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PURPOSE: This document should be used to assist the Business Unit/Agency with the year-end closing
procedures necessary to achieve timely, accurate and consistent grant activity processing and reporting. These
procedures may also be used for monthly monitoring and reconciliations of grant transactions and activity. The
Tasks should be followed in the order listed.
IMPORTANT
DATES
TASK ACTION WHEN PAGE
1 Analyze and take action to close open grant items in Accounts Receivable .
. . Ongoing 4
which have dates prior to June.
2 Analyze and take action to close open On Account items in Accounts Ongoing 6
Receivable which have dates prior to June.
3 Reconcile AR Account 12000001 to Open Items and Trial Balance Ongoing 7
4 Identify and complete Customer Contracts in “Pending” status. Ongoing 15
5 Resolve Over-the-Limit (OLT) transactions. ongoing 17
6 Identify and resolve errors in revenue recognition. Ongoing 19
7 Identify and resolve indirect cost (F&A) errors (For automated IDC .
. Ongoing 22
processing only).
8 Review projects that are not associated with a Customer Contract. Ongoing 24
9 Determine if any abnormal situations exist or if Analysis Types have
been used correctly in transactions 06/13 & ongoing 25
10 | Identify project journals which have not been posted. This task is to be
done every Friday through July 29" and daily from Monday, August 1% 06/19- 08/09 29
through Tuesday August 9™,
11 Evaluate transactions that have not yet been billed. 06/19 32
12 | Reconcile grants/project related interunit (IU) revenue with billings. due 6/24
(For IU billed 36
through May 31)
13 Last day for travel expenditures related to Grants/Projects with a June
accounting date to be submitted. 06/30 38
14 | New fiscal year billing transactions begin. Two sets of temporary bills on 07/01 38
TN_GRO03 one with 2016 State Year accounting dates and one with 2017.
15 | Analyze Open Grant items in Accounts Receivable which have June Dates.
07/08 38
(reference Task 1)
16 | Analyze Open On Account Items in Accounts Receivable which have June
Dates. (reference Task 2) 07/08 38
17 Last day for the creation and processing of Prepaids associated to
Customer/Contracts for deposits received in June or before. 07/10 39
18 | Edison sub-modules closed for FY16 except Customer Contract Module 07/13 39
(revenue recognition) and automated F&A (Indirect Cost) processing
19 | Last day for Accrued liability (LA) journals with Projects. 07/27 39
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20 Evaluate and take action to resolve project/grant related journals in the
system which have not been posted for FY15 due to budget errors and 07/29 39
missing approvals.
21 Last day for entry of IU journals by creating agency. 08/02 39
22 Last day for entry of accounts receivable (RA) journal vouchers against
accrued liabilities with projects approved by creating agency. 08/03 39
23 Last day for entries and submission of secondary Agency on IU Journals. 08/04 39
24 Last day to enter miscellaneous JV/AG/EX journals to correct a FY16 08/04 40
Project/grants transaction.
25 Last day for agency approval of Accounts Receivable (source RA) journals
. A 08/04 40
against Accrued Liabilities
26 Repeat #12 — reconcile grants/project related interunit (IU) revenue with
. 08/04 40
billings through June 30.
27 Perform Deferred/Advanced revenue analysis. 08/04 40
28 Analyze Contra -grant related accounts for state year-end balancing and clear
. . 08/04 42
all errors on F&A (Indirect Cost) processing.
29 Last day of agency approval for miscellaneous JV/AG/EX journals to correct a 08/05 45
FY15 project/grants transaction.
30 Last day for approvals by Division of Accounts for miscellaneous JV/EX
. . . 08/09 45
journals to correct a FY16 project/grants transaction.
31 Allinterest on Deferred/Advanced Revenue accounts should be posted &
conversion (type) Prepaids should be added to the Customer (Revenue) 08/09 45
Contract(s) and processed.
32 Customer (Revenue) Contract Module closed for FY16 (revenue
recognition for FY16 will NOT occur after this date). 08/10 45
33 F&A (Indirect Cost) automated processing for FY16 closed (stops
processing for FY16). 08/10 45
34 Last day for temporary bills on TN_GRO03 with an FY 2016 accounting dates. 08/11 45
35 Evaluate miscellaneous JV/AG/EX journals for FY16 project/grant
. . 08/15 46
transactions that were not approved and delete the journals.
36 Create a “no Project “ JV to adjust for the Utilization (reduction of
Deferred/Advanced) of zero dollar billings for FY16 with billed dates in 08/15 46
FY17
37 Submit Schedule of Expenditures of Federal Awards (SEFA) to Division of
Accounts. 9/18 46
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Task 1: Ongoing- Analyze and take action to close and/or complete Open Grant Items in Accounts
Receivable with dates prior to June.

1)

Run query TN_AR18C_ALL_OPEN_ITEMS_FD_SC with current date and/or 6/30 date

Schedule Query

Run Control ID TN_AR13C_ALL_OPEN_ITEMS_FD_SC

Query Name:

*Description:

TN_AR12C_ALL_OPEN_ITEMS_FD_SC

All Open ltems by Fund &Source

Update Parameters

Search

Report Manager

Process Monitor

Prompt Name

Value

BUSINESS_UNIT

34101

ACCOUNTING_DT

2016-06-30

Finance &
_Administration

Division of
Accounts

Use the results of the query to analyze and resolve items with an accounting date that is more than thirty days old.

Example A:

1 |Unit Customer

2 34101 GROCCCOOO000LES
3 34101 GROOOOOO00O00139
4 34101 GROGCCOO0O0001ES
5 34101 GROOOOOO00D001ES
6 34101 GROOOCOOOO00LES
7 34101 GROCCCOOOCO0LES
8 34101 GROQOOOO0000189
9 34101 GROCCCOOO000LES
10 34101 GROOQOOOO0000139
11 34101 GROCCCOOO000LES
12 34101 GROOOOOO00O00139
13

Name

DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME
DEPARTMENT OF DEFENSE ME

Item ID
278339
278340
275468
280599
281683
305433
316380
325515
337895
339039
577326

Item Balance Acctg Date Contract

$

28.61
1,591.04
776.25
776.22
776.30

{0.02)

{0.01)
0.01
0.01
0.02

{3,948.43)

03/16/12 BNAENVIRFFY2012
03/16/12 BNAENVIRFFY2012
03/22/12 BNAENVIRFFY2012
03/26/12 BNAENVIRFFY2012
03/29/12 BNAENVIRFFY2012
06/21/12 BNAENVIRFFY2012
07/01/12 BNAENVIRFFY2012
08/02/12 BNAENVIRFFY2012
09/03/12 BNAENVIRFFY2012
10/01/12 BNAENVIRFFY2012
05/01/15 BNAENVIRFFY2012

Source

GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS

Fund
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000

In this example all open invoices net to zero and need a maintenance worksheet created to net them and clear
them off of the open invoice items.

Example B:

Other open items exists that need additional research before a decision can be made; review Customer (revenue)
Contract/Grant BNAAIRFOFFY2013:

Jnit

34101 GROOCOOOO0OOL8S DEPARTMENT OF DEFENSE ME
34101 GROOOOODO0DOOL8S DEPARTMENT OF DEFENSE ME

-1 | Customer -T|Name

-|Item 10/~
404582 ¢
461854 § 23,657.76

0.81

Item Baland ¥ | Acctg Dat ~ | Contract
6/1/2013 BNAAIRFOFFY2013
1/30/2014 BNAAIRFOFFY2013

-1 |Source| * | Fund
GRANTS
GRANTS

-1
11000
11000

The TN_GRO5_BLD_TRANS_BY_INVOICE query can be used to return the source transactions for each invoice item
needing to be addressed since this is a closed grant and the open items can’t be drawn. This query would have to
be run twice since there are two open invoices.
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1 Unit BillDt Invoice Cantract Praject Activity Journal ID  Date Account Dept Program Fund LocCF AnType SourceType Category Subcategory AcctgDate Amount
2 34101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFO075F2013 FEDERAL 70100001 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/15/2013 $ 29134
3 34101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFO075F2013 FEDERAL 70100001 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/15/2013 $ 3,863.84
4 34101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFO075F2013 FEDERAL 70105001 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/15/2013 $  489.99
5 34101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFO075F2013 FEDERAL 70106001 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/15/2013 $ 29261
6 34101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFO075F2013 FEDERAL 70200000 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/15/2013 $ 74214
7 34101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFO075F2013 FEDERAL 70201000 3410300100 70100 11000 15000 SPY 10217 FO SPCO1 5/15/2013 $  273.65
8 34101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFO075F2013 FEDERAL 70202001 3410300100 70100 11000 19000 SPY 10217 FO SpCol 5/15/2013 S 14.55
9 34101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFO075F2013 FEDERAL 70202002 3410300100 70100 11000 15000 SPY 10217 FO SpCol 5/15/2013 $ 1,668.55
1034101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70204000 3410300100 70100 11000 15000 SPY 10217 FO SpCol 5/15/2013 S 63.99
1134101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70206000 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/15/2013 % 52.50
1234101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70100001 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/31/2013 $ 3,456.60
1334101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70105001 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/31/2013 $  659.81
1434101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70106001 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/31/2013 $ 37.38
1534101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70107001 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/31/2013 $ 410.86
1634101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO75F2013 FEDERAL 70108009 3410300100 70100 11000 15000 SPY 10217 FO SPCO1 5/31/2013 $ 416.25
1734101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70200000 3410300100 70100 11000 15000 SPY 10217 FO SpCol 5/31/2013 $ 748.66
1834101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70201000 3410300100 70100 11000 19000 SPY 10217 FO SpCol 5/31/2013 $ 308.81
1934101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70204000 3410300100 70100 11000 15000 SPY 10217 FO SpCol 5/31/2013 S 72.24
2034101 6/1/2013 404582 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 70206000 3410300100 70100 11000 15000 SPY 10217 FO SPCOL 5/31/2013 % 52.50
21 $13,016.27
22

2334101 1/30/2014 461854 BNAAIRFOFFY2013 MIBNAFOO075F2013 FEDERAL 13CPPADI2 1/1/2014 89040000 3410105100 70100 11000 19000 SFA 10217 FO CcpP 1/1/2014 $23,657.76

e The TN_GRO5_BLD_TRANS_BY_INVOICE query results are above. The $.81 balance on Invoice Item 404582 is
from payroll processed in May 2013 for a total value of $13,916.27. Payment in the amount of $13,915.46
was received and applied towards Invoice Item 0000404582 leaving the $.81 balance. If the grantor was send
details pulled from HCM (Human Capital Management) instead of from FSCM (Financial Supply Chain
Management) of Edison there could remain a difference. To resolve an AG journal should be processed to
move $.81 from Federal to State to create a credit temporary bill which would be approved, single action run,
and the new invoice applied to the open invoice item and closed with a maintenance worksheet.

e The second Invoice Item #0000461854 was a result of the processing of a single journal 13CPPADJ2 which was
a re-allocation indirect cost journal for centralized personnel costs and needs further research by the agency.
To resolve a regular JV journal would be needed to reverse the indirect cost 89040000 with SFA as a credit line
and 89035000 with OFA as a debit line.

Example C:

1 Unit Customer Name Item ID Item Balance  Acctg Date Contract Source  Fund

2 34501 16290 ASHE WILLIAM 121453 S 63.23 10/19/2010 TBEFEES 11000
3 34501 16299 WHITE DEBORAH 346702 S 464.14  11/8/2012 TBE 11000
4 34501 16312 BROADNAX JAMES 290865 S 354.57  4/25/2012 TBEFEES 11000
5 34501 16318 MOORE SHIRLEY D 205678 S 414.68 8/1/2011 TBE 11000
6 34501 16219 SHAW BARRY 23495 S 216.09 11/5/2009 TBE 11000
7 34501 16253 COMBS TAMMIE M 113576 S 203.23  10/1/2010 TBE 11000
8 34501 16262 CORLEY JOHN 113581 $ 523.15 10/1/2010 TBE 11000
3 34501 16385 ALLEN TRACY 49201 S 507.54 3/5/2010 TBE 11000
10 34501 16397 WILLIAMS BARBARA A 49286 S 529.07 3/5/2010 TBE 11000
11 34501 21045 SMITHS VENDING COMPANY 473968 S 1,541.20 4/8/2014 TBEFEES 11000
12 34501 GRO0O0O000000002 FOOD AND NUTRITION SERVICE 665928 5 35022.04 5/12/2016 HSOOCNSAEO0DA1G GRANTS 11000
12 34501 GR0O0000O0O0000002 FOOD AND NUTRITION SERVICE 667140 S 1,160.00  5/17/2016 HSOOCMNSAEOOOALG GRANTS 11000
14 34501 GR0O0000O0O0000002 FOOD AND NUTRITION SERVICE 667548 S 147.50  5/19/2016 HSOOCMSAEQO0ALG GRANTS 11000

If an agency has multiple funds and other receivables, this query will return the other receivables along with the
grant receivables. The invoices related to rows 2 through 11 will be addressed in this example. The Source of
these rows is: “TBE” or “TBEFEES” which are unique to agency 34501. Since most are several years old, it is
possible that the funds have already been received and deposited with a direct journal but not applied to the open
Invoice Item in Edison. If this is the case, a correcting deposit needs to be processed. Follow instructions online in
Edison in AR training for this task.
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Other Considerations for Eliminating Open Invoice Items:

e TN_ARO04_MISC_DEPOSIT query can be used to determine if deposits have been recorded incorrectly as a
direct journal as opposed to being deposited and applied to open items.

e Ifthe grantis closed or no more federal dollars exist, TN_GR05_BLD_TRANS_BY_INVOICE query can be
used to obtain transaction details of the open item in order to reallocate to another project or funding
source.

e Ensure all deposits have been taken to the bank and recorded.
e TN_CM51_END_BALANCE query can be used to reconcile the ACH run to the deposits.

e TN_AR18C_ALL_OPEN_ITEMS_FD_SC query should be ran on a monthly basis to review and monitor
accounts receivable that have been billed.

e Ensure that an “on account” item does not exist to close an open invoice item.

Task 2: Ongoing - Analyze and take action to close any Open On Account Items in Accounts Receivable with dates
prior to June.

On-Account (OA) items result when a deposit is not applied to an invoice. These funds are recorded
to a generic deferred revenue account (35000700) rather than applied to the accounts receivable
account (120000001). The deposit has been recorded to a specific “Customer/Sponsor” and needs
to be resolved.

@\_\\59

1) The TN_AR18B_OPEN_OA_ITEMS_GL_BAL query returns the source of the On-Account Items. If the source is
GL, the Item ID is the journal number. If the source is AR, the Item ID is the On-Account Item recorded in
Accounts Receivable.

Example: 32300 Veterans Services

Schedule Query

Run Control ID TN_AR185_OPEN_OA_ITEMS_GL_BAL Report Manager Pracess Monitor [ Run i
Query Name: |TN_AR18B_OPEN_OA_ITEMS_GL_BAL Search
*Description: Cpen OA ltems at the GL Level

Update Parameters

Prompt Name Value

BUSINESS _UNIT 3

2
ACCOUNTING_DT 2016-06-30

e A payment has been received from Customer GRO000000000069 Department of Veterans Affairs and
has been recorded to OA (On-Account) account 3500700. This amount affects the “Customer’s”
account and need to be applied to open invoice items. The TN_AR18B_OPEN_OA_ITEMS query
provides the accounting date of the OA in Edison.

Unit Customer Source  Acctg Date ItemID  SumAmount  Fund
32300 GROOOOOOOOO0DGS AR 3/18/2016 OA-47917 5(1,931,766.23) 11000
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Division of Accounts does not recommend deposits be put “on-account” (recorded to the generic
i 1 E deferred revenue account) for grant funds.

All open OA deposit items should be closed within fourteen (14) days of the accounting date. A
maintenance worksheet should be used to net the credits against the open invoice items.

2) Prior to netting any OA credits with open invoices, the TN_GR05_BLD_TRANS_BY_INVOICE query should be
used to validate that the accounting dates of the source transactions are from either the same fiscal year or a
prior fiscal year of the OA deposit they offset. *** This is applicable only when crossing state years at year-
end.

3) Enter a maintenance worksheet within the current fiscal year following guidelines in the Edison AR. Be sure to
change the “Accounting Date” to 06/30/2016.

4) Sufficient documentation should be attached to the OA (On Account) credits. Information provided should
include where the funds came from, when the funds came in, and why the amounts were put on account.

Task 3: Ongoing- Reconcile AR Account 12000001 Trial Balance amount to Open Invoice Items

Notes on performing this task:

a) The timing of this task is extremely important. It is highly recommended this task be executed the
first thing in the morning and no processing take place in AR and Billing until all queries have been
completed.

b) AR or Bl journals should be posted and journals generated to the GL — all AR/BI queries for used for
month-end closing need to be run.

c) Single Action job (TBIJOB3) from the previous day needs to be completely processed before the
nightly Edison (AR, BI, and GL) jobs begin processing (at 5:00 PM Central time).

d) The AR_UPDATE process should not be ran by the agency until all queries related to this task are
done.

e) If regular JV/AG/EX journals have been created using this account, these transaction types need to be
analyzed if a reconciling difference exists.

f)  If agency has other than “Grant” billing (Bl entries), an additional query will need to be run.

g) Prior state year has closed and balances have rolled.

1) Run query TN_GL048_TRIAL_BALANCE_ACCT.

The balance in account 12000001 needs to be reconciled to the business unit’s open items. An open item is
and invoice on which funds have not been received and payment have not been applied and/or closed.
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Run Control ID TN_GL045_TRIAL_BALANCE Report Manager Process Monitor Run

Query Name: |TN_GLO4E TRIAL BALANCE ACCT Search
*Description Trial Balance- All ChartFields

Update Parameters

Prompt Name [Value

BUSINESS_UNIT 33001

FUND_CODE 11000

FISCAL_YEAR 2016

ACCOUNTING PD_BEG 0

ACCOUNTING FD_TO 994

CCOLINT 12000001 —
Screen shot of part of the results of the query
A B € D E F G H | J K L M N 0

1 Unit Ledger  Fund Dept Account Location CProgram User CodeBonds  Project Affiliste Fund Affil Year Period  SumTotal Amt
2 33901 ACTUALS 11000 12000001 2016 0 $23,098,583.31
3 33901 ACTUALS 11000 12000001 2016 1 $(1,794,927.85)
4 33501 ACTUALS 11000 12000001 2016 2% (17,100.00)
5 33501 ACTUALS 11000 12000001 2016 38 3,875.25
6 33501 ACTUALS 11000 12000001 2016 45 (15875.25)
7 33501 ACTUALS 11000 12000001 2016 55 5,300.00
8 33501 ACTUALS 11000 12000001 2016 65 (4,100.00)
9 33501 ACTUALS 11000 12000001 2016 758 5,800.00
10 33501 ACTUALS 11000 12000001 2016 85 (5,700.00)
1 33901 ACTUALS 11000 12000001 2016 95 7,052.69
12 33901 ACTUALS 11000 12000001 2016 10 % 6,247.31
13 33501 ACTUALS 11000 12000001 2016 11§ 485,764.13
14 33501 ACTUALS 11000 12000001 2016 12§ (61,866.56)
15 33501 ACTUALS 11000 12000001 MHADLIAISONFY1L 2016 05 (239,188.63)
16 33501 ACTUALS 11000 12000001 MHADLIAISONFY12 2016 0§ (247,754.40)
17 33501 ACTUALS 11000 12000001 MHADLIAISONFY13 2016 0§ (244,762.28)

A pivot table should be used to review the results. Project information can be ignored.

Sum of Sum Tota

|Account vT!Year - | Period

=112000001 '=12016

Total
41,836,727.85
-51,794,927.85
-$17,100.00
53,875.25
-$15,875.25
$5,300.00)
-54,100.00)
45,800.00)
-55,700.00)
47.052.69
56,247.31
$485,764.13
-561,866.56
$451,197.57

Grand Total

Period “0” is the ending balance rolled forward from previous state year(s). The current state year’s activity is
in the numbered periods 1 to 12 in the above example. If the prior state year has not closed, this query should
be run for the current year and previous year. No period 0 balance would indicate that prior year activity has
not been closed.
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2) Run query TN_AR18C_ALL_OPEN_ITEMS_FD_SC (recommend using the ending accoun

month).
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TN_AR18_ALL_OPEN_GRANT_ITEMS query can also be used. Sort the query results by Customer number or
name then Contract. In this example, the reconciliation is only for one particular fund, 25000, for business

unit/agency 33101.

Schedule Query

Run Control IDD TN_AR18C_ALL_OPEN_ITEMS_FD_SC Report Manager Process Monitor

Query Name: |TN_AR1SC_ALL OFEN_ITEMS FD_SC Search
~Description: All Open Items by Fund &Source
Update Parameters
Prompt Name Value
BUSINESS_UNIT 33901
ACCOUNTING_DT 2016-06-30 1

Screen shot of portion of TN_AR18C_ALL_OPEN_ITEMS_FD_SC sorted by Customer and Contract.

A B =
Unit Customer MName
33901 1224 SHELBY COUNTY
33901 59 BEDFORD COUNTY
33901 108 CAMPBELL COUNTY
33901 572 CUMBERLAND COUNTY
33901 796 HAMILTON COUNTY
33901 1117 OVERTON COUNTY
33901 1190 RUTHERFORD COUNTY
33901 1287 SULLIVAN COUNTY
33901 1471 WASHINGTON COUNTY
33501 GROO0OCO000D00025 ADMINISTRATION FOR CHILDREN AND FAMILIES
33901 GROO0OCO00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN
33901 GROO0O0O00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN
33901 GROOOO0O00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN
33501 GROO0OCO00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN
33901 GROO0OCO00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN
33901 GROO0O0O00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN
33901 GROOOO0O00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN
33501 GROO0OCO00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN
33901 GROO0OO0O00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN
33901 GROO0OO0O00000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN

(R RN T AN TR R

SN EAHERREAEEEE
SRE-RICHL- R & W K|k ©O

D

E F G

Item ID Item Balance Acctg Date Contract

667581 S
668623 3
668612 S
670015 $
670019 S
670023 3
670025 $
670031 S
670033 S
671339 3
671340 $
671341 S
671342 S
671343 3
671345 $
671346 S
671347 S
671348 3
671349 S
671350 $

10,500.00 5/24/2016
1,800.00 5/26/2016
900.00  5/26/2016
1,200.00 5/31/2016
600.00 5/31/2016
600.00 5/31/2016
1,800.00 5/31/2016
1,500.00 5/31/2016
600.00 5/31/2016
134.34  6/6/2016 TIESPRGRAMFFY16
15,562.12  5/6/2016 KTOWNYOUTHNTNCE
12,672.70 6/6/2016 PATHGFY20152016
6,963.00 6/6/2016 PATHGFY20152016
62.81  6/6/2016 EARLYCONNECTF16
205.24  6/6/2016 HEALTHTRSTNFY16
26,632.19 6/6/2016 KEARLYDIVERSN1G
144.00 6/6/2016 RXPARTNERSHIP16
254.13  6/6/2016 RXPARTNERSHIP1S
51,073.46 6/6/2016 RXPARTNERSHIP16
217.15 6/6/2016 SBIRTINITIFFY16

H
Source
ONLINE
ONLINE
ONLINE
ONLINE
ONLINE
ONLINE
ONLINE
ONLINE
ONLINE
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS
GRANTS

A pivot table summarized at customer number or name should be used to analyze results.

Sum of ltem

Unit vY!Name

4

=133901 ADMINISTRATION FOR CHILDREN AND FAMILIES

BEDFORD COUNTY
CAMPBELL COUNTY
CUMBERLAND COUNTY
HAMILTON COUNTY
OVERTON COUNTY
RUTHERFORD COUNTY
SHELBY COUNTY

SUBSTANCE ABUSE AND MH SERVICES ADMIN

SULLIVAN COUNTY
WASHINGTON COUNTY
Grand Total

Source |+

GRANTS ONLINE Grand Total

$134.34 $134.34]
41,300.00  $1,300.00

$900.00  $900.00

$1,200.00  $1,200.00

4600.00  $600.00

4600.00  $600.00

$1,800.00  $1,300.00
410,500.00 $10,500.00
$431,563.23 $431,563.23
$1,500.00  $1,500.00

4600.00  $600.00

$431,697.57 $19,500.00 $451,197.57

1
Fund
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000

3) Compare the Trial Balance to the Open Items returned by TN_AR18C_ALL_OPEN_ITEMS_FD_SC to determine

the difference that must be reconciled.
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TN Department of Division of
Finance & wision o
Accounts

= Administration

TN_AR18C ALL OPEN_ITEMS FD SC Query Results ~§ 451,197.57
Trial Balance Fund 11000 $(451,197.57)

Difference in Trial Balance and Open ltems 5 -

Some of these open Invoice Items are not the result of grant/project transactions but are online created
billings to particular entities.

The value returned should also equal the amount in FSCM>Accounts Receivable> Receivable Analysis> Aging>
Aging by Chartfield Rpt (Report). If you have not been here, you will need to create a run control to be able to
receive the results of the report (AR30006) which should appear when complete on the Administration tab of
the Report Manager in a PDF file format.

It should be noted if one desires to know the receivables at any point in time for a specific date this AR30006

report can return the results (As of Date, Business Unit, Aging SetID (same as business unit) and enter the
Account of 12000001 needed. This is a SQR report entitled AR30006 in a PDF file format.

avorites ¥ Main Menu ~ > FSCM ¥ > Accounts Receivable ¥ > Receivables Analysis ¥ > Aging ¥ > Aging by Chartfield Rpt

TN Tennessee
— State Government

Aging By Chartfield

Run Control ID Aging_BY_CHARTFIELD Report Manager Process Monitor
Language
Report Request Parameters
Aging ID Report Option
=As of Date 06/03/2016 [ use system Date Business Unit 33901 |Q “Aging SetiD[SHARE |Q, @ Detail
Customer ID @ [T Exclude IU Customers *Default SetiD 23901 |Q *Aging ID[STDRD |Q, © summary

[] Exclude Customers with Different Aging 1D

*Display [Include Al |
Option
Refresh
ChartField Selection Personalize | Find | (2 | First ‘4’ 1-90fa ‘»' Last
ChartField Name Subtotal Value To Value
Account [l 12000001 Q12000001 Q
Fund [} 11000 Q_ [11000 Q
Location CF O ¢} ¢}
User Code - CF 1 O Q Q
Department (] Q Q
Bonds - Program O Q, Q,
Program - Product (] Q, Q,
Currency Code O Q, Q,
Project O a, a,
|| Save ot Return to Search 4] Previous in List 4] Nextin List [=] Notify 4 Add ¥ Update/Display

Year End Operational Closing Procedures FY2016 Page 10



Jepartment of o
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The report should mirror the TN_AR18C_ALL_OPEN_ITEMS_FD_SC Query Results and the total does
match. Following is a screen shot of the last page of the AR30006 report:

PeopleSoft Receivables
Report ID: AR3IDOOE 4
Aging ID: SHARE/STORD

Chartfield Parameters ACCOUNT - 12000001, FUND CODE - 11000
Dieplay Option: Include A1l

Business Unit: 33901

Total
Entry Selected

Item Line A= o Type FReagon Terms Amount =30 10-&0 &0-90 =50
0000671357 0 ©0&/0&/2016 IN NET30 134.08 134.08
0000&71358 0 ©0&/0&/2016 IN NET30 1,053.40 1,053.40
0000E71359 0 ©0&/0&/2016 IN NET30 1,00B.B1 1,008.81
0000671380 0 ©0&/0&/2016 IN NET30 121.42 121.42
0000671381 0 ©0&/0&/2016 IN NET30 9B.95 9B.35
0000671382 0 ©0&/0&/2016 IN NET30 24,177.82 24,177.82
0000671363 0 ©0&/0&/2016 IN NET30 51.43 51.43
0000671364 0 ©0&/0&/2016 IN NET30 10z2.04 10z.04
0000671365 0 ©0&/0&/2016 IN NET30 15,662.71 15,662.71
0000671386 0 ©0&/0&/2016 IN NET30 51.45 51.45
0000671387 0 ©0&e/0&/2016 IN NET30 16,280.21 16,280.21
0000671368 0 ©0&e/0&/2016 IN NET30 319,853 .55 39,853.55
DO0DET1ITO 0 DE/OE/2016 IN NET30 14,020.31 14,020.31
0O0DET1IT1 0 DE/OE/2016 IN NET30 GSE,420 .58 95,429 .58
0O0DET13IT2 0 DeSOE/2016 IN NET3O0 6, 476.40 6,476.40
0O0DET13T3 0 DefO&/2016 IN HET3O0 23,09B.B& 23,09B.8%
DO0DETLIT4 0 DE/06/2016 IN NHET30 12,54B.70 12,54B.70

Total SUBSTANCE ABUSE AND MH SERVICE 431,563.23 431,583.23
Totals for ACCOUNT 12000001 451,197.57 451,197.57
Totals for FUND CCODE 11000 451,197.57 451,197.57

Combining the results of TN_GL048 Trial Balance (Step 1), TN_AR18C Open Invoice Items (Step 2), and TN_AR21
Account Analysis the balance at any month end period that has been closed can be determined. Let’s return the
values to show the Accounts Receivable 12000001 balance at 3/31/2016.

A) Trial Balance results for 3/31/2016

Sum of Sum Tota

Account -T Year * Period -T Total

=12000001 = 2016 0 $1,836,727.85

1 -51,794,927.85
2 -517,100.00
3 53,875.25
4 -515,875.25
5 $5,300.00
6 -24,100.00
7 $5,800.00
8 -55,700.00
9 57,052.69
Grand Total $21,052.69

Year End Operational Closing Procedures FY2016 Page 11



B)

Finance &
_Administration

Division of
Accounts

Run query TN_AR18C_ALL_OPEN_ITEMS_FD_SC at a point in time (for this example we are running the
query as of 06/08/2016. The results are the same as Step 2 previously.

Sum of ltem Balance

Unit

Grand Total

-T| Customer ~ Name
/59 BEDFORD COUNTY
=/108 CAMPBELL COUNTY
=572 CUMBERLAND COUNTY
=/796 HAMILTON COUNTY
=/1117 OVERTON COUNTY
=/1190 RUTHERFORD COUNTY
/1224 SHELBY COUNTY
=/1287 SULLIVAN COUNTY
<1471 WASHINGTON COUNTY
=/GRO00C0000000025 ADMINISTRATION FOR CHILDREN AND FAMILIES
-/GR0000000000029 SUBSTANCE ABUSE AND MH SERVICES ADMIN

=133901

-

Source |~
GRANTS  ONLINE Grand Total
51,800.00  51,800.00
$300.00 $900.00
$1,200.00  51,200.00
5600.00 $600.00
5600.00 $600.00
51,800.00  51,800.00
510,500.00 510,500.00
51,500.00  51,500.00
5600.00 5600.00
5134.34 5134.34
$431,563.23 $431,563.23

$431,697.57 $19,500.00 $451,197.57

C) Runquery TN_AR21_ACCOUNT_ANALYSIS. This particular query only runs for a specific state year and period.
It is recommended to start with the most current period and work backwards. Below is an illustration of
33901 for period 12 (in order to get to the results of AR on 3/31/16 one would have to run this query for
periods 12, 11, and 10 and combine the results into one Excel file:

Screen shot of partial results of the query:

Unit  Invoice Line SeqNum Customer

33901
33901
33901
33901
33901
33901
33901
33901
33901
33901
33901
33901
33901
33901
33901
33901
33901
33901

671339
671340
671341
671341
671342
671343
671343
671343
671343
671343
671343
671343
671343
671343
671345
671345
671345
671345

LR R R R R - N R S U N S I N R S e

Schedule Query

Run Control ID TN_AR21

Report Manager Process

Monitor

Process Instance:2475037

Query Name: |TN_AR21_ACCOUNT_ANALYSIS Search
*Description:  |Bl. AR, GL Entries for Account

Update Parameters

Prompt Name Value

BUSINESS_UNIT 33901

ACCOUNT 12000001

FISCAL_YEAR 2016

ACCOUNTING PERIOD 12

PO 0 0 0 0 0000000000000

6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001
6/6/2016 12000001

clelnnar amnannns

11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $
11000 $

Item ID Item Seq Num Acctg Date Account Dept Program Fund Amount Journal ID

134.34 BI02252637
15,562.12 BI02252637
8,946.96 BI02252637
3,725.74 BI02252637
6,963.00 BI02252637

3.07 BI02252637

15.19 BI02252637

3.17 BI02252637
9.49 BI02252637
3.82 BI02252637
12.31 BI02252637
4.43 BI02252637
2.04 BI02252637
3.24 BI02252637
50.65 BI02252637
3.07 BI02252637
31.65 BI02252637
3.17 BI02252637

Date

6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016
6/6/2016

R

Line # Unpost Seq Num Line Descr DataSource

2

R R R R SR R R R R R N N N R SRR RN

1O 0 0 0 0 0000000000000

BI
BI
BI
BI
BI
Bl
Bl
Bl
Bl
Bl
Bl
Bl
Bl
Bl
Bl
Bl
Bl
Bl

Year End Operational Closing Procedures FY2016
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Create a pivot table of the results and sum by “DataSource” field for each “Acctg” Date (Accounting Date).
The AR entries are the transactions which have closed in Accounts Receivable and the Bl entries are the new
invoice item transactions which have been created in Billing. The “Item ID” could be incorporated into the
table to show the particular invoice items closed. The “Invoice” field could be incorporated into the table to
show the new invoices produced in billing.

Screen shot of summary totals:

Sum of Amount DataSource |-T

Total

Screen shot of partial results of query:
3 | Sum of Amount DataSource T

AR

-$8,725,628.30 %9,155,773.18 5430,144.88

Bl

4 | Acctg Date ~ AR Bl Grand Total

17 4/21/2016 5$749,420.19 5$749,420.19
18 4/25/2016  -5$713,975.51 $2,224,942.16 5$1,510,966.65
19 4/26/2016 -51,200.00 -51,200.00
20 472772016 -52,248,514.34 -52,248,514.34
21 5/3/2016 -$600.00 -$600.00
22 5/4/2016 -$11,500.00 -$11,500.00
23 5/5/2016 -52,500.00 5293,004.70 5250,104.70
24 5/6/2016 -5600.00 -5600.00
25 5/9/2016 -5262,253.84 -5262,253.84
26 s/10/2016 4507,755.47 5507,755.47
27 s/11/2016 -59,900.41 -59,900.41
28 5/12/2016 -5515,230.97 -5515,230.97
29 5/16/2016 -$20,174.95 -$20,174.95
30 5/17/2016 -5600.00 $434,336.02 $433,736.02
31 5/19/2016 -$425,110.02 -$425,110.02
32 5/20/2016 -58,227.00 5343,619.92 5$335,392.92
33 5/24/2016 -5600.00 $10,500.00 $9,900.00
34 5/25/2016 -5343,019.92 5$2,406,179.79 52,063,159.87
35 5/26/2016 52,700.00 $2,700.00
36 5/27/2016 -52,357,567.26 5441,852.60 -51,915,714.66
37 5/31/2016 -51,800.00 56,300.00 $4,500.00
38 6/1/2016 -5443,451.60 -5443 451.60
39 6/3/2016 -$419,512.53 -5$19,512.53
40 6/6/2016 5431,697.57 $431,697.57
a1 6/7/2016 -5600.00 -5600.00
42 |Grand Total -$8,725,628.20 $0,155,773.18 5$430,144.88

Grand Total

In reviewing the results, one can see that the Trial Balance for 3/31/2016 does equal the amount in the
Accounts Receivable module for AR as of 3/31/3016 (Take results of query TN_AR18C, subtract the Trial
Balance for AR 12000001 and the difference should be the net amount of new Billing Items (Bl Source)
produced (from above $9,155,773.18) minus accounts receivable items (AR Source) closed with deposits (from
above -$8,725,628.30) = Net value $430,155.88.

TN_ARISC_ALL_OPEN_ITEMS_FD_SC
Query Results as of 06/08/2016

Trial Balance Fund 11000 as of 3/31/2016

$ 451,197.57

Should equal the amount of Billings and
Accounts Receivable produced since
3/31/2016 or the results of AR21 for

periods 10, 11, & 12

$ (21,052.69)

$ 430,144.88
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Should equal the same as the Accounts Receivable Aging by Chartfield Report as of 3/31/2016:

Aging By Chartfield

Run Control ID Aging_BY_CHARTFIELD Report Manager Process Maonitor
\ [Engisn ]
Report Request Parameters
Aging ID
“As of Date 02/2112016 [l [Juse System Date Business Unit 33901 | Qy *Aging SetiD SHARE |,
Customer ID Q. [JExclude U Customers “Default SetiD[33801 |Q *Aging ID STORD | &

[JExclude Customers with Different Aging ID

*Display [ Include All v
Option
Refresh

ChartField Selection Personalize | Find | &2 | =] First 4’ 1-00f9 &/ Last

ChartField Name: Subtotal Value To Value

Account [¥i] 12000001 Q 12000001 Q

Fund =] 11000 Q_ [11000 Q.

PeapleScft Receivables

Report ID: AR3IDD0E AGING BY CHARTFIELD
Aging ID: SHARE/STDED 31-MAR-2016

Chartfield Parameters
Display Optien: Include A1l

ACCOUNT = 12000001, FUND CODE - 11000

Business Unit: 33301
Entry
Item Line Rs of Type Reason
Total DAVIDSON COUNTY §00.00 £00.00
Customer ID GRO0OD00DODOO5L Customer Name
DOD0ES4494 0 03/29/2016 IN NET30 32,052.69 2,052.69
Total BUREAU OF JUSTICE ASSISTAKCE 2,052.69  2,052.69
Totals for ACCOUNT 12000001 21,052.69  19,252.6% £00.00
Totals for FUND_CODE 11000 21,052.69  19,252.68 £00.00
Total Beceivables Due 30 10-50 §0-30
19,252.68 £00.00
To summarize:
Trial Balance as of 3/31/2016 $  21,052.609
Accounts Receivable Aging report as of
3/31/2016 30< days §  19,252.60
Accounts Receivable Aging report as of
3/31/2016 30-60 days & 600.00
Accounts Receivable Aging report as of
3/31/2016 60-90 days s @00.00
Accounts Receivable Aging report as of
3/31/2016 > 90 days S ©00.00
Accounts Receivable Aging report as of
3/31/2016 Total §  21,052.60

Difference in TB and AR Aging on 3/31/16

Report Option

@ Detail

() Summary

BUREAU OF JUSTICE ASSISTANCE

E00.00 &00.00
E00.00 &00.00
=50
€00.00 &£00.00

The “Trouble Shooting Guide for Reconciling AR Account 12000001” should be referenced if an unreconciled

difference still exists.
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Task 4: Ongoing- Identify and complete any Customer Contracts/Grants in a “Pending” status

A

Contracts/Grants will not bill or recognize revenue unless their status is “Active.” All steps should
be taken to ensure that all Customer Contract/Grant are set up to allow expenditures to occur,
revenue to be recognized, and billing to occur.

1) Run query TN_GR22_CONTRACTS_PENDING to identify all projects related to a pending contract.

Schedule Query

Run Control ID TN_GR22 Report Manager Process Monitor

Query Name: TN_GR22_CONTRACTS_PENDING Search
*Description: Grant Contracts Pending

Update Parameters

Prompt Name Value

BUSINESS_UNIT 33501 ]
Status PC Bus Unit Contract Descr Project Bill To Activity Type
PENDING 33501 CI33511TLETAJAG  CI33511TLETAJAG CI33511TLETAIAG GROOOOOOOC0D0041 FEDERAL GRANTS
PENDING 33501 CIZ3511TLETAJAG  CI33511TLETAJAG CI33511TLETAIAG GROOOO00000004L STATE GRANTS

2) If this query returns results, this means the following tasks should be completed:

a)
b)
c)
d)

Finish setting up the contract information

Finish setting up the bill plan information

Finish setting up the rate set information

Make the contract active

Add the “Notice of Grant Award” and the “FEIN” number to the award profile (normally the same)
Add the “Attributes” to the award profile

Attach documentation to the award profile

Make sure project budget has been finalized

Make sure appropriate project type has been entered (e.g. GRANT or Business Unit specific)

3) Run TN_PR101_PROJECT_COST_DETAIL for each project returned by TN_GR22_CONTRACTS_PENDING to
determine if any transactions occurred while the contract/grant(s) were pending.

Guery Name: TN_PR101_PROJECT_COST_DETAIL Search
*Description:  |Project Cost Details

Update Parameters

Prompt Name

BUSINESS_UNIT

(ACCOUNTING_DT_FROM 1501-01-01

ACCOUNTING_DT_TO 2016-06-30

PROJECT_ID CI33511TLETAJAG

FUND_CODE %

(ACCOUNT %

DEPTID %o

PESOURCE TYPE % —
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4) Even if the query does not return results, Commitment Control should still be check for these projects.
Navigate to FSCM>Commitment Control> Review Budget Activities> Budgets Overview and review.

Business Unit:
Ledger Group:
Type of Calendar:

Amounts in Base Currency:
Revenue Associated:

Return to Criteria

Ledger Totals (1 Rows)

Budget:
Expense:
Encumbrance:

Pre-Encumbrance:

Budget Balance:
Associate Revenue:

Available Budget:
Budget Overview Results

Ledger Group

1Ry By PRJOVR PR

33501

PRJ_OVR_PR Project Level Budget
Detail Budget Period

usD

Max Rows:

Fund Project

11000

CI33511TLETAJAG

100| Display
Options

Net Transfers:

49,719.00
0.00
19,975.70
0.00
29,743.30
0.00

2074330

Budget
Period

ALL 49,719.000

Personalize | Find | View Al | I@l

Expense

0.000

First ‘4 10f1

0.00

b Last

18,975.700

0.000

When reviewing Commitment Control, an encumbrance value of $19,975.70 is returned. By clicking on the
Encumbrance hyperlink, the transactions which have been budget checked but have not yet been expensed nor
cost collected into Project Costing are returned which reflects two purchase orders 0000022490 and 0000022802:

Ledger CC_PJO_ENC

I:}Display open encumbrances only

Activity Log
Tran Document
Line Label
r Purchase
@ @ Order
) Purchase
@ e 2Order:
- Purchase
@ e 3Order.
. Purchase
@ ‘e 4 Order:
y Purchase
@ @ Order:
- Purchase
@ e 2Order:
- Purchase
K e 3Order.
2 Purchase
@ ‘e 4 Order:

Document ID

0000022490

0000022490

0000022490

0000022480

0000022802

0000022302

0000022302

0000022802

Ref
Bdgt?
N

N

Fund

11000

11000

11000

11000

11000

11000

11000

11000

Project

CI3351TLETAJAG

CI33511TLETAJAG

CI3351MTLETAJAG

CI33511TLETAJAG

CI3351TLETAJAG

CI3351TLETAJAG

CI33511TLETAJAG

CI3351TLETAJAG

Budget Period

ALL

ALL

ALL

ALL

ALL

ALL

ALL

ALL

Personalize | Find | View All | l@l E

Year

2016

2016

2016

2016

2016

2016

2016

2016

First ‘&' 1-80f8 ‘&) Last
Period Foreign Amount EE':EHZS,
10 1,247.00 USD
10 449.00 USD
10 197.40 USD
10 65.80 USD

12,492.37 USD

4,164.13 USD

945.00 USD

315.00 USD

If expenditure transactions had occurred, the agency would need to notify the Edison Financials Grant/Projects
team to run “PC_PRICING.” Send an email providing the BU, Project ID and accounting date range in order to run

this process.

Special attention needs to be given that the correct Rate Set is used on the Customer
1 Contract/Grant or improper revenue could be recognized.

Year End Operational Closing Procedures FY2016
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Task 5: Ongoing - Identify and resolve any Over-the-Limit (OLT) transactions.
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1 Transactions that are OLT will not generate a bill or recognize revenue. If the transactions are
{" not eligible for billing, they should be reallocated to a different funding source. The transactions
acquired from the TN_GR19_OLT_DETAIL can be moved and still end up back in the OLT query.

Evaluate the cause of the OLT transactions and reallocate items that need to be re-distributed.

1) Run query TN_GR19_OLT_CHECK. (It is recommended to run this query weekly.)

Schedule Query

Run Control ID TN_GR1%

Query Name:

*Description:

TN_GR18_OLT_CHECK

CverTheContractgrantBillLimit

Update Parameters

Report Manager

Search

Process Monitor

Prompt Name

Value

BUSINESS_UNIT 34301

Unit

2) If this query returns results, one of the four actions must be taken:

Project

34301 HL3TVIHEPSFOO16
34301 HL3TVIHEPSFOO16
34301 HLBPPREVHEF0014
34301 HLBPPREVHEF0014
34301 HLBPPREVHEF0014

Activity
FEDERAL FED
FEDERAL FED
FEDERAL FED
FEDERAL FED
FEDERAL FED

Activity Type

Contract
3T6FO0
aTeFO0
BP4FO0
BP4FO0
BPAFO0D

Sum Amount  Acctg Date

5
5
5
5
5

1,400.61 4/15/2016
7,549.93  4/30/2016
7,722.17  4/22/2016

19,661.96 5/16/2016

1,026.89 5/17/2016

a) Determine if the Federal grant allows the billing limit to be increased. If the limit can be increased,
process a contract amendment (follow directions in Grant Manual online Section 3.2) and request via
email the Edison/Financials Grant Team to run the “PC_PRICING” process. The BU, Project ID, and
accounting dates should be provided, or

b) Determine if expenditure transactions need to be reallocated to a different grant/project, or

i) Run query TN_GR19A_OLT_DETAIL to get detailed transactions of the OLT amount.

1

2 34301 HL3TVIHEPSFO016
3 34301 HL3TVIHEPSFO016
4 34301 HL3TVIHEP5FO016
5 /34301 HL3TVIHEPSF0016
6 34301 HL3TVIHEPSFO016
7 34301 HL3TVIHEPSFO016
8 34301 HLITVIHEPSFO016
9 /34301 HL3TVIHEPSFO0L6
10 34301 HL3TVIHEPSFO016
11 34301 HLSPPREVHSF0014
12 34301 HLSPPREVHSFOO14

FEDERAL 70206000 3434301000 100014
FEDERAL 70202002 3424901000 100014
FEDERAL 70204000 3434901000 100014
FEDERAL 70100001 3424501000 100014
FEDERAL 70100001 3424901000 100014
FEDERAL 70200000 3424901000 100014
FEDERAL 70201000 3434301000 100014
FEDERAL 70204000 3424901000 100014
FEDERAL 70206000 3424901000 100014
FEDERAL 71301000 3425008079 ‘000060
FEDERAL 71301000 3434701000 ‘000060

11000 15000
"11000 19000
"11000 13000
"11000 19000
"11000 19000
"11000 19000
"11000 15000
"11000 19000
"11000 19000
"11000 73019
"11000 15000

451050
131050
191050
‘131050
7131050
‘131050
7191050
‘131050
7131050
600100
172030

SPY
SPY
SPY
SPY
SPY
SPY
SPY
SPY
SPY
ACT
ACT

4/15/2016
4/15/2016
4/15/2016
4/30/2016
4/30/2016
4/30/2016
4/30/2016
4/30{2016
4/30/2016
4/11/2016
3/31/2016

4/15/2016 $  48.55 3T6FO0
4{15/2016 $1,274.40 3T6FO0
4{15/2016 $  77.66 3T6FO0
4/30/2016 $5,927.67 3T6FO0
4/30/2016 $ 188.33 3T6FO0
4/30/2016 $ 919.24 3T6FO0
4/30/2016 $ 376.61 3T6FO0
4/30/2016 § 88.08 3TGFOO
4/30/2016 $  50.00 3T6FO0
4/22/2016 $7,722.17 8P4F00
5/17/2016 $1,026.89 8P4F00
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ii) Use the details from TN_GR19A_OLT_DETAIL to create the GL journal voucher to move the
expenditures to the new grant/project. The AG Source type journal should be used since the
reallocation journal lines would net to zero by BU, Fund, Account, and the first five digits of the
Department ID, and the journal would process quickly.

[

results).

Unit Ledger

34301 ACTUALS
34301 ACTUALS
34301 ACTUALS
34301 ACTUALS

Fund Department
11000 r3436[|'08[|'?9
11000 r3434?[|'1[|'DD
11000 ’34360080?9
11000 '3434701000

LocCF Program UserCode PCBU ProjectID

79019 '000060 600100 24301 HLBPPREVHSFOO14 FEDERAL GLE
19000 '000060 472030 24301 HLBPPREVHSFOO14 FEDERAL GLE
79019 '000060 600100 24301 HLBPPREVHSFOOLS FEDERAL GLE
19000 000060 472030 34301 HLBPPREVHBFOOLS FEDERAL GLE

Activity AnType Amount
-7,722.17 Tomove PCOLT's
-1,026.89 Tomave PCOLT's

Example of Journal — debit new project ID and credit old project ID with “Federal” as activity and
“GLE” (general ledger expenditure) as analysis type (for this we will use rows 11 & 12 from our query

Line Description

7,722.17 Tomave PCOLT's
1,026.89 Tomave PCOLT's

c) Determine if the expenditure transactions need to be moved to state expenditures, or

i) Run TN_GR19A_OLT_DETAIL to get detailed transactions of the OLT amount.

ii) Use the details of query TN_GR19A_OLT_DETAIL to create the GL journal voucher to move the
expenditures to the “State” activity. Use analysis type of CGE for State Activity items (debits) and
analysis type of GLE for Federal Activity items (credits). This would credit existing OLT transactions
with analysis type “GLE” and debit same chartfield string changing the activity to “State” with analysis
type “CGE”.

[

Unit Ledger

34301 ACTUALS
34301 ACTUALS
34301 ACTUALS
34301 ACTUALS

Fund Department
11000 '34360080?9
11000 '3434701000
11000 3436008073
11000 3434701000

LocCF Program UserCode PCBU ProjectID

79019 000060 600100 34301 HLBPPREVHSFO014 FEDERAL GLE
19000 000060 472030 34301 HLBPPREVHSFO014 FEDERAL GLE
73013 000060 600100 34301 HLBPPREVHSFO015 STATE  CGE
o000 000060 472030 34301 HLSPPREVHBFODLS STATE  CGE

Activity AnType Amount
-7,722.17 Tomove PCOLT's
-1,026.89 Tomove PCOLT's

Example of Journal — debit project ID with “State” activity and “CGE” as analysis type and credit
project ID with “Federal” activity with “GLE” as analysis type:

Line Description

7,722.17 Tomove PCOLT's
1,026.89 Tomove PCOLT's

d) Determine if the transactions need to be moved to state expenditures with no project information.

i) Run query TN_GR19A_OLT_DETAIL to get detailed transactions of the OLT amount.

ii) Use the details of query TN_GR19A_OLT_DETAIL to create an AG journal voucher to credit OLT
transactions, with analysis type of “GLE”, and debit same chartfield string but with NO project
information or analysis type.

L

Unit  Ledger

34301 ACTUALS
34301 ACTUALS
34301 ACTUALS
34301 ACTUALS

Fund Department
11000 '34360080?9
11000 '3434?01000
11000 '34360080?9
11000 ’3434?01000

LocCF Program UserCode PCBU ProjectID

79019 000060 600100 24301 HLBPPREVHSFO014 FEDERAL GLE
19000 000060 472030 34301 HLBPPREVHSF0014 FEDERAL GLE
79019 000060 600100
"19000 ‘000060 472030

Activity AnType Amount
-7,722.17 Tomove PCOLT's
-1,026.83 Tomove PCOLT's

Example of Journal — debit with no project information and no analysis type and credit project ID with
Federal activity with “GLE” as analysis type:

Line Description

7,722.17 Tomove PCOLT's
1,026.89 Tomove PCOLT's

Year End Operational Closing Procedures FY2016
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TN_GR19_OLT_CHECK query should be run weekly and the results promptly addressed!

=7

OLT transactions cannot be partially adjusted. All OLT transactions must be adjusted.

D)

Not adjusting OLT transactions WILL cause a difference in expenditures and revenue for specific
period(s) and for state year(s).

Task 6: Ongoing - Identify and resolve errors in revenue recognition.

Overview of Task 6:

Step 1: Identify Customer Contracts which have revenue recognized to a wrong activity. Create new
grant/projects to move expenditures. Analyze the results and make corrections with journals as needed.

Step 2: Resolve other errors in revenue recognition: Identify and resolve revenue not recorded to a CN
Journal.

Step 3: Recognize revenue and expenditures in the same year to avoid improper SEFA reporting.

Details of Task 6:

Errors in revenue recognition occur if the “Rate Set” on the contract/grant is not changed when
transactions are priced but could or could not have been billed.

e Query TN_GR24_REV_WRONG_ACTIVITY returns values in which revenue has been recognized on
the following Activities: DEFAULT, DONATIONS, INKIND, PROGRAMINC, STATE, STATEOTHER,
OTHERSTATE, INTERFED, INTERMATCH, NONGOV, and LUSTTRUST. Federal revenue, 68001000,
should not be recognized for these activities.

e This query will also help to identify by Project ID and Customer Contract/Grant the amount of
program income which has reduced the billing (these numbers would be debit amounts instead of
the normal credit transaction which is revenue recognition). This will assist with the reconciliation of
the SEFA to the GL.

1) Run Query: TN_GR24_REV_WRONG_ACTIVITY and identify Customer Contracts which have revenue
recognized to a wrong activity. Create new grant/projects to move expenditures. Analyze the results
and make corrections with journals as needed.

In the example: 31701(Row 6), 31865 (Row 15), and 32701 (Row 25) has Federal revenue,
68001000, recognized to a state activity. Also, 30501 (Row 5), 31701 (Rows 7 & 8), 31865
(Row 19) and 35910 (Row 30) has had revenue improperly recognized to a state activity, but
the Federal revenue has been corrected. Also for 31865, PROGRAMINC (program income)
has created negative revenue (a debit) in reducing the Federal draw (Row 21) and needs
further research by the agency.
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2

3 Sum of Amoun

g
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T Query TN_GR24_REV_WRONG_ACTIVITY
Ran from 07/01/2015 through 06/30/2016

4 |PC Bus Unit -T Contract | Project - | Activity - | Total

3 =30501 =LSTA2015% = BSLSTAXN KKK 2015 STATE $0.00
6 =31701 =13CAHTNOD1 = FA13CAHADM STATE $581.25
7 =2011 JAG =IFAJAG2011ADMMNI11 STATE $0.00
8 =2015 RSAT =/ FARSATL5A STATE 50.00
9 =31865 = CHIP14 = TNCH15PY1407570 PROGRAMINC $669,520.56
10 = CHIP15 = TN16CHO9854 PROGRAMIMNC 50.00
11 CHIP15 = TN16CHPY1507549 PROGRAMIMNC $1,222,869.94
12 = CHIP15-1080Q1 = TNCH10PY1407570 PROGRAMIMNC $428,813.77
13 = XIX_ADM15 = TNMT1505000 PROGRAMIMNC 55,216.05
14 = XIX_MAP1S5 = TNMP1506459 PROGRAMIMC  598,024,732.45
15 XIX_MAP1S = TNMPL5PY 1400000 STATE 54,262.01
16 XIX_MAP15 =S TNMPL5PY1410000 PROGRAMIMNC $0.00
17 = XIX-ADM16 = TNMT1605000 PROGRAMIMNC $638,524.59
18 = XIX-MAP16 = TNMP1606505 PROGRAMINC $5243,599,163.59
19 XIX-MAP16 STATE $0.00
20 XIX-MAP16 = TNMP1610000 PROGRAMIMNC 56,727,169.92
21 XIX-MAP16 = TNMP16PY15004959 PROGRAMINC  -$2,936,949.85
22 XIX-MAP16 = TNMPL16PY1510000 PROGRAMIMNC 54,514,819.14
23 =132701 = EN255EGMENT =IENCSAMNDMOMS51311 STATE $0.00
24 =ENFY13LDBSPAINT = ENFY13LDBSPAINT PROGRAMIMNC $237,737.00
25 = ENFY15POLLUPREV = ENFY15POLLUPREV STATE 53.76
26 =/34501 =WVRBASICSUPPFY14 =HSVRCTRCCONTR14 PROGRAMINC 5$118,659.09
27 VRBASICSUPPFY14 ='HSVRTBEADMINC14 PROGRAMIMNC 50.00
28 =I'WRBASICSUPPFY15 =HSWVRCTRCCONTRLS PROGRAMINC $59,879.15
29 ='WRBASICSUPPFY16 =HSVRCTRCCONTR1E PROGRAMIMNC $375,087.44
30 =35910 =IVBPART215 =ICHIVBPART255F15 STATE $0.00
31 Grand Total $353,600,089.86

Monitoring procedures for revenue recognition....
e Run TN_GR27_RATE_SET_ERRORS on a weekly basis or after the activation of new

grants in Edison.

e Review TN_GRO3 query daily for the “STATE” activity appearing (STATE activity
should NOT appear on TN_GRO03) with any transactions.
e Review TN_GL64_REVENUE query looking for 68001000 on projects with STATE

activity.

Division of
Accounts

e Review TN_GR_AO07_REV_NOT_JOURNALED query looking for revenue lines which have
not been journal generated or created.

2) Identify and resolve revenue which has not been recorded to a CN journal.

Run TN_GR_AO07A_REVENUE_NOT_CREATED query.

0o~ | s W

Sum of Amount
Unit

=134301 112F00

34301 Total
Grand Total

Contr Status -

-T| Contract ~ | CANCELLED

SUPERCEDED Grand Total

300.90 300.90
6FOFIMR 38,092.94 38,092.94
300.90 38,092.94 38,393.84
300.90 38,092.94 38,393.84
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In this example, unrecognized revenue cannot be resolved since the Contract Processing Status for
the Customer Contracts/Grants has been changed to “Cancelled or Superceded”.
TN_PR101_PROJECT_COST_DETAIL query should be run and expenditure transactions moved before
changing the Contract Status to either Cancelled or Superceded. These “closed” contract processing
statuses cannot be undone.

This query, TN_GR_A07A_REVENUE_NOT_CREATED, will also return values on the PREPAID utilization where the
reduction of the prepaids 35XXXXXX account has not be created due to a deferred/advanced account being
inactivated. This is the second “CN” journal created automatically by the system when the zero dollar invoices are
created and one can easily tell this because the Source An (analysis) Type is “BLD” for all the values returned.
Currently this affects four different business units, 31701, 33101, 33201 and 34401. For assistance on clearing
these, please contact the Division of Accounts Grant Accounting manager.

1 Unit Project Activity AnType SourceType AcctgDate Amount  Bill Dt Invoice Contract Contr Status Source An Type Begin Date End Date

2 31701 FAOBMDI2LIONAOS FOUNDATION UTL 68060 10/23/2015 $2,587.19 10/23/2015 617957 RV082330700 ACTIVE BLD 11/15/2007 12/31/2014
3 31701 FAOBMDI2LIONAOS FOUNDATION UTL 63060 10/23/2015 $ 146.44 10/23/2015 617957 RV082330700 ACTIVE BLD 11/15/2007 12/31/2014
4 31701 FAO0SMDI2LIONAOS FOUNDATION UTL 68060 10/23/2015 § 146.46 10/23/2015 617957 RV082330700 ACTIVE BLD 11/15/2007 12/31/2014
5 | 31701 FAOSMDI2LIONAOE FOUNDATION UTL 63060 10/23/2015 $ 10.91 10/23/2015 617957 RV082330700 ACTIVE BLD 11/15/2007 12/31/2014
6 33101 EDCOLLEGBOARD1S NONGOV uTL 68060 9/1/2015 § 383.82  9/1/2015 607011 THECOLLEGEBOARD ACTIVE BLD 3/1/2015 12/31/2015
7 33101 EDCOLLEGBOARD1S NONGOV uTL 63060 9/29/2015 $ 254.22 9/29/2015 613116 THECOLLEGEBOARD ACTIVE BLD 3/1/2015 12/31/2015
8 33101 EDCOLLEGBOARD1S NONGOV uTL 68060 9/15/2015 § 40.89 9/15/2015 610317 THECOLLEGEBOARD ACTIVE BLD 3/1/2015 12/31/2015
9 33101 EDCOLLEGBOARD15 NONGOV uTL 63060 9/16/2015 $2,162.50 9/16/2015 610612 THECOLLEGEBOARD ACTIVE BLD 3/1/2015 12/31/2015
10 | 33101 EDCOLLEGBOARD1S NONGOV uTL 68060 9/16/2015 $ 108.05 9/16/2015 610612 THECOLLEGEBOARD ACTIVE BLD 3/1/2015 12/31/2015
11| 33101 EDCOLLEGBOARD15 NONGOV UTL 63060 9/16/2015 $ 269.61 9/16/2015 610612 THECOLLEGEBOARD ACTIVE BLD 3/1/2015 12/31/2015
12 | 33101 EDCOLLEGBOARD1S NONGOV uTL 68060 9/2/2015 § 297.32  9/2/2015 607204 THECOLLEGEBOARD ACTIVE BLD 3/1/2015 12/31/2015
13 | 33101 EDCOLLEGBOARD15 NONGOV UTL 63060 9/2/2015 § 278.58  9/2/2015 607204 THECOLLEGEBOARD ACTIVE BLD 3/1/2015 12/31/2015
14 33201 HELATINOSTSUC12 FOUNDATION UTL 68060 10/6/2015 $ 18.00 10/6/2015 614217 LATINOSTUDSUCI2 ACTIVE BLD 10/1/2011 12/31/2015
15| 33201 HELATINOSTSUC12 FOUNDATION UTL 63060 10/6/2015 $ 222.00 10/6/2015 614217 LATINOSTUDSUCI2 ACTIVE BLD 10/1/2011 12/31/2015
16 | 33201 HELATINOSTSUC12  FOUNDATION UTL 68060 10/6/2015 $ 3219 10/6/2015 614217 LATINOSTUDSUCI2 ACTIVE BLD 10/1/2011 12/31/2015
17 33201 HELATINOSTSUCI2 FOUNDATION UTL 68060 10/6/2015 S 56.25 10/6/2015 614217 LATINOSTUDSUCL2 ACTIVE BLD 10/1/2011 12/31/2015
18 33201 HELATINOSTSUC12 FOUNDATION UTL 68060 11/9/2015 $ (18.00) 11/9/2015 622355 LATINOSTUDSUCL2 ACTIVE BLD 10/1/2011 12/31/2015
19 33201 HELATINOSTSUCI2 FOUNDATION UTL 68060 11/9/2015 S (56.25) 11/9/2015 622355 LATINOSTUDSUCL2 ACTIVE BLD 10/1/2011 12/31/2015
20 | 33201 HELATINOSTSUC12 FOUNDATION UTL 68060 11/9/2015 §$ (254.19) 11/9/2015 622355 LATINOSTUDSUCL2 ACTIVE BLD 10/1/2011 12/31/2015
21 34401 MR34402PC000008 NONGOV uTL 68080 11/25/2015 $ 318.78 11/25/2015 626677 MRFY08001 ACTIVE BLD 10/1/2007 9/29/2020

3) Itisimportant to understand the impact of revenue being recognized in a different year than
expenditures.

Revenue recognized in a different year than expenditures can occur if:

e An “OLT” transaction existed in one state year and was not resolved within the same state year the
OLT occurred.

e Expenditures were processed after the Customer Contract module was closed. (August 8

e  Customer Contract was not moved to “active” status until after the Customer Contract module
closed.

th)

Run query TN_GRO6X_REV_EXP_IN_DIFF_YEAR.

Recommendation: Run this query for current year and prior year.
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Run Control ID TN_GRO6X_REV_EXP_IN_DIFF_YEAR Report Manager Process Monitor Run
Query Name: |TN_GROBX_REV_EXP_IN_DIFF_YEAR Search

*Description: |Revenue in different year

Update Parameters

Prompt Name Value

40100

FISCAL_YEAR 2016
ACCOUNTING_FPERIOD o
ACCOUNTING PERIOD 994

Below are the results of TN_GR0O6X_REV_EXP_IN_DIFF_YEAR for agency 40100 taken to a pivot
table for a summary view and was the only agency for FY16 which had revenue and expenditures
in different years at the time these instructions were written. It should be noted that this is
“normal” for TDOT but not normal for any other state agency/business unit.

Sum of Amount REV Year -
PC Bus Unit T EXP Year ~ 2016 Grand Total
=/ 40100 2010 547,229.36 547,229.36

2011 533,435.44 $33,435.44
2012 $362,890.82 5362,890.82
2013 5904, 768.85 5904, 768.85
2014 52,031,560.12 52,031,560.12
2015 513,407,539.50 513,407,539.50
Grand Total $16,787,424.09 $16,787,424.09

This step is very important when reconciling the Schedule of Expenditures of Federal Awards
(SEFA) query to the GL.

e When gathering information for the SEFA, it is critical to remember revenue recognized in a
different year causes the SEFA query to pull incorrect data. The SEFA query pulls from
“REVENUE RECOGNIZED”.

e Asthe deadline for processing project/grant related journals approaches, it is important to
ensure all revenue associated to the re-allocation journals are processed in the correct year.

e System generated revenue is not posted in an adjusting period (991, 992, etc). The re-
allocation of the expenditures may occur in the adjusting periods. The revenue, however, will
be generated and recorded in period 12.

e Putting the results of TN_GRO6X_REV_EXP_IN_DIFF_YEAR in a pivot table allows revenue
recognized in a different year than expenditures to be easily identified.

Task 7: Ongoing - Identify and resolve indirect cost (F&A) errors. (For agencies using automated Indirect Cost
(F&A) processing only).

Automated indirect cost is produced by Edison using a batch process. If one SFA line item within the batch isin an
error status, none of the SFA rows will be produced.
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1) Run TN_GR28_SFA_COM_CNTRL_ERRS query.
A B C D E F G H | ] K
1 Unit Project Activity Account Fund Sum BU Amount Excptn Type Description Ledger Grp  Contract LIMIT_AMT_BIL
2 32701 ENREDUCELEADHUD  FEDERAL 89040000 11000 921.16 E6 Budget Date out of Bounds PRJ_OVR_PR ENREDUCELEADHUD 4,500,000.00
3 32701 ENREDUCELEADHUD  FEDERAL 89040000 11000 921.16 E6 Budget Date out of Bounds PRJ_FD5_CH ENREDUCELEADHUD 4,500,000.00
4 32801 WRCGBOATREGIS15  FEDERAL 89040000 20002 3,016.16 E1 Exceeds Budget Tolerance PRI_OVR_PR COASTGUARDB2015 2,210,590.00
5 32801 WRSWI1ONONGAMP12 FEDERAL 89040000 20001 1,321.28 E1 Exceeds Budget Tolerance  PRJ_OVR_PR SWG10NONGAMEPR12 294,660.00
6 32801 WRSWIOSPESURV12  FEDERAL 89040000 20001 1,108.92 E1 Exceeds Budget Tolerance PRI_OVR_PR SWG10SPECSURV12 218,410.00
7 32801 WRWILDLIFERES1S FEDERAL 89040000 20001 59,490.53 E1 Exceeds Budget Tolerance PRJ_OVR_PR WILDLIFERES2015 10,623,360.00
& 33101 EDOOOOLMI1AAAX14  FEDERAL 89040000 25000 2,991.02 E1 Exceeds Budget Tolerance PRJ_OVR_PR IDEAPRESCHOOL14 6,416,316.00
9 33101 EDOCOOCB14AAX14 FEDERAL 83040000 25000 13,837.30 E1 Exceeds Budget Tolerance PRI_OVR_PR TITLEI2014 264,086,750.00
10 33101 EDOCOORA14ABV14 FEDERAL 83040000 25000 8,219.20 E1 Exceeds Budget Tolerance  PRI_OVR_PR V048A130042 21,457,158.00
2) RunTN_GR29_SFA_INTERACTIVE query.
A B C D E F G H | ] K L M
1 ErrorStatus Description Unit Project Activity AnlType Assoc.DeptlD Account Dept Program Fund Location CF IDC Amount
2 E Errorin Budget Checking 33101 EDOOOOCB14AAX14 FEDERAL SFA 25040000 3310103000 147004 25000 19105 13.70
3 E Error in Budget Checking 33101 EDO0OOOCB14AAX14 FEDERAL SFA 89040000 3310103000 147004 25000 19105 40.97
4 E Errorin Budget Checking 33101 EDOOOOCB14AAX14 FEDERAL SFA 83040000 3310103000 147004 25000 19105 8,393.30
5 E Errorin Budget Checking 33101 EDOOOOCB14AAX14 FEDERAL SFA 83040000 3310103000 147004 25000 19105 10.62
b E Error in Budget Checking 33101 EDO0OOOCB14AAX14 FEDERAL SFA 89040000 3310103000 147004 25000 19105 10.62
7 E Errorin Budget Checking 33101 EDOOOOCB14AAX14 FEDERAL SFA 25040000 3310103000 147004 25000 19105 419.57
8 E Errorin Budget Checking 33101 EDOOOOCE14AAX14 FEDERAL SFA 89040000 3310103000 147004 25000 19105 208.76
9 |E Error in Budget Checking 33101 EDO0OOOCB14AAX14 FEDERAL SFA 89040000 3310103000 147004 25000 19105 80.76
10 | Errorin Budget Checking 33101 EDOOOOCB14AAX14 FEDERAL SFA 83040000 3310103000 147004 25000 19105 19.95
11 |E Error in Budget Checking 33101 EDO0OOOCB14AAX14 FEDERAL SFA 89040000 3310103000 147004 25000 19105 130.66
12 | Errorin Budget Checking 33101 EDOOOOCB14AAX14 FEDERAL SFA 83040000 3310103000 147004 25000 19105 3.83
N (0] P Q R S T u v W
1 UserCode Stat GLUnit Trans Date Acctg Date Contract Cntrct Line Num Trans ID Source Journal ID Source Jrnl Date
2 991001 33101 5/25/2015 5/1/2015 TITLEI2014 1 G33101AL_CR100012015-03-31040 AL_CR10001 3/31/2015
3 991001 33101 5/25/2015 5/1/2015 TITLE| 2014 1 G33101AL CR100012015-03-31054 AL CR10001 3/31/2015
4 991001 33101 5/25/2015 5/1/2015 TITLEI2014 1 G33101AL_CR100012015-03-31026 AL_CR10001 3/31/2015
5 991001 33101 5/25/2015 5/1/2015 TITLE 12014 1 G33101AL CR100012015-03-31019 AL_CR10001 3/31/2015
6 991001 33101 5/25/2015 5/1/2015 TITLE | 2014 1 G33101AL_CR100012015-03-31012 AL_CR10001 3/31/2015
7 991001 33101 5/25/2015 5/1/2015 TITLEI2014 1 G33101AL_CM100012015-03-31068 AL CM10001 3/31/2015
8 991001 33101 5/25/2015 5/1/2015 TITLE| 2014 1 G33101AL_CR100012015-03-3105 AL_CR10001 3/31/2015
9 991002 33101 5/25/2015 5/1/2015 TITLEI2014 1 G33101AL_CR100022015-03-31068 AL_CR10002 3/31/2015
10 991002 33101 5/25/2015 5/1/2015 TITLE| 2014 1 G33101AL CR100022015-03-31061 AL _CR10002 3/31/2015
11 991002 33101 5/25/2015 5/1/2015 TITLEI2014 1 G33101AL_CR100022015-03-3106 AL_CR10002 3/31/2015
12 991002 33101 5/25/2015 5/1/2015 TITLE 12014 1 G33101AL CR100022015-03-31054 AL_CR10002 3/31/2015
X Y z AA AB AC AD AH Al Al AK
1 Source Account Source Dept Source Program Source Fund Source Loc CF Source User Code Source Anl Type Source Trans Date Source Acctg Date  Source Amount Source F&A Status
2 70201000 3310103000 147004 25000 19105 991001 GLE 3/31/2015 3/31/2015 240.38 N
3 70202002 3310103000 147004 25000 19105 991001 GLE 3/31/2015 3/31/2015 718.70 N
4 70193000 3310103000 147004 25000 19105 991001 GLE 3/31/2015 3/31/2015 147,338.61 N
5 70108007 3310103000 147004 25000 19105 991001 GLE 3/31/2015 3/31/2015 186.23 N
6 70105001 3310103000 147004 25000 19105 991001 GLE 3/31/2015 3/31/2015 186.23 N
7 70293000 3310103000 147004 25000 19105 991001 GLE 3/31/2015 3/31/2015 7,360.86 N
8 70100001 3310103000 147004 25000 19105 991001 GLE 3/31/2015 3/31/2015 3,662.44 N
9 72527000 3310103000 147004 25000 19105 991002 GLE 3/31/2015 3/31/2015 1,416.85 N
10 72503000 3310103000 147004 25000 19105 991002 GLE 3/31/2015 3/31/2015 350.00 N
11 70300000 3310103000 147004 25000 19105 991002 GLE 3/31/2015 3/31/2015 2,292.30 N
12 72500000 3310103000 147004 25000 19105 991002 GLE 3/31/2015 3/31/2015 67.17 N

a) TN_GR28_SFA_COM_CNTRL_ERRS query returns summary amounts of SFA/Indirect cost errors while
TN_GR29_SFA_INTERACTIVE query returns the details by the various chart fields of the amounts that
make up those errors and the source values attempting to create the indirect cost.
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b) Listing of possible errors could include the following:

(i) E6=Budget Date out of Bounds - The dates would need to be extended on the project,
activity, grant, contract, & in commitment control. The summary error will list both the parent
(PRJ_OVR_PR) and the child (PRJ_FDS_CH) ledger group.

(ii) E1 = Exceeds Budget Tolerance - The overall project budget limit has been reached.
Determine if the budget can be increased or if the expenditures need to be reallocated to a
different project.

(iii) AD = No Offset Associated Department - If a new department has been added to an
agency/BU and it was not added to the F&A Institution configuration, this error would be
returned. If this error appears, notify the Edison Financials Grant team.

(iv) RF = Funded Rate Pct Not Found - This error would appear if a funded rate percentage is not
defined on the Project Activity F&A Rate page. The rate needs to inserted.

(v) RI=Institution Rate Pct Not Found - This error would appear if an institution (BU) rate
percentage is not defined on the Project Activity F&A Rate page. The rate needs to inserted.

The following are the most common errors and ways to correct them:

1) E6 Error b(i): the date of the project would need to be extended in Commitment Control
(done by Edison GL).

2) E1 Error b(ii): option A - increase the project budget to allow for the F&A to process or
option B-remove the F&A from the project activity.

If you have the base transactions (from which the indirect cost was produced) that are in
OLT, F&A (IDC) budget errors are possible. Also, if base transactions are moved, the next
time F&A is run, the system will also move the related IDC (indirect cost).

All F&A errors should all be cleared by August 8" when the Edison Grant’s team will
STOP the automated processing for Indirect Cost.

NO MORE GL/AG/EX JOURNALS WILL BE ENTERED USING Grants/Project IDs after
August 4, 2016.

Task 8: Ongoing - Review and analyze projects that are not associated with a Customer Contract.

i | E Review and analyze projects that are not associated with a Customer Contract to identify
- potential unbilled and unrecognized revenue.

1) Run Query: TN_GR22A_PROJ_NOT_ON_CONTRACT.
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1 PCBU Project Activity Activity Type
2 34901 SFDISTRICTO1 DEFAULT UNKWN
3 34901 SFDISTRICTO2 DEFAULT UNKWN
4 34901 SFDISTRICTO3 DEFAULT UNKWN
5 34901 SFDISTRICTO4 DEFAULT UNKWN
6 34901 SFDISTRICTOS DEFAULT UNKWN
7 34901 SFDISTRICTO6 DEFAULT UNKWN
8 34901 SFDISTRICTOV DEFAULT UNKWN
9 34901 SFDISTRICTO8 DEFAULT UNKWN
10 | 34901 SFDISTRICTO9 DEFAULT UNKWN
11 | 34901 SFDISTRICT10 DEFAULT UNKWN
12 | 34901 SFDISTRICT11 DEFAULT UNKWN
13 | 34901 SFDISTRICT12 DEFAULT UNKWN
14 | 34901 SFDISTRICT13 DEFAULT UNKWN
15| 34901 SFDISTRICT14 DEFAULT UNKWN

2) Determine if it is just a reporting project, if so, it is valid to pull on this query.

a. Iftransactions have been recorded against these projects, revenue has not been recognized and
nothing has billed in the system. These are reporting only, and do NOT initiate a federal draw.

b. If costs need to be allocated to grant projects, run query TN_PR101_PROJECT_COST_DETAIL to
get the details needed to enter a GL journal voucher to reallocate transactions.

c. Ifreallocations are done by the Edison Financials staff, the agency should check each month
following the reallocations to make sure all values were reallocated.

Task 9: 06/13 - Determine and resolve any abnormal situations which exist or if “analysis types” have been

used incorrectly in transactions.

Q\‘\X@

The “Activity” along with the “Analysis types” should identify the funding source.

1) Runthe query TN_GR23_ANL_TYPE_ABNORMAL for the date range of the current state year. If nothing
returns on the query, no abnormal situations exist. The ACCOUNTING_DT that should be entered is first

day of the fiscal year, for FY15 would be 07/01/2014.

Schedule Query

Run Control ID TN_GR23_ANL_TYPE_ABNORMAL

Query Name: TN_GR23_ANL_TYPE_ABNORMAL
*Description: Abnormal analysis types

Update Parameters

Search

Report Manager Process Monitor

Prompt Name

Value

BUSINESS_UNIT

30227

ACCOUNTING DT

2015-06-30
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[:] Below is an example of an analysis type of “GLR” (general ledger revenue) against an expenditure

(70310000) account. This is an error and needs to be corrected with a GL journal voucher to change
the analysis type from GLR to GLE (general ledger expenditure).

Sum of Amount A

Fund - Dept -  Location CF - | PC Bus Unit -T| Project -7 Activity -T An Type -T Account -T Total
=/11000 =3452301000 =/19059 =/34501 ='HSCASHASSIST16 = FEDERAL =IGLR 71306000 513,128.75

2) If the query returns results, the TN_GR23A_JOURNAL_INQUIRY query should be ran by Project ID with
specific chartfield information to fix the mismatched situations.

Below is the result of the TN_GR23A_JOURNAL_INQUIRY query, filtered by “AN” Type and further filtered
to only see the journals associated to the abnormal situations above.

e ——

B v Journal Il Dt Sour T Journal Deser v hecoun Dept  |*PCEY Project TJAchvit | AnTypl 7 ForeignAn
WSOL 2049528 1/28/2016 N Realloation- Torealoate funds o the comect eferred revenueaccounts Forthe month o Jen 006 INOVA  7E306000 3452301000 4501 HSCASHASSISTLS FEDERAL GIR ~ § (13,087

Note: When an abnormality is corrected, the TN_GR23_ANL_TYPE_ABNORMAL query will no longer
return the value since offsetting correction exists in Edison, however if you wanted to see both sides to
make sure the value has been changed run TN_GR23A_JOURNAL_INQUIRY for just that project ID for the
overall time frame (when the first transaction occurred to the current date) to find the correcting journal
ID. Below shows the correction AG journal reversing the GLR transaction line and entering the correct
“GLE” analysis type.

BU v Joual ¥ ImiDat( Sour * Joumel Deger vIAcoun” Dept  v[PCEv Project ¥ Actvit* A Typi | Foreign Am.T)
SO0 2049528 1/28/2016 IV Reallocation- To eallocatefundstiothe comect defemed revenue accounts forthe month o Jan 0061 INOVAH  TL306000 452300000 4501 HECASHASSISTIS FEDERALGLR~ § (13,1287
WSIL 2161418 2/17/2006 AG Corrction: To carect abnorml analysstypes. Rushdi skarous 615 13 5387 TL306000 22301000 4501 HSCASHASSISTLG FEORRALGIR & 1310875
SO0 161418 2/17/2016 A6 Carrecion: T corectabnormal analysis types. Rushdi skarous 615 3135387 L0600 4SE301000 34501 HSCASHAGKISTIE FEORRAL GEE § (13128,

a. The combination of a STATE Activity and a GLE (general ledger billable expenditure) AN type is
invalid. Process a GL journal voucher and move the expenditure from the analysis type of GLE to
a CGE (cost shared general ledger expenditure). If only changing the AN Type, an “AG” source
journal can be used.
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Example of STATE Activity(s) with incorrect AN Type of GLE — should be CGE:

Sum of Sum Amount

Unit -T| Contract - |Project - | Activity -T| Activity Type -T| An Type | | Account| ~ | Total
='30227 =/CSMAGISTRATESERVICES14 =ICSCSMAGISTSER14  =/STATE  ZISTATE ='GLE 70500000 §74.29
30227 Total $74.29
=131701 '='13CAHTNOO1 =IFA13CAHADM =ISTATE =ISTATE =IGLE 72505000 -$581.25
13CAHTNOOL FAL13CAHADM STATE STATE GLE 72507000 -30.02
13CAHTNOOL FA13CAHADM STATE STATE GLE 72516000 -$1,408.22
13CAHTNOOL FA13CAHADM STATE STATE GLE 72517000 $1,408.24
31701 Total -$581.25
='32701 = ENFY15POLLUPREV ZJENFY15POLLUPREV  ZISTATE =/STATE ='GLE 70500000 -50.17
ENFY15POLLUPREV ENFY15POLLUPREV STATE STATE GLE 71004000 -50.03
ENFY15POLLUPREV ENFY15POLLUPREV STATE STATE GLE 72201000 -83.17
ENFY15POLLUPREY ENFY15POLLUPREV STATE STATE GLE 72503000 -30.39
32701 Total -%3.76
Grand Total -$510.72

b. The combination of a Federal activity and a CGE (cost shared general ledger expenditure) analysis
type is invalid. Process a GL journal voucher and move the CGE to GLE (general ledger billable
expenditure) analysis type.

Example of FEDERAL Activity(s) with incorrect AN Type of CGE — should be GLE:

Sum of Sumr
Unit -T| Contract + Project - Activity |-T| Activity Type ~ | An Type -T Account ~ |Total
=/32701 = ENADMINI2CLWAT =ZENADMINLI2CLWAT ='FEDERAL =/FED ='CGE 72527000  51,172.20
-IENCLWAT12 =JENCLWATI2FOR =/FEDERAL =/FED =ICGE 71300000  52,079.32
='ENDROLASWELLH = ENDRILASWELLH ='FEDERAL ='FED =ICGE 72503000  51,064.74
-[ENDWI10LASWELLH = ENDWIOLASWELLH ='FEDERAL =/FED =ICGE 72519000  52,189.67
=/ENHIGHPRIORUST =/ENHIGHPRIORUST ='/FEDERAL =/FED =ICGE 70803000 $650.45
32701 Total $7,156.38
=33701 =ISCSEPPY2014 =ILW760P145CSEP1S  =/FEDERAL =/FED =ICGE 71004000 -574.00
33701 Total -$74.00
=/34101 = TYSWINGSRFY2015 = MITYSSROVSF2015 ='FEDERAL =/FED ='CGE 70710000 -$134.25
34101 Total -$134.25
='35910 ='FOSTERCARE1S =ICHIVEFCAPMAIN1IS ='FEDERAL '='FED =ICGE 71304000 581,274.53
=/FOSTERCARE16 =/CHIVEFCAPMAIN1G6 =/FEDERAL =/FED =ICGE 71304000 5582,339.05
35910 Total $663,613.58
Grand Total $670,561.71
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The combination of a Rate Set that is FEDERAL “68001,” and the activity is NONGOV usually
indicates a mismatch. Federal revenue could be overstated. However, this specific example
could be acceptable if an agency received Federal funds from a nongovernmental provider and
the reporting of those funds were required to be reported on the Schedule of Expenditures of
Federal Awards (SEFA).

Example of Rate set mismatched against the Activity (Federal 68001 Rate vs. Activity of NONGOV):

_—\

A B c — E MG G H | J N
1 |unit_|contract |Line Nun|Rate Set|Project |Activity [An Type|/Account |Dept |Funa  |Sum Amount |
2 (34101 NEXTEL PROJECT 2010 168001  MINEXTL10ON2010 NONGOV GLE 70302000 3410400100 11000 319.00
3 34101 NEXTEL PROJECT 2010 168001  MINEXTL100N2010 NONGOV GLE 70302000 3410403100 11000 (159.50)

d. For the purpose of the example above it is assumed the Federal (68001) rate set on the Customer
Contract/Grant is incorrect. With this assumption, any activity other than “FEDERAL” would
result in improperly recognized Federal revenue if any expenditure(s) occurred. Choose one of
the following corrective measures:

1. Remove all costs from this project ID so that they are not associated with any
project via a GL journal voucher. The federal revenue will be reversed automatically
by a system generated CN journal. No new transactions can process during this
time. Then, change the “rate set” on the Customer Contract/Grant and put the
expenditure transactions back on the project via a GL journal voucher and re-
process the billing. The correct revenue will be produced automatically by a system
generated CN journal.

(] It is important to enter the GL journal voucher removing the project expenditures
- before the rate set is changed on the Customer Contract/Grant.

OR/PREFERRED

2. Create a new grant through the proposal method with the correct rate set on the
Customer Contract/Grant & move with a GL journal voucher all the expenditures
from the old Project ID/Grant-Customer Contract to the new Project ID/Grant-
Customer Contract.

e. Other abnormal situations that may return on this query would include the activity of
PROGRAMINC. This could be a valid transaction if the agency is manually recording the program
income. If the receipt of funds was originally recorded as 6808000 — Current Services with a
Project ID and analysis type GLR, an adjusting entry is needed (see example below). The
agency/business unit would need to re-allocate with a GL journal voucher the related revenue
which should be affected by the program income being received.
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Valid Program Income revenue accounts are below:

Account Description

68030001 | Counties-Program Income

68050001 | Cities-Program Income

68060001 | Non-Gov-Program Income

68080005 | Current Services-Program Income

68090002 | Interdept-Program Income

68095002 | Interdept_CU-Program Income

This is an example of this reallocation GL journal entry if Program Income had been
recorded when received as “Current Services/68080000” incorrectly.
BU Fund Dept Account Location | PCBU Project Activity An Type Amount Description
Reallocation
31865 | 11000 | 3186501003 | 68080000 | 19000 | 31865 | TNXXXXX FEDERAL GLR 50.00 of Prg Inc Exp
Reallocation
31865 | 11000 | 3186501003 | 68080005 | 19000 | 31865 | TNXXXXX FEDERAL GLR -50.00 of Prg Inc Exp
D If the automated program income method is being used (certain configuration is required in

order to use this functionality), no reallocation journal is needed. Contact Edison Financials Grant
team for assistance in this configuration.

)

Note: Program income will be a difference in the amounts for revenue to expenditures only
when using the automated process for program income.

f.  Verify that any other abnormal combinations are valid documenting your research and attaching
it to the Award profile.

Task 10: 06/19 - Identify Project-related journals which have not posted (If a Journal has not posted, the
results of the subsequent Tasks/queries may be misleading)

This task needs to be done EVERY Friday through July 29" and daily beginning Monday, August 1* through
Thursday, August 4", the last day to enter Grant/Project journal entries. Also recommend doing this task
every morning through August 9" which is the last day for Division of Accounts to approve those journals.

Note: The last day to enter an AG/JV/EX journal is not on a Friday, but a Thursday, August 4“‘, this year!

1) Run query: TN_GR20A_JRNLS_NOT_POST_GR
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Unit

31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701
31701

Journal
1D
1934298
1934293
1938695
1938695
1938697
1938697
1940172
1940172
1940172
1540172
1940172
1940172
1941519
1941519
1541520
1542709
1942709
1942709

Date
5/13/2015
5/13/2015

Creation Date
05/13/2015 10:14:07AM 70803000 3173000001
05/13/2015 10:14:07AM 71620000 3173000001

5/31/2015 05/19/2015
5/31/2015 05/19/2015
5/31/2015 05/19/2015
5/31/2015 05/19/2015
5/20/2015 05/20/2015
5/20/2015 05/20/2015
5/20/2015 05/20/2015
5/20/2015 05/20/2015
5/20/2015 05/20/2015
5/20/2015 05/20/2015
5/21/2015 05/21/2015
5/21/2015 05/21/2015
5/21/2015 05/21/2015
5/31/2015 05/22/2015
5/31/2015 05/22/2015
5/31/2015 05/22/2015

2)
3)

Query Name: |TN_GR204_JRNLS_NOT_POST_GR Search

*Description: Jrnis Mot Posted - GR Billing

Update Parameters

Prompt Name

BUSIMNESS_UNIT
JOURMAL_DATE_FROM

JOURNAL_DATE_TO

Account Dept

L:27:15PM 72502000 3171100001
72502000 3171100001
72528000 3171100001
72528000 3171100001
9:11:50AM 72523000 3170600002
9:1L:50AM 72523000 3170600002
9:11:50AM 72523000 3170600003
9:11:50AM 72523000 3170500003
9:11:50AM 72523000 3171100001
9:11:50AM 72523000 3171100001
8:59:15AM 71300000 3170600002
8:59:15AM 71300000 3170600003
9:09:59AM 71300000 3170500003
72503000 3170300016
72503000 3171100001
9:22:26AM 72503000 3171100001

Pgm

111004
111004
111004
111004
61020
61020
62010
62020
111004
111004
61020
62012
62020
30811
111004
111004

Fund Loc CF

15000
15000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
12001
11000
11000

19105
19105
19000
19000
19000
19000
13000
19000
19000
19000
19000
19000
13000
19000
19000
19000
19000
19000

Value

31701

2015-06-01

2015-06-30

PCBU Project Activity

31730 SD33501ACADIS1S  STBSCHO563
31730 SD33501ACADIS1S  STB3CHO563

31701 FAI3CAHADM STATE
31701 FAI3CAHADM FEDERAL
31701 FA13CAHADM STATE
31701 FA13CAHADM FEDERAL

31701 FAJAG2010ADMN10 STATE

31701 FAJAG2010ADMNIO FEDERAL
31701 FASTOP2012ADM FEDERAL
31701 FAVOCA2013ADM  FEDERAL

31701 FA13CAHADM STATE
31701 FA13CAHADM FEDERAL
31701 FAJAG14P FEDERAL

31701 FASTOP2013PROPR FEDERAL
31701 FAVOCAZ2013PRO  FEDERAL

31703 ITAGO36
31701 FA13CAHADM STATE
31701 FA13CAHADM FEDERAL

Make sure date prompts to include all open period dates.

Determine why the journals listed are not posted.

TN

M N
An  Sum
Type Amount
GLE 1,000.00
GLE = 10,000.00
CGE 87.82
GLE 87.82
CGE 193.69
GLE 193.70
CGE 287.20
GLE 847.25
GLE 57441
GLE 287.20
CGE 1,392.94
GLE 1,392.54
GLE 847.72
GLE  49,630.96
GLE  33,450.04
30811 GLE 744.22
CGE 30.80
GLE 30.80

Status

f s < s s s € € € < <€ < < << < <

Finance &
_Administration

P Q
N=None,
G=Pendng

Budget ,P=Appr

Status to Post
\i G
v G
\ G
\ G
v G
\i G
E P
E P
E P
E P
E P
E P
v P
\ P
\ G
\ N
i N
\i N

Division of
Accounts

Source
1]
1Y)
MU
MU
MU
MU
PM
PM
PM
PM
PM

The example above shows some of these as Valid in budget checking status, while other journals are
“E” for budget errors. If the budget status is “N” the journal has not been budget checked.

Journal processing statuses include:

e “N” which means the journal is awaiting agency approvals.

e “G” represents the journal is in a “Pending” status.

e  “P” represents the journal has been approved to post.

e  “E” represents the journal contains an error and needs to be resolved.

In the example below, the debits and credits equal. The journal is in error because it was
uploaded with amounts with more than two decimal places.
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1 |Unit-T | Journal ID|~ | Date v | Account * Dept v |Prog ~ |Fund |+ Locat = |PCE ~ |Project - | Activity |~ |An Ty~ | Sum Amount ~ Status| ~
1960 | 34101 RBFY140005 12/1/2013 70500000 3410300200 70100 11000 5000 34101 MITYSFOO075F2013 STATE CGE 44,143.800 E
1961 | 34101 RBFY140005 12/1/2013 70500000 3410300200 70100 11000 5000 34101 MITYSFOO75F2013 FEDERAL GLE 132,431.410 E
1962 | 34101 RBFY140005 12/1/2013 70500000 3410300200 70206 11000 5000 34101 MITECFO100F2013 FEDERAL GLE 243,559.829 E
1963 | 34101 RBFY140005 12/1/2013 70501000 3410300200 70100 11000 5000 34101 MITYSFOO075F2013 STATE CGE 1,702.220 E
1964 | 34101 RBFY140005 12/1/2013 70501000 3410300200 70100 11000 5000 34101 MITYSFOO75F2013 FEDERAL GLE 5,106.640 E
1965 | 34101 RBFY140005 12/1/2013 70501000 3410300200 70206 11000 5000 34101 MITECFO100F2013 FEDERAL GLE 15,887.320 E
1966 | 34101 RBFY140005 12/1/2013 70504000 3410300200 70100 11000 5000 34101 MITYSFOO075F2013 STATE CGE 1,830.850 E
1967 | 34101 RBFY140005 12/1/2013 70504000 3410300200 70100 11000 5000 34101 MITYSFOO075F2013 FEDERAL GLE 5492.560 E
1968 | 34101 RBFY140005 12/1/2013 70504000 3410300200 70206 11000 5000 34101 MITECFO100F2013 FEDERAL GLE 17,087.970 E
1969 | 34101 RBFY140005 12/1/2013 70505000 3410300200 70100 11000 5000 34101 MITYSFOO075F2013 STATE CGE 17.810 E
1970 | 34101 RBFY140005 12/1/2013 70505000 3410300200 70100 11000 5000 34101 MITYSFOO075F2013 FEDERAL GLE 53.430 E
1971 | 34101 RBFY140005 12/1/2013 70505000 3410300200 70206 11000 5000 34101 MITECFO100F2013 FEDERAL GLE 63.173 E

Other budget errors could result from a budget item not existing on the grant/project budget.
The budget error would say “No Budget Exists” on the Ledger Group PRJ_FDS_CH (the budget
item or object code level of the project). Even if the needed budget item was added to the
project budget and finalized, the journal would still fail budget checking if the Project Accounting
Date (see Budget Detail screen shot) is not changed.

GL Journal Exceptions Line Fxrantinns

Business Unit: 34101 Journal ID: Fr12cPP 2 Journal Date: 01/01i2014

*Exception Type: Error - Override Transaction Li} g

Maximum Rows: 100 More Budgets Exist Advanced Budaqet Criteria
Search

Fist I 26 or 26 I Loct

Budgets with Exceptions

E:;'"E‘ 2 |Ledger Group |Exception

More Detail

PRJ_FDS_CH Mo Budget Exists Mare Detail GoTo.. 5§ 11000 89040 34101 MISRMAN100F2012 FEDERAL
PRJ_FDS_CH No Budget Exists Mare Detail GoTo .. & 11000 89040 34101 MIAYENV100F2012 FEDERAL
PRJ_FDS_CH No Budget Exists More Detail GoTo.. 5§ 11000 89040 34101 MIARMSG100F2012 FEDERAL
PRJ_FDS_CH No Budget Exists More Detail GoTo.. 5§ 11000 89040 34101 MIELCSS100F2012 FEDERAL
PRJ_FDS_CH No Budget Exists More Detail GoTo .. & 11000 89040 34101 MISUSTR100F2012 FEDERAL

Budget Detail

Project: MISRMAN100F2012 SR 100 FY 2012

Budget Period: 1 Begin Date: 10/01/2011  EndDate:  08/30/2021 Emakes Process Monitor

Project Budget Summary

Cost Share Direct $0.00 Total $7,961,035.00 Currency: USD Total Budget: $7,961,035.00

Budget Amounts for Period Custormize | Find | view 12 |0 | B ot B0 457 or27 B o

General T Project Detail T General Ledger Detail T Commitment Control Detail T Grents Detsil

Projects
Budgeting Business
Budget ltem Fund |Department |Account Activity Analysis Type |Distribution S:: eting Business |, - eription
Class | Status
BUD

AWARD_INDEMN 11000 34102 71200 19000  FEDERAL Distributed 34101 Awards and Indemnities 09/30/2011
F&A_COSTS Q [11Q [3410:Q  [so040 1 [19000C [FEDERAL < BUD L NotDistributed 34101 €1 |Faa Costs 011130201
COMMUNICATION 11000 34102 70600 19000  FEDERAL BUD Distributed 34101 Communications 09/30/201

Need to change Accounting Date to a date prior to Journal date

Below is an example of two budget errors on Journal 0001942741. Project ID HLIZRURAL2F0015 is in
budget error because the journal “Exceeds Budget Tolerance” on the “PRJ_OVR_PR” (Project Overall)
budget and on the “ALOTCAT_PR”. There is one project and one allotment error:

e The Project budget errors (No Budget Exists or Exceeds Budget Tolerance) can be corrected
by the agency/business unit by increasing the project budget, if allowable, or reallocating
expenditures.

e Account 1 (above the line expenditures) and Account 2 (below the line expenditures - all
other expenditures) can only be corrected by budget personnel.
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These errors are on allotment/department 34309 and Account 2 (below the line expenditures).

[N E =TT AIERE ( Line Exceptions

Business Unit: 34201 Joumal ID: 0001942741 & Journal Date: 05/31/2015
*Exception Type Override Transaction [i] = '!_‘CL
Maximum Rows| 100 More Budgets Exist
Search

Advanced Budget Criteria

Customize | Find | view 21 | B | 2

Business Ledger Override Budget
Details Unit Group= Exception More Detail Budget Transfer Fund Dept Account Projecta P
Exceeds
1 & 34301 ALOTCAT_PR |Budget More Detail GoTo..H [11000 34309 2 2015
Tolerance
Exceeds
2 & 34301 PRJ_OVR_PR Budget More Detail GoTo..d |11000 HL1ZRURALZFO015  ALL
Tolerance
<

>

4) Before proceeding, ensure that all journals affecting projects are posted.

5) Ensure auto-reversing journals processed for year-end post in the next state fiscal year and no
journals fail to post due to budget errors.

If the auto-reversing journal does not post due to a project budget error, the agency/business
unit should contact the Division of Accounts General Ledger section for assistance.

Task 11: 06/19 & ongoing — Evaluate transactions that have not billed

1) Run query TN_GR20_UNBILLED_TRANS_DETAILS.

Schedule Query

Run Control ID:  THN_GR20_UNBILLED_TRAMNS_DETAILS Report Manager Process Monitor Run I

Query Name: ‘TNfGR207UNEIILLED7TRAN37DETAIL ﬂl

*Description: \unbllled transactions
Update Parameters

Prompt Hame Value

-
BUSINESS_UNIT ||32701 |

2) Analyze the TN_GR20_UNBILLED_TRANS_DETAILS by referencing the following:

a) Billing Anal Type of Priced Row
i) BIL=can be billed

i) OLT = over the billing limit & will not bill (these have to be resolved)

b) Billing Status
i)  Priced = ready to send to billing
ii) Billing Worksheet = in billing and could be a temp bill or an invoice
iii) Ignore = will not be billed
iv) Unbillable/Nonbillable = not current billable (may be temporary)
v) S=in process
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4)

c) Contract Process Status
i)  Must be in “Active” to bill

d) System Source of Original transaction
i) AP Batch = Accounts Payable
ii) Batch Time & Labor = Payroll

i)

iv)

EX Batch = Uploaded Journal
GL Batch = General Ledger

v) GM Batch = Grants F&A (Indirect Cost)

vi)

e) GL Distribution Status of Revenue Recognition

i) C=Revenue processing has not yet occurred

.

Finance &
.Administration

PC Online Entry Panel = direct entry in Project costing (generally adjusting entries)

ii) Generated = Revenue accounting lines have been created but not yet posted to GL

v) None = Revenue has not been recognized

S = Revenue is in process

A pivot table can be used to analyze this query.

Distributed = Revenue has been recognized and posted to GL
Ignored = Revenue will not be recognized

Division of
Accounts

a) Having “Contract,” “Contract Status,” and “Contr Proc Stat (Processing Status)” as the row labels in the
pivot table is recommended. This view will show whether Customer Contracts are “Active” — any status
other than “Active” will not bill or recognize revenue.

Contract

APCAMEIENTAIROE8 ACTIVE
APCNONTITLES0T  ACTIVE

Contract Status Contr Proc Stat

Active Status
Active Status

Modify or create a new pivot table to analyze the Billing Status by putting “Project ID” as the row labels,
“Billing Status” as column label and amount as the “Z sum” value. The Billing Worksheet amounts should
equal the value on TN_GRO3_BILLING_DETAIL query for that particular day by project ID. If they do not,

proceed to #5.

Sum of Total Amount  |Billing Status 7]
Project |ID -7 | Billing Worksheet FPriced Unbillable/Mon-billable |Grand Total
ECARCCTASB32010 684 89 26,314 29 55.85 27,065.03
ECARCCTAS32011 3,827.78 3,827.78
ECARCCTAFEDS02 3.13 28,090 .46 28,093 .59
ECARRACDBGTOO010 1,266.42 1,266 42 2.532.84
ECEBIODIESELINGD -28.60 592 17.76 -5.92
ECCDEGGRANTO909 142,739.12 142,739.12
ECFEMAGRANTO209 13.21 18.88 32.09
ECFEMMAFPMODOZ0S G6.60 33,057.78 33,0684 .38
ECGOVENTASKFCOY 14086 1036 24 42
ECLOCGOVENRGYDZ -1,488,777.18 -1,488,777.18
ECMICROLOAMOT10 -3,787.65 56,000.00 52,212.35
ECPVE 3,576.980.00 3.576.980.00
ECRRLEBUSENTGT11 14,321.50 14,321 .50
ECSEPGRMGMTOS509 220,441.75 0.00 147,434 12 367.875.87
ECSTDIAMSKADMOZ -36,647.02 18,361.59 17, 260.11 -1,0719.32
ECSTEMEPLFY2011 38.713.30 38.713.30
ECSTWINDENGYS09 17.76 17.76
ECTNEMEDUNETWO2 12,011.13 5.92 13,017.05
Grand Total 2,481,506.96 79,025.98 250,171.72| 2,810,704 .66
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Note: If there are “Deferred at the Line Level” temp bills, those “DEF” lines will NOT appear on the
TN_GR20_UNBILLED_TRANS_DETAILS query. There will be a difference in TN_GR20 Billing Status — “Billing

Worksheet” and what appears on TN_GRO3. The DEF lines only change to BLD when they are billed. However,
the DEF, BIL, and OLT lines all appear on the TN_GR20_ELIG_UNBILLED_TRANS_DT query.

Division of
Accounts

5) If your Billing Worksheet does not equal the value on TN_GRO03_BILLING_DETAIL query for that particular day,
change the pivot table to add the “Acctg Date” as a row label. Use the filter to see the “Priced” and add the
“Billing An (analysis) Type” in the column label. What is priced but in a BIL state should equal the results of the
TN_GRO3_BILLING_DETAIL query for that particular accounting date. If one has something that is “Priced” in a
BIL state but not on the Billing Worksheet and not in OLT, the PRICING process probably needs to be run on
those transactions. Send an email to Edison Grants team to run pricing. Provide the BU, Project ID, and “Acctg
(Accounting) Date” range (from and to dates). Task #5 should be referenced to address OLT’s.

3 sum of Tran: Billing Status ~ |Billing An Type |~
4 -l Billing Worksheet = Priced

5 |Business -T Project ID -T| Activity ID -T| Acctg Date |~ BIL oLT

6 =132701 -/EN3273800014 =/ENFY13BROWNSFLD 3/10/2015 $69.00
7 3/15/2015 54407611
8 3/16/2015 $3,290.00
9 3/17/2015 52,522.06
10 3/18/2015 $1,334.64
11 3/19/2015 $282.80 $2,046.83
12 3/23/2015 $1,687.42
13 3/24/2015 $224.45
14 3/26/2015 $10,333.42
15 3/27/2015 5642 83
16 3/30/2015 $69.00
17 3/31/2015 $34,030.47
18 4f9/2015 $187.18
19 4/15/2015 $49,541.85
20 4/16/2015 $115.00
21 4/25/2015 $11,186.54
22 4/27/2015 $1,566.63
23 4{28/3015 5797 48
24 4/29/2015 $138.97
25 4/30/2015 $38,085.26
26 5/5/2015 $100.00
27 5/15/2015 $30,505.49
28 5/25/2015 $6,888.14
29 5/26/2015 $165.00
30 5/28/2015 529507

31 Grand Total 51227 $230,603.77

6) Modify or create a new pivot table with “Project ID” as row label and in the column label “Rev Recog

Grand Total

$60.00
$44,076.11
$3,290.00
$2,522.06
$1,334.64
$2,329.63
$1,687.42
$224.45
$10,333.42
5642 83
$69.00
$34,030.47
$187.18
54954185
$115.00
$11,186.54
$1,566.63
$797.48
$138.97
$38,085.26
$100.00
$30,505.49
$6,888.14
$165.00
-5295.07
$239,591.50

(recognition) Status” and amount remains in the “Z sum” field. The Rev Recog Statuses are described below.

i) C=Revenue processing has not yet occurred — this would result from a Customer Contract not being
made active or from having an OLT transaction in billing.

ii) Generated = Revenue accounting lines have been created but not yet posted to GL — this could result
from a CN journal having a budget error and not posted.

iii) Distributed = Revenue has been recognized and posted to GL

iv) lgnored = Revenue will not be recognized — this would result from a Customer Contract’s processing
status being changed to cancelled or superseded.

v) None = Revenue has not been recognized
vi) S =Revenue isin process
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3 |Sum of Total Amount  [Rev Recog Status |-7

4 |Project ID | C Distributed Generated Ignored Grand Total

5 |ECARCCTAS32010 26,314.29 684.89 55.85 27,065.03
6 |ECARCCTAS32011 3,819.95 7.83 3,827.78
7 |ECARCCTAFEDS09 3.13 28,090.46 28,093.59
8 |ECARRACDBGT0010 1,266.42 1,266.42 2,532.84
9 |[ECBIODIESELINOS 5.92 -29.60 17.76 -5.92
10 [ECCDBGGRANTO209 127,333.15 15,405.97 142,739.12
11 [ECFEMAGRANTO0909 13.21 18.88 32.09
12 [ECFEMMAPMOD0309 33,057.78 6.60 33,064.38
13 [ECGOVENTASKFCO2 14.06 10.36 2442
14 ECLOCGOVENRGY09 -1,488,777.18 -1,488,777.18
15 |[ECMICROLOANOT10 -3,787.65 56,000.00 52,212.35
16 ECPVE 3,576,930.98 49.02 3,576,980.00
17 [ECRRLBUSENTGT11 14,321.50 14,321.50
18 ECSEPGRMGMTO0509 0.00 228,687.09 -8,245.34 147,434.12| 367,875.87
18 [ECSTDIAMSKADMOS 18,361.59 -36,641.02 17.,260.11 -1,019.32
20 |[ECSTENEPLFY2011 22,741.27 15,972.03 38,713.30
21 |[ECSTWINDENGYS09 17.76 17.76
22 ECTNENEDUNETWOZ 5.02 13,011.13 13,017.06
23 |Grand Total 79,025.98 2,443,995.95 37,511.01 250,171.72| 2,810,704.66

o

7

It is recommended to use this query weekly.

M

New this year: Identify transactions which have not priced.

1) Run Query: TN_GR_A09_EXP_NOT_PRICED

Schedule Query
Run Control ID TN_GR_AD9_EXP_NOT_PRICED Report Manager Pracess Monitor
Query Name: TN_GR_AD9_EXP_NOT_PRICED Search

*Description: Expenses not Priced (no 'BIL")

Update Parameters

Prompt Name Value
ACCOUNTING_DT 2015-07-01
ACCOUNTING_DT 2016-06-30

BUSINESS_UNIT

Division of

2) When transactions are identified that have not priced — not appearing on TN_GR20 Unbilled
Transactions or TN_GRO03, notify the Grant Accounting Manager in Division of Accounts
along with the Edison Projects/Grants team — Robert K. Lawson, Jonathan Beretta, and Jeff
Hopkins. These transactions would appear as expenditures on the TN_PR101 query but

would not have made it to the TN_GR03 or TN_GR20 Unbilled Transaction query(s).

Year End Operational Closing Procedures FY2016

Page 35



Jepart to
TN Fill'le‘lnl‘:le & Division of
Accounts

_Administration

Task 12: 06/24 - For agencies having pass-through Grants (receive revenue from another state agency),
reconcile project/grant related Interunit (IU) revenue with billing for IU billed through May 31.

1) Run Query: TN_GRO4_INTERDEPT_AR for the first eleven months of the year.

Schedule Query

Run Control ID TN_GRO4_INTERDEFT_AR

Report Manager Process Monitor

Query Name: |TN_GRO4_INTERDEFT_AR Search
*Description: |Interdept Billing vs. Revenue

Update Parameters

Prompt Name Value

BUSINESES_UNIT_PC 33101

ACCOUNTING_DT_FROM 2015-07-01

ACCOUNTING DT_TO 2016-05-31 ]

Year End Operational Closing Procedures FY2016 Page 36



Financle & Division of

3 Sum of Sum Amount Analysis Type |-T Aecounts
4 Business Unit -T| Project v Activity |~ |BLD GLR IUR Grand Total
5 =/33101 ='EDDODOKB14AAX14 INTERMATCH $0.00 $0.00
6 =/EDODOOKB15AAX1S INTERMATCH $289,400.21 -5289,400.21 $0.00
7 =/ EDODOOKB16AAX16 INTERMATCH ~ 510,872,618.38 -$1,174.05 -510,871,444.33 50.00
] = EDOO00SL13GS5L13 INTERMATCH $14,426.99 -514,426.99 $0.00
9 -/EDODOVOCREHAB11  INTERFED $0.00 $0.00
10 =/EDARTSTKTSUBS14 INTERMATCH 5$0.00 $199,072.00 -5199,072.00 50.00
11 ~|EDARTSTKTSUBS16 INTERMATCH $391,391.00 -$199,072.00 -$192,319.00 $0.00
12 -JEDHEALTHNURSE16  INTERFED $43,510.19 -534,809.27  $8,700.92
13 =/JEDSHEALTHPROM15  INTERFED $40,600.10 -544,986.54  -54,386.44
14 =JEDSHEALTHPRON15  INTERFED $39,656.48 -543,945.10  -54,288.62
15 =JEDSNPHEALTHPS15 INTERFED §15,893.18 -515,893.18 $0.00
16 =JEDTHECCCMGEST15  INTERFOUND $3,013.59 -$3,013.59 $0.00
17 =/EDTHECCCMGFST15  INTERFOUND $5,977.30 -$5,977.30 50.00
18 =/EDTHECCCMGMC015 INTERFOUND $10,916.81 -510,916.81 $0.00
19 =JEDTHECCCMGNWO15 INTERFOUND $9,475.21 -39,475.21 $0.00
20 =/JEDTHECCCMGSC015  INTERFOUND $4,804.54 -$4,804.54 50.00
21 =/EDTHECCCMGSEQLS  INTERFOUND $12,135.49 -512,135.49 $0.00
22 =JEDTHECCCMGSW015 INTERFOUND $14,093.48 -514,093.48 $0.00
23 =JEDTHECCCMGUC015 INTERFOUND 58,608.72 -$8,608.72 30.00
24 -/EDVOCREHABTSB16  INTERFED $43,077.30 -$43,077.30 $0.00
25 -JEDVOCREHABTSD16  INTERFED 534,991.69 -531,426.07  53,565.62
26 33101 Total $11,854,591.26 -$1,174.05 -$11,849,825.73  $3,591.48

2) Analyze the results of query TN_GRO4_INTERDEPT_AR.

a) This query summarizes the pass-through (from one state agency to another state agency) BLD
transactions and the IUR transactions.

i)  For the contract/grants/projects that do NOT equal (BLD # IUR), validate all billings have been
approved and processed through Single Action, and the IU journals were created to bill for those
invoices. If the IU journals were not created, an IU journal must be entered.

ii) If the invoice amount is not the amount you intend to bill on the IU journal, a correction GL journal
voucher is needed to update the project/billing. (Note: GLR transactions will appear in the query
results.)

In our current example there are several differences:
Row 12 — Grant Project ID EDHEALTHNURSE16 has more “BLD” transactions than revenue
(543,510.19 - $34,809.27 = $8,700.92) and Row 25 — Grant Project ID EDVOCREHABTSD16 has
more “BLD” than revenue ($34,991.69 - $31,426.07 = $3,565.62) so |U journal are needed for
these differences. Looking at the TN_GR20A_JRNLS_NOT_POST query IU journal 2239237 and
2234318 are in process for these differences.
Rows 10 & 11 show an example that an IU journal was done with the wrong project information,
however it was corrected with an AG journal with a “GLR” analysis type moving the revenue from
EDARTSTKTSUBS14 to EDARTSTKTSUBS16 in the amount of $199,072.00 since the error was not
discovered until after the IU journal was posted.
Rows 13 & 14 has more IUR revenue than “BLD” transactions. To resolve the differences run

query TN_PR202_ALL_TRANSACTIONS to get the IUR transactions by IU journal ID and compare
to query TN_PR101_PROJECT_COST_DETAIL.
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The TN_GR20_JRNLS_NOT_POST, TN_PR202_ALL_TRANSACTIONS, or TN_PR101_PROJECT_COST_DETAIL queries
could be used to locate differences. The Billing history could also be used. Navigation: FSCM> Customer Contracts>
Create and Amend> General Information and enter BU and Contract/Grant and search. When the Contract is
retrieved, click on Billing Plans hyperlink — click on B101 hyperlink - click on the History tab and click on the Billing
tab and see invoices produced.

The BLD should equal the IUR!
The SEFA Supplemental (SIS) values could be wrong if the BLD does not equal the IUR!

Exception: If the agency had to correct a posted IU journal that included a 68090000 transaction
with an incorrect chartfield value (e.g. wrong department, program, etc.) and used GLR analysis
type on the correcting journal, the BLD amount would equal combined IUR and GLR values.

For the contract/grants/projects that do NOT equal (BLD # IUR), validate all billings have
been approved and processed through Single Action, and the IU journals were created to
bill for those invoices. If the IU journals were not created, an IU journal must be entered
by the closing date (August 2" by creating agency and August 4" by second agency).
Remember an IU journal cannot be entered for less than $1,000.00.

Task 13: 06/30 — Last day for all travel expenditures with accounting dates of June related to

Grant/Projects to be submitted by employee or proxy.

Task 14: 07/01 — New state FY year begins.

Separate billing transactions for state year-end will begin.

When reviewing TN_GRO03 each day after July 1st — no matter which version you use-there

will be temporary bills by each contract if transactions exist in both state years; one with
June transactional accounting dates and one with July transactional accounting dates,.

)
K_!
2

IMPORTANT!!

Please remember to bill the PREPAIDS that are JUNE with a JUNE billing date to ensure
billing and utilization (the reduction of the Deferred/Advanced account) occur in the same
state fiscal year!

If you have expenditure transactions related to prepaids, it is critical that the billings
are processed before the close date of the AR module. If you have a GL journal with a
prepaid project that posts on July 13" or after, contact division of Accounts.

ALL PROJECT JOURNALS DONE IN AN ADJUSTMENT PERIOD, 991, 992, 993
NEED TO BE DATED 6/30/2015!

Task 15: 07/08 - Analyze Open Grant Items in Accounts Receivable with June Dates — see Task 1 for directions.

Task 16: 07/08 - Analyze Open On Account Items in Accounts Receivable with June Dates — see Task 2
for directions.
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Task 17: 07/13- Last day for the Creation and Processing of Prepaids associated to Customer/Contracts
for deposits received in June or before.

Before the AR module closes, if you have a prepaid/advance at June 30" that has been collected and is
associated to a Grant/Customer Contract, it needs to be entered, billed and deposit recorded.

e Refer to Grant Manual Section 4.2 for prepaid creation and processing.

Task 18: 07/13 - Edison submodules closed for FY13 except Customer Contract module (revenue recognition)
and automated F&A (Indirect Cost) processing

Task 19: 07/27-Last day for Accrued Liability (source LA) journals to be approved by agency in Edison

= YAE is the analysis type on the expenditure line only when using Project Costing
chartfields.
= Before July and August of FY2016 close, validate that the auto-reversing journals are
posted and not in budget error status; if they are in budget error status, resolve
these before month end close.
= Detailed directions for LA journals are provided by Division of Accounts Job Aids website.
=  Revenue associated to the expenditures of an LA journal which was not auto-
generated through the Edison revenue recognition process must be entered through
an RA journal (see Task 24).

&)\39

Task 20: 07/29 - Evaluate and take action to resolve project/grant related journals in the system which have not
been posted for FY15 looking for budget errors and missing approvals.

Task 21: 07/31 - Last day for entry of IU journals by creating Agency (Also see Task #12 and Task #26)

Task 22: 08/03 - Last day for entry of Grant related Accounts Receivable (RA) entries against Accrued Liability
journals by agency.

“YAR” transactions do not bill when using the Project Costing chart fields.

Before July and August of FY2016 close, validate that the auto-reversing journals are

posted and not in budget error status; if they are in budget error status, resolve these

before month end close.

= |f a customer account receivable has already been established through Edison
Accounts Receivable module with an accounting date of June 30 or prior, it should
not be recorded again through the year-end accounts receivable journal process.

=  Detailed directions for RA journals are provided by Division of Accounts on Job Aids

website.

u\)\)@

Task 23: 08/04 - Last day for entry and submission by secondary Agency on IU journals

When creating and submitting IU journals, consider the impact to Projects/Grants where
Customer Contracts may be near or at their billing limit. You don’t want to be creating OLT
transactions when entering IU journals on the last day that one can enter a Projects/Grants
reallocation journal.
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Task 24: 08/04 — Last day of entry of miscellaneous JV/AG/EX Journals to correct a previous FY15
transaction affecting Projects/Grants

No project related General Ledger journals whether they are JV’s, AG’s, or EX’s can be entered

Task 25: 08/04 — Last day for agency approval of Accounts Receivable (source RA) journal vouchers against
Accrued Liabilities

Task 26: 08/04 - Repeat Task #12 — Reconcile grants/project related interunit (IU) revenue with billings with an
accounting date through June 30th .

Task 27: 08/04 - Perform Deferred/Advanced Revenue analysis — the following steps relate to prepaid
Deferred/Advanced revenue accounts associated with Customer Contracts/Grants. This analysis will assist
in creating the validations of account balances for Deferred/Advanced revenue on the Grant to the related
prepaid accounts.

1) Runthe TN_GL048_TRIAL_BALANCE_ACCT query. This query provides the beginning period “0” which will
give the ending balance rolled forward from prior year balance in the Deferred/Advanced Revenue accounts —
(35XXXXXX). The beginning balance would be obtained from the trial balance with period “0” or the balance at
the prior year-end. It is recommended to use the 35% (percent sign — wildcard) in the account field and only
get the values you need.

Schedule Query
Run Control ID TN_GLG6 Report Manager Process Monitor
Query Name: TN_GLB6_LIABILITY_ENTRIES_PD Search

*Description: Liability acctng entries 4a pd

Update Parameters

Prompt Name Value

(ACCOUNTING_PERIOD

BUSINESS_UNIT 30501
FUND_CODE 20037
FISCAL YEAR 2016

2) Analyze the trial balance. Trial balance at Period 0 example — normal balance for Deferred/Advanced Revenue
is a credit and any debit amounts could indicate error(s). Recommend filtering for just period “0.”

Sum of Amo Period x

- Unit T\ Fund | |Dept v |Account  |-T Location CF| ~ Program ~ User Code  ~ | Project ~ | Activity ~ Year v 0
=130501 =/20037 13051007501 35000109 =/19136 =17501 ='991004 =/SSSEC1010000004 = (blank) 2016 §  [15,503.24)

20037 3051007501 35000109 19136 7501 =/(blank) =ISSSEC1010000004  =({blank) 2016 5  282,315.92

20037 3051007501 35000100 19136 S{blank) ={blank) = (blank) Z(blank) 2016 § 514178

20037 13051007503 ='35000365 =119136 27503 =(blank) -ISSHAVA251IMATHO5 = (blank] 2016 5 488,450.93

20037 3051007503 35000365 19136 -17505 =991005 -/SSHAVA251IMATHO5 = (blank) 2016 5 (124,447.52)

] 20037 3051007503 35000365 19136 7505 ={blank) -ISSHAVA251MATHO5 = (blank) 2016 5 (169,230.85)
1 20037 3051007503 35000365 19136 =(blank) =(blank)  =(blank) S(blank) 2016 $  11,365.00
2 20037 = (blank) 35000109 F(blank)  =(blank) =(blank)  ©SSSEC1010000004  S(blank) 2016 $  608,669.49
3 20037  (blank) 35000109  (blank) {blank) =I{blank) “l(blank) 2016 S (3,378,486.60)
1 20037 (blank) -35000365 =(blank)  =(blank) =(blank)  =SSHAVA25IMATHOS =(blank) 2016 S  883,931.31
5 20037 (blank) 35000365  (blank) {blank) =I(blank) “l(blank) 2016 5(27,196,524.23)
5 30501 Total $(28,604,318.01)
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3) Run query TN_GL66_LIABILITY_ENTRIES_PD. This query returns to the agency all the liability entries for a
given period. Run this query for each period once the period has closed to get the analysis of the monthly
activity of the Deferred/Advanced revenue accounts.

Schedule Query

Run Control ID:  TN_GLEG Heporiiianage; Process Monitor ity

Query Name: |TN_GLSE_LIABILITY_ENTRIES_PD Search
*Description:  |[Liability accing entries 43 pd

Update Parameters

Prompt Name Value

ACCOUNTING_PERIOD 1

BUSINESS_UNIT 30501
FUND_CODE 20037
FISCAL_YEAR 2015

Run the query for each period that has been closed and combine results into one spreadsheet.

4) Analyze the results of query TN_GL66_LIABILITY_ENTRIES_PD. The CN Journals are the revenue recognition
and utilization of the prepaid Deferred/Advanced revenue accounts. The “AL” journals are the interest being
allocated to the Deferred/Advanced revenue accounts. The AR and Bl journals should net to zero because

they would have produced zero dollar invoices unless an additional prepaid had been received during the
year.

If one changes the pivot table to have the Source in the column and Period in the row, one can see that the

normal zero dollar invoices do net to zero, however in period 11 a new prepaid was added to Account
35000365 in the amount of $2,266,085.00 as follows:

Sum of Amo Source -1
Unit - | Account -T Period ~ AR Bl Grand Total
= 30501 = 35000109 3 $2,440.51 -$2,440.51 $0.00
35000109 Total $2,440.51 -$2,440.51 $0.00
=135000365 3 $24,479.88  -524,479.88 $0.00
11 -%2,266,085.00 -52,266,085.00
35000365 Total $24,470.88 -%2,200,564.88 -%2,266,085.00
Grand Total

$26,920.39 -52,293,005.39 -52,266,085.00

Periods “1” through “12” should be analyzed in advance and subsequent periods added to the spreadsheet
after close.
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30501 AR02039562
30501 B102040141
30501 CND1992926
30501 CNO2010775
30501 CND2079931
30501 CNO2110402
30501 CND2138209
30501 CN0D2208565
30501 ARD2039562
30501 BI02040141
30501 B102228536
30501 CNO1992926
30501 CNO2010775
30501 CND2079931
30501 CNO2110402
30501 CNO2154317
30501 CNO2208365
30501 2040393
30501 ADB_000139
30501 ADB_000140
30501 ADB_000156
30501 ADB_000162
30501 ADB_000167
30501 ADB_000174
30501 ADB_000192
30501 ADB_000208
30501 ADB_000550
30501 2003444
30501 2013202
30501 ADB_000141

€ D E F G H 1
Unit | v|Journal ID | = Line| | Ledger |~ Long De! «|Source | = | Account|.¥| Account Descr - |Dept - Fund

2 ACTUALS  ARBilling AR 35000108 AdvRev Fed HelpAmer Votesec101

2 ACTUALS  Billing BI 35000109 AdvRev Fed HelpAmer Votesec101

3 ACTUALS CN Grants CN 35000109 AdvRev Fed HelpAmer Votesecl01

4 ACTUALS  CN Grants CN 35000109 AdvRev Fed HelpAmer Votesec101

3 ACTUALS CN Grants CN 35000109 AdvRev Fed HelpAmer Votesecl01

4 ACTUALS  CN Grants CN 35000109 AdvRev Fed HelpAmer Votesecl01

2 ACTUALS  CN Grants CN 35000109 AdvRev Fed HelpAmer Votesecl01

4 ACTUALS  CNGrants CN 35000109 AdvRev Fed HelpAmer Votesecl01

3 ACTUALS AR Billing AR 35000365 AdvRev Fed HelpAmeric Vote Act

3 ACTUALS  Billing Bl 35000365 AdvRev Fed HelpAmeric Vote Act

2 ACTUALS  Billing BI 35000365 AdvRev Fed HelpAmeric Vote Act

4 ACTUALS  CNGrants CN 35000365 AdvRev Fed HelpAmeric Vote Act

2 ACTUALS CNGrants CN 35000365 AdvRev Fed HelpAmeric Vote Act

4 ACTUALS  CNGrants CN 35000365 AdvRev Fed HelpAmeric Vote Act

2 ACTUALS CNGrants CN 35000365 AdvRev Fed HelpAmeric Vote Act

2 ACTUALS  CNGrants CN 35000365 AdvRev Fed HelpAmeric Vote Act

2 ACTUALS CNGrants CN 35000365 AdvRev Fed HelpAmeric Vote Act

2 ACTUALS  TO CORRECTIV 35000365 AdvRev Fed HelpAmeric Vote Act

1 ACTUALS  HAWA_101 AL 35000108 AdvRev Fed HelpAmer Votesecl0l 3051007501
1 ACTUALS  HAVA_101 ;AL 35000108 AdvRev Fed HelpAmer Votesecl0l 3051007501
1 ACTUALS  HAWA_101_:AL 35000108 AdvRev Fed HelpAmer Votesec101 3051007501
1 ACTUALS  HAVA_101 ;AL 35000108 AdvRev Fed HelpAmer Votesecl0l 3051007501
1 ACTUALS  HAWA_101_:AL 35000108 AdvRev Fed HelpAmer Votesec101 3051007501
1 ACTUALS  HAWA_101 AL 35000108 AdvRev Fed HelpAmer Votesecl0l 3051007301
1 ACTUALS  HAWA_101_:AL 35000108 AdvRev Fed HelpAmer Votesec101 3051007501
1 ACTUALS  HAWA_101 (AL 35000108 AdvRev Fed HelpAmer Votesecl0l 3051007501
1 ACTUALS  HAWA_101_:AL 35000108 AdvRev Fed HelpAmer Votesec101 3051007501
3 ACTUALS  TO CORRECTIV 35000108 AdvRev Fed HelpAmer Votesecl0l 3051007501
3 ACTUALS  TO CORRECTIV 35000108 AdvRev Fed HelpAmer Votesec101 3051007501
1 ACTUALS  HAWA_231 (AL 35000365 AdvRev Fed HelpAmeric Vote Act 3051007503
1 ACTUALS  HAVA_251 ;AL 35000365 AdvRev Fed HelpAmeric Vote Act 3051007503

30501 ADB_000141

o
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| Location ¥ | Program| ¥ | User Coc v | Project - | Activity | *|Yea| * |Period |-T| Amount hd
20037 2016 38 244051
20037 2016 35 (2,440.51)
20037 SSSEC1010000004 2016 15 2,135.62
20037 SSSEC1010000004 2016 25 3,006.16
20037 SSSEC1010000004 2016 45 6,490.60
20037 SSSEC1010000004 2016 65 106,466.60
20037 SSSEC1010000004 2016 75 117,899.35
20037 SSSEC1010000004 2016 05 67,007.32
20037 2016 38 24,479.88
20037 2016 38 (24,479.88)
20037 2016 11§ (2,266,085.00)
20037 SSHAVA251MATHOS 2016 158 9031
20037 SSHAVA251MATHOS 2016 25 11,274.68
20037 SSHAVA251MATHOS 2016 45 2,266,159 86
20037 SSHAVA251MATHOS 2016 65 169.76
20037 SSHAVA251MATHOS 2016 g5 12148
20037 SSHAVA251MATHOS 2016 05 617,712.67
20037 2016 38 (2,266,085.00)
20037 19136 7501 991004 SSSEC1010000004  FEDERAL 2016 B S (233.43)
20037 19136 7501 991004 SSSEC1010000004  FEDERAL 2016 105 (595.70)
20037 19136 7501 591004 SSSEC1010000004  FEDERAL 2016 95 470.47)
20037 19136 7501 991004 SSSEC1010000004  FEDERAL 2016 g5 (275.86)
20037 19136 7501 591004 SSSEC1010000004  FEDERAL 2016 85 (307.99)
20037 19136 7501 591004 SSSECI010000004  FEDERAL 2016 95 (548.35)
20037 19136 7501 591004 SSSEC1010000004  FEDERAL 2016 85 (339.32)
20037 19136 7501 991004 SSSEC1010000004  FEDERAL 2016 B S (368.47)
20037 19136 7501 591004 SSSEC1010000004  FEDERAL 2016 95 (556.77)
20037 19136 2016 15 (2,135.62)
20037 19136 2016 25 (3,006.16)
20037 19136 7505 991005 SSHAVAZ51MATHOS FEDERAL 2016 05 (&,859.90)
20037 19136 7505 991005 SSHAVA251MATHOS FEDERAL 2016 B S (2,438.35)

5) Use a pivot table to summarize the query results. Take the beginning balance from the Trial Balance (period
0) plus or minus the year to date activity and the ending balance for the point in time will be shown.

Period

Account T Year
535000109 2016 §
-135000365 2016 §

§

B

Beginning Balance from Trial Balance

35000109

35000365

/)

/‘1
2

§  (2,497,86265)

§  [26,106,455.36)

5
522

§ (2,266,085.00) $2,272,65046 §

3 4

]

1

8

9 10

§ 6A060 § 10646660 $11799935 § (1525.07) § (1575.79) § 6641162
5(16,23451) $(17,70.74) $610,85.77 $(2,266,085.00) $(1,688,324.96)

6,085.00) $2,266,159.86 §

163.76

Activity for Time Balance at Point in Time
§ 29426731 § [2,203,595.3)
§(1,688,924.96) §(27,795,380.32)

11 Grand Total
& 294,267.31

106,636.36 §117,000.35 §(17,750.68) §(19,278.53) $677,264.39 $(2,266,085.00) $ (1,394,657.65)

Any AL journals in the results would represent interest credited to the Deferred/Advanced revenue
accounts.

A conversion prepaid needs to be added to the customer contract/grant for interest that has
been added during the year. If you need assistance on this contact Mary Lou Goins.

Task 28: 08/04 - Analyze grant related contra accounts for proper state year-end balancing and clear all errors if
any on F&A (Indirect Cost) processing.

W~z

At state year-end all 89040000 (Indirect Cost Expenditures) and 89035000 (Contra

Indirect Cost) should equal one another. There are two queries that should be

analyzed

TN_GR_A13_89040000_VS_89035000 and TN_GR_A13_IDC_NOT_IN_BALANCE.

to

ensure these accounts

net

to

zero;

these queries

are:
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1
2
3
4
5
6
7
8
9

10
11
12

A

3chedule Query

iun Control ID:

Query Name:

*Description:

Update Parameters

Prompt Name

BUSINESS_UNIT

FISCAL_YEAR

TN_GR_A13_89040000_VS_89035000

TH_GR_A13_89040000_V5_89035000

Year end SFA Analysis

Value

33701

2015

Report Manager

Search

Process Monitor

Below shows an example giving part of the returned query:

B

GL Bus Unit Journal ID

33701
33701
33701
33701
33701
33701
33701
33701
33701
33701
33701

GM01685120
GMO01707805
GMO01722595
GM01735389
GM01747010
GMO01759763
GM01762243
GM01788830
GM01816890
GM01695120
GMO01707805

C

Irnl Date
7/28/2014
7/31/2014
8/27/2014
8/31/2014
9/25/2014
9/30/2014
9/30/2014
10/31/2014
12/16/2014
7/28/2014
7/31/2014

D

E

F G

Jrnl Status Budget Sta Sys Source Account

T VYU U W WO U OO

\

L < << << << <<

JGen-GM
JGen-GM
1Gen-GM
1Gen-GM
1Gen-GM
JGen-GM
JGen-GM
1Gen-GM
1Gen-GM
1Gen-GM
JGen-GM

89035000
89035000
89035000
89035000
89035000
89035000
89035000
89035000
89035000
89040000
89040000

H
Dept ID

3370125000
3370125000
3370125000
3370125000
3370125000
3370125000
3370125000
3370125000
3370125000
3372060000
3372060000

l

Fund
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000
11000

Run

Project

LW121BLSCES0014
LW121BLSCES0014
LW121BLSCES0014
LW121BLSCES0014
LW121BLSCES0014
LW121BLSCES0014
LW121BLSCES0014
LW121BLSCES0014
LW121BLSCES0014
LW121BLSCES0014
LW121BLSCES0014

epartm
Finance &

Administration

K
Sum Amount Year

(659.36)
(522.67)
(611.66)
(514.15)
(655.89)
(528.92)
(68.58)
(95.58)
106.50
659.36
522.67

Take the query to a pivot table with the Accounts in the column, the Funds in the Row, and the
“¥ Sum” Amount in the Data field to verify the accounts are in balance by Fund. If the Grand
Total is “zero”, they are in balance by Fund. Another option is to verify by Project that the
indirect cost and the indirect contra are in balance.

Sum of Sum Amount
GL Bus Unit

Grand Total

x
-131611
-132501
=132701

=132801

-133101
=133201
=133701
=133901
=134101
-134301
-134501
-134800

Fund | -

20029
11000
11000
20010
20016
20001
20002
25000
25000
11000
11000
11000
11000
11000
11000

-

Account
89035000

-$254,441.78
-5$2,188,753.33
-5296,602.24
-556,980.58
-$2,481,197.16
-$402,155.95
-$1,417,738.68
-5$310,273.00
-56,154,936.04
-$1,521,160.01
-$1,348,758.40
-$5,018,372.80
-$302,287.00
-5340,794.38
-$22,094,451.35

29040000 Grand Total
$0.00
$254,441.78
$2,188,753.33
$296,602.24
$56,980.58
$2,481,197.16
$402,155.95
$1,417,738.68
$310,273.00
$6,154,936.04
$1,521,160.01
$1,348,758.40
$5,018,372.80
$302,287.00
$340,794.38
$22,094,451.35

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

The second IDC query, TN_GR_A13_IDC_NOT_IN_BALANCE, will return any values by projects
which are not in balance:

L

2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015

Division of
Accounts
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Schedule Query

Run Control ID:

Query Hame:

*Description:

TN_GR_A12_IDC_NOT_IN_BALANCE

TN_GR_A13_IDC_NOT_IN_BALANCE

Indirect Cost not in Balance

Update Parameters

Prompt Hame

BUSINESS_UNIT

FISCAL_YEAR

Value

32501

2015

Search

Fegcrl WManagef Process Monitor

TN

Run

Finance &
= Administration

Division of
Accounts

This query results show the IDC not in balance by Project for Agency 32501. If the total
of amounts with projects is added to the amounts with no project, they net to zero
(out of balance by Project, but not by Fund).

A B © D E

1 [Bus Unit 7 [Fund - |Project -~ | Amt out of balanc: - |Fiscal Year -
2 32501 11000 228.38 2015
3 32501 11000 AREMEASHBORER14 (228.39) 2015

At year-end, all 89300000 (In-kind cost transactions) and 89301000 (Contra In-kind cost
transactions) should equal. The TN_GR_A13_893000000_VS_89301000 query can be
used to analyze this.

Schedule Query

Run Control 1D:

*Description:

Query Name:

Update Parameters
Prompt Name
BUSINESS_UNIT

FISCAL_YEAR

TN_GR_A13_89300000_VS_89301000

TN_GR_A13_89300000_VS_89301000

Inkind and Inkind Contra inbal

Report Manager Process Monitor

Here is an example of the query being returned:

1 |GL Bus UniJournal ID

A
2 32801
3 32801
4t 32801
5 32801
6 32801
7 32801
8 32801
9 32801
10 32801
11 32801
12 32801
13 32801
14 32801
15 32801
16 32801
17 32801

B C

Jrnl Date
1775948 10/29/2014
1775948 10/29/2014
1809369 12/9/2014
1809369 12/9/2014
1809370 12/9/2014
1809370 12/9/2014
1815672 12/16/2014
1815672 12/16/2014
1815684 12/16/2014
1815684 12/16/2014
1815687 12/16/2014
1815687 12/16/2014
1869629 2/26/2015
1869629 2/26/2015
1937791 5/18/2015
1937791 5/18/2015

D B [F G
Jrnl Status Budget Sta Sys Source Account
\ GL JE Page 89300000
4 GL JE Page 89301000
i GL JE Page 89300000
i GL JE Page 89301000
v Copy Jrnl 89300000
v Copy Jrnl 89301000
v Copy Jrnl - 89300000
\ Copy Jrnl 89301000
\ Copy Jrnl - 89300000
\ Copy Jrnl 89301000
\ Copy Jrnl 89300000
\ Copy Jrnl 89301000
i GL JE Page 89300000
\ GL JE Page 89301000
v Copy Jrnl 89300000
\ Copy Jrnl - 89301000

L-RE-EE-RE-RE-RE-BE-BE-BE-BE-BE-BE-RE-RE-RE -BE -]

Search

Value

32801

2015

H |

Dept ID Fund
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001
3280100051 20001

Run
] K

Project Sum Amount

WRHUNTEREDUCA14 148,833.18
WRHUNTEREDUCA14 (148,833.18)
WRHUNTEREDUCA1S 22,031.01
WRHUNTEREDUCA1S (22,031.01)
WRHUNTEREDUCA1S 23,770.59
WRHUNTEREDUCA15 (23,770.59)
WRHUNTEREDUCA15 64,298.40
WRHUNTEREDUCA15 (64,298.40)
WRHUNTEREDUCA15 53,090.22
WRHUNTEREDUCA1S (53,090.22)
WRHUNTEREDUCA1S 58,358.50
WRHUNTEREDUCA1S (58,358.50)
WRHUNTEREDUCA1S 11,835.75
WRHUNTEREDUCA15 (11,835.75)
WRHUNTEREDUCA15 21,590.61
WRHUNTEREDUCA15 (21,590.61)

L
Year

2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
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Create a pivot table with the Fund and Project in the row, the accounts in the column, and “Sum
Amount” in the data field to verify the amounts equal.

3 Sum of Sum Account T

4 Fund ~ Project v 89300000 89301000 Grand Total
5 =111000 LWAEFLAF12ABE13 $1,620,557.60 -5$1,620,557.60 $0.00
6 LWAEFLAF12ESL13 $92,985.42  -592,985.42 $0.00
7 LWAEFLAF125DV13 $149,618.57 -$149,618.57 50.00
3 LWPY30AASCSEP14 $300,541.00  -$300,541.00 $0.00
9 MRDD12000000012 $33,040.00  -$33,040.00 $0.00
10 MRDD13000000013 $156,399.00  -$156,399.00 $0.00
11 MRDD14000000014 $11,617.00  -$11,617.00 $0.00
12 11000 Total $2,364,758.59 -$2,364,758.59 $0.00
13 =120001 WRHUNTEREDUCA14  $148,833.18 -$148833.18 $0.00
14 WRHUNTEREDUCA1S ~ $254,975.08 -5254,975.08 $0.00
15 20001 Total $403,808.26  -$403,808.26 $0.00
16 Grand Total $2,768,566.85 -$2,768,566.85 $0.00

By August 8th, all F&A errors should be cleared. The Edison Grant’s team will STOP the automated
processing for Indirect Cost. (Reference Task 7)

Task 29: 08/05 — Last day of agency approval for miscellaneous JV/EX journals to correct a previous FY15
transaction affecting projects/grants

Task 30: 08/09 — Last day of approvals by Division of Accounts for miscellaneous JV/EX journals to correct
a previous FY16 transaction affecting projects/grants and IU journals

Task 31: 08/09 — All interest on Deferred/Advanced Revenue accounts should be posted & conversion
(type) prepaids should to be added to the Customer (Revenue) Contract(s) and processed.

o Refer to the Grant Manual Section 4.2 for prepaid creation
e Don’t forget about Prepaids created for interest earned on deferred/advanced revenue accounts.
e Conversion close of interest related to immediate prepaids has to be done by Edison Financials.

m@

Task 32: 08/10 — Customer (Revenue) Contract module closed for FY 16 (revenue recognition for FY16 will
NOT occur after this date).

Task 33: 08/10 — F&A (indirect Cost) automated processing for FY16 closed (stops processing for
FY16).

Task 34: 08/11 - Last day for temporary bills on TN_GR03 with 2016 State Year accounting dates to occur.
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Task 35: 08/15 — Evaluate miscellaneous JV/AG/EX journals which were NOT approved for FY16
transactions affecting projects/grants and delete the journals not approved.

1) Runquery TN_GR20A_JRNLS_NOT_POST_GR
2) Delete journals not approved.

Task 36: 08/15 - Create a “no project “journal to adjust for the Utilization (reduction of
Deferred/Advanced) of zero dollar billings for FY16 with billed dates in FY17 if agency/business unit
has Prepaids on Customer (revenue) Contracts/Grants in Edison.

1) Run query TN_GR_A06_UTL_IN_NEXT_FY
2) Create no project journal to adjust for the utilization (reduction of Deferred/Advanced) on
zero dollar billings for FY16 with billed dates in FY17

Example of a year-end GL journal created from the query’s information is as follows (the
deferred/advanced revenue account(s) would be specific to the BU/Agency’s prepaid):

BU Fund Dept Account Loc PCBU | Project | Activity | An Amount | Description
CF Type

30501 | 20037 | 305107503 | 35000365 | 19136 25.00 AdjDR@YrEnd

30501 | 20037 | 305107503 | 11120001 -25.00 AdjDR@YrEnd

Task 37: Submit Schedule of Expenditures of Federal Awards (SEFA) and Supplementary Information
Schedule (SIS) — September 18, 2016.

There are two different schedules — the main one (SEFA) which gives you Federal dollars received directly from the
Federal government or from other governmental entities (counties, other states, etc.) and the second schedule is
the SIS/Supplemental which is for pass-through Federal dollars from another state agency.

1) Run query TN_GRO6_SEFA_EXP to obtain the information needed to compile the Schedule of Expenditures
of Federal Awards (SEFA). This query is a summary of expenditures by agency with four prompts “PC
Business Unit,” “From Period,” “To Period,” and “Fiscal Year.”

To see the detailed transactions behind the SEFA amounts, use query TN_GR06_V_SEFA_DETAILS. This
query has look up values by Project ID and/or Award/Customer Contract number or use the “%” to include
all projects and grants.
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33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101
33101

Wi~ @ w R

] R R e R Al il =Rl

Schedule Query

Run Control ID TMN_GROG

Query Name: |TN_GRO6_SEFA_EXP

*Description: SEFA Expenditures

Update Parameters

Report Manager

Search

Process

Monitor

Prompt Name

Value

33101

[rs]
0
I

FISCAL YEAR

2016

Finance &
Administration

Division of
Accounts

Parts of the results of the report/query are below. The Award Begin and the Award End dates are the
dates needed for the SEFA. The results of the report giving the “Program Name” may not be the complete
name as it is needed for the SEFA reporting. The results of the query should be reviewed to determine

that program names are complete.

PCBU CFDA Program

84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84,01 Title | Grants to Local Educational Agencies
84,01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84,01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies
84.01 Title | Grants to Local Educational Agencies

Contract/Award Grantor

TITLE 12013
TITLE 12014
TITLE 12014
TITLE12014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLE 12014
TITLE 12014
TITLE 12014
TITLE 12014
TITLE 12014
TITLE12014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLE I 2014
TITLEI2015

GRO000000000016
GRO000000000016
GRO000000000016
GROOOO0C0000016
GROOC0000000016
GROOC0000000016
GROOC00O00000016
GRO0OC0000000016
GRO0OC0000000016
GRO0OC0000000016
GRO0OC0000000016
GRO000000000016
GRO000000000016
GRO000000000016
GRO000000000016
GRO000000000016
GROOOO0C0000016
GROOC0000000016
GROOC0000000016
GROOC0000000016
GRO0OC0000000016
GRO0OC0000000016
GRO0OC0000000016
GRO0OC0000000016
GRO0OCO000000016

G

Grantor Name

US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION
US DEPT OF EDUCATION

Ref Awd
Num
S010A120042
5010A130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104130042
S010A130042
S010A130042
S010A130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104130042
50104140042

Fed Awd ID#
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Jepartm e
Filnance & Division of

. Iministration Accounts
Sward Activity Anl

3egin Award End Project Activity Type Type Account Total Amount  INFO
7/1/2012 9/30/2015 EDOOOOCB13AAX13 FEDERAL FED GLE 70899000 S 34,627.24

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED ACT 71304000 S 431.25

7/1/2013  3/31/2016 EDOOOOCBI14AAX14 FEDERAL FED GLE 62080005 S 140.00

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 68090000 S (140.00)

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 70100001 S 22,357.99

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 70105001 S 1,211.61

7/1/2013 3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 70107001 S 776.54

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 70195000 S (67.08)

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 70200000 $ 3,996.55

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 70201000 S 1,556.04

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 70202001 S 15.99

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 70202002 $ 4,720.83

7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED GLE 70204000 S 363.89

7/1/2013  3/31/2016 EDOOOOCBI14AAX14 FEDERAL FED GLE 70295000 $ (27.34)

7/1/2013  3/31/2016 EDOODOCBE14AAX14 FEDERAL FED GLR 62012000 5 (34,627.24) Refund of Prior Year Fed Exp
7/1/2013  3/31/2016 EDOOOOCB14AAX14 FEDERAL FED SFA 83040000 S 2,617.88

7/1/2013 3/31/2016 EDOOOOCB14ABX14 FEDERAL FED ACT 71303000 5 23,673.82

7/1/2013  3/31/2016 EDOOOOCB14ABX14 FEDERAL FED GLE 71300000 S 5,341.32

7/1/2013  3/31/2016 EDOOOOCB14ABX14 FEDERAL FED GLE 71303000 S 136,500.63

7/1/2013  3/31/2016 EDOOOOCB14ABX14 FEDERAL FED GLE 71313000 5 1,107,295.66

7/1/2013  3/31/2016 EDOOOOCB14ABX14 FEDERAL FED YAE 71303000 S (1,120.23) Year End Accrued Expenditures
7/1/2013  3/31/2016 EDOOOOCB14ACX14 FEDERAL FED ACT 71303000 5 4,053,891.01

7/1/2013 3/31/2016 EDOOOOCB14ACX14 FEDERAL FED GLR 68012000 S (2,163.69) Refund of Prior Year Fed Exp
7/1/2013 3/31/2016 EDOOOOCB14ACX14 FEDERAL FED ¥YAE 71303000 5  (559,734.27) Year End Accrued Expenditures
7/1/2014 3/31/2017 EDOOOOCB1SAAX1S FEDERAL FED ACT 63080005 S 105.00

The query results should be put in a pivot table format with Grantor Name, PC BU, Program Name, Award
Begin, Award End, CFDA, and “Ref Awd Num”/Reference Award Number (Other Identifying #) in the row
field and amount in the sum of the pivot table.

Following is an example of part of the results from 33101 Schedule of Expenditures of Federal Awards
report above taken to a pivot table:

Sum of Total Amaunt

Grantor Name T Program ~ Award Begin | ~|Award End  ~ CFDA  +|Ref Awd Num ~ Fed Awd ID# |~ Total
= ADMIMISTRATION FOR CHILDREN AND FAMILIES = Head Start =4/1/2013  =2/29/2016 [=93.600 = 04CD0030/03 (blank) 5942.40
ADMINISTRATION FOR CHILDREN AND FAMILIES Head Start =/4/1/2014  =12/29/20016 =93.600 =/04CD0030/04 {blank) $3,846.40
ADMIMISTRATION FOR CHILDREN AND FAMILIES Head Start =14/1/2015 =I6/30/2016 [=93.600 =I04CDOO30/05 (blank) $27,297.77
=/ BROWN UNIVERSITY =l Education Research, Development and Dissemination =I8/12/2015 [=17/31/2016 [=/84.305 =IR305E150005 (Blank) $70,188.21
=/ CENTERS FOR DISEASE CONTROL = Head Start SI8/1/2013  511/31/2019 =/33.600 /1UB7PS004280 {blank) $58,715.18
=/ DEPARTMENT OF HEALTH AND HUMAN SERVICES = Substance Abuse and Mental Health Services_Projects of Regional and National Significance =19/30/2014 =19/29/2019 [=93.243 =I1H795MOGL878-01  (blank) $918,580.71
=/ MEW SCHOOLS FOR NEW ORLEANS = State Fiscal Stabilization Fund (SFSF) - Investing in Innovation (i3) Fund, Recovery Act -110/1/2013 ='12/31/2015 |-/24.39 '-IU396B100118 (blank) 5284,003.66
= UNIVERSITY OF MICHIGAN =l Education Research, Development and Dissemination =I7/1/2014  =16/30/2019 =/284.305 =IR305H140028 {blank) $1,574.63
=/ UNIVERSITY OF PITTSBURGH =l Education Research, Development and Dissemination =17/1/2014 =I6/30/2017 [=/84.305 =IR305H140112 (Blank) $122,841.12
=/US DEPT OF AGRICULTURE MO =/Child Mutrition Discretionary Grants Limited Availability =110/1/2013  ©19/30/2006 [=/10.57% =2014CN810345 {blank) 5214,245.93
US DEPT OF AGRICULTURE MO Child Mutrition Discretionary Grants Limited Availability =/5/1/2014  =19/30/2017 [=10.579 =12014INB10345 (blank) $162,645.40
US DEPT OF AGRICULTURE MO =/Fresh Fruit and Vegetable Program =/10/1/2014 =19/30f2016 =/10.582 -=I2015IL160345 {blank) §42,451.81
US DEPT OF AGRICULTURE MO Fresh Fruit and Vegetable Program =17/1/2015 =I6/30/2016 [=10.582 =120151L160345 (blank) $624,467.80
US DEPT OF AGRICULTURE MO Fresh Fruit and Vegetable Program =/10/1/2015 =19/30f2017 =/10.582 =1201614L160345 (blank) $612,563.96
US DEPT OF AGRICULTURE MO Fresh Fruit and Vegetable Program 10/1/2015 9/30/2017 10.582 =/201616L160345 {blank) 51,069,657.00
US DEPT OF AGRICULTURE MO =/ National School Lunch Program =/10/1/2013 =19/30f2016 (=/10.555 =I2014(CN&IN)109945 (blank) -$26,768.02
US DEPT OF AGRICULTURE MO National School Lunch Program =/10/1/2014 =19/30f2016 (=/10.555 =2015IN109945 (blank) 586,483,972.01
US DEPT OF AGRICULTURE MO National School Lunch Program =/10/1/2015 =19/30f2017 =/10.555 =1201616M109945 (blank) $269,592,543.66
US DEPT OF AGRICULTURE MO =/State Administrative Expenses for Child Nutrition =/10/1/2011 =12{31/2016 (=10.560 =2012IN254545 (blank) $854,921.29
US DEPT OF AGRICULTURE MO State Administrative Expenses for Child Nutrition =/10/1/2014 =19/30/2017 Z10.560 =2015IN253345 {blank) 51,474,372.48
US DEPT OF AGRICULTURE MO State Administrative Expenses for Child Nutrition =/10/1/2015 =I9/30f2018 =/10.560 =I2016(16&15)M253345 (blank) 51,076,277.35
=/ US DEPT OF EDUCATION = Advanced Placement Program (Advanced Placement Test Fee; Advanced Placement Incentive Program Grants =19/1/2013 =18/31/2016 [=/84.330 =IS330B130005 (blank) -5274,263.00
US DEPT OF EDUCATION Advanced Pl Program (Ad d Pl Test Fee; Advanced Placement Incentive Program Grants -lg/1/2014  =11/31/2017 5184330 5153308140043 {blank) 5$281,028.00
US DEPT OF EDUCATION =l Career and Technical Education - Basic Grants to States =17/1/2012  =I6/30/2018 [=124.048 =IV04BA120042 (Blank) 562.10
US DEPT OF EDUCATION Career and Technical Education - Basic Grants to States =I7/1/2013  =I6/30/2018 -/24.048 -IVD4BA130042 (blank) 581,468.89
US DEPT OF EDUCATION Career and Technical Education - Basic Grants to States =17/1/2014 =16/30/2020 [=124.048 =IV04BA140042 {blank) 55,210,207.65
US DEPT OF EDUCATION Career and Technical Education — Basic Grants to States =17/1/2015 =I6/30/2018 [=/84.048 =IVO4BAL50042 (blank) 516,195,159.38
US DEPT OF EDUCATION = Charter Schools =I8/1/2008 =I6/30/2020 [-84.282 =IU282A090013 {blank) 5$310,905.82
US DEPT OF EDUCATION =/ Education for Homeless Children and Youth =/7/1/2006 =I6/30/2013 [=84.196 =U350B060032 (blank) 525.00
US DEPT OF EDUCATION Education for Homeless Children and Youth =17/1/2013  ='3/31/2006 -184.196 =/5196A130044 (blank) 5447403
US DEPT OF EDUCATION Education for Homeless Children and Youth =17/1/2014  =I6/30/2017 [=84.196 =I5196A140044 (blank) $303,317.69
US DEPT OF EDUCATION Education for Homeless Children and Youth =17/1/2015 ='6/30/2018 [=84.196 =/5196A150044 (blank) $661,334.92
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Notice that the Fed Awd ID# is blank — this field is new and if the Ref Awd Num is the Federal Award ID number, it
can be populated by navigating to the Award Profile (FSCM> Grants> Awards> Award Profile and copying the
Reference Award Number over to the Federal Award Identification Number Field and save. The next time the
TN_GRO6 query is run, the field is updated. With new grants entered into the system, both the Reference Award
Number and the Federal Award Identification Number are entered in the “create Proposal” phase of creating a
Grant in Edison. If they are not known when the Grant is entered, it can be entered in the Award Profile.

Favorites ¥ Main Menu ¥ FSCM~¥ > Grants ¥ Awards ¥ Award Profile

TN Tennessee
State Government

Award FEunding Resources Certifications Terms Milestones Key Words Funding Inquiry Attachments FileNet Interface

Award ID HEADSTART_2016
Reference Award Number 04CD0030/05 Federal Award Identification Number 04CDO0030/05

2) Run query: TN_GRO06S_SEFA_SUPPL if Federal dollars are granted from another state agency. This query
returns data for various chartfields. The results of the report giving the “Program Name” may not be the
complete name as it is needed for the SEFA reporting. Be sure to schedule the query.

Schedule Query

Run ControlID:  TN_GROGS_SEFA_SUPPL Report Manager Process Monitor
Query Hame: |TN_GROBS_SEFA_SUPPL Search

*Description: ‘SEFASupplemema\

Update Parameters

Prompt Name Value

[2014-07-01

[2015-06-30

BUSINESS_UNIT ‘30227

Screen shot of part of query results:

A B | C D E f G H |
1 Period Begin Period End PCBU CFOA Progam Contract{Award ~ Grantor Grantor Name Ref wd
L7020 /302015 33101 95,757 State PublicHealth Actionsto Prevent and Control Diabetes, Heart Disease, besity and Associated R HEALTH PROMIOT 1 GRODXXOOQUIGLZL TN DEPT OF HEALTH 2USADPONAI-0s1
3 7/1/i5  6/3/2016 33101 %5757 Sate Public Health Actons o Preventand CortrolDibetes, HeartDisease, Qbesiy and Asaciated R HEALTH PROMOT 1 GRODDODOOON0121 TN DEPT OF HEALTH AUSADPOMI-0s1
4 7012015 6/30/2015 33001 9757 State Public Heslth Actons o Prevent and ortrolDiabetes, et Disase, Obesityand Associated R HEALTH PROMOT 1 GRODDDDOOOODL2L TN DEPT OF HEALTH 2USADPOI-01
5 T/1/2015 6/30/2015 33001 %757 State Public Heslth Actons o Prevent and CortrolDiabetes, et Diesse, Obesityand Associated R HEALTH PROMOT 1 GRODDDMOOOOOL2L TN DERT OF HEALTH 2US30R00488-0s1
6 T/U/2015 /32015 33101 35,757 Stte PublicHealth Actionsto Prevent and Control iabetes, Heart Disease, besity and Associated R~ HEALTH PROMIOT 1 GRODODDDDOGLZL TN DERT OF HEALTH 253000488051
T 72015 6302015 33101 95,757 State PublicHealth Actionsto Prevent and Control iabetes, Heart Disease, besity and Associated R~ HEALTH PROMIOT 1 GRODXODOQDOGLZL TN DEPT OF HEALTH 2030004880251
§ 7012015 6/30/2015 33000 %757 StatePublic ealth Actions o Prevent and ConrolDiabetes, HeartDiease, Obesityand Associated R HEALTH PROMOT 1 GROOODDUDONNLLL TN DERT OF HEALTH 2USADPONAI-0s1
§ 7012015 6/30/2015 33001 9757 State Public Health Actons o Prevent and Conrol Diabites, et Diease, Obesityand Associated R HEALTH PROMOT 1 GROODNJOONNNLLL TN DET OF EALTH AUSADPOMI-0s1
10 700205 530/2016 33101 93,757 State Public Health Acions o Prevent and Control iabates, Heart Disease, Obesity and Assoiated R~ HEALTH_PROMIOT 1 GROOUDOOLZL TN DEPT OF HEALTH 2USADPOMI-0%1
10 700205 530/2016 33101 93,757 State Public Health Actions o Prevent and Control iabetes, Heart Disease, Obesity and Associated R~ HEALTH_PROMIOT 1 GROODOQDOCLZL TN DEPT OF HEALTH 2USADPOI-01
12 7042015 §30/2016 33101 93,757 State Public Health Actions o Prevent and Control iabetes, Heart Disease, Obesity and Associated R~ HEALTH PROMIOT 1 GRODDODDDDOCLZL TN DERT OF HEALTH 253000488051
13 7042015 630/2016 33101 93,757 Stte PublicHealth Actions o Prevent and Control iabetes, Heart Disease, Obesityand Associated R~ HEALTH PROMOT 1 GRODDXOOQDOGLZL TN DERT OF HEALTH 2030004880251
14 70y §%0/2006 33101 53,757 State PublicHealth Acionsto Prevent and Control iabetes, Heart Disease, Ohesityand Associated R~ HEALTH PROMIOT 1 GRODXXOOQUOGLZL TN DEPT OF HEALTH 2US30R00483%-0251
15 7042015 §0/2016 33101 53,757 Stae PublicHealth Actions o Prevent and Control iabetes, Heart Disease, Obesityand Associated R~ HEALTH PROMIOT 1 GRODXXOOQUOCLZL TN DEPT OF HEALTH 2USADPONAI-0s1
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Screen shot continuance

Ref Awd # Fed Awd ID# Award BejAward End Project Activity  Activity TyAnl Type Account Total Amouni
2UsSEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROML5 INTERFED PTFED ACT 70300000 S 2,429.05
2USEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROMI15 INTERFED PTFED ACT 70302000 S 432.33
2USEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROMI1S INTERFED PTFED ACT 70303000 S 38142
2UsSEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROML5 INTERFED PTFED ACT 70309000 5 50.05
2USEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROMI1S INTERFED PTFED ACT 70311000 S 39.44
2UsSEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROML5 INTERFED PTFED ACT 70312000 S 458.54
2USEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROMI15 INTERFED PTFED ACT 70313000 S 331.34
2USEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROMI1S INTERFED PTFED ACT 70314000 S 897.99
2UsSEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROML5 INTERFED PTFED ACT 70814000 S 424.39
2USEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROMI1S INTERFED PTFED ACT 70903000 S 245
2UsSEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROML5 INTERFED PTFED ACT 72101000 5 321.70
2USEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROMI15 INTERFED PTFED ACT 72102000 S 345.00
2USEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROMI1S INTERFED PTFED GLE 70300000 S (116.31)
2USEDP0O04839-0251 7/1/2014 6/30/2016 EDSHEALTHPROMLS INTERFED PTFED GLE 70302000 5 203.33

Create a pivot table to sum the total amount of expenditures by Grantor Name, Program, Award Begin,
Award End, CFDA, Ref Award#, Contract/Award, and Project ID.

Sum of Totzl Amaunt

(rantor Name ¥ Program v (FDA + Award Begin v Award End v | Ref Awd # v | Fed Awd ID# ¥ Profect v | Artvity | v Total

TN DEFT OF HEALTH = Assstance Programs for Chronic Disese Prevention and Contrl JRYS S0 S6/30/1016 H2UE0P00MEL00  H(blank)  IEDSHEALTHPRONIS INTERFED  $4175608
TH DEFT OF HEALTH Rssitance Programs for Chronic Disease Prevention and Contol RS S5 H6/30/2018 H3USBOPOMBI0INL H{blenk)  SIEDSNPHEALTHPSIS [NTERFED 51635318
TN DEPT OF HEALTH I Matemal and Child Health Services Block Grant to the Sates IR0 00 e300 S BUMCBLE dlblznk)  EDHEALTHNURSELS INTERFED 4829731
TH DEFT OF HEALTH < State Public Heaith Actons to Prevent and Cantrol Diabetes, HeartDisease, Obesityand Assockgted 93757 S7/U/1004 H6/30/20t6 S U60PO0MB300sL iblenkj  HEDSHEALTHPROMLS INTERFED S427:416

TN DEPT OF HEALTH Total S140630.75
TN DEFT OF HUMAN SERVICES = Rehatiitation Senvices Vocational Rehabilitaton Grantsto Sates SR ST/ H12/30/10% SI09-58800  Sjblank)  EDODOVOCREHARLL INTERFED 5000
THDEPT OF HUMAN SERVICES ~ Rehabilitaton Senvices Vocational Refabilitation Grants to States M6 SIS EE/30/I006 = (blank) dlblznk)  FEDVOCREHABTSBIG NTERFED 4307790
T DEPT OF HUMAN SERVICES ~ Rehabilitaton Senvces Vocational Rehabilitation Grants to States M6 TS 60006 (blank) (blenk]  EDVOCRERABTSDAS INTERFED 3716436

T DEPT OF HUMAN SERVICES Tatal 560,406

(Grend Total 08501

Helpful hints: Format the results of the CFDA number with three decimal places and the total amount to
number with two decimal places and comma at thousands or use currency formatting on the amount field.

If a Reference Award number or Federal Award ID# is missing (blank), this field could be populated by entering
the information on the Award Profile page on the Grant in Edison.

@ When reconciling the SEFA main and SIS supplemental reports to the General Ledger, consider

p 0 the following information and related queries:
=

A

1) PROGRAMINC activity which automatically reduces the Federal draws does not have associated
direct expenditures — run TN_GR24A_REV_WRONG_ACTIVITY to easily identify the reduction of
program income that reduced revenue.

2) TN_GLO048_TRIAL_BALANCE returns the trial balance using all chartfields.

3) TN_GL63_EXPENDITURE queries returns data from the general ledger journal table which
includes both project and activity.

4) TN_GLS83 (various letters) EXPENSE queries returns data from the ACTUALS Ledger which DOES
NOT include the activity field.

5) TN_GL64_REVENUE queries returns data from the general ledger journal table which includes
both project and activity.
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6) TN_GL84 (various letters) REVENUE queries returns data from the ACTUALS Ledger which DOES
NOT include the activity field.

7) TN_GRO6X_REV_EXP_IN_DIFF_YEAR from Task 6 can help to identify expenditures and revenue
recognized in different state years.

8) TN_PR202_ALL_TRANSACTIONS is a project query which can provide all transactions for one or
many projects in a business unit by accounting date range. This query is intended for general
transaction research and knowledge of all analysis types is required to interpret the results. The
prompts allow the individual to filter by project, fund, account, department ID, and source type.

9) SEFA main report and the Supplemental query can be generated monthly once the month ends
and reconciled to the general ledger queries.

10) Revenue recognized on a journal entry or a direct journal deposit and not recognized through
projects would result in the associated expenditures not appearing on the SEFA query and
therefore should be a reconciling item.

11) Please take note that if you use YAE with a Project ID and don’t have that project yet associated
to a Customer Contract; it will not pull on the SEFA report. A Customer Contract has to exist
before it will pull on the SEFA reports.

12) Match INTERFED revenue from the Trial balance to the SIS supplemental report.

13) Compare Trial Balance INTERFED activity to the SIS supplemental report to make sure both
match

These tasks are highly recommended to assist the agency in reconciling and closing for year-end.
It is important to always remember the “DOMINO” effect that entries have in the Grant/Project world,

some queries will need to be re-run to make sure no new situations have occurred that need to be
addressed!
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