 Presenting Content using a Projector and PowerPoint Viewer

	Subtask:
	Steps:

	Set up equipment
	1. Obtain disk from DIDD Office of Health Services (Dr. Thomas Cheetham)
2. Position projector and laptop near each other within view of display area
3. Connect Projector cable to laptop 
4. Power on Projector
5. Power on Laptop

	[image: ]      Step 3 


	Display Windows 7 laptop using projector 
	1. Click Start button 




2. Click Control Panel 






3. Click Display 



4. Click Connect to a Projector



5. Click Duplicate icon to display on both laptop and projector

	[image: ][image: ]
[image: http://www.bemidjistate.edu/offices/atc/windows%20duplicate%20image.jpg][image: ][image: ]

	Show presentation Using PowerPoint Viewer
	1. Place disk into laptop 

2. A. If AutoPlay window appears, click “Open folder to view files”






B. Otherwise click the Windows Explorer icon in the task bar and click on the D: drive.




3. If this is the first time showing this presentation on this computer, double-click PowerPoint Viewer to install the viewer program.  (Agree to Terms of Use and click next or finish on each of the following screens to install with default settings)


4. Launch PowerPoint Viewer by clicking the Windows Start button, finding Microsoft PowerPoint Viewer (You may need to check under “All Programs”) and clicking it.






5. PowerPoint Viewer will ask which file to open. Click the D: drive, then “Medication Administration…”, then Open. The disk drive will spin up for about three minutes, opening  the presentation, then the program will launch.
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[image: ][image: ]

	Navigating PowerPoint Viewer
	



1. The presentation will open to the intro slide inside a window.










2. You can make the presentation full screen by clicking the Maximize button in the top right



3. To change slides:
A. Press right arrow to advance to next slide, left arrow to go back.

or

B. Use the keyboard right and left arrow keys to advance or go back

4. Some slides will contain videos. If you rest your cursor on the image, a Play button and timeline will appear. Press the Play button or click the image to play the video.

5. Many slides have text or images that will not appear until you click the right arrow or right keyboard key to advance the presentation.

6. After the last slide of the presentation, you will get a black screen that reads “End of Slide Show”. Clicking again will close the window.
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	Ending Presentation
	If computer and projector are no longer needed:

1. Eject the DVD and place back in its case.
2. Shut Down laptop by clicking Windows Start Button and Shut down.
3. Power off the projector by pressing its power button twice. If it does not power down, check the screen for messages.
4. IMPORTANT: DO NOT UNPLUG THE PROJECTOR UNTIL THE PROJECTOR FAN HAS STOPPED SPINNING.
5. Disconnect all cables from laptop and projector and pack them back in their cases as they were.
	





image1.jpeg




image2.png
Table Tools
D

Inset | Pagelayout References  Mailings  Review  View  Acobat | Design layout
[B Cover Page ~ E I E= U) H . 1 1 @, Hyperiink 5] Header ~ 1@ Quick Parts = [ Signature Line = [ Equation
[ Blank Page. Bg B+ Bookmark 5 Footer - Awordart - B Dateatime | £ symbol -
Table | Picwe Clip Shapes Smartart Chart Screenshot Text
Page Break > oy 7 [ Cross-reference | [£] Page Number ~ | gy~ rop Cap -~ "4 Object ~
Pages | Tables Iustrations Links Header & Footer Text Symbols
[c] s T T T T @y T I3 T 5 T R &
(W wicrosoft wort »
W bicrosote ora 2010
(08 weoomesims» [l o
1. Obtain disk from Dr. Cheetham (DIDD Office of Health
[ oo
— . 2. Setup projectorforuse
= 3. Setup Laptop for use
> 4. Connect Projector cable to laptop
5. Power on Projector
5. Poweron Laptop
: =]
M 1. Click Start button
R 2. Click Control Panel
P 3. Click Display B
4. Clck Connectto a Projector
. 5. Click Duplcate con
,
,
1._Place diskintolaptop
! Connectto a Projector 1 Z;ej(sngh\zmm\ozdvznce\onensllde,lekzm\ogo
2. Press Play button in slide to play video
> AllPrograms
h programs and o™ 2
3




image3.png
@)




image4.jpeg
Computer only Duplicate Extend Projector only

JE JE EE gu





image5.png
S-naligE displdy SEHEs
Connect to a projector





image6.png




image7.png
gia DVD RW Drive (D) Med_Admin

General options

Open folder to view fles
sing Windows Explorer

View more AutoPlay options in Control Panel





image8.png
ST P




image9.png
418 Computer





image10.png
gia DVD RW Drive (D) Med_Admin

General options

Open folder to view fles
sing Windows Explorer

View more AutoPlay options in Control Panel





image11.png
ST P




image12.png
418 Computer





image13.png
4 Files Currently on the Disc (2)

2] MEDICATION ADMINISTRATION FORU... 1072172
& PowerPointiewer 10232




image14.png
Microsoft Word [T 0

wl| &5 9

[l rome | et Pagelajout  References  Mailings  Review  View  Acobat | Design Layout

[ % commponn - - & x A B =

Presenting content using a PP

#AFind -
809 pambcenc mssbcoox AaBbC: AaBbCe | AA

& i Replace
paste B Z U-aex x| A ¥-A- - THommal TNoSpaci.. Headingl Hesding2 - Change
= g u A%-a & o i 92 [7] So09% | ) suea-
Clipboard Font 5 Paragraph 5 styes 5| edting
] T T . a2 . 3 i E[ . s . € T ] ]
B. Otherwise click the Windows
: drive.
/-~ Acrobat Distiller 9
A Adobe Acrobat 9 Pro
L€ Adobe LiveCycle Designer E58.2 Ray Smo
B Adobe Reader X
() Apple Software Update
@ Default Programs
[ Dell Help Documentation P
& Desktop Gadget Gallery
& Intemet Explorer
@ Lieproject
52 Microsoft Office 2010 g
@] Microsot PowerPoint Viewer )
@ Pidgin a
VZaccess Manager ¥ ine first time showing this |« les ety o v i 2
&2, Windows Anytime Upgrade tion on this computer, T MEDICATION ADMBNSTRATION FORU... 1072
|21 Windows DVD Maker lick PowerPoint Viewer to B Povepontiere: w0
- ault Progra e viewer program. (use all
i Windows Faxand Scan Jult settings to install)
7 Windows Live Mail e
£ Windows Live Messenger Point Viewer by clicking
Bl Windows Live Movie Maker fows button and finding
) Windows Live Photo Galley [t rouerpomt iewer ou
@ indows Medi Cener N )and double clckingit
4 Beck
jht arrow to advance to next -
hut dow i)- armow to go back. B
 button in slide to play °

W AICIEE




image15.png




image16.png
(© 1 Com-. » OVD RWOme ) MedAdo.~ 49 |[ Seo 0V0 R Orve 0 e >

Orgme -

- aoe

4 ibrares.
[ Documents
» o Music
R P
B v

48 Computer
)
€ OVD R Dive () Med A
@ Co e ) VZacces an
[P a———
G 4695 (\AGOSHSWESI
e

E— Demosies
= Files Currently on the Disc (1)
5 MEDICATION ADMINISTRATION FORU... ~ 10/21/2014 339 AM.





image17.png
MEDICATION
ADMINISTRATION FOR
UNLICENSED PERSONNEL

Tennessee
Department of Intellectual and Developmental Disabilities

Training Curriculum





image18.png
=




image19.png




image20.png
Sides of 206

7) MEDICATION ADMINISTRATION FOR.

Version 01012016

Y

Page 3013 Words 32 | G

WP . )

> @
Arn -





image21.png
End of slide show, diick to exit.




