 2012



		(2) Instructions for Completing ED5078 Form CB-BKs 

		For Your Information

		



		(3) Invitation to Bid (Textbook Listing) ED5078_FORM-CB-Bks

		To the Office of Textbook Services-Electronically and  3 Hard Copies

		March 1, 2012



		(4) Invitation to Bid Certificate ED-5078 TB-Form CC

		To the Office of Textbook Services 3 Hard Copies

		March 1, 2012



		(5) MSST Forms B, M, and/or K One for teach book bid

		To the Office of Textbook Services

		March 1, 2012



		(6) Bid Deposit $1,000 per Title up to $10,000

		To the Office of Textbook Services

		March 1, 2012



		(7) W- 9 Form Tax ID Number

		To the Office of Textbook Services

		March 1, 2012



		(8) TB-FORM D Statement of Representatives for the state

		To the Office of Textbook Services

		March 1, 2012





		(9) Publishers Information  Form

		To Office of Textbook Services Electronically and Hard Copy

		March 1, 2012





		(10) Publisher Commitment 

		To the Office of Textbook Services

		March 1, 2012



		(11) Performance Bond-TB-FORM H)

		To the Office of Textbook Services

		March 1, 2012



		(12) Tennessee Textbook Law

		For Your Information

		



		(13) Rules of the TN/DOE State Textbook Commission: Chapter 0520-5-1

		For Your Information

		



		(14) Operating Policies of the TN/DOE State Textbook Commission

		For Your Information

		



		(15) Tennessee Free Materials Policy 

		For Your Information

		



		(16) Piloting Policy

		For Your Information

		



		(17) Performance Bond Overview t 

		For Your Information

		t



		(18) Sample Contract

		For Your Information

		



		(19) Subjects/Categories to be Bid – Form I –Section V Reading K-8

		For Your Information

		



		(20) Timeline for Section/Cycle V Reading K-8 Adoption

		For Your Information

		



		(21) This Chart of Due Date

		For Your Information

		







