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SWC# 170 Moving Services
Contact Information and Special Use Instructions
Contract Period: 

This is a five year Contract term running from August 28, 2014 to August 27, 2019 with the final year being an optional one year renewal.
Summary/Background Information: 

· To establish a statewide supply for moving services
· All labor, materials, equipment, and vehicles to accomplish each scheduled move are included 
· This Contract is a constant compete award in which Contractors will provide quotes on a job-by-job basis

· SWC 170 Moving Services is a multi-vendor award Contract with fourteen (14) Contractors who provide moving services in one or more of the counties specified

State Contract Administrator:
Mike Leitzke
Category Specialist

Central Procurement Office

(615) 741-5666
Michael.S.Leitzke@tn.gov 
Vendor Contact Information:
Apex & Robert E Lee Moving and Storage 


Armstrong Relocations
Contract#: 43442 





Contract#: 43455
Vendor #: 999 





Vendor #: 135083
Nancy Hoeft 






Mark Oglesby

615-834-3992 x247





901-547-7308
nancy.hoeft@apex-moving.net 



moglesby@goarmstrong.com    

3195 Franklin Limestone Rd. 




6059 Relocation Way

Antioch, TN 37013 





Ooltewah, TN 37363

Armstrong Transfer and Storage 



Duncan Storage of Cookeville
Contract#: 43443 





Contract#: 43440

Vendor #: 902 





Vendor #: 127217

Rob Hurt 






Tamera Duncan

901-367-3064





931-526-9500
rhurt@goarmstrong.com 




tamera.duncanmoving@gmail.com 

3927 Winchester Rd





809 E 20th Street

Memphis, TN 38118 





Cookeville, TN 38501

Ewing Moving Service 




Flood Brothers Incorporated
Contract#: 43458 





Contract#: 43448

Vendor #: 1144 





Vendor #: 155967

Lee Ewing 






Chris Ford

901-744-2197





615-497-2210
lewing@ewingmovingservice.com



chris.ford@floodbrothers.net 
4006 Air Park St. 





129 Wheeler St
Memphis, TN 38118-6021 




La Vergne, TN 37086

General Moving Company 




Graebel Companies Incorporated
Contract#: 43450 





Contract#: 43439

Vendor #: 1227 





Vendor #: 1098
901-398-8696 





Doug Greenamyer

generalmoving@comcast.net 



615-793-4600
5361 Jordan Dr





dgreenamyer@graebel.com


Memphis, TN 38116





2631 Paysphere Cir

Chicago, IL 60674

Lanigan Worldwide Moving and Warehousing 

Mid South Suppliers LLC
Contract#: 43447 





Contract#: 43457

Vendor #: 90197 





Vendor #: 165931

James Dorman 





Melody Diggs

901-744-7070





901-840-4235
jdorman@alliedagent.com




melody@51concrete.com 

PO Box 140128





8440 Highway 51 S Suite E

Memphis, TN 38114-0128 




Brighton, TN 38011 
On The Move Moving and Storage 



Sams Incorporated
Contract#: 43441 





Contract#: 43451

Vendor #: 134880 





Vendor #: 1194

Graham Sanford 





Stephanie Felts

615-793-0500





800-550-0217 x7101
graham.sanford@onthemovetn.com 



sfelts@alexanders.net 
129 Wheeler St. 





129 Wheeler St. 

La Vergne, TN 37086 




La Vergne, TN 37086

Ted R Sanders Moving and Warehouse 


The Green Truck Moving Company
Contract#: 43446 





Contract#: 43449

Vendor #: 84447 





Vendor #: 148630

Mike Sanders





Derrick Moore

615-350-7006





615-788-6982 or 615-497-7548
mike.sanders@tedrsandersmoving.com 


Dereck.moore@thegreentruckmovers.com 

7149 Centennial Blvd




315 10th Ave N Suite 107

Nashville, TN 37209 





Nashville, TN 37203

Emergency Procedures: N/A
Usage Instructions:
1. Identify the Contractors who service the county where your move origin is located. 
Refer to the list of Contractors with their county service coverage and contact info (click here to access).
2. Provide the following information about your move to the appropriate Contractors:
· Estimated scope of work

· Origin and destination points—agency must provide info at Mandatory Walk Through, if held
· Estimated move date(s)

· Quote submission deadline 
3. State agency Move Manager contact info

· Mandatory Walk Through details (if applicable)—see specs for more info (section E.2)
· Note: If the move involves leased property, the agency should indicate so up front because the Contractor must provide a Certificate of Insurance as detailed in the specs (section F.14).
4. Ask for quotes, with a submission deadline, from all Contractors who service the county of your move origin.
5. Evaluate quotes and send notice of award (email or letter) to all Contractors who submitted quotes.

· Move will be awarded to the qualified Contractor with the lowest quote who submitted the quote by the deadline.

· Note: If a Mandatory Walk Through was held, only those Contractors who attended may submit quotes for the move.

· Note: Contractors who were qualified and submitted a quote by the deadline have the option to request the CPO to review the award and quotes—see specs for more info (section E.5).
6. If there are any changes that impact your move (i.e. changes in scope, schedule, or locations) after an award, the agency should immediately contact the awarded Contractor—see specs for more info (section E.7).

· If there is a change to the scope, the agency has the sole discretion to send the changes to all qualified Contractors and allow them to re-quote. If the agency does not ask for re-quotes, and there is a change in cost due to the scope change, then the awarded Contractor must provide a supplemental quote.

· If the awarded Contractor is unable to meet a requested schedule change, the agency should then ask the Contractor who submitted the second lowest quote to perform the move. The agency should proceed this way until a Contractor can perform the move at their originally quoted price.
7. The awarded Contractor must provide all packing material to the move site 5 to 7 working days prior to the move, unless otherwise specified by the Move Manager, along with an itemized proof of delivery. Contractor must keep all documentation.

· The agency is responsible for labeling all packed materials, if desired.

8. Complete the move. It is the agency Move Manager’s responsibility to verify all items have been moved to the new location and/or surplus property location.

· During the move, the Contractor shall protect the move site and items. Contractor shall be responsible for damages sustained during the move and accept liability for damages.
9. Complete post-move activities.

· Agency should prepare all empty boxes, crates, crate dollies, and/or skates for pick-up (i.e. flatten boxes, stack crates) and place them in one central area on each floor of move. These materials should be available for pick-up within 5 working days after completion of the move.

· The Contractor can charge the agency for these materials up to 5 working days after the move date, but no more, unless there is a written notice from the Contractor on the fifth day stating what items are left to be returned and what the full daily cost will be to the agency.

· If a crate, crate dolly or skate is lost or destroyed by the agency, the Contractor shall invoice the agency based on the line item(s) established in the Contract.
10. Additional requirements and information:

· Subcontractors—Contractor must get all subcontractors pre-approved. Contractor is responsible and liable for work and actions of subcontractors.

· Confidentiality Agreements—see specs 
· Contractor Identification—see specs (section F.4-F.5)
· Surplus furniture/equipment—see specs (section C.1.b)
· Role of State agencies in the moving process — see specs (section  F. Move Requirements, section G. Agency Instructions)
11. Review the Contract Specifications for more detailed information on the use of this Contract.
Requisition and Purchase Order Generation:
Please use the information below to assist you in the creation of a requisition or purchase order:
1. Reference the “Guide to Agency Purchasing” document in Edison under the Procurement Tab, Procurement Information box.
2. Use NIGP Code 962-56 and be sure to indicate the correct Contract # and vendor ID #.

3. Refer to the CPO Job Aid “Purchasing Contract Items without Item IDs” for further assistance.

4. Best Practice: Agency should maintain all quotes for each move. Please create a folder for your agency’s moves on your shared drive, create a subfolder for each move labeled by Move Origin Location and Date, and save each quote and all other applicable documentation. Quotes must be maintained for at least 2 days after Contract award for review if requested by Contractor(s). 
Billing and Payment Instructions:

The Contractor shall submit an itemized invoice, with all necessary supporting documentation, to the state agency billing address provided. Invoice shall not exceed the last quoted amount without written documentation. Once the agency is in possession of the invoice the timeframe for payment begins and the agency will then follow their normal procedures for invoice payment. 
· Note: If there is a dispute about charges, the Contractor must provide written documentation of the agreed upon charge(s). The State may not pay the charges in question if the Contractor fails to provide documentation.
Asset and Inventory Management: N/A
Miscellaneous Information:  

If you have any questions about this Contract and the products or services covered please contact the Contract Administrator listed at the top of this page.
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