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ADVERTISEMENT FOR BIDS 
 

Project No.   

  (Owner) 

Separate sealed bids for ____________________________________________ for 
______________________________________________________________________ 
will be received by _______________________________________________________ 
at the office of __________________________________________________________ 
until _______ o'clock A.M./P.M., C.S.T./E.S.T. _____________, 20____, and then at said 
office publicly opened and read aloud. 

The Information for Bidders, Form of Bid, Form of Contract, Plans, Specifications, and 
Forms of Bid Bond, Performance and Payment Bond, and other contract documents may 
be examined at the following: 
  
  
  
Copies may be obtained at the office of ______________________________________ 
located at __________________________________ upon payment of $ ____________ 
for each set.  Any unsuccessful bidder, upon returning each set promptly and in good 
condition, will be refunded his payment, and any non-bidder upon so returning such a set 
will be refunded $____________. 
 
The owner reserves the right to waive any informalities or to reject any or all bids. 
 
Each bidder must deposit with his bid, security in the amount, form and subject to the 
conditions provided in the Information for Bidders. 
 
All bidders must be licensed General Contractors as required by the Contractor's 
Licensing Act of 1994 of the General Assembly of the State of Tennessee, and qualified 
for the type of construction being bid upon. 
 
Attention of bidders is particularly called to the requirements as to conditions of 
employment to be observed and minimum wage rates to be paid under the contract, 
Section 3, Segregated Facility, Section 109 and E.O. 11246. 
 
No bidder may withdraw his bid within 60 days after the actual date of the opening 
thereof. 
  (Date)   
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INFORMATION FOR BIDDERS 

1. Receipt and Opening of Bids 
 

The _________________________ (herein called the "Owner), invites bids on 
the form attached hereto, all blanks of which must be appropriately filled in.  Bids 
will be received by the Owner at the office of 
_____________________________ until _______ o'clock A.M./P.M., 
C.S.T/E.S.T, ___________________, 20____, and then at said office publicly 
opened and read aloud.  The envelopes containing the bids must be sealed, 
addressed to _________________________ at 
_____________________________________________ and designated as bid 
for __________________________________________________________. 

 
The Owner may consider informal any bid not prepared and submitted in 
accordance with the provisions hereof and may waive any informalities or reject 
any and all bids.  Any bid may be withdrawn prior to the above scheduled time for 
the opening of bids or authorized postponement thereof.  Any bid received after 
the time and date specified shall not be considered.  No bidder may withdraw a 
bid within 60 days after the actual date of the opening thereof. 
 

2. Preparation of Bid: 
 

Each bid must be submitted on the prescribed form and accompanied by 
Certification of Bidder Regarding Equal Employment Opportunity, Certification of 
Bidder Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion, 
Certification of Bidder Regarding Section 3 and Segregated Facilities, and Drug-
Free Workplace Affidavit.  All blank spaces for bid prices must be filled in, in ink or 
typewritten, in both words and figures, and the foregoing Certifications must be 
fully completed and executed when submitted. 
 
Each bid must be submitted in a sealed envelope bearing on the outside the name 
of the bidder, his/her address, the name of the project for which the bid is 
submitted, license number, expiration date thereof, and license classification of the 
contractors applying to bid for the prime contract, and for the electrical, plumbing, 
heating, ventilation, and air conditioning contracts, and all other information 
required by State law.. 
 
All bidders must be licensed General Contractors as required by the Contractor's 
Licensing Act of 1994 of the General Assembly of the State of Tennessee, and 
qualified for the type of construction being bid upon.  Each bidder shall write on the 
outside of the envelope containing its bid:  1) its Contractor's license number; 2) 
that part of the classification applying to the bid.  If this is not done, the bid will not 
be opened. 
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3. Subcontracts: 
 
The bidder is specifically advised that any person, for, or other party to whom it is 
proposed to award a subcontract under this contract: 
 
a. Must be acceptable to the owner; and 

 
b. Must submit Certification by Proposed Subcontractor Regarding Equal 

Employment Opportunity, and Certification of Proposed Subcontractor 
Regarding Section 3 and Segregated Facilities.  Approval of the 
proposed subcontract award cannot be given by the owner unless and 
until the proposed subcontractor has submitted the Certifications 
and/or other evidence showing that it has fully complied with any 
reporting requirements to which it is or was subject. 
 
Although the bidder is not required to attach such Certifications by 
proposed subcontractors to his/her bid, the bidder is here advised of 
this requirement so that appropriate action can be taken to prevent 
subsequent delay in subcontract awards. 
 

4. Telegraphic Modification: 
 
Any bidder may modify his/her bid by telegraphic communication at any time 
prior to the scheduled closing time for receipt of bids provided such telegraphic 
communication is received by the Owner prior to the closing time, and, provided 
further, the Owner is satisfied that a written confirmation of the telegraphic 
modification over the signature of the bidder was mailed prior to the closing time.  
The telegraphic communication should not reveal the bid price but should provide 
the addition or subtraction or other modification so that the final prices or terms 
will not be known by the Owner until the sealed bid is opened.  If written 
confirmation is not received within two days from the closing time, no 
consideration will be given to the telegraphic modification. 
 

5. Method of Bidding: 
 
The Owner invites the following bid(s): 

6.  Qualification of Bidder: 
 
The Owner may make such investigations as s/he deems necessary to 
determine the ability of the bidder to perform the work, and the bidder shall 
furnish to the Owner all such information and data for this purpose as the Owner 
may request.  The Owner reserves the right to reject any bid if the evidence 
submitted by, or investigation of, such bidder fails to satisfy the owner that such 
bidder is properly qualified to carry out the obligations of the contract and to 
complete the work contemplated therein.  Conditional bids will not be accepted. 
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7. Bid Security: 
 
Each bid must be accompanied by cash, certified check of the bidder, or a bid 
bond prepared on the form of bid bond attached thereto, duly executed by the 
bidder as principal and having as surety thereon a surety company approved by 
the Owner, in the amount of 5% of the bid.  Such cash, checks or bid bonds will 
be returned to all except the three lowest bidders within three days after the 
opening of bids, and the remaining cash, checks or bid bonds will be returned 
promptly after the Owner and the accepted bidder have executed the contract, 
or, if no award has been made within 60 days after the date of the opening of 
bids, upon demand of the bidder at any time thereafter, so long as he/she has 
not been notified of the acceptance of his/her bid. 
 

8. Liquidated Damages for Failure to Enter into Contract: 
 
The successful bidder, upon his/her failure to refusal to execute and deliver the 
contract and bonds required within 10 days after she/he has received notice of 
the acceptance of his/her bid, shall forfeit to the Owner, as liquidated damages 
for such failure or refusal, the security deposited with his/her bid. 
 

9. Time of Completion and Liquidated Damages: 
 
Bidder must agree to commence work on or before a date to be specified in a 
written "Notice to Proceed" of the Owner and to fully complete the project within 
________ consecutive calendar days thereafter.  Bidder must agree also to pay 
as liquidated damages, the sum of $____________ for each consecutive 
calendar day thereafter as hereinafter provided in the Supplemental General 
Conditions. 
 

10. Condition of Work: 
 
Each bidder must inform him/herself fully of the conditions relating to the 
construction of the project and the employment of labor thereof.  Failure to do so 
will not relieve a successful bidder of his/her obligation to furnish all material and 
labor necessary to carry out the provisions of his/her contract.  Insofar as 
possible, the contractor, in carrying out the work, must employ such methods as 
will not cause any interruption of or interference with the work of any other 
contractor. 
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11. Addenda and Interpretations: 
 
No interpretation of the meaning of the plans, specifications or other pre-bid 
documents will be made to any bidder orally. 
 
Every request for such interpretation should be in writing addressed to 
 
__________________________________ at ___________________________ 
and to be given consideration must be received at least five days prior to the date 
fixed for the opening of bids.  Any and all such interpretations and any 
supplemental instructions will be in the form of written addenda to the 
specifications which, if issued, will be mailed by certified mail with return receipt 
requested or emailed to all prospective bidders (at the respective addresses 
furnished for such purposes), not later than two days prior to the date fixed for 
the opening of bids.  Failure of any bidder to receive any such addendum or 
interpretation shall not relieve such bidder from any obligation under his/her bid 
as submitted.  All addenda so issued shall become part of the contract 
documents. 
 
 

12. Security for Faithful Performance: 
 
Simultaneously with his/her delivery of the executed contract, the Contractor 
shall furnish a surety bond or bonds as security for faithful performance of this 
contract and for the payment of all persons performing labor on the project under 
this contract and furnishing materials in connection with this contract, as 
specified in the General Conditions included herein.  The surety on such bond or 
bonds shall be a duly authorized surety company satisfactory to the Owner. 
 

13. Power of Attorney: 
 
Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a 
certified and effectively dated copy of their power of attorney. 
 

14. Notice of Special Conditions: 
 
Attention is particularly called to those parts of the contract documents and 
specifications which deal with the following: 
a. Inspection and testing of materials. 
b. Insurance requirements. 
c. Wage rates. 
d. Stated allowances. 

 
15. Laws and Regulations: 

 
The bidder's attention is directed to the fact that all applicable State laws, 
municipal ordinances, and the rules and regulations of all authorities having 
jurisdiction over construction of the project shall apply to the contract throughout, 
and they will be deemed to be included in the contract the same as though herein 
written out in full. 
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16. Method of Award - Lowest Qualified Bidder: 
 
After receiving bids and determining the amount of funds estimated by the 
OWNER as available to finance the contract, the OWNER will award the contract 
to the lowest responsible bidder.  The lowest responsible bidder will be 
determined upon the basis of the lowest base bid or lowest base bid combined 
with alternates (additive or deductive).  If the contract is to be awarded based on 
the lowest base bid with alternates, alternates will be accepted in the numerical 
order in which they are listed in the Form of Bid. 
 

17. Obligation of Bidder: 
 
At the time of the opening of bids each bidder will be presumed to have 
inspected the site and to have read and to be thoroughly familiar with the plans 
and contract documents (including all addenda).  The failure or omission of any 
bidder to examine any form, instrument or document shall in no way relieve any 
bidder from any obligation in respect of his/her bid. 
 

18. Safety Standards and Accident Prevention:  With respect to all work performed 
under this contract, the Contractor shall: 
 
a. Comply with the safety standards provisions of applicable laws, 

building and construction codes and the "Manual of Accident 
Prevention in Construction" published by the Associated General 
Contractors of America, the requirements of the Occupational Safety 
and Health Act of 1970 (Public Law 91-596), and the requirements of 
Title 29 of the Code of Federal Regulations, Section 1518 as 
published in the "Federal Register", Volume 36, No. 75, Saturday, 
April 17, 1971. 
 

b. Exercise every precaution at all times for the prevention of accidents 
and the protection of persons (including employees) and property. 
 

c. Maintain at his/her office or other well known place at the job site, all 
articles necessary for giving first aid to the injured, and shall make 
standing arrangements for the immediate removal to a hospital or a 
doctor's care of persons (including employees), who may be injured 
on the job site.  In no case shall employees be permitted to work at a 
job site before the employer has made a standing arrangement for 
removal of injured persons to a hospital or a doctor's care. 
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BID BOND 

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned, ______________ 
_____________________________________________________________________ 
as Principal, and ________________________________________________________ 
as Surety, are hereby held and firmly bound unto ______________________________ 
as owner in the penal sum of _________________________________________ for the 
payment of which, well and truly to be made, we hereby jointly and severally bind 
ourselves, our heirs, executors, administrators, successors and assigns. 

Signed, this _________ day of ___________________________, 20____. 

The condition of the above obligation is such that whereas the Principal has submitted to 
_______________________________________________ a certain Bid, attached hereto 
and hereby made a part hereof to enter into a contract in writing for the  
  
  
  

NOW, THEREFORE, 
 

(a) If said Bid shall be rejected, or in the alternate. 

(b) If said Bid shall be accepted and the Principal shall execute and 
deliver a contract in the Form of Contract attached hereto (properly 
completed in accordance with said Bid) and shall furnish a bond for 
his faithful performance of said contract, and for the payment of all 
persons performing labor or furnishing materials in connection 
therewith, and shall in all other respects perform the agreement 
created by the acceptance of said Bid, then this obligation shall be 
void, otherwise the same shall remain in force and effect, it being 
expressly understood and agreed that the liability of the Surety for any 
and all claims hereunder shall, in no event, exceed the penal amount 
of this obligation as herein stated. 
 

The surety for value received, hereby stipulates and agrees that the obligations of said 
Surety and its bond shall be in no way impaired or affected by an extension of the time 
within which the Owner may accept such Bid; and said Surety does hereby waive notice 
of any such extension. 



E-4 

2011 CDBG Manual - Labor Chapter - Contracts Document Guide  8 

IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hand and 
seals, and such of them as are corporations have caused their corporate seals to be 
hereto affixed and these presents to be signed by their proper officers, the day and year 
first set forth above. 
 
   (L.S.) 
                 Principal 
   
                          Surety 
SEAL By:   
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BID FOR UNIT PRICE CONTRACTS 

 Place   
 Date   
 Project No.   

Proposal of ___________________________________ (hereinafter called "Bidder")1 a 
corporation, organized and existing under the laws of the State of ________________, 
partnership, or an individual doing business as _______________________________. 

To the _________________________________________ (hereinafter called "Owner") 

Gentlemen: 
 
The Bidder, in compliance with your invitation for bids for the construction of a 
 
_____________________________________________________________________, 
having examined the plans and specifications with related documents and the site of the 
proposed work, and being familiar with all of the conditions surrounding the construction 
of the proposed project including the availability of materials and labor, hereby proposes 
to furnish all labor, materials, and supplies, and to construct the project in accordance 
with the contract documents, within the time set forth therein, and at the prices stated 
below.  These prices are to cover all expenses incurred in performing the work required 
under the contract documents, of which this proposal is a part. 
 
Bidder hereby agrees to commence work under this contract on or before a date to be 
specified in written "Notice to Proceed" of the Owner and to fully complete the project 
within _________ consecutive calendar days thereafter as stipulated in the 
specifications.  Bidder further agrees to pay as liquidated damages the sum of 
$____________ for each consecutive calendar day thereafter as hereinafter provided in 
Paragraph 3.c. of the Supplemental General Conditions. 

                                                           
1 Insert corporation, partnership or individual as applicable. 
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Bidder acknowledges receipt of the following addendum: 
  
  
  
 
Bidder agrees to perform all the ______________________________________ work 
described in the specifications and shown on the plans, for the following unit prices: 
  
ITEM EST.  UNIT PRICE 
  NO.  QTY. DESCRIPTION      (Each)     Total 

 1         
          Dollars & Cents      Dollars & Cents 

      ($ ) ($ ) 
 2         
          Dollars & Cents      Dollars & Cents 
      ($ ) ($ ) 
 3         
          Dollars & Cents      Dollars & Cents 
      ($ ) ($ ) 
      TOTAL OF BID  $  

(Amounts are to be shown in both words and figures.  In case of 
discrepancy, the amount shown in words will govern.) 
 
The above unit prices shall include all labor, materials, bailing, shoring, 
removal, overhead, profit, insurance, etc., to cover the finished work of the 
several kinds called for. 
 
Bidder understands that the Owner reserves the right to reject any or all 
bids and to waive any informalities in the bidding. 
 
The bidder agrees that this bid shall be good and may not be withdrawn for 
a period of 60 days after the scheduled closing time for receiving bids. 
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Upon receipt of written notice of the acceptance of this bid, bidder will execute the formal 
contract attached within 10 days and deliver a Surety Bond or Bonds as required by 
Article 5 of the General Conditions.  The bid security attached in the sum of 
______________________________________________________________________ 
($____________) is to become the property of the Owner in the event the contract and 
bond are not executed within the time above set forth, as liquidated damages for the 
delay and additional expense to the Owner caused thereby. 

 Respectfully submitted: 

 By:   
                            (Title) 

(SEAL - if bid is by a corporation) 
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BID FOR LUMP SUM CONTRACTS 

 Place   
 Date   
 Project No.   
 
Proposal of ___________________________________ (hereinafter called "Bidder") (a 
 
________________________________ corporation/a partnership/an individual doing  
            (State) STRIKE OUT INAPPLICABLE TERMS 

business as ___________________________________________________________) 
To the _______________________________________________________________ 
(hereinafter called "Owner") 

Gentlemen: 
The Bidder, in compliance with your invitation for bids for the construction of 
_____________________________________________________________________ 
having examined the plans and specifications with related documents and the site of the 
proposed work, and being familiar with all of the conditions surrounding the construction 
of the proposed project including the availability of materials and labor, hereby proposes 
to furnish all labor, materials, and supplies; and to construct the project in accordance 
with the Contract Documents, within the time set forth therein, and at the prices stated 
below.  These prices are to cover all expenses incurred in performing the work required 
under the Contract Documents, of which this proposal is a part. 
Bidder hereby agrees to commence work under this contract on or before a date to be 
specified in written "Notice to Proceed" of the Owner and to fully complete the project 
within _________ consecutive calendar days thereafter as stipulated in the 
specifications.  Bidder further agrees to pay as liquidated damages, the sum of 
$____________ for each consecutive calendar day thereafter as hereinafter provided in 
Paragraph 3.c. of the Supplemental General Conditions. 
 
Bidder acknowledges receipt of the following addendum: 
  
  
BASE PROPOSAL:  Bidder agrees to perform all of the _________________________ 
_____________________________________________ work described in the 
specifications and shown on the plans for the sum ______________________________ 
____________________________________ ($__________________) (Amount shall be 
shown in both words and figures.  In case of discrepancy, the amount shown in words 
will govern.) 
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ALTERNATE PROPOSALS 
Alternate No. 1:   

Deduct the sum of   ($ ) 

Alternate No. 2:   

Deduct the sum of   ($ ) 

Alternate No. 3:   

Deduct the sum of   ($ ) 

Alternate No. 4:   

Deduct the sum of   ($ ) 

 
UNIT PRICES 
 
For changing quantities of work items from those indicated by the contract drawings 
upon written instructions from the architect/engineer, the following unit prices shall 
prevail: 

1.   $  

2.   $  

3.   $  
The above unit prices shall include all labor, materials, bailing, shoring, removal, 
overhead, profit, insurance, etc., to cover the finished work of the several kinds called 
for.  Changes shall be processed in accordance with Article 11.3.1 of the General 
Conditions. 
 
Bidder understands that the Owner reserves the right to reject any or all bids and to 
waive any informalities in the bidding. 
 
The bidder agrees that this bid shall be good and may not be withdrawn for a period of 
60 calendar days after the scheduled closing time for receiving bids. 
 
Upon receipt of written notice of the acceptance of this bid, the bidder will execute the 
formal contract attached within 10 days and deliver a Surety Bond or Bonds as required 
by Article 5 of the General Conditions. 
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The bid security attached in the sum of ______________________________________ 
($______________) is to become the property of the Owner in the event the contract 
and bond are not executed within the time above set forth, as liquidated damages for the 
delay and additional expense to the Owner caused thereby. 

 Respectfully submitted: 
 By:   
                     (Signature) 
(SEAL - if bid is by a corporation)   
                          (Title) 
   
      (Business Address & Zip Code) 
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CERTIFICATION OF BIDDER REGARDING 
DEBARMENT, SUSPENSION, INELIGIBILITY AND 

VOLUNTARY EXCLUSION 
 

INSTRUCTIONS 
This certification is required pursuant to 24.CFR Section 24.510(b).  It shall be 
completed, signed and submitted as part of the bid proposal. 
 
1. By signing and submitting this proposal, the prospective lower-tier participant certifies that neither 
 it, its principals nor affiliates, is presently debarred, suspended, proposed for debarment, declared 
 ineligible, or voluntarily excluded from participation in this transaction by any Federal department 
 or agency.  Further, the Participant provides the certification set out below: 
 
2. The certification in this clause is a material representation of fact upon which reliance was placed 
 when this transaction was entered into.  If it is later determined that an erroneous certification was 
 rendered, in addition to other remedies available to the Federal Government, the Department or 
 agency with which this transaction originated may pursue available remedies. 
 
3. Further, the Participant shall provide immediate written notice to the person to which this proposal  
 is submitted if at any time the Participant learns that this certification was erroneous when 
 submitted or has become erroneous by reason of changed circumstances. 
 
4. By submitting this proposal, it is agreed that should the proposed covered transaction be entered 
 into, the Participant will not knowingly enter into any lower-tier covered transaction with a 
 person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation 
 in this covered transaction unless authorized by the agency with which this transaction originated. 
 
5. It is further agreed that by submitting this proposal, the Participant will include this Certification, 
 without modification, in all lower-tier covered transactions and in all solicitations for lower-tier 
 covered transactions. 
 
Contractor Name and Title   Date   
 
Signature ___________________________________  Address    
 
City ______________________________________ State _____________________ Zip   
 
 
NON-CERTIFICATION: 
 
As the prospective lower-tier participant, I am unable to certify to statements in this 
Certification as explained in the attachment to this proposal. 
 
Contractor Name and Title   Date   
 
Signature ___________________________________  Address    
 
City ______________________________________ State _____________________ Zip   
 
 
The penalty for making false statements is prescribed in the U.S. Criminal Code, 18  
U.S.C. 1001. 
 
This form must be submitted to the State with the bid tabulations. 
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CERTIFICATION OF BIDDER REGARDING 
 EQUAL EMPLOYMENT OPPORTUNITY 

INSTRUCTIONS 

 
This certification is required pursuant to Executive Order 11246 (30 F. R. 12319-25).  The 
implementing rules and regulations provide that any bidder or prospective contractor, or any 
of their proposed subcontractors, shall state as an initial part of the bid or negotiations of the 
contract whether it has participated in any previous contract or subcontract subject to the 
equal opportunity clause; and, if so, whether it has filed all compliance reports due under 
applicable instructions. 
 
Where the certification indicates that the bidder has not filed a compliance report due under 
applicable instructions, such bidder shall be required to submit a compliance report within 
seven calendar days after bid opening.  No contract shall be awarded unless such report is 
submitted. 
 

CERTIFICATION BY BIDDER 
Name and Address of Bidder (include Zip Code): 
 
 
 

 

 

 

 

1. Bidder has participated in a previous contract or subcontract subject to the Equal Opportunity 
Clause. 
 

   Yes  No 
 

2. Compliance reports were required to be filed in connection with such contract or subcontract. 
 

   Yes  No 
 

3. Bidder has filed all compliance reports due under applicable instructions, including SF-100. 
 

   Yes  No  None Required 
 

4. Have you ever been or are you being considered for sanction due to violation of Executive  
 Order 11246, as amended? 
 

   Yes  No 

NAME AND TITLE OF SIGNER (Please type) 
 
 

SIGNATURE DATE 
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CERTIFICATION OF BIDDER REGARDING USE  
OF 

FEMALE/MINORITY SUBCONTRACTORS 
INSTRUCTIONS 

 
This certification is required for the contractor to demonstrate that when subcontractors 
are to be used on this project, an attempt will be made to utilize female/minority owned 
firms. 
 
 
Documentation must be on file to show who has been contacted. 
 

CERTIFICATION BY BIDDER 
Name and Address of Bidder (include Zip Code): 
 
 
 
 
 
 
 
 
 

 
I, _____________________________________, certify that every attempt was made to 
utilize female/minority contractors on this project. 
 
 
 
 
 
  
Name and Title of Signer 
 

Signature Date 
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CERTIFICATION OF BIDDER REGARDING 
SECTION 3 AND SEGREGATED FACILITIES 

    
Name of Prime Contractor  Project Name & Number 

The undersigned hereby certifies that 

(a) Section 3 provisions are included in the Contract. 
 

(b) If contract equals or exceeds $100,000, HUD form 60002 will be 
submitted with the final pay estimate. 
 

(c) No segregated facilities will be maintained. 

  
Name & Title of Signer (Print or Type) 

    
Signature  Date 
 
 
 



E-4 

2011 CDBG Manual - Labor Chapter - Contracts Document Guide  19 

STATE OF _______________________ 
COUNTY OF _____________________ 

The undersigned, principal officer of ____________________________________________, 
an employer of five (5) or more employees contracting with __________________________ 
government to provide construction services, hereby states under oath as follows: 
 
1. The undersigned is a principal officer of _____________________________ 

(hereinafter referred to as the “Company”), and is duly authorized to execute 
this Affidavit on behalf of the Company. 

2. The Company submits this Affidavit pursuant to T.C.A. § 50-9-113, which 
requires each employer with no less than five (5) employees receiving pay 
who contracts with the state or any local government to provide construction 
services to submit an affidavit stating that such employer has a drug-free 
workplace program that complies with Title 50, Chapter 9, of the Tennessee 
Code Annotated. 

3. The Company is in compliance with T.C.A. § 50-9-113. 

Further affiant saith not. 

__________________________________________ 
Principal Officer 

STATE OF _______________________ 
COUNTY OF _____________________ 
 
Before me personally appeared _______________________________, with whom I am 
personally acquainted (or proved to me on the basis of satisfactory evidence), and who 
acknowledged that such person executed the foregoing affidavit for the purposes therein 
contained. 
 
Witness my hand and seal at office this _________ day of _________________, 20__. 

       ________________________________ 
       Notary Public 
My commission expires: ___________________ 

DRUG-FREE WORKPLACE AFFIDAVIT 
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CERTIFICATION BY PROPOSED SUBCONTRACTOR REGARDING 
EQUAL EMPLOYMENT OPPORTUNITY 

NAME OF PRIME CONTRACTOR PROJECT NUMBER 
 

                                                                     INSTRUCTIONS 
 
This certification is required pursuant to Executive Order 11246 (30 F. R. 12319-25).  The implementing 
rules and regulations provide that any bidder or prospective contractor, or any of their proposed 
subcontractors, shall state as an initial part of the bid or negotiations of the contract whether it has 
participated in any previous contract or subcontract subject to the equal opportunity clause; and, if so, 
whether it has filed all compliance reports due under applicable instructions. 
 
Where the certification indicates that the subcontractor has not filed a compliance report due under 
applicable instructions, such subcontractor shall be required to submit a compliance report before the 
owner approves the subcontract or permits work to begin under the subcontract. 

SUBCONTRACTOR'S CERTIFICATION 
NAME AND ADDRESS OF SUBCONTRACTOR (include ZIP Code): 
 
 
 
 
 
 
 
 

1. Bidder has participated in a previous contract or subcontract subject to the Equal Opportunity Clause. 
 

   Yes  No 
 

2. Compliance reports were required to be filed in connection with such contract or subcontract. 
 

   Yes  No 
 

3. Bidder has filed all compliance reports due under applicable instructions, including SF-100. 
 

   Yes  No  None Required 
 

4. Have you ever been or are you being considered for sanction due to violation of Executive Order 11246, 
 as amended? 
 

   Yes  No 

NAME AND TITLE OF SIGNER (Please type) 
 
 

SIGNATURE DATE 
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CERTIFICATION OF PROPOSED SUBCONTRACTOR 
REGARDING SECTION 3 AND SEGREGATED 

FACILITIES 

    
Name of Subcontractor  Project Name & Number 

The undersigned hereby certifies that 

(a) Section 3 provisions are included in the Contract; 
 

(b) If contract equals or exceeds $100,000, HUD form 60002 will be 
submitted with the final pay estimate. 
 

(c) No segregated facilities will be maintained as required by Title VI of 
the Civil Rights Act of 1964. 

  
Name & Title of Signer (Print or Type) 

    
Signature  Date 
 
 
 
 

 
  



STATEMENT OF COMPLIANCE CERTIFICATE 
ILLEGAL IMMIGRANTS 

 
EACH CONTRACTOR BIDDING SHALL FILL IN AND SIGN THE FOLLOWING 
 
This is to certify that _____________________________________________________ 
have fully complied with all the requirements of Chapter No. 878 (House Bill No. 111 
and Senate Bill No. 411) which serves to amend Tennessee Code Annotated Title 12, 
Chapter 4, Part I, attached herein for reference. 
• All Bidders for construction services on this project shall be required to submit an 

affidavit (by executing this compliance document) as part of their bid, that attests 
that such Bidder shall comply with requirements of Chapter no. 878. 

Signed: _______________________________ 
 
State of  _______________) 
                                            ) ss 
County of ______________) 
 
Personally appeared before me, _______________________ the undersigned Notary 

Public, ________________________________, the within named bargainer, with whom 

I am personally acquainted, and known to me to be the President / Owner / Partner (as 

applicable) of the ___________________________________________, Corporation, 

Partnership, Sole Proprietorship (as applicable) and acknowledged to me that he 

executed the foregoing document for the purposes recited therein. 

Witness my hand, at office, this __________ day of _________________, 20__. 

 

_____________________________________ 
                          Notary Public 

 

 

My commission expires _________________ 

_____________________________________________________________________ 
                                                        1       Statement of Compliance – Illegal Immigrants 
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WAGE RATE DETERMINATION 

Appropriate Wage Rates shall be inserted here. 
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AGREEMENT 

THIS AGREEMENT, made this __________ day of __________________, 20____, by 
and between __________________________________________________________, 
herein called "Owner", acting herein through its _______________________________ 
_________________________________________________________________, and 
____________________________________________________________________ 
STRIKE OUT (a corporation)  (a partnership) 
INAPPLICABLE (an individual doing business as  ) 
TERMS 
of _______________________, County of __________________________, and State 
of __________________________, hereinafter called "Contractor". 

WITNESSETH:  That for and in consideration of the payments and agreements 
hereinafter mentioned, to be made and performed by the OWNER, the CONTRACTOR 
hereby agrees with the OWNER to commence and complete the construction described 
as follows: 

hereinafter called "the project", for the sum of _________________________________  
 
________________________________________________ Dollars ($____________) 
and all extra work in connection therewith, under the terms as stated in the General and 
Special Conditions of the Contract; and at this (its or their) own property cost and 
expense to furnish all the materials , supplies, machinery, equipment, tools, 
superintendence, labor, insurance, and other accessories and services necessary to 
complete the said project in accordance with the conditions and prices stated in the 
Proposal, the General Conditions, Supplemental General Conditions and Special 
Conditions of the Contract, the plans, which include all maps, plats, blue prints, and 
other drawings and printed or written explanatory matter thereof, the specifications and 
contract documents therefore as prepared by ________________________________, 
herein entitled "the Architect/Engineer", and as enumerated in Paragraph 1 of the 
Supplemental General Conditions, all of which are made a part hereof and collectively 
evidence and constitute the contract. 
 
The Contractor hereby agrees to commence work under this contract on or before a 
date to be specified in a written "Notice to Proceed" of the Owner and to fully complete 
the project within _________ consecutive calendar days thereafter.  The Contractor 
further agrees to pay, as liquidated damages, the sum of $_________ for each 
consecutive calendar day thereafter as hereinafter provided in Paragraph 3 of the 
Supplemental General Conditions. 
 
The OWNER agrees to pay the CONTRACTOR in current funds for the performance of 
the contract, subject to additions and deductions, as provided in the General Conditions 
of the Contract, and to make payments on account thereof as provided in Paragraph 3, 
"Payments to Contractor", of the Supplemental General Conditions. 
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IN WITNESS WHEREOF, the parties to these presents have executed this contract in 
six (6) counterparts, each of which shall be deemed an original, in the year and day first 
above mentioned. 

(Seal)    
ATTEST:                             (Owner) 

  By:    
                  (Secretary) 

    
                     (Witness)                             (Title) 

(Seal) 

    
                      (Contractor) 

  By:    
                  (Secretary) 

    
                     (Witness)                             (Title) 

    
              (Address and Zip Code) 

 
NOTE: Secretary of the Owner should attest.  If Contractor is a corporation, Secretary should attest. 



E-4 

2011 CDBG Manual - Labor Chapter - Contracts Document Guide  27 

OMB CIRCULAR A-102 
ATTACHMENT B 

BONDING AND INSURANCE 
1. This Attachment sets forth bonding and insurance requirements for grants.  

No other bonding and insurance requirements shall be imposed other than 
those normally required by the grantee. 
 

2. Except as otherwise required by law, a grant that requires the contracting 
(or subcontracting) for construction or facility improvements shall provide 
for the grantee to follow its own requirements relating to bid guarantees, 
performance bonds, and payment bonds unless the construction contract 
or subcontract exceeds $100,000.  For those contracts or subcontracts 
exceeding $100,000, the Federal agency may accept the bonding policy 
and requirements of the grantee provided the Federal agency has made a 
determination that the Government's interest is adequately protected.  If 
such a determination has not been made, the minimum requirements shall 
be as follows: 
 
(a) A bid guarantee from each bidder equivalent to five percent of the 

bid price.  The "bid guarantee" shall consist of a firm commitment 
such as a bid bond, certified check, or other negotiable instrument 
accompanying a bid as assurance that the bidder will, upon 
acceptance of his bid, execute such contractual documents as may 
be required within the time specified. 
 

(b) A performance bond on the part of the contractor for 100 percent of 
the contract price.  A "performance bond" is one executed in 
connection with a contract to secure fulfillment of all the contractor's 
obligations under such contract. 
 

(c) A payment bond on the part of the contractor for 100 percent of the 
contract price.  A "payment bond" is one executed in connection 
with a contract to assure payment as required by law of all persons 
supplying labor and material in the execution of the work provided 
for in the contract. 
 

3. Where the Federal Government guarantees or insures the repayment of 
money borrowed by the grantee, the Federal agency, at its discretion, may 
require adequate bonding and insurance if the bonding and insurance 
requirements of the grantee are not deemed adequate to protect the 
interest of the Federal Government. 
 

4. Where bonds are required in the situations described above, the bonds 
shall be obtained from companies holding certificates of authority as 
acceptable sureties (31 CFR 223). 

NOTE: AIA Document A311 is acceptable for use as Performance and Payment 
Bonds. 
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CERTIFICATE OF OWNER'S ATTORNEY 

I, the undersigned, ______________________________________, the duly authorized 
and acting legal representative of __________________________________________ 
do hereby certify as follows: 

I have examined the attached contract(s) and surety bonds and the manner of 
execution thereof, and I am of the opinion that each of the aforesaid agreements has 
been duly executed by the proper parties thereto acting through their duly authorized 
representatives; that said representatives have full power and authority to execute said 
agreements on behalf of the respective parties named thereon; and that the foregoing 
agreements constitute valid and legally binding obligations upon the parties executing 
the same in accordance with terms, conditions and provisions thereof. 

Date: ____________________________  ______________________________ 
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