DELIVERY SERVICE INFORMATION REPORTS / PACT ACT REPORTS
Pursuant to Title 15 U.S. Code §§ 375-378, the Jenkins Act, 
as amended by the PACT Act

General Information
· Who must file this report?
You must file this report if you advertise, offer for sale, sell, transfer or ship for profit cigarettes, roll-your-own (“RYO”) tobacco, or smokeless tobacco into Tennessee through interstate commerce.
· When do I file?
The report is due no later than the 10th day of each calendar month for the previous calendar’s month’s shipments.
· Where to I submit the report?
Via email to both: tobacco.tax@tn.gov & AGTobPact@ag.tn.gov 
· What if I had no sale, shipments, or transfers during the prior month?
If no sale, shipments, or transfers of cigarettes, smokeless tobacco, or roll-your-own tobacco were into Tennessee during the month being reported, indicate by checking the box in the upper right, just above the “TN Tax Paid” column. Please submit this one page of the report only.

Instructions for Completing the Report
1. Business Information
Enter all fields – name, FEIN, address, city, state, zip code, telephone number and email address.
2. Filing Period
Enter the month and year.  If you have a tobacco wholesale account number, enter it. The contact name, title, signature (digital signature acceptable) and date are required fields.

3. Sales Information
• Invoice Number: Enter the invoice number for this sale.
• Date of Shipment: Enter the date the tobacco product was shipped.
• Shipped To Name: Enter the name of the person or company to whom the tobacco product was shipped.
• Shipped To Address: Enter the complete street address and telephone number of the person or company to whom the tobacco product was shipped.
• Brand: Enter the brand, or brand family, of the cigarettes, RYO, or smokeless tobacco shipped. Enter only one brand per line.
•	Cigarettes, RYO or Smokeless: Enter in the appropriate column the number of Cigarettes (cartons), RYO (in ounces with two decimal places) and Smokeless Tobacco (also in ounces with two decimal places).
• TN Tax Paid, either by Stamp or Pre-Paid RYO Tax: Indicate “Y” if the tax has been paid or “N” if it has not. Unless the shipment is directed to a Tennessee licensed wholesaler, the tax must be prepaid before shipment.
• Sale Price: Enter the total sale price for the tobacco product sold.
• Delivery Service Company Name: Enter the name of the delivery service company used to ship the tobacco product.
• Delivery Service Company Address and Telephone Number: Enter the street address and telephone number of the delivery service company used to ship the tobacco product.

Completed PACT Act reports can be submitted either by electronic mail (preferred), via disc or jump drive, or hard copy when necessary. All reports sent via regular mail should have the words “PACT Report Enclosed” clearly written on the outside of the envelope and be addressed to Taxpayer Services, 500 Deaderick Street, Nashville, TN 37242.
Individual company reports will only be accepted if the formatting is identical to the official PACT Act report form.
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